Job Title:  Cultural Arts Manager (Director)

Organization:  Asphalt Green



Location:  Battery Park City

Reports To:  AGBPC Director

Job Description:  This is a full-time regular, exempt position with benefits entitlements.

Position Summary:  This position is primarily focused on program development, operation, supervision and management of all facets of cultural arts programs in accordance with the guidelines established by Asphalt Green, under the direction of the Asphalt Green Battery Park City (AGBPC) Director.  These programs should include, but are not limited to, preschool, youth, teen, adult and family programs, camps and community outreach/education in the areas of music, digital media, theater, dance, culinary, and visual arts.  

Responsibilities:

· Develop, in consultation with AGBPC Director and program staff, the new department’s program content and curricula, including special events. Meet targeted goals for program enrollment, retention, revenue, and management reporting.
· Develop and manage partnerships with the highest quality arts providers, leveraging their brand equity to compliment Asphalt Green’s brand of excellence, ensuring contract compliance and program quality.

· Identify and seek out new relationships with community collaborators.

· Operate and/or oversee all activities relating to cultural arts programs.  Work with camp directors and program partners to develop camp components to cultural arts programming and ensure proper training and supervision of staff in all camp-related programs.

· Supervise and evaluate all program staff and partners, providing clear direction and support. 
· Develop, support and implement the annual departmental budget of approximately $2 million and manage within operating guidelines. 
· Work with the Marketing Department to develop strategies for marketing new programs and collaborating with other program areas to take advantage of cooperative marketing opportunities.
· Provide focused content in cultural arts programs that are most closely linked to Asphalt Green’s focus on sports/fitness (i.e. Dance).

· Develop a close working relationship with program managers/directors at both campuses and promote positive working relationships among staff across campuses, as to use them as a resource as well as serve as a resource to them

· Work with the Director of Community Programs, Director of Development and program partners to develop a means for underserved populations to access our cultural arts programs.

· Work with Human Resources to identify, hire and train full-time and part-time teachers/instructors for cultural arts and related programs as well as staff (and volunteers) as budget guidelines allow.

· Develop, implement and oversee programs that reflect the community needs and maintain Asphalt Green’s high standards of quality, safety and service, ensuring that organizational curricula and industry guidelines, policies and procedures are being followed and respected.

· Work with Chief Program Officer and other program directors/staff as a member of the curriculum development team to review, enhance and develop excellent curricula for AG programs. 

· Assist in fundraising efforts, including the annual campaign and special events. 

· Provide excellent member service by consistently exceeding member expectations.  Work as part of the management team to coordinate service delivery and ensure a positive and supportive environment for members, guests, and staff.

· Monitor competition to ensure AG’s programs, classes, and camps are of comparable or superior quality to area cultural arts centers, consistently evaluating, tracking and reporting progress. 

· Ensure department related equipment and supplies are purchased and maintained within budget guidelines and in accordance with the AGBPC purchase order process.

· Maintain a clean and safe program area, and be proactive in helping to achieve the same for the entire campus.

· Develop, implement and maintain schedules of activity spaces as assigned.

· Participate in and help coordinate, with other departments, special events for youth, families, and the general community.

· Participate in staff meetings, committee meetings, and professional development opportunities as appropriate.  

· Remain current in required and voluntary training to deliver excellence and promote the joy of fitness to all.

· Maintain a professional image and manner consistent with the Asphalt Green’s mission and goals.  Serve as a role model to members, staff, and the community.

· Serve as a senior staff person at AGBPC, driving the organization toward excellence and continuous improvement in all areas

· Serve as Manager on Duty on a rotating schedule with other senior staff.

· Assume other duties deemed necessary by supervisor.

Qualifications:

· Minimum Bachelor’s degree in a fine or cultural arts major, or comparable program and management experience.
· Possess sound artistic judgment.
· Have at least five years experience in program management and administration, and fund raising, including staff supervision.
· Have at least two years experience in instructing/teaching related programs.
· Have experience with or access to a local network of outstanding cultural arts professionals.
· Have a good sense of business, and the New York’s arts community, with an entrepreneurial spirit.
Skills and Competencies/Know How:

· Experience working with children and parents.
· Understand the developmental needs of children and how participation in cultural arts programs and activities serves a role in that development
· Interpersonal skills to work with small groups and to establish a good rapport with youth, teens, and adults
· Work as an integral member of a staff team and a management team
· Ability to work and communicate with culturally diverse populations
· Ability to cultivate staff to volunteer, staff to staff and staff to public relationships.
· Ability to interpret, carry out and implement into programs, the mission and goals of Asphalt Green
· Ability to supervise staff and volunteers while actively handling a variety of functions at the same time
· Ability to problem solve
· Computer literate; proficient in MS Office with ability to become proficient in proprietary database software
Work Environment:  

· Cultural Arts is a new department, whereas Asphalt Green’s primary area of expertise is sports and fitness.
· Close working quarters with program/management staff from other departments.

· This is an exempt position and weekends and nights will be required on occasion.

Required Training/Certifications:

· Ability to obtain American Red Cross First Aid and CPR
· Others to be determined
Salary:   $55,000 - $65,000

How to Apply:  Please send cover letter and resume to:  HR@asphaltgreen.org.
Resumes Until:  Open until filled.

Contact:  Jeanne Yoa-Reese, Director of Human Resources 

