
 

 

 

Position Title:   SUMMER CAMP DIRECTOR 
Immediate Supervisor: Jill Higgins, Superintendent of Recreation 

Pay:     $15/Hour 

Basic Function: Oversee Day Camp Coordinators (up to 3) and Staff (up to 9) and provides direct 
supervision and care for the participants in Munster Parks and Recreation 
Summer Camps; Handles most parent interaction; Plans and implements daily 
games, sports, crafts, and many other diverse activities. 

Responsibilities: 
1. Work 8 hours/day, 40 hours/week for 8-10 weeks (dependent on school schedule; i.e. closings.) 
2. Maintain and implement safety standards and procedures at all times to ensure a well-run program in a 

safe and positive environment. (Staff manual encompassing bullying to sunscreen applications.) 
3. Oversees all Camp Staff and performs half summer and full summer staff evaluations.  
4. Supervise campers and care for their physical and emotional health. 
5. Act as a positive role model while teaching and encouraging a healthy leisure lifestyle. 
6. Prepare and submit parent letters, itineraries and flyers to Superintendent of Recreation weekly.  
7. Facilitate group cooperation, effective communication, leadership and problem solving skills to help 

campers decide, plan and initiate activities. 
8. Develops, plans and implements safe activities that include age group specific games, all camp activities, 

and camp special events with assistance from each Camp Coordinator.  
9. Implements field trips with camp staff weekly.  (based on COVID regulations). 
10.   Acts as a camp liaison between Camp Staff and Superintendent of Recreation.  
11.   Assigns specific tasks to counselors to perform in the daily operation of camp. 
12.   Acts as an on-site contact for the parents of campers.  
13.   Performs a public relation function by acting as a spokesperson for the program and department.  
14.   Submits supply/equipment request forms to the Superintendent of Recreation and keeps an inventory. 
15.   Follows and initiates the correct procedures during emergency situations (weather, medical, etc.). 
16.   Communicates with other camp management staff in regards to equipment use and camp schedule.  
17.   Be knowledgeable of all information in the staff manual. 
18.   Observe all camp regulations that pertain to the Director.  
19.   Performs other duties as assigned to ensure a quality day camp experience for all involved.  
20.   Upkeep break time form of minors 17 and under working camp. 
21. Involved in interviewing and hiring of all staff. Must attend May camp training dates. 
22. Participate in sports, arts/crafts and other activities when daily Director duties are complete. 
23. While working the 6pm shift, if minimal kids in attendance you will be required to fulfill maintenance 

duties to ensure a clean environment for the following day. 
To apply to this job posting, please send your cover letter, resume and references (2) to Jill Higgins at 

jhiggins@munster.org or 1005 Ridge Road, Munster, IN by February 28. 
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