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Bridgeway Statement of Faith


About God 

God is the Creator and Ruler of the universe. He has eternally existed as three persons: the Father, the Son, and the Holy Spirit. These three are coequal and are one God.


About Mankind 
We are all made in the spiritual image of God, to be like Him in character. We are the supreme object of God's creation. Although mankind has tremendous potential for good, we are marred by an attitude of disobedience toward God called "sin" which separates us from God. 


About Eternity 
We all were created to live forever. We will either live eternally separated from God by our sin or together with God through forgiveness and salvation. The place of eternal separation from God is called Hell. Heaven is the place of eternal union and eternal life with God. 


About Jesus Christ 
Jesus Christ is the Son of God. He is coequal with the Father. Jesus lived a sinless human life and offered Himself as the perfect sacrifice for the sins of all by dying on a cross. He arose from the dead after three days to demonstrate His power over sin and death. He ascended to Heaven's glory and will return to earth to reign as King of kings and Lord of lords.


About Salvation 
Salvation is a gift from God. We can never make up for our sin by our good works. Only by trusting in Jesus Christ as God's offer of forgiveness can we be saved from sin's penalty. Eternal life begins the moment we receive Jesus Christ into our life by faith.


About the Holy Spirit 
The Holy Spirit is equal with the Father and the Son as God. He is present in the world to make us aware of our need for Jesus Christ. He also lives in every Christian from the moment of salvation. He provides the Christian with power for living, understanding of spiritual truth, and guidance in doing what is right. The Christian seeks to live under His control daily. 


About the Bible 
The Bible is God's word. It was written by human authors, under the supernatural guidance of the Holy Spirit. It is the supreme source of truth for Christian life and living. Because it is inspired by God, it is truth without any mixture of error.

Bridgeway Christian Academy 
History, Vision, Mission

Founded in 1998, Bridgeway Christian Academy (BCA) was established for the purpose of providing quality education in a Christ-centered, nurturing environment. Bridgeway teachers and faculty partner with parents in raising children in a context that emphasizes a Christian world-view based on Biblical principles in all programs.

The BCA faculty and staff are committed Christians who seek to model the practical aspects of a Biblical faith through their everyday lives and who teach academics within a Biblical framework. Their care and concern for each child and family is evident in their relationships with students and parents.

Bridgeway Christian Academy believes that each child is unique, given special gifts by God and has a God-ordained calling in life. The role of faculty and students is to seek and develop those special gifts. Thus, BCA is committed to academic excellence in accordance with Biblical values.

The BCA objective is to help students follow the example of Christ outlined in Luke 2:52. BCA students will grow:

· In wisdom and knowledge (academically and in God’s Word).

· In stature (in physical growth and the ability to care for one’s own body and health).

· In favor with God (in relationship with God, in growing into a fully devoted follower of Christ).

· In favor with man (in Godly character, in a distinctive lifestyle, in leadership which others respect and depend upon).

BCA Vision and Mission Statement

Vision:
Bridgeway students will demonstrate Godly character, discover their God-given talents and abilities, and develop a personal relationship with Christ as they prepare to make eternal impacts throughout the world.  

Mission:
The mission of Bridgeway Christian Academy is to provide excellence in Christ-centered education through a nurturing environment that promotes individual growth.

Core Values
Model Christ:
The teachings of Christ are clearly visible in the actions of all Bridgeway students, faculty and staff. We cannot model Christ without first extending love and grace to all who are present on the BCA campus.

Individual Growth:
Students are recognized as individuals with the displayed understanding that God created each child uniquely and in His image. Individual growth is our primary goal for each BCA student. 

Partnering with:
Educators and parents work together to provide a positive school 
Parents
experience for each BCA family. Parents are welcome and encouraged to get involved in their students’ education. Open communication keeps both parents and teachers informed about each child’s ongoing needs and progress.  

Respect for Others:
Respect for others is a fundamental component of strong character in an individual. Bridgeway students learn the importance of showing proper respect for God’s Word, for appointed authority, and for their elders. They are expected to treat their classmates and others with respect regardless of their differences in beliefs, views, or opinions, as well as any physical differences they may have.  

As fellow believers, Bridgeway teachers, staff members, and parents are also expected to treat one another with respect, serving as examples for our students and everyone who visits our campus.       
Team Effort

BCA believes that the education and personal development of each student is a process requiring team effort.  The support and cooperative effort of the parents, the BCA staff and teachers, and willingness on the part of the students themselves will help ensure success.

Christ-Centered Program

Using Christ as our model, as exemplified in Luke 2:52, BCA is dedicated to maximizing each student’s potential in four key areas of development: intellectual, physical, spiritual, and social.

Spiritual Development

Integration of the Bible in the classroom is key to making sure that truths about God are not only integrated with the academic subjects but also with the student’s life.  He/she will learn that God wants to, can, and will make a difference in his/her life.  We can look at the presence or absence of Spiritual Development through a number of different Biblical standards (I Corinthians 13, Galatians 5, Matthew 5). However, ultimately the life and power of Jesus living in us and through us is our aim for each student as we look for opportunities to affect these goals:

· To teach Christ as the only way to eternal salvation and to lead students into a saving relationship with Him as Lord and Savior

· To foster a trust and obedience to God’s inerrant, infallible Word, the Bible

· To emphasize the Lordship of Christ, instilling a desire to know and to do the           will of God

· To apply Biblical truth to all aspects of life

· To teach and emulate the importance of prayer

· To emphasize the importance of spending time alone in fellowship with God

· To provide a regular chapel service as a means to expose students to worship and to the preaching of God’s Word

· To equip students to share their faith with others

· To hire only teachers and staff who exemplify admirable character, high moral standards, and who are growing in Christ-likeness.

Intellectual Development

It is BCA’s goal to encourage, challenge, motivate, and help the student work to the best of his/her ability. Many practical issues go into accomplishing these goals: hiring quality teachers, protecting the teacher-student ratio to assure proper attention to individuality, hand-picking the curriculum to ensure proper approach and methodology, providing first-class facilities and equipment, testing regularly for achievement levels, and assigning meaningful homework when appropriate and/or necessary. With these standards, BCA seeks to:

· provide academic excellence through a Biblically-integrated program

· promote good study habits and life-long learning

· to teach the student to master skills in critical thinking and creative expression

· create an appreciation and enjoyment of the fine arts (music, art, drama and literature)

Physical Development

BCA provides opportunities for students' physical development through routine structured and unstructured physical activities. We believe it is our responsibility to aid each student in seeing himself/herself as God sees him/her, a person of incredible worth with individual abilities and skills. BCA seeks to:

· instill honor and respect for the body as the temple of God

· encourage physical fitness

· teach health education and good nutritional habits

· promote participation in athletics and other recreational activities

· develop and practice the unique physical skills that God has given to each student

· participate in a wide variety of cooperative and competitive activities as a means of promoting Christ-like attitudes through play

Social Development


BCA encourages the student in developing interactive sensitivities and skills. The opportunities offered to integrate truth and to introduce proper communications are virtually innumerable.  Our commitment is to provide as many opportunities as we possibly can.  Since God has also commissioned us to be concerned for our world, we attempt to introduce the students to a broader range of social involvement. This may include an explanation of the needs of people in the community and around the world.   Keeping these goals in mind, BCA seeks to:

· help students develop proper attitudes toward God, family members, friends, the local church, their country, and themselves

· teach the wise use of time and money as God’s stewards

· teach the importance of work and service to others

· promote an atmosphere in which each person is appreciated, valued, and respected
· to build Christ-like character in the areas of honesty, integrity, trustworthiness, loyalty,   

    etc.

BCA Organization and Governance

Bridgeway Foundation for Education (BFE) Board of Directors

The school is governed by the Bridgeway Foundation for Education. The BFE Board of Directors consists of Bridgeway appointed members who may or may not be Bridgeway Church members or BCA parents. New members are nominated and appointed by the BFE. The BCA Head of School and Bridgeway Church Senior Pastor are ex-officio members of the BFE Board.  All members except the Head of School are voting members.  Ex-officio members hold a permanent position on the BFE Board.

The Board of Directors acts as “trustees” for the School.  They are responsible for:

· Spiritual Direction 

· Policy Oversight

· Approval and VETO only

· Asset Management

· Purchase and Sell

· Development of Master Plan

· Safe-Guard and Investment

· Audits

· Bonds and Loans

· Procurement and Servicing

· Financial

· Approves School Budget and Budget Changes

· Reviews Actual to Budget Performance

· Manages Endowments

· Awards Financial Aid
· Holds Head of School Accountable for Operations of School and school budget management

· Hires, evaluates, and terminates Head of School

School President

The School President is also a voting member of the BFE and is appointed by and accountable to the Board. He or she is responsible for managing the business aspects of the school according to the direction, policies and guidelines defined by the BFE. The School president is not responsible for daily school operations.   

Head of School & Administration 

The Head of School reports to the school President and carries the responsibility for the daily functioning of the school consistent with the philosophy, purpose, goals, values, and policies approved by the BFE Board. He/she oversees the Administrative Staff, Faculty, parents, PTF, and Booster Club.
The Administrative Staff supports the Head of School and provides for the daily operation of the school. The Administrative team is committed to being available to discuss praises, questions, concerns, and comments that parents and students have.
Faculty 

The Teachers minister and teach under the authority and guidance of the Holy Spirit, and under the direction of the Administration.  

Parents

In accordance with the Bible (Deut. 6), parents retain the ultimate responsibility for their child’s education.  Parental involvement is a cornerstone of BCA. Our desire is for parents to be involved in their child's education in a meaningful way. Areas of involvement include attendance at PTF meetings, helping the student study, reviewing the child’s work, open communication with the teacher, encouraging the child to work to his/her God-given potential, and participating in their child’s classroom. We encourage each family to volunteer 15 hours of service each year.
Parent-Teacher Fellowship (PTF)

The PTF includes the parents and teachers of BCA. It is led by the PTF Leadership Team and functions under the authority of the Head of School. The purpose of the PTF Leadership Team is to involve the parents of BCA in regularly scheduled activities, such as PTF meetings, educational opportunities, and fund-raisers. The Head of School approves the PTF Leadership Team. The school encourages parents to become involved with PTF and attend PTF meetings as often as possible.   
Admissions Policies

Age Requirements

· Kindergarten 3   -- age 3 by September 1 of year entering school

· Kindergarten 4   -- age 4 by September 1 of year entering school

· Kindergarten 5   -- age 5 by September 1 of year entering school

Application and Re-enrollment Priority

1. Returning students and staff children

2. Siblings of BCA students

3. Active Bridgeway Church members

4. All others

Delinquent Accounts
Parents whose tuition accounts are delinquent will not be able to re-enroll their children without satisfying previous debts. Payments must then be kept current in order for their child to remain on a class list.  

General Policies

· Final acceptance of students and grade-level placement will be determined by the administration of the school. 

· All transferring and new students are placed on a six-week academic and behavior probation period.

· A student is expected to meet the academic standards of the school.  He/she must       

      conform to the rules and regulations of the school. 

· The school reserves the right to dismiss a student or family whose presence in the school is considered detrimental to the best interests of the student himself/herself, his/her fellow students, or of the school in general.
· Admission to BCA is based on the student’s and parents’ desire to be a part of the educational approach outlined in this handbook.  Admissions will not be based on race, color, creed, national origin, or sex.

· Since the school hires faculty, purchases supplies, and makes other financial commitments on an annual basis determined largely by the strength of enrollment contracts, tuition and other charges are deemed fully earned by year as of the execution of the Registration Contract.  At that point, payment of tuition and other charges for the full academic year is required and no refund will be made after June 1 regardless of subsequent absence, withdrawal, or dismissal for any reason whatsoever, except as stated in the “Withdrawal” section below.

Key Dates

January  
Open re-enrollment for returning students

February
New student enrollment period begins. 

Primary Test Date for all early applicants

Applications accepted for tuition assistance

March
Primary Acceptance Date

March 1, final date for turning in tuition assistance requests for early consideration

April-August
Acceptance for any remaining openings

New Students

See “How To Apply” on our website at BridgewayChristianAcademy.com.

Returning Students

Returning students must pay a non-refundable enrollment fee each year. The fee covers such items as field day t-shirts, school yearbook, fall pictures and more. In order to re-enroll for the next school year, current students must have:

· Satisfactory completion of all re-enrollment forms

· Satisfactory academic work and conduct

· An up-to-date Georgia Department of Human Resources School Certificate of Immunization

· Up-to-date tuition payments for previous and current school year.

Communications

Ambassador Program

Families new to BCA will be assigned an Ambassador family to welcome new students with warm hearts and smiling faces. This family will help the new student transition to BCA and be a resource for questions the new family may have. The goal of the Ambassador program is to encourage existing BCA students and their families to reach out to new families joining our school.

Communication with Teacher

All elementary families will be contacted before school begins by their child's/children’s teacher.  Required parent/teacher conferences will be held during the school year. Parents should attend all conferences for complete communication and input. During the school year, please respect a teacher’s planning and teaching schedule by avoiding impromptu conferences in the hallway or dropping by the classroom.  A scheduled appointment provides time for preparation and the privacy desirable for a satisfactory conference.  If an additional conference with the teacher and/or principal/administrator is requested, contact the teacher and/or principal ahead of time. 

Information Updates
Please notify the office of any change of address, e-mail address, telephone numbers, emergency information, or other information that is pertinent (change in physician's phone number, student allergies, etc.).  It is of utmost importance that student/family information be kept up to date.

Matthew 18 Principle of Love, Correction, and Good Communication

The Scriptures have a definite pattern to follow in the area of solving interpersonal problems.  Open communication and Christ-like relationships are two keys to developing a school that is positive, mature, and glorifying to God. This is the Matthew 18 principle.

"If your brother sins against you, go and show him his fault, just between the two of you.  If he listens to you, you have won your brother over.  But if he will not listen, take one or two others along, so that every matter may be established by the testimony of two witnesses. If he refuses to listen to them, take it to the church; and if he refuses to listen to the church, treat him as you would a pagan or a tax collector" (Matthew 18:15-17).
The following lines of authority are to be followed:
1. Classroom problems should be handled directly between parent and teacher.  If either party does not receive satisfaction, the next step will involve the appropriate principal/administrator.  
2. Problems with school policy, procedure, philosophy, or staff personnel, should be addressed with the appropriate principal/administrator.

Monthly Calendar 

Parents have access to the school calendar through the Parents Web at www.renweb.com. This is important information concerning school schedules, activities, etc.  Please check the website regularly for important information and updates. 

Student Records

The school shall keep records, which will provide for the registration and attendance of pupils, and shall maintain an up-to-date permanent cumulative record of individual pupils, showing personal data and progress through school, including academic achievement, health information, and test results. The types of records maintained and respective locations are listed as follows: 

Cumulative Record File - To be kept in the school office

· Provisions of the Georgia Education Code have authorized parents, in consultation with school personnel, to inspect the school records of their children. Federal legislation further emphasized the parents' right to review their children's school records. The school maintains enrollment papers, grades, attendance records, immunization records, dates of graduation, progress reports, parental notes, standardized test results, and discipline reports.

· The administrative staff is responsible for maintaining these records.  Parents or legal guardians of students who wish to review any of their student's records should make an appointment through the office.  Parents wanting a copy of items in their child's records may request them in writing through the school office.

· A log will be attached to each child's records that will include the name, date, and reason for any person, other than school officials and employees, who inspect any part of that child's record. 

· If after review, it is felt that any information contained in the record is inaccurate, misleading, or otherwise inappropriate as defined by federal and state law, the parent will be given an opportunity to file a written request with the principal/administrator for removal or correction of the objectionable information. If necessary, a conference will be scheduled to consider the record, a statement of the parent's objections to information in the records, or to any record of disciplinary action taken by the school. If it is agreed upon, the questioned material may be removed, or the parent may place a rebuttal with the material in question.

· Other provisions of federal and state laws protect parents' rights by restricting the release of information from student records.

To secure the student's and the family's right of privacy within the school, only the administration and designated school personnel, in the fulfillment of their respective functions, may have access to the student records.

Outside of the school community, only the person(s), usually the parent(s), who has legal 
responsibility for the student may have access to the student records.  Any parent or adult
student desiring to inspect their records shall address the request to administration in writing.  
Such a request must be honored within fifteen days. 
All tests and evaluations will be translated into meaningful terms and emphasis is to be placed upon the relationship of all known factors influencing the educational development of the student. When actual inspection of a child's file is made, this will be recorded on a log sheet kept at the front of each child's cumulative folders. On this log sheet the following information is to be recorded: date of visit, name of person examining records, name of student's record folder that was examined, and initials of personnel handling conference.

With the exception of "directory" type information, name, address, and phone number (which 
will be published unless otherwise requested) the school will not release the information 
contained in the student's records to other parties without the prior written consent of the 
person legally responsible for the student. This written consent is accorded by the school's record release form.

The school may be required or authorized to release information contained in the student's 
records without parent permission to certain federal, state, and local authorities in the 
performance of their functions and to the court or law enforcement officials, upon the issuance 
of a court order.

Education Policies

Academic Standards

BCA believes that a quality education consists of the following characteristics: instruction from teachers that have a Christian philosophy of education that is integrated into all areas of study and course work; curriculum that adequately prepares the student for future educational endeavors; low teacher/student ratios which enables the students to derive maximum benefit from their academic exposure; and the use of all available school and home resources. 

Achievement Testing  

Annual national standardized testing will be administered in grades 1-8 to track academic performance.

Biblical Integration 

Each teacher has committed to integrate Biblical content/truth into the entire scope of academic endeavor. The administrators are responsible for evaluating and ensuring the integration process is occurring in each classroom.

Chapel Program

During each Chapel session students will have the opportunity to sing, to pray, and to be introduced to Biblical principles.

Curriculum

The curriculum for BCA is chosen because of its proven worth in teaching skills and concepts, and for its integration of truth and life. In addition to our core curriculum, we encourage every teacher to use resources that will enhance the class. The appropriate administrator must approve all other resources being used by teachers. The Administration will appoint Curriculum Review Committees that regularly review all classroom materials and makes recommended changes where necessary to provide curriculum that best fits our educational goals. The Administration will oversee the recommendations and give final approval. Copies of the scope and sequence for each class are available from the school office.                                                                                                                          

Field Trips 

Throughout the year, some classes may be taking trips outside the classroom in order to enrich the students' school experience. BCA is committed to making field trips part of the educational process. Many trips will coincide with studies in these classrooms. You will receive written notification regarding the nature of the trip and any other necessary information.
· BCA busses will be used when available. If parents are asked to drive, stringent carpool policies will be enforced, such as seat belt use, speed limit observance, age of driver, and valid insurance.

· Costs of trips including transportation are the parent’s responsibility, to be paid prior to the trip.

· It is BCA policy that parent chaperones may not bring additional children on a field trip. 

· If a parent chooses not to allow their child to attend a school sponsored field trip, it may be recorded as an unexcused absence and the parent is responsible for their child while the class is off campus.

Final Exam Policy

BCA believes that final exams are an important part of the 8th grade learning process as well as preparation for the rigors of high school and college.  

Grading System

Our grading system is designed to give the parent an indication of the child's performance both academically and behaviorally (character, habits, etc.).  As the following indicates, grade levels and personal and academic efforts are graded differently.

Beginning in 3rd grade, students will earn honor roll recognition after each nine weeks.  Students with no grade less than an A and S in conduct, work study, and enrichments will be eligible for A Honor Roll. Students with no grade less than a B and S in conduct, work study, and enrichments will be eligible for A/B Honor Roll.  

Grades                 
 

Academic               

Kindergarten 3 and 4

Students receive evaluation forms from their teachers each 12 weeks.

K5-1st

E   =  Excellent  (93 – 100)





S+ =  More than Satisfactory  (87 – 92)










S   =  Satisfactory  (80 – 86)





S-  =  Less than Satisfactory  (75 – 79)





N =    Needs Improvement  (70 – 74)





U =    Unsatisfactory  (69 and below)
2nd - 8th  



 (Except for 8th graders taking courses for high school credit)



 


E   =  Excellent  (93 – 100)






S+ =  More than Satisfactory  (87 – 92)











S   =  Satisfactory  (80 – 86)






S-  =  Less than Satisfactory  (75 – 79)






N = Needs Improvement  (70 – 74)






U = Unsatisfactory  (69 and below)



 

90-100
 Excellent  

A





  
  
80-89
 Above Average
B





  
70-79
 Average

C





  
  
65-69
 Poor


D

   




    
   
0-64
 Failure

F




    

Incomplete


I

Eighth graders taking courses for high school credit
 









E = Excellent  


 





    
S = Satisfactory






    
N = Needs Improvement








U = Unsatisfactory


 





 

90-100
 Excellent 
 
A





  
  
80-89
 Above Average
B





  
70-79
 Average

C


   




    
   
0-69
 Failure

F




    

Incomplete


I

Homework Policy

BCA recognizes the importance of family time and strives to help our families establish a healthy balance between school and home. To this end meaningful homework assignments are only given when appropriate and necessary. When homework is assigned, parents should   
provide a suitable place and environment in the home for the completion of the assignment, and should help their child plan and budget the appropriate amount of study time for its completion. Parents should feel free to consult with the teacher about any questions relating to the homework assignment.
In the elementary school, late work will be accepted for late credit one day after the assignment is due. For grades 6 – 8th, late work will be accepted for late credit one day after the assignment is due. When a Middle School assignment is late, the highest grade it can earn is a 70.
Middle School teachers work in concert to ensure that homework assignments are manageable. Test schedules and project assignments are coordinated across subjects allowing adequate time for completion.  
Make-up Work Due to Absence

Students with absences will be allowed a one class day grace period for every day of absence up to 5 days to complete all make-up assignments, tests, and quizzes. 
Parents of elementary students who need homework assignments for students who are absent are asked to email the classroom teacher in the morning in order to pickup materials at the front desk at the end of the day.  

Middle school students are responsible for obtaining work that has been missed. These students must take the initiative to get missed assignments. They can get assignments from Renweb, by emailing the teacher or from classmates. Students are not permitted to miss regularly scheduled classes in order to make up work.

Media Center 

Materials Selection

The media center materials are seen as an important support of the curriculum. The media center staff works with each grade level to provide books that meet their needs. Each student will be provided opportunities for both formal training in the use of library skills and informal access to the library’s resources.  
The criteria for book selection includes, but is not limited to, the following:

· Curriculum support

· Historical or technical information accuracy

· Appropriateness in regard to age and maturity of the student

· Encouragement of critical thought and discussion

Parents should contact the librarian if they have questions or concerns regarding a particular selection. A form must be obtained from the librarian and filled out completely.  After review, the librarians will make a decision and/or action and the complaint shall be filed. If necessary, members of the Administration will review the filed complaint.

Circulation

Students participating in the Reading Counts program may have two books checked out at a time. Other students may have one book checked out at a time. 

Books are normally kept for one week. If a student needs to keep a book for a longer period of time, they may renew it for up to three weeks. (Exceptions are made for books that are needed for school assignments.)
 
Students are responsible for all books checked out in their name. Fees for lost books cover replacing the book, librarian time for reordering, and processing costs, and are as follows:

$10 minimum for paperback books 
$20 minimum for hardback books 
Reading Counts

Scholastic's Reading Counts is a reading motivation program. In this program, students choose and read books included in the program and then take a computerized multiple choice test. This test is used to determine if they understood and retained information about the book. If the student passes the test, then s/he earns the number of points that are associated with the book.

 

The Reading Counts program keeps track of each student's quiz results and has reporting capability. The data is kept on the school’s server, so that the students are able to take quizzes from any computer in the school that is connected to the network.  Additional quizzes can be added to the computers at any time. The list of quizzes available can be seen on the school website at BridgewayChristianAcademy.com under the Media Center tab.

 

Each book in the BCA library that is on the program is labeled with the book's Lexile level, and number of points the student will earn by reading and passing the quiz for the book. The labels are color coded so that the students can easily identify the books on the program. 

 

**One thing to note about the program is that once a student passes a test, or fails it twice; they cannot take it again. The software keeps track of this information.
Students who earn any Reading Counts points may spend them during the last week of each month at the Reading Counts Store in the Media Center. Points may be accumulated from month to month for bigger prizes. 

Ribbons will be awarded at the following levels: 

· Blue

25-49 points 
· Red 

50-99 points 
· Bronze 
100-249 points 
· Silver 
250-499 points 
· Gold 

500+ points 

Students who earn 500 points will also have their name engraved on a special plaque that hangs in the Media Center. 

Trophies will be awarded to students in grades 2-8 who earn the following points: 

· 2nd grade
80 points 
· 3rd grade 
95 points 
· 4th grade 
110 points 
· 5th grade 
125 points 
· 6-8th grade 
135 points

Pledges 
The students will recite pledges to the Flag of the United States, the Christian Flag, and the Bible each day.
Prayer

· Every teacher will begin each day with prayer in the classroom. In the Middle School, each class session or period will begin with prayer.

· The Chapel program will include prayer as a standard component.

· Regular opportunities will be given in each class for students to share prayer requests.
· The teacher will look for opportunities for spontaneous times of prayer.

Promotion/Retention

· Students will not be promoted if they receive an “F” average for the year in two or more core subject areas. Core subjects are Math, Science, English, Social Studies, and Bible.

· Promotion from one grade to the next will be based on a number of factors. The primary factor will be the recommendation of the previous year’s teacher. However, if a child successfully completes a BCA or BCA approved summer school program, promotion may be reevaluated.

· The teacher and/or appropriate administrator will notify parents by the end of the third quarter if failure seems imminent.

Report Cards / Progress Reports

Report Cards will be sent home at the end of each quarter. 

Elementary students will receive a mid-quarter progress report. The mid-quarter point is approximately five weeks into each nine-week quarter.

Parents and students in grades 3-8 may see grades at any time during the semester using Parents Web Login on www.renweb.com.

Skipping a Grade

A sincere and conscientious effort is made at the time of admission to place students at the proper grade/age level. On occasion, because of a student's strong academic performance, parents will request that a student be advanced a grade level beyond the normal promotion.  Skipping a grade is not considered to be a beneficial practice. This request is rarely granted as the nature of the curriculum is such that a student will usually miss critical concepts and skills by skipping a grade. 
Other factors such as those that relate to maturation, social development, and student success in comparison to other students are considered. Requests must be submitted, in writing, to the appropriate administrator for consideration.

Administration Policies

Absences

Good attendance in classes translates into better academic achievement and shows responsibility and respect for faculty and students. To this end, BCA will encourage and promote daily attendance. Decisions related to excused and unexcused absence will be made at the discretion of the Administration.

Excused absences are allowed for an illness of the child, serious illness or death of someone in the family (or other emergency), doctor, dental, and other medically necessary appointments with a note from the professional’s office. All other early departures, or absences may be unexcused. Only the Administration upon receipt of a written request will make exceptions to this rule within three days of the absence.
Written excuses are required for all absences. These excuses are to be sent with the child on the first day of his/her return to school and must state the specific reason for his or her absence. In grades K-5 –5th, excuses should be given to the homeroom teacher. In grades 6-8, all written excuses must be delivered to the School Office.

Arrival and Dismissal


Students may arrive at school at 7:35 a.m. and students should be picked up promptly when school ends. In the event your child needs to be picked up by someone other than you, or your regular carpool, please notify the school office.

Classroom Visits by Parents

Parents who wish to visit their child’s classroom should contact the teacher in advance to arrange a day and time for a visit. So that Administration will be aware of all adult visitors on campus each day, parents need to sign in at the front desk before going to the classroom.

Communicable Childhood Diseases

Upon having the following diseases, a child must have written consent from either a physician or the Health Department to return to school, or be subject to school office approval for re-admittance:

(1)
Chicken pox

(2)
Measles

(3)
Mumps


(4)
Pneumonia

(5)
Whooping cough


(6)
Pinworms

(7)
Scabies


(8)
Ringworm

(9)
Impetigo

(10)
Pink eye

Emergency Problems (Fire, Tornado, etc.)

· A weather alert radio is in the administrative offices at BCA to enable staff to stay current of weather changes.

· The teachers and staff know the appropriate procedures for the various types of emergency conditions. They will instruct/lead the children.

· Several times each year we hold emergency procedure "drills" for the major types of emergency (e.g., fire, tornado, lockdown).

Family Vacations

· A Family Vacation Request form must be completed and approved one week in advance for one day or more, not to exceed five school days at a time.

· In the event that a student must miss school due to a family trip, the teacher will use his or her discretion regarding the issuing of homework prior to the trip. Any homework given prior to the vacation must be completed and turned in the day the student returns, otherwise, no credit will be given for assigned work.  Furthermore, if it is decided that no homework will be given prior, then the student will be allowed a one class day grace period for every day of vacation, with a maximum grace period of one week, before being required to make up all assignments, tests, and quizzes. 
· Students may be given up to seven excused absences for family vacation time in any one school year.  All other days may be considered unexcused. Whether excused or unexcused, family leave days will count as absences in the attendance policy.

· Family vacation requests will not be approved for students in grades 6-8 during fall and spring exam week, or achievement test week. 
Forgotten Items

If your child forgets an item at home, you may bring it to the school office. 

Immunization Policy


The Georgia General Assembly passed a law (Section 3701.13 Revised Code) providing for compulsory immunization of elementary and high school students against Poliomyelitis, Diphtheria, Whooping Cough, Tetanus, Rubella (3-day measles), Rubeola (10-day measles) and Mumps.  The law provides that students be immunized or vaccinated or be in the process of receiving this protection at the time of the opening of school in August. The law further requires that students be tested for tuberculosis if they attended a school or lived in a 
"high risk" country in the preceding school year. A record of these immunizations must be 
presented at the school office.

The immunization program must be completed and dates must be on file in the office no later than the 15th day of school, or the child will be excluded from school until the program is completed.  

Inclement Weather Closing

BCA school closures or delayed starts will be broadcast on local television and radio stations in the same manner the other schools in the area. If there is no report from BCA on the television or the radio, then school will be held as scheduled. BCA does not always follow the decision of the local county school.  There may also be days where BCA does not close completely and instead moves to a delayed start. If this is the case, this will be a part of the message on the television and radio announcements. We will also post inclement weather information on our website www.BridgewayChristianAcademy.com. If a parent keeps their child home due to weather related travel safety issues, that absence or tardy will be excused.

Items Brought From Home

· From time to time the teacher and/or the nature of an assignment may demand or allow the student to bring items from home to school; however, we request that this be kept to a minimum.

· The teacher has the right to restrict what can be brought into the classroom.

· The Administration has the right to restrict what can be brought on campus.

· No dogs or other animals are permitted on campus.  

Lost and Found

· Please be sure that any removable clothing, books, book bags, or other items are labeled with the child's name.

· Any lost item will be kept in the Lost and Found container for one month.
· Unclaimed belongings will be given to charity or the BCA used uniform store, following email notification from the Administration.

Lunch/Snack Break

· During the morning, the children will take a short snack break as appropriate to their grade. Snacks may include fruit, crackers, granola bars, or other healthy items (please no sugar, candy bars, or sweets).
· Water is the only approved classroom beverage.

Lunchroom Policies

· Students may not leave the campus during the lunch period.

· Students bringing lunches must eat them in designated eating areas.   

· Students must stay in the lunchroom during the entire time of the lunch period unless excused by a teacher.

· Students may bring or buy a lunch. Lunches are provided at an additional charge and should be ordered in advance. A child who does not have a lunch will be provided one and parents will be invoiced. 
· Cutting in line or shoving is not permitted.

· Each student is to be polite and courteous to those serving lunch and to those who are eating lunch with them, using appropriate table manners.

· Students are responsible to clean up the eating area. All garbage must be disposed of before leaving the lunchroom.

· Disruptive behavior in the lunchroom will be dealt with in the same way as misconduct in the classroom.

· The cafeteria monitors will dismiss students when it is time to go back to class. Students will remain seated until their table is dismissed.

· Lower school students may not use the microwaves. If an elementary student wants his lunch heated, he must get an adult to heat it for him.

· Fourth thru 8th grade students may use the microwave during lunch period. However, they are expected to follow the posted directions and clean up any and all spills. 

Medical Illness/Emergency Procedure

At the beginning of each school year, all students' parents are asked to fill in the information on an "Emergency Card," containing important family information. Parents must keep this information current. In case of serious illness or injury, this information may be used before consultation with the family if deemed necessary. 

Sending a child to school with a fever, excessive sneezing, coughing, or upset stomach etc. runs the risk of spreading illnesses to others. The Administration reserves the prerogative to send your child home if their health is a risk to others. 

In case of minor illness, BCA is equipped with a clinic where students may be sent and treated.  In case of a more serious illness, the family will be contacted by phone and the parents will be requested to come to the school to pick up their child. In case of extreme emergency and the school is unable to contact the parents, an alternate person, family physician, a doctor or hospital of the school's choosing will be contacted and asked to administer emergency aid to the child.
Medication Policy for Prescription and Non-Prescription Drugs

The policy for administration of all medication is as follows:

a. A Prescription Authorization Form must be filled out submitted to the clinic with the medication, signed by the physician and parent for prescription medications.

b. All OTC and Non-Prescription medications should be accompanied by the Non-prescription form available in the clinic which outlines dosage and time of administration and must be signed by the parent.

c. All medications must be in the original container with prescription label attached detailing administration instruction and dosage. Designated school personnel will monitor, assist, or administer the medication as prescribed.

d. All medications must remain in the clinic during school hours for the safety of students and proper management of the medication. Inhalers may be available to students in the classroom if quick access is needed but under the direction and knowledge of clinic staff and parents.

e. Any student in possession of medications or sharing medications outside of these guidelines will be subject to disciplinary action.

Tardiness

It is important that every child attend school as many days as possible. It is the desire of BCA to have reasonable guidelines pertaining to attendance. Decisions related to excused and unexcused tardies will be made at the discretion of Administration.

· Grades K3 – 8th will be considered tardy after 8:00 a.m.

· All students who are tardy must sign in at the front desk and receive a late pass to be presented to the teacher. 
· Parents of preschool students should escort their child into the building when they are late.  
· On full days, students in grades K -8th arriving after 11:00 AM or leaving school prior to 11:00 AM (and not returning) will be considered absent for the full day.

· On half days, students in grades K -8th arriving after 10:00 AM or leaving school prior to 10:00AM (and not returning) will be considered absent for the half day.

· Excused tardies may be allowed for doctor, dental, and other medically necessary appointments with a note from the professional’s office, or illness of the student with a written excuse. All other tardies, early departures, or absences may be unexcused. 

General Discipline Policy

It is the goal of BCA to help develop character in its students through cooperation with the home and church – to help “train up a child in the way he should go…” (Proverbs 22:6)  The home has the primary responsibility for the development of character (Deuteronomy 6:6), and the school supports this by having a Bible-centered curriculum and born-again teachers who support and supplement the Biblical principles of behavior begun by the student’s parents.

The Bible teaches that:

· “a good name is more desirable than great riches; to be esteemed is better than silver or gold” (Proverbs 22:1)

· We should be “blameless and pure, children without fault in a crooked and depraved generation…” (Philippians 2:15). 

· “…blessed is the man who does not condemn himself by what he approves” (Romans 14:22).

Therefore, we encourage students to practice self-discipline and to admonish one another in keeping the school rules and policies. These rules and policies are designed to aid the development of character by teaching obedience, respect, and responsibility. Obedience is essential to the development of maturity and results in genuine freedom in one’s life (Hebrews 5:8-9). Respect is necessary for all successful and meaningful relationships (Romans 12:3-18); and, assuming responsibility develops a sense of achievement, a necessary ingredient for a healthy self-worth (Romans 14:12; Ecclesiastics 9:10).

Because our goal is self-discipline, as taught in I Corinthians 11:31, we strive to practice Biblical methods of disciplinary control. Our disciplinary actions seek to be grounded in the spirit of Galatians 6:1 (“…restore him gently...”) as well as II Corinthians 3:6 (“…the letter kills, but the spirit gives life”). While we use detentions, parental contacts, and suspensions as disciplinary methods, our desire is to use flexibility and creativity in determining any method that might best meet the specific need of the offending student.

While this handbook covers most disciplinary methods that may be used, those responsible for disciplinary actions are not limited to the prescribed methods within.  

Policy on Cheating

Cheating is a serious offense. Cheating is defined as copying homework, handing in another's work, plagiarism in research papers and compositions, intentionally allowing another student to copy homework, quizzes, or tests, and unauthorized assistance on tests or quizzes.

Cheating involves taking information from another source and presenting it as one's own information. Thus, it involves both the components of stealing and lying. Therefore, students must come to understand the seriousness of an act of cheating. Teachers are required to take precautions in terms of test security and the structure of the classroom-testing environment in order to protect students from unnecessary temptation. Teachers should remind students often of the consequences of cheating. 
If it is determined that a student has indeed cheated, the following actions may be taken:

1. The student will receive a zero on the assignment.

2. The appropriate administrator will be notified.

3. The student will confer with the appropriate administrator.
4. The parents will be notified.

5. If the student holds any sort of leadership position in a club, class, or athletic team, the student’s position of leadership may be suspended or lost. Cheating is a violation of honor, and leadership is a matter of honor. Cheating and leadership do not go hand-in-hand.

6. Further incidences of cheating may result in a student being expelled.  
Policy on Drug Abuse

We believe that non-medical involvement (i.e. consumption, procurement, provision) with controlled substances or material generally acknowledged being harmful to an individual's physical, spiritual, or psychological health is inconsistent with the Christian lifestyle.  Although Scripture does not speak directly to the problem of drug abuse, it does instruct individuals in the maintenance of healthful lifestyles and avoidance of harmful indulgences and excesses.  
Furthermore, since drug involvement is specifically defined and prohibited under State of Georgia and Federal Criminal Laws, its avoidance is implied by the Biblical injunctive to be subject to our governmental authorities.

As a matter of policy, BCA will investigate fully any incident suggesting drug involvement on the 
part of students, faculty, staff, or parents. Confirmation of drug use, association, or 
transactions, as defined above may be reported to the appropriate legal authorities, and will 
subject the individual(s) to immediate disciplinary review by the appropriate Administrator and 
BFE Board.

Policy on Moral Conduct

The Bible defines issues of moral conduct, and the responsibility of BCA is to maintain Biblical standards and disciplines in accordance with those standards (Gal. 6). The school is not the primary entity responsible for corrective discipline; that is the responsibility of the parents. Therefore, the thrust of the school's actions must be the maintenance of conduct standards and the presentation of the Biblical role model.

Policy on Weapons

Weapons of any kind are not permitted on campus at any time, including during show & tell, projects, and reports. BCA has a zero tolerance policy not only on possession but also any inferences to having a weapon on school property. If weapons are needed for show & tell or projects, the parents must check them in directly with the teacher, and check them out at the end of the day.
Suspension  

The Administration has, at all times, the authority to suspend a student. A suspension may be an in school or out of school suspension. The length of suspension may be 1-5 days as determined by the Administration. The reasons, which give cause for suspension are:

1. Continued deliberate disobedient/disrespectful behavior
2. A rebellious spirit, which is unchanged after much effort by the school staff

3. A continued negative attitude and bad influence upon other students

4. A serious breach of conduct which has an adverse effect upon the image of the school

5. Failure of the student to comply with the disciplinary actions of the school

6. Failure of the parents to follow the Administrations directive to obtain professional help for their student
During a suspension, the student will be removed from the classroom and must stay off campus for the duration of the suspension. The student assumes the responsibility for obtaining and completing assignments. Suspended students will receive 0’s for the work missed during the day(s) of their suspension.  
Expulsion

If, for any reason, a child, or parent(s) of the child, does not comply with the requests of the administration, or does not cooperate with the disciplinary or spiritual standards of BCA, or acts in a manner that is detrimental to the school,  the Head of School reserves the right to dismiss the student from the school. The parents have the right of appeal to the BFE Foundation Board whose decision will be final. 

Student/Parent Grievance Procedure

In the event that any student or parent shall feel aggrieved on account of any policy of BCA, the school administration, or actions of its agents or employees, said student or parent will be entitled to use the following method for obtaining redress.

The student or parent, or their agents shall file a written request with the principal setting forth 
in detail the action or policy which is the basis of the grievance. The principal may initiate a 
hearing or discussion on the basis of this written request.
1. If the grievance is not settled after being filed with the principal, the aggrieved party or parties may at any time subsequent to fourteen days after filing with the principal, file a written notice or copy of said grievance with the Head of School requesting a review of the same. The Head of School, may initiate a hearing or discussion on the basis of this written request.

2. If the grievance is not settled after being filed with the Head of School, the aggrieved party or parties may at any time subsequent to fourteen days after filing with the Head of School, file a written notice or copy of said grievance with the chairperson of the BFE Board requesting the Board review the same. The BFE Board, or a committee appointed by it, shall determine within thirty days whether a formal hearing shall be held.

3. During the proceedings of any grievance the policy or action being appealed shall be enforced except if it is modified by order of the BFE Board and Head of School.

K/5 thru 5th Grade Discipline Procedures

Discipline Procedures

During the first marking quarter each year at BCA, children are introduced to our discipline policy and card system. Parents gain an understanding of the classroom guidelines set by individual teachers through newsletters and orientation meetings. They will also be reviewed at the August orientation. Children will know when and why they need to "pull a card." This system has worked well and has helped set the tone for a positive, safe, and respectful learning environment within the classroom and on campus.

When offenses arise, the teacher is the first and primary line of communication. The teacher 
will contact the parent(s) to enlist help to correct the child's behavior.  In harmony with 
Scripture, any discipline will be handled in love and concern for the child's welfare as a child of 
God. If the behavior continues, the student maybe referred to an Administrator. The 
Administrator has the authority to administer discipline up to and including suspension.

Acts of Misconduct – Minor
Minor acts of misconduct are those that interfere with the orderly operation of the classroom or school activities. Examples of minor acts include, but are not limited to, classroom disruption, disorderly behavior, disrespect for peers, excessive talking, note passing, and inappropriate language.  Corrective action at this stage can take several forms:  reprimanding, pulling a card, missing a recess, removing student from the group.

Acts of Misconduct - Intermediate

Intermediate acts of misconduct include, but are not limited to repeated minor acts of misconduct, threats, intimidation, destruction of property, insubordination, skipping class, profanity, cheating, stealing, lying, forgery, possession of vulgar material, plagiarism, any action that would possibly cause physical or emotional harm to the child, his/her classmates or her/his instructors. Any act of willful disrespect toward classmates, teachers, or adults is considered an intermediate act of misconduct. In addition to the corrective actions taken for minor offenses, intermediate acts of misconduct will result in contacting the parents to discuss the behavior with the Administrator.

Acts of Misconduct - Major

Major acts of misconduct include, but are not limited to repeated intermediate acts of misconduct, fighting, illegal or immoral acts on or off campus, tampering with safety equipment, carrying, using, selling, buying, or possessing illegal tobacco, alcohol, or drugs on or off campus, carrying a firearm or knife or anything constructed as a weapon. Corrective actions at this stage could result in an administrative conference, parent contact, report to proper law enforcement, and if appropriate, suspension or expulsion.

Conduct Grades for Preschool and Kindergarten

The Kindergarten classes use the colored card system to teach students appropriate behavior.  When an inappropriate behavior is demonstrated, the classroom teacher has the student “pull a card”.  At the end of the nine-week grading period, the teacher evaluates the student’s conduct and gives the student a conduct grade.

                 Grading Scale

                   
E   =  Excellent

(93 – 100)



S+ =  More than Satisfactory  (87 – 92)








S   =  Satisfactory

(80 – 86)



S-  =  Less than Satisfactory  (75 – 79)



N = Needs Improvement 
(70 – 74)



U = Unsatisfactory

(69 and below)

Conduct Grades for Grades 1st – 5th 
Grades 1st – 5th use a colored/ card system and/or discipline notice point deduction system to teach appropriate behavior.  When an inappropriate behavior is demonstrated, the classroom teacher has the student “pull a card”.  At the end of each day, the teacher records the cards “pulled” for the day and notes the point deductions. The system starts over the next school day. Students begin with 100 points at the beginning of each nine-week period and at each mid-quarter. Points are subtracted from 100 as each card is pulled. Teachers use a two-point system for each card pulled up to five cards. If more than five cards are pulled in a grading period, a three point system may be used for each card for the remainder of the grading period. Grades will be calculated at mid-quarter and at the end of the nine-week grading period. This will give two grades to average for each nine-week grading period. Students with an E or S would be eligible for the Honor Roll. If a student falls into the unsatisfactory range, he/she will be placed on probation.



E   =  Excellent  (93 – 100)



S+ =  More than Satisfactory  (87 – 92)








S   =  Satisfactory  (80 – 86)



S-  =  Less than Satisfactory  (75 – 79)



N = Needs Improvement  (70 – 74)



U = Unsatisfactory  (69 and below)

Work/Study Habits 

Work/Study habits relate to classroom work, homework, and other specific instructions from the classroom teacher regarding work assignments. Teachers deduct one point in grades 1-2, and two points in grades 3-5. Work/Study habits have to be taught and developed (or practiced). In keeping with our school goals, we are teaching our students life-long study habits.

Students begin with 100 points at the beginning of each mid-quarter and nine-week period. Points are subtracted from 100 as each card is pulled. Teachers deduct points for each card pulled up to five cards. Grades will be calculated at mid-quarter and at the end of the nine-week grading period. This will give two grades to average for each nine-week grading period. Students with an at least an S will be eligible for the Honor Roll. If a student fell into the unsatisfactory range, he/she will be placed on probation.

Following are examples of activities and habits directly related to schoolwork, homework, and classroom preparedness:

· Completes assignments in class

· Completes homework

· Maintains planner

· Returns tests and other papers to teacher

· Turns in projects on time

· Uses time wisely

· Works to the best of his/her ability

· Follows directions

· Works cooperatively

· Seeks help when appropriate

· Participates in large group activities

· Focuses on the task at hand

· Works independently

· Is orderly and careful with materials

· Brings books and other material to class

· Keeps personal area tidy

· Accepts classroom responsibilities

6th – 8th Grade Discipline Procedures

Teachers will inform students during the first week of school of their individual classroom discipline plan – the rules, the rewards, and the consequences. 

Class 1 – Acts of Misconduct


Classroom disruption



Failure to return signature



Not following instructions


Disrespect for other students


Lunchroom misconduct


Chapel misconduct


Backpack violation



Inappropriate comments


Disorderly behavior



Gum chewing


Excessive Talking

Discipline for Class 1 acts of misconduct- (Tallied by quarters)

1st Offense- Warning- Talk with disciplinary head – note sent home

2nd Offense- Warning- Talk with disciplinary head- note sent home/miss Bridgeway Break

3rd Offense- 15 minute detention

4th Offense- 30 minute detention

5th Offense- 30 minute detention

6th Offense- 30 minute detention (One discipline point)

7th Offense- One day in-school suspension- (One discipline point)

Class 2- Acts of Misconduct

Direct disobedience 



Profane/Obscene language

Destruction of property (minor)

Improper use of cell phone

Inappropriate public display of affection

Discipline for Class 2 acts of misconduct- (Tallied by Semester)

1st Offense- 15 minute detention

2nd Offense- 30 minute detention

3rd Offense- 30 minute detention- (One discipline point)

4th Offense- One day in-school suspension- (One discipline point)

Class 3- Acts of Misconduct

Fighting
Lying

Stealing




Cheating- Automatic zero on work

Disrespect of faculty


Discipline for Class 3 acts of misconduct (Tallied Yearly)

1st Offense- 30 minute detention

2nd Offense- 30 minute detention- (One discipline point)

3rd Offense- One day in-school suspension- (One discipline point)

Class 4- Acts of Misconduct

Sexual harassment



   Threats directed towards students, faculty,

Possession of harmful/illegal substances
   adults or administrators

Possession of weapon


   Possession of pornography

Possession of tobacco or alcohol                    Destruction of property- major

Discipline for Class 4 Acts of Misconduct- (4-8 discipline points) – (Tallied Yearly)

Immediate suspension or recommendation for expulsion

Tardiness/Unprepared for Class/Uniforms (Tallied by Semester)

Punctuality is a matter of primary importance in the education process. Students, when tardy, or unprepared, disrupt the education process and jeopardize their own academic achievement. Tardies or being unprepared in each class will be handled in the following manner and tallied per semester.

1st Offense-


Warning

2nd  Offense-


Warning

3rd Offense-


15-minute detention

4th Offense-


30-minute detention

5th Offense-


30-minute detention

6th Offense-


(2) 30-minute detentions

7th Offense-


(2) 30-minute detentions and 1 discipline point

8th Offense-

            1 day in-school suspension and 1discipline point

Detentions

Detentions are assigned by the Administration for matters regarding class discipline.  Detentions will be served on Tuesday and Thursday mornings or afternoons. All morning detentions start at 7:35, and all afternoon detentions start at 3:15. Students must arrive five minutes early. Students who do not arrive on time will receive an extra detention the following Tuesday or Thursday. 
Detentions are not designed for the convenience of the student’s or parent’s schedules.  They are to help deter improper behavior. Students who miss a detention will receive an extra detention. During detentions, students will complete worksheets, help the maintenance staff, or copy information.

In School Suspensions – An in school suspension will result in a zero for all work done that day.

Disciplinary Points – (Carry over for the entire year)

4 Discipline Points = 2 day suspension

6 Discipline Points = 3 day suspension

8 Discipline Points = 3 day suspension and recommendation for expulsion

Merits

Students will be recognized for behavior that goes above and beyond expectations with classroom praise, treats, rewards, and merits.

All School Policies

Closed Campus

In order to provide the highest level of safety and security for our students, BCA operates a closed campus. This means that once a student arrives at BCA, he/she cannot leave campus without permission from the administrative office until the end of the school day. Students are not allowed to come or go at their own discretion, including going to their car during the school day.

Destruction of School Property

All BCA property and equipment is dedicated to the Lord for the ministry of education. This property must be appreciated and used with respect and care. Any student caught deliberately defacing or destroying, in any way, school property is liable to suspension or expulsion. The student or his/her family will reimburse the school for all damages. Personal property of all employees of BCA will be treated with the same respect as school property. Defaced books, materials, lost books, including library books, will require the payment of a replacement fee.

Money Sent to School

· Please do not send large sums of money, such as tuition, in cash.

· Money for field trips, lunches, pictures, or other items must be sent with each individual child for each activity as combining payments in one sum or check may cause confusion.  

· Please make all checks payable to: Bridgeway Christian Academy.

New Student Probationary Period

All new students begin the school year on a six-week academic and behavior probation period.  This period is used to evaluate the student’s ability to adapt to our program.  At the end of six weeks, students who are not able to stay on task or able to maintain the proper academic or behavior levels will meet with the school administration to discuss a success plan or to advise the student to attend a more suitable school.

Parties (Holidays, Birthdays, etc.)

Parties may be held for the special occasions listed below. Parents will be asked to aid in preparations for these parties. Since we are teaching your child a Christian perspective on all areas of life our celebrations will be as follows: 

Thanksgiving: 
The spirit of gratefulness and thankfulness

Christmas:

The Birth of Jesus

Valentines:  

God’s love and His commandment to love one another

Easter:

The resurrection of Jesus Christ

End of year: 

School-wide activity on campus (not a field trip)

· Parents need to schedule birthday treats at lunchtime with the classroom teacher.
· BCA does not sanction pool parties of any kind.

· Please be respectful of students’ feelings and distribute party invitations or other personal and/or social communications outside of the classroom. 
Probation

Probation is invoked when a student has a serious issue and is given an opportunity to correct it. If he/she does not improve to a satisfactory level, he/she will be dismissed and asked to withdraw from the school. Reasons for probation include:

Academic

1. Insufficient academic progress.

2. Failure of the parents to follow the Administrations directive to obtain professional help for their student.

Attitude

1. A rebellious spirit, which is unchanged after much effort by the teachers.

2. A continued negative attitude and bad influence upon the other students.

            Disciplinary

1. Continued deliberate disobedience.

2. Committing a serious breach of conduct inside or outside of school which has an adverse effect upon the school's testimony.

3. Failure of the parent or student to comply with the disciplinary procedures of the school.

Probation Protocol
1. The probation will take place after the BCA administration has reviewed the       student's behavior, attitude, and/or academic performance.
2. A conference is held with the parents, the student, and the Administration to give notification and explanation of the probation.

3. A written letter explaining probation, making suggestions for parental action, and requesting the parents to apply disciplinary measures during the probation in cooperation with the action of the school will be sent to the parents and a copy to the Administration.  

4. Probation may last for up to an entire semester or remainder of the school year.

5. Student activities may be limited and all positions of trust and responsibility may be relinquished during this time.  

6. Parents will receive a periodic update reporting the progress being achieved by the student. 

Respect Code

The following rules are general guidelines, which apply to all common areas of the school.  While some of these carry over into behavior that should be expected in the classroom, it is the responsibility of each teacher to make clear his or her own distinctive expectations for his or her individual classroom.

· Students should interact with adults and one another in a respectful manner
· Students should wait to speak with anyone engaged in a conversation with another person interrupting only if necessary and done in a respectful manner.  

· Within the halls of our school and the restrooms, students should walk, speak-in normal conversational voices, and behave in a way so as not to disturb other students.

· Students should treat the school building and all other school property with respect.

· Students must have permission from a staff member to use teacher’s supplies and resources.

· Students should respect what is placed on the walls of the school by not touching or handling it.

Room Parents

Room parents will be selected at the beginning of the school year.  The room parent will be 

responsible for helping the teacher, providing the class with a class roster, prayer chain, and 

facilitating sign up for parties and field trip drivers.

· Teachers must approve all communications to classroom parents, including emails.

School/Office Hours

School Hours:


           
K-3 (3 day)  


8:00–12:00 (Tuesday -Thursday)



K-4

 
8:00–12:00 (Monday - Friday)



K5 – 12th

8:00-3:00    (Monday - Thursday)



K5 – 5th 

8:00-12:15  (Friday)


6th – 8th 

8:00-3:00  (Friday)
Office Hours: 




7:45 am – 3:45 pm (Monday - Thursday)



7:45 am - 3:30 pm (Friday)

School Pictures

· School pictures will be scheduled during the fall and spring of each year.  Class pictures will be taken in the fall.

· The standard package for the fall pictures are included in the activity fee.

· The purchase of spring pictures is optional. 

School Spirit

· School Colors:  Red and blue

· School Mascot:  Lion

· School Motto:  “Education with Christ as our model.”

· School Verse: 
Luke 2:52

Personal Electronic Devices (Cell Phones, Game Systems, iPods)

No electronic device should be seen or heard during the school day.  BCA understands the need for students and parents to communicate with one other.  During the hours of the school day, including morning and afternoon carpool, all communication should come through the phones located within the school.  Any violation of this policy will result in the electronic device being confiscated.  Parents may pick up these devices from the school office.  Upon the second occurrence, students will be issued an immediate referral.  BCA will not be held responsible for loss, theft, or destruction of any of these items at school.

Student Withdrawal

Parents/guardians who will be withdrawing a student from BCA must complete a request form a minimum of two weeks before the last day the student will be in attendance.  This enables administration to complete the necessary paperwork and provides students with an opportunity to turn in books, car pool tags, etc.

Telephone Use

The teacher and/or office staff will allow telephone use by a student only if determined necessary.  

Volunteer Guidelines

Volunteers should:
· Sign in at the Welcome Desk and put on a volunteer badge and wear it the entire time you are on campus.

· Make commitments prayerfully and with the knowledge that staff members and PTF chair people are depending on you to keep your commitment.

· We ask that parents dress with modesty, neatness, and discretion when on campus or at a school function or field trip.  

· Remain focused on the volunteer activity and refrain from visiting with your child(ren)’s teacher without an appointment.

· Not bring siblings as this would interfere with the volunteer effort.

· Allow staff to handle any crisis situations that arise.  

· Remember that discipline of the students is the responsibility of staff member.

Financial Policies

Tuition is one of the primary sources of funding and is the responsibility of parents.  Additionally, each year BCA will conduct an Annual Fund Campaign with a goal of 100% participation from all parents, faculty, administration, and staff for the purposes of advancing the cause of Christ through BCA. This Annual Fund drive will occur in the fall of each year and will be the main all school general fund-raiser. Parents, members of the Bridgeway Church body, and the Christian community are encouraged to also assist through alternative means of funding, such as scholarships, PTF events, Booster Club events, Capital Campaigns, and specific/target gift donations.

Budget Development

The fiscal year for BCA runs from August 1 through July 31.  The Head of School is responsible for developing the BCA budget annually under the oversight of the Bridgeway Foundation for Education (BFE).  The BFE is the final decision-making body for the annual budget.
Financial Assistance

· BCA utilizes the services of the Family Financial Needs Assessment (FFNA) to determine eligibility for financial assistance.  You may apply by going to www.ffna1.com.  The BCA school code is 3398.  There is a $20.00 fee to process the application.  None of your personal financial information is ever seen by BCA personnel.  You will be notified of the financial assistance awarded by BCA.  

· There is no guarantee given or implied that any or all applications will receive financial assistance.

Financial Records

· The BCA Financial Systems manager is responsible for overseeing this area.  The records are kept in line with generally accepted accounting procedures and principles. 

· BCA currently uses ACS for its accounting systems.  

· Bridgeway Foundation for Education has audited financial statements at least annually. 

Dress Code for Grades K-5 through 8

Appearance, dress, and grooming make the school atmosphere more conducive to a focus on academics and learning. Therefore, BCA has implemented a uniform dress code.  Knowing that each child is an image-bearer of the Lord, BCA stresses modesty in appearance and dress.  Our students are expected to avoid extremes in clothing and hairstyles. Parents are instrumental in helping children look their best and in being considerate of how their appearance affects others.

We ask that parents follow these same guidelines of dressing with modesty, neatness, and discretion when on campus or at a school function or field trip. 
The two main principles which dominate our philosophical position with regard to uniforms are:  MODESTY and NEATNESS. In addition to promoting these two principles, school uniforms:

· Readily identify the student and the school in the community

· Encourage discipline and responsibility in the life of the student
· Give the student a sense of belonging and identification

· Are practical and economical

School administration will make the final decision about what is acceptable or unacceptable if a disagreement should occur.

Dress Uniform Requirements

A dress uniform is required for events such as Math Olympics, Spelling Bee and the Art Show. 

In addition to these days, the dress uniform will be worn by kindergartners and above for Veteran’s Day Chapel, and other special events as announced by the administration or the teacher. This uniform may also be worn as part of the standard dress code. The dress uniform is as follows:

K5 through 5th grade 

· Boys – approved navy uniform pant worn with white oxford cloth short or long sleeve shirt with approved school emblem, and a red vest with school crest. Dress shoes with navy or khaki socks are required.

· Girls – approved plaid skort worn with white oxford cloth short or long sleeve shirt with approved school emblem, and a red vest with proper school crest. Dress shoes with white knee socks are required.

6th -8th grade 

· Boys – approved khaki uniform pant worn with white oxford cloth short or long sleeve shirt with approved school emblem, and blue vest with approved crest. Dress shoes with navy or khaki socks are required.

· Girls - approved plaid skirt worn with white oxford cloth short or long sleeve shirt with approved school emblem, and a blue vest with proper school crest. Dress shoes with white knee socks are required.  

Students will be required to wear the dress uniform on field trips except when designated.

General Uniform Requirements
All uniforms must be purchased through BCA approved uniform supplier(s) and comply with the approved list of styles. The school office will always maintain a supply of such lists of styles and approved vendors.

· Socks must be worn every day, be visible, and be plain white, navy or tan with no stripes or logo. Girls may wear white or navy tights with skirts, or skorts.

· Long sleeve t-shirts worn underneath short sleeve uniform shirts are not permitted.

· Skorts cannot be more than 3 inches above the knee.

· Skirts cannot be more than 2 inches above the knee.

· Belts in navy or Khaki stretch, brown, black or navy leather are part of the required uniform, except for preschoolers.

· Students are not often required to wear school uniforms to school-sponsored events such as extracurricular athletic contests; however, a high standard of modesty will be expected and enforced. Spaghetti straps, halter-tops, short shorts, muscle shirts, etc. are not appropriate attire at these events, nor is it acceptable to change into these items when the school day ends and remain on campus.
· On field trips in which the dress uniform is not required the students may be allowed to wear blue jeans that conform to the provisions of Christian T-shirt and Jean Uniform Requirements with the standard knit red uniform shirt.

· When students are allowed to wear jeans to school, the jeans must be plain, blue jeans.  Blue jeans may be full length or mid-calf and should be standard, conservative, modest, and denim.  

· Only BCA approved sweatshirts may be worn during the school day.

· Students are to put their name (small and neat) on all uniform items.
General Appearance
· Personal appearance must be maintained in modesty and good taste.

· Visible body markings (temporary or permanent) will not be permitted.


· All shirts are to be buttoned and tucked in.

Hairstyles

· Girl’s hairstyles should not be distracting. Hair should not cover the eyes or be partially or totally shaved to the skin.

· Hair color should look natural. 

· Hair bows, ribbons, and headbands should be school plaid or matching colors of white, red or navy.

· Boys’ hair may not go below the eyebrow or over the collar in the back and half the ear must be visible.  Hair may not be shaved to the skin. 

· Boys’ hair cannot be braided, gathered, or adorned with any items.

· Boys should be clean shaven.

Miscellaneous

· Athletic headbands, sweatbands, bandannas, hats, caps, and visors are not to be worn during school hours.

· The only outerwear permitted is the navy or red uniform sweatshirt, sweater or approved uniform jacket or approved BCA team wear. When wearing these items, a uniform shirt must be worn underneath. The only non-BCA outerwear permitted would be winter coats during cold days. Non-BCA winter coats may not be worn in the classroom.

· Conservative and minimal amounts of make-up and/or jewelry may be worn by girls. 

· Boys are not to wear earrings at anytime including extracurricular activities on or off campus. 

·    Girls may not wear earrings that extend more than ½ inch below the lobe and all ear piercing must be confined to the lobe.

·    Teachers will enforce the discipline systems as it pertains to dress code. Parents are expected to monitor their own child’s appearance. Obvious or blatant violations of the dress code may necessitate a student remaining in the office until the parents bring a change of clothing or take the student home until the dress code is met. The resulting absences are unexcused. Areas of subjectivity are left to the discretion of the teachers and administrators. Habitual violations will be referred to the Administration for disciplinary action.
Shoe Requirements

· Dress shoes such as bucks, loafers, or Mary Janes in brown, black, tan or navy with heels being no higher than 1 ½” are acceptable. All shoes are to be closed toe with a fully closed heel. Conservative dress boots in brown, black, tan or navy are acceptable with long pants only.

· White athletic shoes with conservative accents. All laces must be white and tied at all times. Velcro is acceptable.

· No solid brightly colored tennis shoes such as red, pink, orange or purple will be permitted. 

· No high top athletic shoes, no wheels, no lights, no characters
School Spirit Fridays

Students have the privilege to wear “Spirit Wear” t-shirts and jeans most Fridays. T-shirts must be purchased from the BCA Booster Club, or represent BCA sports or BCA extra curricular activities only.  Students still have the option to wear uniform tops and jeans or full uniform on Friday if they choose. Blue jeans may be full length or mid-calf and should be standard, conservative, modest, and denim. The only shorts that are acceptable are the uniform shorts. Students and parents will be notified when dress uniform or school uniform is required on Friday for special events. Stated shirt and jeans regulations still apply on these days.

Field Trip

High school approved uniform polo shirt with BCA high school logo and dress code khaki bottoms. Stated shirt and khaki bottom regulations still apply on these days. 
Formal Dress Code for Special Events (not dress uniform)

Boys will abide by the following guidelines:

· Long sleeved dress shirts, dress slacks, dress shoes, conservative ties and belt.

Girls will abide by the following guidelines:

· Girls are required to wear a dress no shorter than two inches from the top of the knee.

· Dress Backs: No lower than the bottom of the shoulder blades.

· Dress Straps: Spaghetti straps and strapless are allowed if no cleavage is visible.

· Slits: No higher than two inches from the top of the knee.

· No cleavage should be visible.  

· Dresses may not be completely backless.  See through panels or midriff cut-out sections are not permitted.

Local Area Network and Internet Usage

Acceptable Use

The purpose of all our electronic resources and the Internet is to support the school’s education mission.  Consequently, student use of these resources must be for matters directly related to one’s academic studies at Bridgeway Christian Academy.  While it is impossible to prevent the truly determined from accessing questionable material, short of not providing these resources at all, we have established policies in an attempt to provide clear guidelines for use and reasonable consequences of misuse.  BCA utilizes a content filter that greatly restricts access to inappropriate websites.
Network and Internet Policies 

Conduct on the computers is to:

· Reflect and be consistent with Christian ethical and moral principles and precepts

· Be consistent with the high standards for character and conduct expected of all students and faculty

· Be in compliance with all school policies

· The use of school computers is a privilege that may be taken away if the student uses computers, the network or the Internet improperly or causes damage to computer hardware or software.

· The computers are to be used only for schoolwork as directed by the Computer Lab teacher, classroom teacher, or supervising staff.

· E-mail is not provided for student use.

· The student should not copy material from the Internet and incorporate it into his/her own work without properly identifying the source (do not plagiarize).

· The student will only use the Internet under the supervision of a teacher or staff member.

The following are considered UNACCEPTABLE for school Internet use:

· Accessing the Internet without the permission and DIRECT SUPERVISION of a staff member

· Chat Groups – unless set up by a teacher in a course linked with other schools.

· Searching for inappropriate material/images/sites – those not in keeping with moral Christian standards

· Sending or receiving e-mail – unless set up by a teacher in a course linked with other school

· Using home e-mail accounts such as Yahoo & Hotmail

· Playing Internet games not authorized by the teacher

Should any of the above policies be violated, disciplinary measures as above will be taken by the Technology Department and/or Administration (which could include dismissal or expulsion from Bridgeway Christian Academy).

Students are:

· encouraged to use the computers whenever possible

· encouraged to ask for help in using the computers

· encouraged to ask for help in conducting on-line research

· to return all used CD’s, books, and computer disks to the appropriate place

· to treat the equipment with care

· strongly encouraged to have updated virus protection at home to protect against bringing viruses to school

· responsible for scanning any disk brought from home for viruses before using

· to use their own name (never an alias or other person’s) if prompted for in a program

· to understand that anyone found making illegal software copies may be subject to civil or criminal penalties from $25,000 up to $250,000 per work copied and/or expulsion from the school

· to report any suspected misuse of the hardware/software to the school’s Technology Department, classroom teacher and/or Administration
Students are not permitted to:

· use any school computer without the knowledge and supervision of a staff member

· use any classroom computer without the permission of that classroom teacher

· give their personal passwords to another student

· have food or drink at any computer at anytime

· download or install any computer programs including games

· delete programs

· access anyone else’s files without permission

· change the computer/laptop color scheme, desktop arrangement, wallpaper or screen saver without permission from the teacher

· exit to the DOS prompt to list or manipulate file directories or to run programs

· change any system configurations

· remove CD’S, books, or computer disks from the lab without permission

· rename any computer files that they do not own

· move program or document files

· make unauthorized copies of software under any circumstances

· change, move or otherwise tamper with computer hardware, software, or network connections

· use the LCD projector or 3M Board without proper authorization

Any damage to computers or vandalism will result in the loss of computer privileges and the student will be charged for any materials and labor costs to make repairs. This policy includes pranks such as unplugging network cables, removing “roller ball” from the mouse, etc – no exceptions to this policy will be made.
Internet Searching 

BCA has a license for an educational search engine called netTrekker. This search engine finds items that are educational in nature, and are free from information that is inappropriate for students.  Students are required to use netTrekker or another teacher-approved search engine at school for any in class projects that do.  They are not permitted to use Google. This license also allows students to use netTrekker at home.  

To use netTrekker at home go to: http://www.nettrekker.com

Register and create a login to use the searching features.  Click on the “Register” button at the top right corner of the main screen.  It will walk you through registering.   You do not have to pay anything; just register to have your own id to use.
 As you can see, you may do a keyword search, search by elementary or secondary school, by state standards, current events, subject, look up maps, use a dictionary, encyclopedia, calculator and more!

When you find a site and use it for information for a report, you must include the URL that you use in your report.  

To do this: 

· right click on the URL, then click on “Copy”

· go to a Word document 

· right click, then click “Paste”

Responsibilities of Bridgeway Christian Academy Parents
1. We understand that Bridgeway Christian Academy is a ministry of Bridgeway Church and that the ultimate desire is that each child be born again (John 3:3) and conformed to the image of Jesus Christ. (Romans 8:29).

2. We have carefully examined the purpose statement and statement of faith of BCA and agree to place our child under the authority of BCA in the administering of these guidelines. We desire to support our child’s total education with Jesus Christ as the model as stated in Luke 2:52, “Jesus grew in wisdom and stature and in favor with God and men”.

3. In full cooperation with BCA, we will do our best to attend the Parent-Teacher meetings and other functions requiring our participation. We recognize that the Bible teaches, (Deut.6, and others) that parents are the primary educators of their children. Therefore, we commit to being integrally involved in our child(ren)’s education.

4. We pledge our loyalty to BCA and will bring all questions and criticisms directly to our child’s teacher so that they may be properly dealt with by those in authority. We will follow the principles taught in Matthew 18 regarding conflicts.

5. We give the teachers and administration full discretion in the discipline of students, within the discipline guidelines stated in the school’s policies. Parents will be notified prior to a disciplinary action being taken for a major offense.

6. We fully understand that if, for any reason, our child does not comply with the academic requirements or cooperate with the disciplinary standards of BCA, he school reserves the right to suspend, expel, or otherwise discipline any student who does not adhere to school standards.
7. We commit to help maintain peace and harmony within the school. If a problem ever arises, we agree to work closely with the school in helping the student learn how to solve interpersonal problems.

8. We recognize that the school is not equipped to handle the special educational needs of all children. We understand that the final decision of whether the school can meet the special educational needs of a student rests with the administration.
9. We understand that BCA is a non-profit ministry operating on the principle of faith. Tuition is kept as low a possible to make Christian education available to those who desire it for their children. Tuition and fees may not cover all operating costs. Additional funding must be met with gifts from our parents, friends, relatives, foundations, and corporations. We understand fund-raising is necessary to keep tuition as low as possible and agree to support these efforts.

10. As a parent or guardian of a BCA student, I have read and discussed with my child the Bridgeway Christian Academy Acceptable Use Policy as presented in this document.  I understand that the computers and the Internet of Bridgeway Christian Academy are designed for instructional and learning purposes and that all student activity that utilizes technology as part of the learning process will be monitored. Bridgeway Christian Academy will take reasonable and appropriate measures to ensure that only appropriate materials available for students. I realize that it is impossible for Bridgeway Christian Academy to restrict access to all controversial material, and I will not hold the school responsible for the content of any information received by a student through sources outside of Bridgeway Christian Academy.  I am responsible for any costs, liability, or damages caused by inappropriate use of technology or the Internet. In the event that my child engages in unacceptable activities as outlined above, privileges to use the computers and the Internet of Bridgeway Christian Academy may be revoked, school disciplinary action may be initiated, and/or legal action may be taken. I hereby give my permission for my child to use the computers and the Internet of Bridgeway Christian Academy as part of the learning process.
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PARENT / STUDENT COMMITMENT FORM

(To be signed & returned to your child’s teacher by Aug. 27th, 2010)

I have read and understand the guidelines and policies outlined in the pages of the Parent Student Handbook. I agree to follow the policies and practices written in the Parent/Student Handbook and I acknowledge that failure to comply with the policies and guidelines mentioned in this book can jeopardize a student’s continual enrollment at BCA.  With my signature, I hereby agree to lend my support to the teachers, administration and staff of BCA and to abide by the codes of conduct as outlined here in this handbook. 

Parent Signature:  _____________________________________     Date:  ____/____/____

Student Signature:  ______________________________________ Date:  ____/____/____
(for students K5 and above)

Student Signature:  ______________________________________  Date:  ____/____/____
(for students K5 and above)

Student Signature:  ______________________________________  Date:  ____/____/____
 (for students K5 and above)

Student Signature:  ______________________________________  Date:  ____/____/____
(for students K5 and above)

PHONE NUMBERS:


       YES, you have my permission to publish my phone number in the school directory.


       NO, please do not publish my phone number in the school directory.

PHOTOS:


       YES, you have my permission to publish photos of my child/children taken on school       

       property or at school functions for the promotion or marketing of BCA.


       NO, please do not use my child/children’s photos.



























PAGE  
40

