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Creating a Test in AWARE using the Item Bank (Handout #2) 

Choose Type of Test: 

 

 

 

Create a new blank test will allow you to 
add items from an item bank or create your 
own questions. 

Add test details and remember to give 
yourself a good amount of time when 
entering start and end date.  You will 
only be able to see your test during 
those test dates.  
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Select your campus. 

Select your course and 
grade level. 
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Click Finish in bottom right 
corner when you are done 
with the set up.  

To add questions, go to Questions tab 
and click on Search Item Bank.  
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You are now ready to search 
the item bank.  Click on the 
blue drop down arrows to see 
the list of TEKS.  

All of the TEKS associated with the 
course will be listed.  There are also 
additional search criteria to the right.  

Select your TEK and then if you are looking for 
questions in English, be sure and select that as well, 
otherwise you will have questions come up for both 
Spanish and English.  
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Click Search Item bank once your criteria is set.  Items will begin to display showing the 
type of question, standard, level of difficulty, etc.  Click on the blue drop down arrow on 
the left to see the question.  If you wish to add the question, click on the green plus sign 
on the right  and the question will be added.   

You can then view the questions that are 
going into your booklet by clicking CLOSE 
at the bottom right corner. 
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The answer will show up on the 
test booklet when viewed online 
only.  When you print, this 
information is not there.  

If you wish to write your own question, click on Add Question.  It 
will ask the type of question that you would like to create. On the 
drop down arrow, choose the type of question.  
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Enter your question text and the item text 
and mark the correct answer.  Then click 
Finished.  

You can then hover over the answer 
and attach your TEK objective to the 
question.  Be sure to click SAVE at 
the top before leaving each tab. 
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Assign your students by clicking on 
your name.   Make sure your dates 
are correct in the administration tab. 
Click Save before leaving each tab. 

When your test is complete, make it ACTIVE.  
You will not be able to print your answer 
documents until your test is active.   
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To print your test booklet and an 
answer key, click the drop down 
arrow by Print at the top of the 
screen.  

To print your answer documents, leave the 
Assessments tab, and go to the Analyze tab.  Click on  
! Test Available  to locate your test and print.  


