
Welcome to the Phillips Library 
 
The Phillips Library is a rare book and manuscript library with unique holdings relating to the life 
and culture of New England, and with supporting materials for all of the museum’s object 
collections.   

General Library Rules 
 
Briefcases, purses, backpacks, fanny packs, packages, overcoats, and other personal belongings 
must be placed in the lockers in the lobby. 
 
No food, gum, candy, or drink is permitted in the library.  Please silence all electronic devices. 
 
Pencil only is to be used for note-taking.  No pens of any sort are allowed.  Pencils are available 
at the reference desk. 
 
The Phillips Library reserves the right to inspect personal materials used in the library before 
they leave the premises. 

 
Photography of library materials is allowed with certain restrictions.  Please see a reference 
librarian for details.              
 
Photocopying is available, although some books may not be copied due to their condition.  
Photocopying is done at the discretion of the reference librarian.    
 
We will not page any new materials after 4:00pm. 

                  
Additional Rules for Manuscript Use 

 
Access to certain collections may be governed by special restrictions, including the physical 
condition of the manuscripts, and whether microfilm or printed copies are available.  In 
addition, some collections may have temporary restrictions imposed by their donors. 
 
Manuscripts may not be leaned on, written on top of, or have heavy or sharp objects placed on 
top of them.  The librarians will provide supports and weights as necessary. 
 
Researchers will be limited to one manuscript folder or volume at a time. Manuscripts must be 
maintained by the reader in the order in which they are received.  If errors of arrangement or 
identification are noted, please inform the reference librarian. 
 
Manuscripts may not be removed from the reading room. 

 
Bound manuscripts will not be photocopied, nor can unreasonably large amounts of materials, 
such as entire manuscript collections.  Copies are made for the reader’s personal use only, and 
may not be published, recopied, or deposited in another library. 

 
Permission to publish any part of a manuscript must be requested in writing to the Manuscript 
Librarian.  It is the researcher’s responsibility to satisfy copyright requirements for all 
manuscripts whether the Peabody Essex Museum or another party holds the literary rights.  

  


