
GNBC 235 West Street, Attleboro, MA 02703   ::  Policy for Reducing the Risk of Child Abuse  ::  September, 2012 Page 1 

 

 
 

 
Keeping Children Safe at GNBC 

 
 

What is Child Abuse? 
 
Child abuse is a legal classification for the maltreatment of children. Some variations exist within 
individual state/provincial laws. 
 
Types of Abuse 
 

1 Physical Abuse - Violent non-accidental contact which results in injury. This includes but is not 
limited to striking, biting or shaking. Injuries include bruises, fractures, cuts and burns. 

2 Sexual Abuse - Any form of sexual activity with a child, whether in the home or any other 
setting. The abuser may be adult, adolescent, or any minor four years older than the victim. 
(adapted from National Resource Center on Child Sexual Abuse, 1992)  

3 Emotional Abuse - A pattern of crushing a child’s spirit and attacking his/her self-worth through 
rejection, threats, terrorizing, isolating, or belittling.  Emotional abuse affects a child’s emotional 
development leading to low self-esteem, problems with feelings and emotions, and difficulty 
with relationships. 

4 Neglect - Includes failure by a caregiver to provide for a child’s emotional needs such as love and 
attention; physical needs such as food, clothing, shelter and health care; and failing to offer 
supervision when it is within his/her power to do so. 

 
The Facts 
 

1 Since the first case of sexual abuse was filed against a church in 1984 hundreds more have been 
filed. (from Church Law and Tax Report 1993) 

2 On average, molesters have more than 60 victims.  (from Church Law and Tax Report 1993) 
3 The estimated number of sexually abused children rose from 133,600 in 1986 to 300,200 in 

1993 (a 125% increase). (from the National Clearinghouse on Child Abuse and Neglect 
Information, “Executive Summary of the Third National Incidence Study of Child Abuse and 
Neglect,” Sept.1996) 

4 The first national study found 27% of women and 16% of men had experienced child sexual 
victimization. (from Church Law and Tax Report 1993) 

 
Jesus said, “Let the children come to me and do not stop them for it is to 
such as these that the Kingdom of Heaven belongs.” - Matthew 19:14 
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Policy for Reducing the Risk of Abuse 
 

 
I.  Recruiting, Selecting, and Training Volunteers and Paid Staff 

A. Qualifications 
Every volunteer & staff person who works with children and/or youth shall: 

1. Confess Jesus Christ as their personal Lord and Savior 
2. Affirm to the Statement of Faith of GNBC 
3. Be a regular attendee of GNBC for at least six months 
4. Have no history of being an abuser 
 

B. Procedures 
Every volunteer & staff person who works with children and/or youth shall: 

1. Complete a confidential application 
2. Agree to a confidential check of public records 
3. Meet with a person(s) designated by the elders to discuss and pray about his/her 

role in the ministry of the church 
 

C. Application Form 
The application for volunteers & staff shall be maintained in a confidential file and include: 

1. Personal information:  Name, address, etc. 
2. Ministry information:  Area of interest, gifts, talents, etc. 
3. Procedures:  Concerning the care and guidelines for ministering to children and 

youth. 
4. A place for volunteers and staff to sign stating that they have read the procedures 

and agree to observe the safeguards. 
5. Church History information:  a church, volunteer, and ministry history for staff and 

volunteer, leaders and supervisors. 
 

D. Public Records Release Form 
A brief form to be completed by volunteers and staff, which will be sent to the appropriate 
agency for a background check. 

 
E. Education   

A person(s) designated by the elders will be responsible to educate volunteers and staff on 
the abuse prevention policy. 
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II. Procedures 
A. Avoid Isolation 

Adult volunteers and staff are to observe “The two-staff rule.” This requires that adults are 
never in an isolated setting with an individual child or youth. 

1. In classrooms and buildings: There must always be two or more adults in each 
location where children or youth are present and a nursery supervisor present in the 
nursery with other volunteers. 

2. Transporting children and youth: When transporting children and youth two 
volunteer and/or staff persons should be in each vehicle. In all cases parents or 
guardians should give written, dated consent for children or youth being 
transported by church volunteers or staff. 
    Always leave locations, including the Chapel, as a group and do not make stops 
while en route. If taking students home leave no later than the last car out of the 
parking lot. Staff and volunteers can return to clean up after transporting students. 

3. Events: When away from the Chapel campus on an outing or at an “overnight,” 
volunteers and staff are to work together as a team and never be isolated with a 
child or adolescent. 

4. If it is necessary for a volunteer or staff member to meet individually with a child or 
youth, it should be done so in a public setting, where they are clearly visible by 
others. 

5. Staff members should not spend time alone with a child or adolescent without the 
awareness and written, dated consent of that individual’s parents or legal 
guardians. 

 
B. Touch 

1. Touching is a difficult area because touch can be very positive and it’s important for 
children to understand and receive positive touch. Context and situation must 
always be taken into consideration. It is quite appropriate to hold and comfort an 
infant, toddler and young child or one who is in discomfort. In the same way it can 
be appropriate to hug children or youth who are grieving or hurt or when a child 
initiates the hug. It may be best to consider the types of touch that are okay to 
initiate and not okay to initiate. Below are some examples of both.  

2. Appropriate to initiate in proper context:  
a. Celebrating: high fives, handshakes, side hugs  
b. Circle prayer: holding hands, hands on shoulders 
c. Comfort and redirection: a hand on the shoulder, side hugs.  

3. Inappropriate to initiate: wrestling, sitting on laps, caressing, tickling, stroking hair, 
grabbing, slapping, hitting, or spanking. In a family situation, wrestling, and tickling 
can be just fine, but in ministry settings it’s best to avoid it especially as children 
move toward adolescence. 

 
C.  Preschool Bathroom Procedures 

1. Children are taken to the bathroom only upon their request or if the child shows 
obvious signs of needing to go. A child can be encouraged to have another child 
accompany him/her along with the adult. 

2.  When taking children to the bathroom, keep the main door open while the child is in 
the room. Remain outside the stall where you can hear the child. If the child needs 
assistance with her/her clothes, have the child come out of the stall to help him/her. 
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3.  If the child requests a teacher’s help in the bathroom, try to teach the child how to 
help himself/herself as much as possible. [Use the hand-over hand method. This 
technique enables you to place your hands over the child’s hands in helping with 
fastening clothes, wiping skin, and the like.] Spend as little time in the bathroom as 
possible. Use proper language but language the child can understand. 

4.  The staff should rotate this responsibility so the same person is not taking the 
children all of the time. 

 
             D. Gifts & Personal Attention 
  1. Staff and/or volunteers will not give a gift of any kind, large or small, including an  
        object, money, or a “special trip or event, etc.” to a child/student—for their birthday, 
        Christmas, or some other occasion/opportunity that is not also given to every child/  
        student in the group. Thus personal gifts of any kind to selected children/students  
        are always to be avoided.  Failure to abide by this rule will result in removal from the  
       staff/volunteer position. 
  2. Staff and/or volunteers will not invite/accompany a child/student they know from a  
       GNBC relationship to a non-GNBC trip or event, such as (but not limited to) a   
       vacation, sporting event, camping trip, overnight at home, hike/ride, etc. without the  
       express permission of the child/student’s parent(s) AND a second responsible adult  
       being present on the entire trip/event. Failure to abide by this rule will result in     
       removal from the staff/volunteer position. 
 
 E. Supervision 
  1.  Children and students will not be left unsupervised in the building nor allowed to go  
        to rooms, spaces or outside without permission and appropriate supervision.  
  2.  Teenage students in particular will be supervised and not allowed to separate from  
        groups or activities or be away from supervision. 
 
 F.  Reporting Procedures 

1. Reporting Obligations: Volunteers and/or staff are to immediately report any 
behavior, which seems abusive or inappropriate, or any incident reported by a child 
or adolescent. 

2. Line of Reporting:   
a. Volunteers shall report directly to a Ministry Team Leader, Program 

Coordinator, Director, or staff person. 
b. Ministry Team Leaders, Directors and Program Coordinators shall report 

directly to the staff. 
c. If the allegation is directed toward a pastoral staff member, reporting may 

be made to another pastoral staff member and/or elder or deacon. 
d. The pastoral staff or elder/deacon shall report directly to the Police 

Department.   
 

G.  Response Plan 
1.  When an allegation of abuse is brought to the attention of a designated care person 

the designated care person should arrange a meeting with the complainant and 
other designated care person(s) within three days of being informed of the 
complaint. This meeting will follow the procedure outlined in the publication 
“Responding to Sexual Misconduct in the Context of the Church.” 

2.  If the allegation involves a volunteer, the staff will: 
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a. Meet with the volunteer to discuss the allegation.  [The format for this 
meeting will follow the procedures outlined in the Publication “Responding 
to Sexual Misconduct in the Context of the Church.”] 

b. Inform the volunteer that he/she may not participate in children’s or youth 
ministry until the investigation into the allegation is complete. 

3.  The church staff will report the complaint of abuse to the local police. 
4.  The staff will also make note of the allegation and its outcome on the volunteer’s 

confidential application form. 
5.  If the allegation involves a staff member, then another staff member and/or elder 

will: 
a. meet with the staff member to discuss the allegation – in accordance with 

the procedures in the Publication “Responding to Sexual Misconduct in the 
Context of the Church.” 

b. Inform the staff member that he/she may not participate in children’s or 
youth ministry until the investigation into the allegation is complete. 

6.  Notation of the allegation and its outcome will be made in the staff person’s 
confidential file. 

7.  The staff and/or elder will report the allegation to police and the GNBC Insurance 
Company. 

 
H.  Disclosure 

The church leadership consult their church attorney before disclosing any information. 
 

I.  Release Guidelines 
Justification:  This class release policy for children from church programs will help to reduce 
the opportunities for both abuse and abduction. 

1. Nursery: 
a. Each parent or guardian will sign children in and out of the nursery and note 

where he/she (parent/guardian) will be in case of an emergency. 
b. No child will be released from the nursery except into the care of the person 

who signed him/her in, unless noted at the time the child is signed in that 
another (named) person will be picking the child up. 

2. Children: 
a. Sunday: 

Each parent or guardian will sign children up to and including third grade in 
and out of class and note where he/she (parent/guardian) will be in case of 
emergency. No child will be released except into the care of the person who 
signed him/her in, unless noted at the time the child is signed in that 
another (named) person will be picking the child up. 
 

b. Weekday Programs 
Children will only be released into the care of their parent, guardian or 
sibling (6th grade or older). If no one comes to claim a child the teacher or 
counselor will take the child to a designated area in the church where 
he/she will stay with the child until the child is picked up. 
 

 J.  Parental Consent and Medical Authorization 
1.  The parent or legal guardian will fill out a parental consent certification and medical 

authorization form for each child who will be participating in the ministries of the 
church. 
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2.  Forms will be kept in a portable file for each ministry by the person designated by the 
elders to be in charge of these issues. 

3.  The forms should accompany any activity, which takes place outside the church 
facilities. 

4.  A new dated form will be filled out by parents or legal guardians at the start of each 
calendar year.  

 
 
III. Training and Educating 

A.  Once each year all staff and volunteers who work with children and youth will attend 
training to educate them on the policies and procedures for reducing the risk of abuse. 

B.  All church staff members will review together the policies and procedures for reducing the 
risk of abuse on an annual basis. 

C.  All church staff will have a copy of “Keeping Children Safe at GNBC” policy in print form. 
D.  Copies of the policy will be available for any church member through the church office. 

 
IV. Facilities 
 A.  All classrooms will have windows in either walls or doors. 

B.  Half doors will be closed on the bottom, kept open on the top.  Whole doors will be kept 
open. 
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Incident Report Form 
 

Date of Incident Report: _________________ 

 

Reason for report: ______________________________________________________________________ 

Date of incident: _______________________________________ Time: __________________________ 

Place of incident: ______________________________________________________________________ 

Name of Reporter: _____________________________________ Title: ___________________________ 

 

Name(s) of Child(ren)/Youth:___________________________________________ Age:______________ 

Child(ren)/Youth_____________________________________________________ Age:______________ 

Child(ren)/Youth_____________________________________________________ Age:______________ 

 

Briefly describe what happened: __________________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

What action did you take? _______________________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Has the incident been resolved? ____ yes ____ no Explain: ________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Were there any witnesses? _____ yes _____ no 

Insurance Company Informed: ___  Date: _____________ by ___________________________________ 

Police Department Notified: ___  Date: ____________ by ______________________________________ 

          

                         Continued... 
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Names:_______________________________________________________________________________

_____________________________________________________________________________________ 

Signatures (if possible): __________________________________________________________________ 

_____________________________________________________________________________________ 

 

Report submitted to: ____________________________________________ Date: __________________ 

 

For Staff Use: 

Date first contact made with complainant’s/complainants’ family(ies):_______________ 

Name of staff person: _______________________________________Title: _______________________ 

Name of caregiver: _____________________________________________________________________ 

Briefly describe what complainant(s) says/say happened: ______________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Is additional investigation needed? ______ Explain:___________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Was the incident reported to local authorities? ___ yes ___ no  

What authority?________________________________   Talked to: ______________________________ 

Reported for GNBC by Whom:_____________________________________________ Date:___________ 

Date contact made with the accused: ___________ 

Name of staff person: __________________________________Title: ________________________ 

Name of caregiver:_________________________________________________________________ 

Briefly describe what accused says happened: _________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 
Reported to: ____________________________________  Time: ______________ Date: _____________ 
 
Investigating Police Officer: _____________________________________  Star/Badge #: _____________ 

 


