
Dear ____________ 

We are once again contacting you in an effort to prevent your child from becoming chronically absent.  
While we understand that children can be frequently sick in a school setting, rarely is it enough to add up to 
a chronic level where learning is affected.  Although the definition of chronic absence suggests that all 
absences are taken into account, we do not count properly documented doctor visits.  Please be sure to 
provide the school documentation of appointments, and make any prearranged appointments outside of 
school hours when possible. 

________________ has missed 7 days of school during this semester.  Currently, your child is at an 
attendance level that is concerning.  Once students begin to miss this much time, it begins to be a struggle 
to keep up with lessons and assignments, causing frustration which makes them not want to attend even 
more.  The school and community can offer resources which can assist in most any instance of non-
attendance.  We have an attendance team at the school as well as a Truancy Prevention Specialist from 
the LISD that can help.  Once a student reaches 9 absences in a semester, it puts them on track to be 
chronically absent for the year.  If this happens, our attendance team is notified and will contact you directly 
in an attempt to identify the root cause of the attendance pattern, and to offer solutions to address it.  If 
absences were to continue beyond that, we will request that you attend a meeting at the school so that we 
can personally offer more support. 

Please continue to monitor your child’s attendance at home, and stay in communication with the school to 
allow us to help in any way.  Thank you for your support and understanding on a very important subject. 

Sincerely, 

_________________ 

_________________ School 


	School: 
	Parent Name: 
	Student Name: 
	Admin: 


