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Using Blackboard When You Can’t Meet with Students
Blackboard Help Desk: 305-284-3949

To ensure that everyone on campus stays healthy and stays home when they are sick, here are some tips that will make it easier for you and your students to stay on top of things if illness prohibits anyone from coming to class. You can share and collect course materials via Blackboard: www.miami.edu/blackboard
There are many ways to stay engaged with your students when you are not able to meet face-to-face. The simplest of these include posting lecture notes and updating your syllabus regularly so that it always reflects the most current information.

Suggestions for Simple & Effective Communication with Your Students: 

[image: image1.png]Keep your syllabus up-to-date to ensure that your students are aware of what material was covered in a class period and what will be covered in the next. These updates will make it easier for students to make sure they are prepared for quizzes, upcoming assignments, readings, etc.
Post your course documents (particularly lecture notes). Make sure that students who miss class due to illness can easily find all the materials and assignments they may miss.

Set up assignments so that students can turn in work on time even when they are not able to come to class. You can also grade and provide feedback to students using Blackboard.

Post announcements before or after each class to remind students of key material or upcoming assignments. When creating an announcement, check the “Email this announcement to all course users” box to email the announcement text. Encourage students to always check Blackboard for new updates.
Send Email allows you to email individual students or groups in your class without looking up email addresses. You can also enable email for students to talk to each other.


For assistance with these or any other Blackboard issues, please contact:

University of Miami Blackboard Help Desk
http://umblackboardhelp.helpdeskconnect.com/ 
305-284-3949
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