Using the uCertify Virtual Labs
Epi Info 7°
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Using the uCertify Virtual Labs — Epi Info 7

Introduction — for all software
This document contains instructions for Adding Time to Prevent Losing Your Work, Navigating
the Virtual Lab, Saving Your Work, and Accessing Saved Files Later.

For instructions on completing course specific lab assignments, refer to the exercise
directions housed in the course’s virtual lab.

Opening the Virtual Lab Desktop

1. Click the software title in the gray box at the bottom of the screen.
“Power Button” to open the virtual lab desktop.
Note: Activating the virtual lab desktop may take up to 5 minutes. If the virtual desktop
does not respond after ~10 minutes, click the refresh button to try again.

the database, just a screenshot of your work. Finally,

you will write a paper reflecting on your experiences.

Click here to view E; i o
IS eI0 [0 VIow EXaIce instructions in Unit 4 of your course. You will not submit
Instructions: Using Access and Visio in the Virtual Lab Desktop

2. Click power button

Power on Defic

X

Il

©00:00 [4]Submit Previous € $ 10f1 & Settings

1. Click software title

Before You Begin: Adding Time to Prevent Losing Your Work

The virtual labs are hosted on remote servers, which have automatic countdown timers,
ensuring software is turned off when not in use. The default time allotted for the uCertify desktop
is 30 minutes.

To ensure you have enough time to complete your lab, add additional time to your session
before you begin. You can add time in 30 minute increments — and 99 minutes is the maximum
time allowed. We recommend setting the time to the maximum and adding additional time as
you work, to avoid the timer running out. If time runs out before you save your work, YOUR
WORK WILL BE LOST.
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Complete the following steps to add time to the virtual lab timer.

1. Click “Add Time”
2. Select the number of minutes from the dropdown.
3. Click “Save.”

1. Add Time*

I ©® 00:00 I Submit Previous € $ 10f1 g Settings

Add Time [Access and VISIO 2016]

Select time ’ 30 Mins ‘

I |

5 Mins Save Cancel

10 Mins
15 Mins
20 Mins

3. Click Save

o\

2. Select Minutes
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Epi Info 7°

Opening Epi Info

1. Double-click the Epi Info 7 icon on the virtual lab desktop.

WGU w EEE Nursing Informatics Field Experience

28 EPlInfo @ ::

1. Double-click Epi Info 7 icon

2. You are now ready to use the software within the virtual lab environment. Remember to
save your work and add time to the countdown timer to ensure your work is not lost.

Saving Epi Info Files to the uCertify Evidence Tab

Like working on your personal computer, you must save your Epi Info files if you intend to
return to them or continue working on them later.

When working in the virtual lab you must upload your work to the Evidence tab if you wish to

review or continue working with that file later. If you do not upload your work to the Evidence
tab, it will be lost, and you will not be able to return to it.

Save the Epi Info File to the Virtual Lab Desktop Folder

1. When you close Epi Info 7%, the software automatically saves work in named files or
projects. However, you must still save to the Evidence tab or it will be lost when you
exit the virtual lab.
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2. To save to the Evidence tab, double-click Upload My Work from the virtual lab

desktop.

CREATE FORMS
3 or questionnaires

lidation and skip logic.

ENTER DATA
Enter data, browse records, and
search the database

CREATE MAPS
Map data with coordinates, by
horopleth, or dot density.

O

STATCALC
tatistical calculators for sample

size, power, and more.

CLASSIC
Clean, transform. and analyze data
with commands

ANALYZE
DATA

VISUAL DASHBOARD
Visualize analytical results with
gadgets, charts, and tables.

WEBSITE | ABOUT EPI INFC

\ 2. Double-click

Upload My Work

3. Click Choose.

4. Navigate to the Epi Info 7 folder (Desktop > Epi Info 7)

& uCertify 3. Click Choose
Epi InfoTM and the Salmonella Quthreak Tutorial Lessons
lease select any file Choose
| Se— -
# Date Filg L2 (Gjptam
1 09-04-2017 * ‘ © @ ~ 1 |mDesktop » v & || search Desktop 2]
Organize v  New folder B -0 e
2 06-06-2017 *
. o
D 3 06-06-2017 * ¢ Faverites )& ucertify :k“ This PC Libraries
B Desktop "
4 09-04-2017 £ 18 Downloads Access 2016
. |= | Network ) Epi Info 7 Shorteut
5 25.05-2017 s El Recent place: @ I I P . ﬁzy L’B‘
6 25-05-2017 * ™ This PC ; Epi Info 7. 79 Started @ I:‘Lj:'\c}h 2): ::w:oz 3 ‘ ?fl[n:;'{ellaTutorwalVﬂ
. - \ch Epi Info PDF File
& Desktop = P Centers for Disease Contr 21.1 MB
- DocuTenls Upload My Work
. & Downlog P Internet Shortcut
4. Select the Epi o bytes
|nf0 7 f0|der Py File narme: | o] [aiFies vl
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5. Navigate to the Projects folder.

C 0 | ® wwwucertify.com/custom /docker fupload_my_work.php
& uCertify

Epi InfoTM and the Salmonella Outbreak Tutorial Lessons

Please select any file

# Date Fil
v Epi Info 7 ¢
1 09-04-2017 3 Cl * [ﬁ Search Epi Info 7 »
Organize v New folder = -0 @
2 06-06-2017 * — = -
. % Favorites Name Date modified  Type Size
3 06-06-2017 * . H
B Desktop A Configuration 1/13/2017 4. File folder
4 09-04-2017 * & Downloads 6/6/2017 1:5..  File folder
- 4 Output 1/13/2017 4...  File folder
s 25052017 3| ERecentplacc Rl ) projects 6/6/2017 15.._File folder
o 1/13/2017 4. File folder
6 25-05-2017 * ZrC )i Templates 1/13/2017 4. File folder
@ Analysis 1/13/2017 4. Application 5,267 KB
5. SeIeCt the / & Desktop L] Analysis.exe.config 1/13/2017 4...  CONFIG File 1KB
. 1) Documents @ AnalysisDashboard 1/13/2017 4. Application 490 KB
P roje Cts fOI de r 8 Downloads L] AnalysisDashboard.exe.config 1/13/2017 4. CONFIG File 1KB
b Musi LI AnalysisDashboard.pdb 1/13/2017 4. PDBFile 32KB
v @ AnthStatdll 1/13/2017 4. Application ex.. 242 KB ~]
B
File name: [ v| [anFites V]

6. Locate the saved file(s) in the Sal

monella folder (or the folder name you created).

[ Interactive Course: xYInxerzctive Course: x \\_ |

C ) | ® www.ucertify.com/custom /docker/upload_my_work.php
& uCertify

Epi InfoTM and the Salmonella Outbreak Tutorial Lessons

Please select any file

#  Date
1 09-04-2017 3 @© - t|L > Epilnfo7 » Projects » v ¢ | | Search Projects »
Organize v  New folder =0 @
2 06-06-2017 * . =
. , s6062017 T % Favorites Name Date modified  Type Size
o B Desktop L EColi 1/13/2017 4., File folder
4 09.04.2017 n % Downloads L HIV 1/13/2017 4. File folder
o =l JohnSnow 1/13/2017 4...  File folder
s 25052017 | HRecentplace | ) i\ Example 1/13/2017 4., File folder
L Legionellosis 1/13/2017 4. File folder
6 25-05-2017 2l mhispC I Lyme 1/13/2017 4. File folder
R Deskiop 4 Mumps 1/13/2017 4. File folder
File folder
1) Documents . SalmonellaExample1 File folder
6. Select the % Downlo, b sample 1713017 41, File folder
Salmonella folder L2
File name; V| [arFites vl
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7. Click to select the desired the files.
You must upload both the .prj and .mdb files to access the Epi survey at another

& uCertify
Epi InfoTM and the Salmonella Outbreak Tutorial Lessons
o — m% (¥ Open -|
© ~ 1L » Epilnfo7 » Projects » SalmonellaExample1 v || Search SalmonellaExa.. 2
1 09-04-2017 x|
Organize v New folder = - O @
2 06-06-2017 * «
- T n W Favorites|
e B Desktoj #) SalmonellaExample1 6/6/2017 15..  Microsoft Acc 389KE
4 09-04-2017 * 18 DownloflHs LI SalmonellaExample1.prj 6/6/2017 1:5.. PRI File ke
5 25052017 | Recent
6 25.05-2017 * )/
. / & Desktop
7. Select file B Documents
& Downloads
¥ Music
- File name: v | | All Files v
7a. Click Open T
P

Verify the correct file(s) is listed in the selection box.
Click Upload to save the file to the uCertify Evidence tab.

©

\¢uCertify

Epi InfoTM and the Salmonella Qutbreak Tutorial Lessons

S —
I SalmonelleSample.ldb,SalmonelleSample.mdb,Salmonel L‘S;IIT]J|L‘.L)IJI Choose Upload

10. Confirm the file uploaded to uCertify’s Evidence tab. Repeat steps 7-9 to upload any
additional files.

28 EPlInfo Time Remaining 16:02m Add Time

' I3 Interactive Course x

C 0 O wwavucerily con

& uCertify

Exercise Evidence

i Dae File
Epi InfoTM and the Salmonella Outbreak Tutorial Lessons 052 3 ssmonelssmpeics
5052 2 sam sTpe s
Choose Upload S
505 2 samonelassmye

1 25-05-2017 X sa monellaSampe.lcb
2 25-05-2017 £ samonellasamp e.mdb
3 25-05-2017 X sa monellasampe.prj
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Accessing Saved Files
There are two instances in which you might want to access saved files.

1. To continue working on a file saved to uCertify
2. To download and save copies to your personal computer

To Continue Working on a File Saved to uCertify

1. Double-click Upload My Work from the virtual lab desktop.

(=]

®epiinfo

CREATE FORMS ENTER DATA
Creat r questionnaires Enter data, browse records, and
on and skip logic search the database.

CREATE MAPS STATCALC
with coordinates, by tatistical calculators for sample
pleth, or dot density. size, power, and more.

ANALYZE °

DATA CLASSIC VISUAL DASHBOARD
Clean, transform, and analyze data Visualize analytical results with
with commands gadgets, charts, and tables

OUT EP1 INF

1. Double-click Upload My Work

2. Click on the name(s) of the file you want to download to the virtual lab desktop.
You must download both the .prj file and the .mdb file.

& uCertify

Epi InfoTM and the Salmonella Outbreak Tutorial Lessons

Choose Upload

it Date File

1 25-05-2017 ¥ SaimonellaSa npleldd
2 2505207 3 salmanellaSample.mcd
3 25-05-2017 X salmonellasample.pr
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3. The file(s) will download to the bottom of the screen, and will be in the Downloads
folder on the virtual desktop.

a
a

SalmonelleS...1db

4. Open Epi Info 7° (from the virtual desktop)

WGU w EEE Nursing Informatics Field Experience
KA

%8 EPlInfo 2

4. Double-click Epi Info 7 icon

| S -y S
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5. Select Open Project.
e mwbwe= |

Entewr Projec: & Open Project & Cloza Project | Undo Reds | B Check Coce | Enter Dats @ Quick 2uzish - | Change hode -
File | Edit  Wiew Inzert  Formst Teods  Help
Wl Mew Froject
43 MNewProject from Tamplate
0 e Form .
" — 5. Open Project
Open Pro el Cul+0
g Clese Project

Getlemazte

¥ PuElshForm to'vs

Recant Projects ’

' Exit

6. Navigate to the Downloads folder.
7. Select the .prj file and click Open to continue working on the Epi file.

© - ¢ [j » This PC » Downloads v Ol | Search Downloads P

Organize v  New folder =0 @
. Recentplace:”, " i} hMﬂ—Hﬁﬂdﬁi—l
I-i‘:almonellaExample.prj 6/6/2017 5:4.. PRI File i |

™ This PC B
i Deskt
esxip 6. Downloads \
' Documents 7. Select file to open
~

= Pictures 7a. Click open
B Videos
& Local Disk (¢

v

File name: ISaImonelIaExample.prj v |?EP' Info 7 Project Files (*.prj) VI
II Open i [ Cancel |
|

8. When you are finished with your edits, be sure to re-save your work and re-upload
to the uCertify drive.
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To Download and Save Files to Your Personal Computer

If you wish to maintain copies of your work on your personal computer, you can download any
files you previously saved to the uCertify Evidence tab. You must have installed Epi Info 7 to
your personal computer to open Epi Info 7 files saved to your personal computer.

Downloading Files Saved to uCertify

1. Select the Evidence tab.
2. Click on file(s) to download.
1. Evidence tab

/

»
8 EPlInfo @ :: Time Remaining 16:02m

I3 nteractve Course

A= o | o )
& uCertify

3 Dae File
Epi InfoTM and the Salmonella Qutbreak Tutorial Lessons -
% samoncluss
Choose Upload i
L samonelass
#* Date File
1 25-05-2077 X s monellasampe.lcb
2 25-05-2017 X salmonellasample.mdb 2 Select fi Ie to download
3 25052017 3

Salmonellasamp e.prj

3. Save File to your computer.

@ Opening SalmonellaExample.prj

You have chosen to open:

SalmonellaExample.pr]j

which is: Binary File (759 bytes)
from: https://s3.amazonaws.com

Would you like to save this file?
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