
Formatting 
Needed

HTML Tags 
to Use HTML Code Outcome

Bold <strong> <strong>Directions</strong> Directions

Italics <em> <em>Charlie and the Chocolate Factory</em> Charlie and the Chocolate Factory

Underline <u> <u>Underlined</u> and not underlined Underlined and not underlined

Single line 
space </br> Item 1</br>Item 2 Item1

Item2

Double 
spacing <p> <p>For paragraph spacing</p><p>Use the paragraph tag</p>

For paragraph spacing

Use the paragraph tag

Bullet Lists <ul> & <li>
<ul>
<li>All vessels must be constructed entirely of cardboard.</li> 
<li>Using motors of any kind is forbidden.</li>
</ul>

•All vessels must be constructed 
entirely of cardboard.
•Using motors of any kind is 
forbidden.

Numbered 
Lists <ol> & <li>

<ol> 
<li>All vessels must be constructed entirely of cardboard.</li> 
<li>Using motors of any kind is forbidden.</li>
</ul>

1.All vessels must be constructed 
entirely of cardboard. 
2.Using motors of any kind is 
forbidden.

Borders <table>, <tr>, 
and <td>

<table border="1"><tr><td>There is a border around this 
sentence.</td></tr></table>

There is a border around this 
sentence.

Images within 
the Question <img> <img src="http://www.utips.washk12.org/download/

image_name/LONG_code.png" align="center">

Tabs or 
Spaces &nbsp; &nbsp;&nbsp;&nbsp;&nbsp;&nbsp;This sentence will begin 

with a tab of 5 spaces, and wrap back to the left margin.
     This sentence begins with 5 
spaces then wraps back to the left 
margin.

Increase or 
Decrease 
Text Size

<font> <font size="+2">Wolf Pack</font></br><em> by Sylvia A. 
Johnson & Alice Aamodt</em>

Wolf Pack
by Sylvia A. Johnson & Alice 
Aamodt
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Additional Resources for Math Teachers:
Unfortunately, the equation editor/creator in UTIPS is not working, and wonʼt be fixed anytime soon (itʼs a long story). Thankfully, there 
is a free online solution for  you to use:

http://www.codecogs.com/latex/eqneditor.php

You can create pretty much any equation that you need to, and then use the drop-down menus to select the file type, font type, text 
size, pixel size and transparency settings that youʼd like. Once you like the looks of your equation, just click the link below the drop-
down menus to download the equation as an image.

Then, in your UTIPS test, add your equation image with these steps:
1. Click the ʻMediaʼ button next to either the question or answer text boxes, and select ʻNewʼ.
2. Follow the option for File Upload. Click Select.
3. Click the ʻChoose Fileʼ button and browse to the location of the files that you download from the Internet (NOTE: Youʼll most likely 

need to find and rename the images downloaded from the site from CodeCogsEqn.png or similar to a unique name with no spaces 
or special characters)

4. Once the file is selected, click the ʻUploadʼ button. Youʼll see “Transferring File” letting you know that your image is being uploaded.
5. You should now see a small thumbnail of your equation in the question.
6. Once youʼve uploaded all of the equations/images you need, ʻUpdateʼ the question.

Do you need a graph or chart in your question/test? This can be done as well. Iʼll also show you another trick for using images in your 
questions using a little HTML formatting!

1. Head to Wolfram Alpha: http://www.wolframalpha.com/
2. In the ʻsearchʼ box, enter “plot y=2x^2+5” or whatever the equation is that youʼd like to graph. (NOTE: exponent numbers need to be 

preceeded by the ʻhatʼ symbol, which is Shift+6 on my keyboard). Hit Enter/Return on your keyboard.
3. If your equation was formatted correctly, Wolfram Alpha will give you back a plot of your equation. You can either save the image 

produced and enter it into your test as described above, or you can do Step 4:
4. Right-click on the graph image (Control+click on a Mac) and select ʻCopy Image URLʼ or ʻCopy Image Addressʼ. You now have the 

Internet ʻlocationʼ of this image.
5. Head back to your UTIPS question. In the question/answer text field, type in <img src=””>, and then paste the image address 

between the two quotation marks so that it looks like this: <img src=”http://www4d.wolframalpha.com/Calculate/MSP/
MSP165619e9e8a42g838g1i00002ie597gea5176idc?MSPStoreType=image/gif&s=63&w=419&h=208”>

6. After you update your question, youʼll have the chart from Wolfram Alpha in your test as either part of the question, or as a possible 
answer!
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