Prepared by Rebecca Martin, Rancho Pico Junior High

Using the NEW 2011 Updated Infinite Campus Grade Book
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Setting Up Your Grade Book
1.  LESSON PLANNER is now GONE!!

2.  Click on Assignments to set up your grade book.
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3.  Click on Edit Grade Calc Options to specify how you want your grades calculated each quarter.
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Using the “FILL ALL” button will attach the same grading scale to each quarter. Choose a grading scale in the grey area pull down and click on weight categories (even if you use total points…Total Points category will be your only category later) Then click on Fill All. You will need to repeat this process for each class. BE SURE AND SAVE before going to a new class to set up grading scale.

4.  Next you will determine how you want your grade book to store assignments:  in categories or as total points.  Click on Edit Categories.  On this screen you will name your categories and give them weights.  You can also assign them to every class all at one time.
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This shows that I am going to use weighted categories including a category called Tests in three of my classes. 





In these two classes I created ONE category called Total Points worth 100% of my grade.





Always attach your grading system to a TERM not a Progress Grade. If you have a semester course, select Semester.








I attached this system to TERM not Progress.





This shows that I have 4 categories worth 25% each in three classes.  At bottom it shows that in two classes I am using Total Points as 100% of the grade.





Remember to SAVE anything you put on this form!





Always attach your grading system to a TERM not a Progress Grade. If you have a semester course, select Semester.








