	[image: image1.jpg]



	Consistently good food to meetings, conferences and events



Function Order Form – Example
	Contact Name
                                          John Smith

	Company
                                          Packed Lunch

	Phone
                  (02) 8332 – 1080
	Fax
              (02) 8332- 1081
	Mobile

	E-mail
                                     Orders@packedlunch.com.au

	Delivery Address
Conference Room 2
Unit 10, 30 Beaconsfield Street,

Alexandria NSW 2015
	Access details / parking
Enter off Beaconsfield Street, left side of building. Park in loading zone, press office buzzer and proceed to level 2.

	Event Name
                       Sandwich Lunch for John
	Event Date
                      Friday 24th June 2011

	No. of Guests

                                        15
	Time for delivery:
                                       12.15 pm



	Menu

1 x Large Finger Sandwich Platter – 50% Vegetarian, All Brown Bread

1 x Small Mini Knot Roll – 50% Vegetarian

2 x Gluten Free Wraps

1 x Small Premium Fruit Platter

1 x 2L Orange Juice

1 x 2l Apple Juice

15 x Coffee and Tea


	Budget

N/A
	Dietary Requirements

Two gluten free and 50% Vegetarian in all platters

	Venue

                     Packed Lunch Head Office

	Notes:
When delivering please ask for John and set-up in the back of room where tables will be provided.



There are different ways that you can submit your order:

· E-mail: orders@packedlunch.com.au
· Phone: (02) 8332 – 1080

· Fax: (02) 8332 – 1081 

Please note that confirmation via return e-mail is always made. If you have submitted an order and do not receive confirmation please contact Packed Lunch to ensure your order is processed.
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