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Reference Check
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Reference Taken
Date of

By:
Reference: 

Candidate’s Name:
Supervisor’s Name:

Candidate’s Title:
Supervisor’s Title:

Company:
Supervisor’s Contact Info:

Start Date:
End Date:

Question
Feedback/Comments

Project Description 

Describe the overall project including the 
size and scope. 

Cultural Environment 

Describe the working environment of this 
team / department. 

Job Duties & Technologies 

Describe the individual’s role and 

responsibilities including day-to-day duties 
and technologies used. 

Technical Performance & Ability 

Describe the individual’s technical 

knowledge and ability to perform the job. 

Non-Technical Skills 

Describe the individual’s ability to 

communicate and interact with the team. 

Strengths & Weaknesses 

How would you describe the individual’s 
strengths?  How would you describe the 
individual’s areas for improvement? 

Attendance and Reliability 

What were the individual’s expected work 
hours and how would you rate their 
attendance and reliability? 

Rehire Eligibility 

Would you rehire this person for this type of 
project? 

Additional Comments 

What additional comments would you like 
to add? 

