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Stay Connected with National PTA 
PTA.org/StateReflectionsLibrary 
 

• Access template materials, training tools and partner resources 

• Receive timely email updates 

• Gather and share ideas on regular state network calls 
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1. Getting Started 
 
1.1 About PTA Reflections. In 1969, Colorado State President Mary Lou Anderson introduced what is now National PTA’s 
cornerstone arts program. Since then, National PTA has engaged millions of students through its Reflections Program by 
inspiring students to reflect on a specific theme and create original artwork. Students in Pre-K through Grade 12 are 
recognized for bringing the theme to life through dance choreography, film production, music composition, literature, 
photography and visual arts. Reflections participation is celebrated across the country and in American schools overseas.  
 
1.2 National Program Calendar 
September 10-16, 2017 National Arts in Education Week 
October 2017  National Arts and Humanities Month 
December 1, 2017 Deadline to submit State Theme Search Finalists to National 
Jan. TBA, 2018  Student Arts Showcase Event, U.S. Department of Education, Washington, DC 
March 1, 2018  Deadline to submit State Reflections Entries to National 
May 1, 2017  National Awards Announcement; Send national-winning visual art (2D) to National PTA  
June 21-24, 2018 National PTA Convention, New Orleans, LA 
 
1.3 Overview of Roles and Responsibilities 
 
A. State PTA Reflections Chairs are responsible for the overall implementation of the National PTA Reflections program, 
statewide. As the liaison to the National PTA, you will receive training and technical assistance to prepare you for this role. In 
turn, you will provide training to your units on how to implement and promote the Reflections Program in their 
communities.  
Roles and Responsibilities:  
• Customize template materials at PTA.org/StateReflectionsLibrary and distribute to program leaders 
• Recruit a PTA Reflections Committee and volunteer reviewers. Oversee the planning of tasks, timeline and duties.  
• Set student participation and PTA registration goals.  
• Coordinate trainings, networking and assistance for PTA Reflections leaders. 
• Support PTAs interested in starting a program; Refer unaffiliated parent groups to State PTA when interested in starting 

a PTA Reflections program. 
• Promote Reflections participation and Theme Search Contest to families.  
• Collect student entries, facilitate judging and host recognition activities.  
• Advance state finalists to the national round using the Student Entry Portal at PTA.org/Reflections.  
• Promote arts education resources for PTA leaders and families.  
• Report program success and feedback to National PTA.  
• Collaborate with the State PTA Reflections Network to share best practices, gather feedback and support program 

improvements and enhancements.  
 
 
 
 
 

file://npta-dc1/departments/Programs/Reflections%20Arts%20Program/Awards/2017-18%20Within%20Reach/DRAFTS/Local%20Leader's%20Guide/PTA.org/StateReflectionsLibrary
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B. If applicable, Council, District, Region PTA Reflections Chairs follow the guidance provided by their State PTA.  
Roles and Responsibilities:  
• Recruit a PTA Reflections Committee and volunteer reviewers.  
• Oversee the planning of tasks, timeline and duties.  
• Set regional student participation and PTA registration goals. 
• Distribute program materials provided by State PTA (leader’s guide, student entry forms and rules).  
• Coordinate trainings, networking and assistance for local program leaders. 
• Support PTAs interested in starting a program; Refer interested and unaffiliated groups to State PTA. 
• Promote Reflections participation and Theme Search Contest to families.  
• Collect student entries, facilitate review and recognize winners; Advance submissions to the next round.  
• Collaborate with peer leaders to share best practices and support program improvements. 
• Register PTA and report program success and feedback to National PTA at PTA.org/Reflections.  
 
C. Local PTA Reflections Chairs follow the guidance provided by their State PTA.  
Roles and responsibilities: 
• Recruit a PTA Reflections Committee and volunteer reviewers.  
• Distribute materials to students and families and garner support from school and community partners.  
• Collect student entries, facilitate review and recognize winners; Advance submission to the next round. 
• Register PTA and report program success and feedback to National PTA at PTA.org/Reflections.  
 
 

2. Setting Up Your Statewide Program  
 
2.1 Recruiting Volunteers and Reviewers 
 
A. We strongly recommend that you recruit a State PTA Reflections Committee to help. Volunteers will enrich the state-
level program by bringing a variety of ideas, talents and skills; and they will make your job much easier and more 
enjoyable by ensuring that program tasks don’t fall on your shoulders alone. Consider professionals in the arts and 
community leaders who serve as trustees, donors and patrons of arts organizations to participate increases the 
credibility of your program and exposure for PTA.  
 
B. All state round reviewers should have a working knowledge of their assigned arts area. Consider working 
professionals in organizations or companies such as museum directors, curators, symphony and choral directors, 
musicians, librarians, editors of newspapers, photographers and local television personalities. 
 
TIP: Engage your ArtsEd network including government agencies and alliances, education associations and other 
organizations and groups that will add value and impact to Reflections across your state.  
 
 
 
 
 

file://npta-dc1/departments/Programs/Reflections%20Arts%20Program/Awards/2017-18%20Within%20Reach/DRAFTS/Local%20Leader's%20Guide/PTA.org/Reflections
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Use the Americans for the Arts’ Arts Education Field Guide to learn more about these prospective arts partners:  
• Government Agencies and Alliances: State Education Agency Directors of Arts Education; National Assembly of 

State Arts Agencies’ The Kennedy Center’s State Alliance for Arts Education and VSA; Americans for the Arts 
• Education Associations: National Dance Education Organization; Educational Theatre Association; National 

Association for Music Education; National Art Education Association.  
• Other Organizations and Groups: Colleges and Universities; Museums, Cultural Centers and Performance Venues; 

Foundations, Businesses & Corporations; Media, Radio and News Stations.  

2.2 Customize and Distribute Program Materials. Download template materials at PTA.org/StateReflectionsLibrary. 
 

A. PTA Leader materials include your state’s Reflections Leader’s Guide and appendices. Please add details regarding: 
• How to connect with council, district, region and state leaders for assistance. 
• State program timeline (See below). 
• How to package and ship entries to the next round of judging.  
• How many entries per division and category that may advance.  

 
B. Student materials are best distributed along with PTA leader materials and must include the student entry form and 
rules for participation. You may add details regarding:  

• Local submission packaging instructions. 
• Statewide rules for student eligibility. 
• Statewide entry submission requirements (within the limits of the national rules). 

 
OPPORTUNITY: Include the Reflections Theme Search Contest! Offer this student-focused contest to help us find a 
future Reflections program theme! Simply customize the Theme Search Entry Form and distribute to students 
through your network of Reflections program leaders. State PTAs may submit up to five state finalists to National 
PTA. Scan and email the original entries to Programs@PTA.org by Friday, Dec. 1, 2017. One winner will be 
announced in March 2018 and receive $100 from National PTA. 

 
TIP: Set your program timeline and recommend deadlines for local/council/district/region PTAs based on your state’s 
structure. Kick-off local programs during National Arts in Education Week (Sept. 10-16) and allow enough time for 
students to create submissions during National Arts & Humanities Month (Oct).  
 
Recommended Program Timeline: 
 

• September – October   Local Round Deadlines and Review 
• November – December - January Council/District/Region Round Deadlines and Review 
• February    State Round Deadline and Review 
• March     National Round Deadline and Review 

 
 
 
 

http://www.americansforthearts.org/by-program/networks-and-councils/arts-education-network/tools-resources/arts-education-field-guide
http://seadae.org/about/regional-reps.aspx
http://www.nasaa-arts.org/About/State-Arts-Agency-Directory/index.php
http://www.nasaa-arts.org/About/State-Arts-Agency-Directory/index.php
http://www.kennedy-center.org/education/kcaaen/statealliance/KCAAENShippingAddresses.pdf
http://www.kennedy-center.org/education/vsa/affiliates/
http://www.americansforthearts.org/
http://www.ndeo.org/content.aspx?page_id=225&club_id=893257
http://www.schooltheatre.org/membership/statechapters
http://www.nafme.org/about/federated-state-associations/
http://www.nafme.org/about/federated-state-associations/
http://www.arteducators.org/community/state-associations
mailto:Programs@PTA.org
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2.3 Registration and Reporting 
 
National PTA provides an online option for PTAs to register annually (August - February) and report post-program 
success (October – March). Reports allow state and national leaders to collect student participation totals as well as 
valuable feedback to guide program improvements. Visit PTA.org/Reflections for registration and reporting links.  
 
PTA reports are available to state program leaders and posted regularly at PTA.org/StateReflectionsLibrary.  
This allows State Reflections Chairs to monitor and support registered programs as well as promote the Reflections 
program in areas that lack registered PTAs. State Chairs may filter reports by Council, District and Region to share 
registration information with their respective PTAs.  
 
If your state does not intend to use the available registration and reporting option, please notify National PTA at 
Programs@PTA.org. State PTAs not utilizing the National PTA registration and reporting option will be required to 
register their state PTA and report statewide participation totals and feedback. 
 
2.4 Student Entry Portal  
 
It is the State PTA’s decision to require Local/Council/District/Region PTA use of the Student Entry Portal.  
Email Programs@PTA.org to request administrative access that will allow you to view, edit, download and delete any 
submission in your state.  
 
PTA leaders submitting entries online at PTA.org/Reflections will complete a Student Entry Form and then be provided 
the opportunity to upload a digital copy of the student’s work. Once the entry is submitted, the entry is locked for 
editing. All submitted entries will appear as “Submitted” in the portal.  
 
State programs may use the portal to collect state submissions. For detailed instructions, see “Student Entry Portal – 
State Admin. Instructions.” In summary, here’s how: 

• Instruct Local/Council/District/Region leader to submit advancing entries at PTA.org/Reflections.  
• Obtain a list of advancing entries in order to identify entries in the portal intended for review.  
• Download digital files and share them with your reviewers along with a score card and rubric. 
• Determine your advancing entries and use the portal to quickly move them to the National Qualifying Round.  

 
All state finalists advancing to the national round must be submitted to the Student Entry Portal at 
PTA.org/Reflections by March 1, 2018. Ensure all national round submissions are complete and come from a PTA in 
‘good standing’ status according to your State PTA. Submit up to one entry from each category and division 
 
State leaders may choose to receive daily student entry reports (excel files). Student reports organize submission 
information for the purposes of communicating announcements, creating certificates and exhibit name cards. Reports 
may be sorted by Council/District/Region levels and shared with respected program leaders. Contact Programs@PTA.org 
to set up daily reports via email. 
 

mailto:Programs@PTA.org
mailto:Programs@PTA.org
file://nptafap001/departments/Programs/Reflections%20Arts%20Program/Reflections%20Awards/2016-17%20What%20Is%20Your%20Story/Program%20Materials/Drafts/PTA.org/Reflections
mailto:Programs@PTA.org
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3. Promote Your Statewide Program 
One of your most important tasks as Reflections Chair is to promote the Reflections program to PTA, school and 
community leaders, strengthen Local PTA Unit programs and encourage as many students as possible to participate. 
Visit the PTA.org/ReflectionsToolkit to download and share the program promotional flyer and related tools.  
 
Consider these program messages to help you spread the word about PTA Reflections:  

• PTA Reflections welcomes students of all grades and all abilities to explore their inner artist.  
• Students may explore one or all six arts disciplines, including: Dance Choreography, Film Production, Literature, 

Music Composition, Photography and Visual Arts.  
• Students reflect on the annual theme in school or at home and are recognized for their participation and 

achievement in the arts.  
• Every student is recognized for their accomplishments with the opportunity for state and national awards and 

recognition.  
• The love of art and celebration of students can bring together people from across the community—families, 

teachers and friends. 
• New academic standards require more critical thinking and problem solving, which translates into more 

creativity and deeper reflection. That’s why Reflections isn’t just for arts classes. 

OPPORTUNITY: PTA Leader Recruitment 
Did you know that approximately one-third of PTAs across the country currently participate in the Reflections Program? 
That means we have a lot of PTAs we could be recruiting! Now that we have simplified some of the processes, we hope 
you will take this opportunity to reach out to PTAs in your State and communities to recruit—or re-recruit—them to 
participate.  
 
Consider the following ideas for increasing involvement in your State:  
• Collaborate with your PTA Councils, Districts or Regions to host a PTA President event with food to promote PTA 

programs, specifically Reflections. 
• Collaborate with your PTA Councils, Districts or Regions to host a Reflections 101 training for Local PTA leaders. 

• Encourage PTA Councils, Districts or Regions to conduct one-on-one outreach to each PTA President in their area.  

• Grow your own State PTA Reflections Network! Host Webinars, conference calls or facilitate a Listserv or email chain 
to share important information, best practices and good local ideas. 

• Promote the Reflections Program regularly through your State PTA’s Facebook page or e-newsletter. Don’t just 
promote the program—show its impact on students, schools and Local PTAs. For example, share how a Local PTA 
and school showcase children and their artwork.  

• Issue an incentive or challenge. For example, offer free State PTA convention registration to the PTA Councils, 
Districts or Regions that reach a certain threshold for recruiting Local PTAs (e.g., 75% of PTAs in the area).  
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4. Coordinate the Review of State Round Submissions 
All students must submit a signed entry form with work that adheres to the rules for participation, as well as the rules 
for their specific arts category and Special Artist Division. 
 
4.1 Student Eligibility 
 
Students must participate in the National PTA Reflections program through a local PTA/PTSA in good standing, as 
determined by their state PTA. Questions about student eligibility are addressed by the State PTA. If your State PTA has 
Councils, Regions or Districts, they will be important in supporting a Local PTA as they return to good standing. 
 
4.2 Students with disabilities may participate in the National PTA Reflections program in one of two ways: 
 

1.  Enter in Special Artist Division to receive non-artistic accommodation and assistance from an adult. Students 
are recognized and awarded prizes as part of the Special Artist Division. The Special Artist Division is an optional 
division of the Reflections program, accepting students in all grades whose physical, cognitive or mental health 
challenges meet guidelines set forth in the Americans with Disabilities Act. National PTA will honor one special 
artist from across all arts categories to receive an Outstanding Interpretation Award. Up to six additional special 
artists will receive a National PTA Award of Excellence. 

 
2. Enter in grade division most closely aligned to the student’s functional abilities. Students are recognized and 
awarded prizes as part of the general student population without regard to special needs or challenges. In this 
case, students follow all general rules and arts category rules but may submit their entries in the grade division 
most closely aligned to their cognitive or functional abilities. 

 
4.3 Qualifying Submissions 
 
Qualified submissions must meet both national and state PTA rules for participation. For complete submission 
requirements, reference the national template rules for participation. In summary, the following guidelines apply to 
student entries: 

• Each entry must be the original work of one student only.  
• A student may develop an entry inside or outside of the school.  
• A student may submit entries in more than one arts category.  
• Each student entry must be accompanied by a paper student entry form, signed by a parent or guardian.  
• Student entries must include a title and an artist statement, which communicates the artist’s inspiration for the 

work and how it relates to the theme. The statement must describe the content and include at least 10 words, 
but not exceed 100 words. 
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4.4 Preventing, Identifying and Addressing Copyright Violation and Plagiarism 
 
DISCLAIMER: This section (4.4) is not legal advice and is intended for general information purposes only. Legal advice 
depends on the specific facts and circumstances that are brought to the attention of qualified legal counsel. Anyone 
seeking specific legal assistance or advice should contact an attorney. 
 
A. Preventing Violations. PTA Reflections participants are responsible for educating themselves on plagiarism and 
copyright issues. The entrant and PTA can still be held liable for copyright violations even if they didn’t think they were 
violating another person’s rights. Copying a protected image without permission is not always intentional, but it is 
unlawful.  
 
Tips for Students: 
• Be cautious. If you question whether or not a submission violates the copyrights of another, fall on the side of 

caution and do not submit that work. 
• Cite all sources, even works from Public Domain, whether it’s protected by copyright or not. Uncited works are 

considered plagiarized. This includes works found in Public Domain because even if the copyrights expire, the 
student’s work could be a copyright violation, if copied from a copyrightable photograph or reproduction of the 
original. 

• Be original. Even if the submission were cited correctly and Fair Use applies, PTA Reflections judges would view 
work unfavourably if it is not original. 

 
B. Identify Violations. Before participating in the Reflections Awards, each student and their parent/guardian sign a 
form accepting and agreeing to the National PTA Reflections Official Rules for participation. If the PTA has reason to 
believe/evidence that a submission violates the participation terms, the student submission will be disqualified. In this 
event, the PTA may refuse or revoke the award and related prizes of an award, and take such other measures, including 
the recall or removal of the awarded work, as the PTA deems appropriate. Bear in mind that this policy is in the interest 
of both the student and the PTA, since the display or distribution of an infringing submission could result in financial 
liability for both the student and the PTA. 
 
Use of copyrighted material is prohibited in the literature, music composition, photography and visual arts categories. 
This includes the use of copyrighted cartoon characters, copyrighted material from the Internet, advertisements or 
advertising ideas, musical themes from existing copyrighted compositions, copyrighted recorded music, copyrighted 
photographs or stock images. Use of copyrighted music in dance choreography and film production entries is acceptable 
when the title, composer and performer of any music in the submission are cited on the student entry form. 
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Film productions, photography and visual art may include public places, well-known products, trademarks or other 
copyrighted material, as long as that copyrighted material is incidental to the subject matter of the piece and is a smaller 
element of the whole. Visual arts collages may include portions of existing copyrighted works, such as portions of 
photos, magazine clippings, internet images and type cut out of a newspaper, as long as those pieces of copyrighted 
works are used to create a completely new and different work of art. A collage should be judged for its whole—not its 
parts—and its creativity as an original work of art. Misuse of the above materials constitutes plagiarism—taking and 
using another’s words, ideas or inventions as one’s own. 
 
Tips for PTA Leaders: 
• Utilize your Reflections Committee to qualify artwork prior to judging. Use online resources and search databases 

(e.g. Google Image Search) and other available software to investigate all work considered for Awards. 
• Train your judges with program rules and criteria describing the importance of originality. Ask judges to report 

plagiarized/copyrighted works to the Reflections Committee. Your Committee will ultimately determine if a work is 
plagiarized or in violation of copyrights. Do not make this decision on your own. 

• Develop a policy/protocol for your PTA to follow when issuing a disqualification/consequence and use the template 
copyright infringement letter. 

 
C. Addressing Student Ineligibility. Occasionally, entries submitted to the Reflections program are ineligible. One reason 
for ineligibility is that the local PTA is not in good standing. It is very important that you check with your PTA president to 
ensure your PTA is in good standing with the state. Other common reasons for ineligibility are plagiarism and 
resubmission.  
 
The following recommended procedures apply to both plagiarized and resubmitted entries: 

1. Scan entries to ensure that all are original and have not previously been submitted to Reflections or another art 
competition. 

2. Alert judges to the possibility that some pieces may not be original and encourage them to communicate when 
one may be questionable. 

3. Check questionable entries via Google or another search engine. 
4. Return ineligible pieces to students, and explain why they are being returned. 
5. Talk with appropriate school personnel, such as school counsellors, the principal or teachers about ways to 

address the seriousness of copying someone else’s work or resubmitting artwork with the student and his/her 
family. 

 
If ineligibility is confirmed after judging, determine whether awards (including award money, pins, certificates, etc.) 
should be returned. 
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4.5 Judging Process and Timeline 
 
The first step of your judging process is to determine when judging begins and ends. When doing so, keep in mind that 
winning entries and respective artwork submissions are due to National PTA on March 1, 2018. Expect to need at least 
two weeks to facilitate the judging process and another two weeks to prepare State winners’ artwork for national 
judging. Therefore, you will want to establish deadlines for Local PTAs and PTA Councils, Districts and Regions so that the 
State PTA judging can begin no later than the beginning of February. 
 
The judging process has two goals:  

1. To determine which student entries will advance to the national round of judging.  
2. To award other prizes and recognition as determined by your State PTA Reflections Committee. 

All PTA Reflections program entries should be judged on interpretation of the theme (20 pts.), creativity (10 pts.) and 
technical skill (10 pts.). Notice how interpretation of the theme is weighted? This is what makes the Reflections program 
unique. A well-developed concept is more important than technique. Entries should be judged primarily on how well the 
student uses his or her artistic vision to portray the theme.  
 
To facilitate the judging process, judges should receive the title and artist statement for each entry and the rules specific 
to their arts category. It is important to conduct blind judging—where judges do not see the artists’ names—in 
situations where judges may know a student. Here are some tips for facilitating judging: 

• Dance, Film, Literature and Music: Send digital copies of artwork to judges. Compile digital copies of artwork on 
a CD/USB drive or on an online file sharing site for judges to review. Provide judges with a list of artwork titles 
and artist statements.  

• Photography and Visual Arts: Host a judging event. Display artwork on tables around the room. Tri-fold the 
student entry form to hide personal information and place the artist statement in front of artwork. Have judges 
rotate around the room to score each entry.  
 

The following judging criteria is to be used by judges when reviewing entries. Notice that interpretation of the theme is 
weighed more heavily than the other considerations. 

• Interpretation of Theme (20 pts.) How closely the piece relates to the theme, based on the artwork itself and 
the artist statement.  

• Creativity (10 pts.) How creative and original the piece is in its conception of the theme and its presentation.  
• Technical Skill (10 pts.) The level of skill demonstrated in the basic principles/techniques of the arts area.  

With these criteria, each entry may receive a total of no more than 40 points from each judge. Have judges record their 
points for each entry on a score card. Add together the points from each judge and rank the artwork accordingly. If two 
entries are tied, the entry with the higher score for interpretation of theme receives more recognition.  
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5. Celebrate Your Student Participants 
 
5.1 Celebrate Student Achievement 
 
By promoting the State PTA Reflections Awards Program, you can advance arts education throughout your state. The 
importance of arts in education is promoted when you are recruiting PTAs to participate, as well as when you are 
celebrating participants and winners.  
 
The Reflections Program has the potential to enhance PTA visibility throughout the year. There are many ways that Local 
PTAs, PTA Councils, Districts and Regions and State PTAs celebrate Reflections participants and winners in their 
communities. Some examples include school awards nights, exhibits at community arts galleries or other public spaces 
and features in local newspapers or television broadcasts.  
 
To increase visibility and support of the State PTA Reflections Program, promote the celebrations happening across your 
State! Use your social media channels such as Twitter or Facebook to share artwork and family photos, links, quotes or 
anecdotes from these events. Use the template media advisory and press release to make it easier for you to promote 
awards and events.  
 
5.2 Opportunities for National Recognition 
 
All state finalists advancing to the national round must be entered online at PTA.org/Reflections by March 1, 2018. All 
state finalists must come from PTAs in ‘good standing’ status according to your State PTA. For step by step instructions, 
please reference “Student Entry Portal – State Admin. Instructions.” 
 
5.3 National Awards and Events 
 
The National PTA award recipients are typically announced via news release and on pta.org at the beginning of May. 
State PTA Reflections Chairs and national round participants are notified via email. National PTA will notify the 
Outstanding Interpretation Award recipients and coordinate their travel to the National PTA Convention to be 
recognized. National PTA mails awards and certificates to students who receive Awards of Excellence, Awards of Merit 
and Honorable Mentions following the National PTA Convention at the end of July. For a complete list of national awards 
and prizes, please visit the student’s page at PTA.org/Reflections. 
 
National PTA’s award-winning entries are featured in a traveling art exhibition and online gallery. 2D visual artwork and 
photographs are displayed throughout the National PTA headquarters, exhibited at National PTA special events, and 
returned within two years following their submission to National PTA.  
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6. Wrapping Up 
 
6.1 Returning Artwork 
 
State PTAs are responsible for developing their own policies on returning artwork to participants. Note: National PTA 
does not return entries submitted electronically (i.e., entries in the dance choreography, film production, literature or 
music composition categories). 
 
6.2 Works for National Exhibitions 
 
Upon notification of national winners, State PTAs must send the original 2D visual artworks for Awards of Outstanding 
Interpretation, Excellence and Merit to the National PTA Headquarters. Please ship to Attn: Reflections, 1250 North Pitt 
Street, Alexandria, VA 22314, by September 2018.  
 
6.3 Archiving Materials and/or Support Onboarding Next Year’s Chair 
 
Organize and file program materials, planning documents and contact lists that can be referenced by next year’s chair. 
Follow your state’s guidelines for recommending/recruiting future leaders and share your experiences with them when 
possible. New state PTA Reflections leaders may contact National PTA at Programs@PTA.org for additional info and 
support.  
 
 
 
Appendix 

• Student Entry Portal – State Admin. Instructions 
• PTA Leader Training Slides 
• Template materials for Local Leaders (Leader’s Guide and related appendices) 
• Template materials for students (Forms and Rules) 
• Template materials for reviewers (Instructions, Rubric, Score Card) 

State resources are available for download in the State Reflections Library at PTA.org/StateReflectionsLibrary 
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