
JOB OPPORTUNITY 
VINCENNES PARKS AND RECREATION DEPARTMENT 
PARKS MAINTENANCE DIRECTOR  

 
The City of Vincennes is accepting applications for the position of Parks Maintenance Director.  
This full-time position reports directly to the Parks and Recreation Superintendent. The position 
performs a variety of general parks maintenance tasks as well as oversees all aspects of the City 
Aquatics Center.  Must have AFO certification or be willing to attending training and become 
certified as an Aquatics Facility Operator. 
 
A valid driver’s license, high school diploma or GED, and prior general maintenance experience is 
required. Normal work hours are Monday – Friday from 7:00 a.m. – 3:30 p.m.  Some evening and 
weekend work is required on an on-call basis. The City offers a comprehensive benefit package 
including health, dental & vision insurance as well as State of Indiana retirement (PERF). 
 
Interested applicants must submit a resume detailing qualifications and references by 4:00 p.m. 
Friday, March 6, 2020 to: Steve Beaman, Superintendent of Parks and Recreation, 201 Vigo Street, 
Vincennes, IN  47591 or send via email to: parks@vincennes.org. 
 
The City of Vincennes is an Equal Opportunity Employer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



THE CITY OF VINCENNES 
JOB DESCRIPTION 
TITLE: PARKS MAINTENANCE DIRECTOR 
DEPARTMENT: PARKS AND RECREATION DEPT.  
DATE: REVISED FEBRUARY 20, 2020 
REPORTS TO: PARKS AND RECREATION SUPERINTENDENT 
 
PURPOSE OF POSITION 
Under supervision of the Park and Recreation Director, performs, as directed, all maintenance 
activities of the Parks Department. Assists with and coordinates the daily activities by determining 
manpower, equipment and material needs for specific jobs, providing instruction and guidance 
and inspecting final results as necessary. Position is that of a “hands-on” operator, required to 
assume all duties and be proficient in all aspects of parks department functions and operations. 
Director works within established policies and department objectives. Work is judged on 
capabilities and results achieved. 
 
ESSENTIAL PARK DUTIES AND RESPONSIBILITIES 
The following duties are normal for this position. These are not to be construed as exclusive or 
all-inclusive. Other duties may be required and assigned. 

 

• Coordinate and help perform all daily maintenance operations of the Vincennes Parks 
Department and Rainbow Beach Aquatics Center. 
 

• Must be able to identify needs and work independently, as well as supervise and provide 
training to part-time seasonal employees on daily operations. 
 

• Perform daily inspection of park facilities and equipment, and do all scheduled 
maintenance on the Parks Department equipment to maintain it in good working order.  
 

• Make Superintendent aware of all maintenance, infrastructure, materials and supplies 
needed. 
 

• Act upon verbal or written instructions from the Parks and Recreation Superintendent. 
 

• Maintain City Parks Shop and storage buildings in a neat, orderly condition. 
 

• Maintain park sidewalks, walking paths, and parking lots of snow removal during the winter 
months and may be called upon to assist Street Dept. with other snow removal. 

 

• Practice and direct workers to follow safety guidelines. 
 

• Respond to emergency maintenance needs outside of normal business hours. 
 



• Have basic knowledge of maintaining trees and assorted plants throughout the park.  A 
pesticide applicator’s license is desirable, but can be obtained. 

 

• Monitor activities of contractors working within the city parks. 
 

• Coordinate activities with other departments as needed and assist Park and Recreation 
Superintendent with other projects as required. 

 
 
 
ESSENTIAL POOL DUTIES AND RESPONSIBILITIES 
Perform all pool operations from preparing pool opening in the spring to closure in late summer.  
Duties include monitoring pump house equipment and chemicals, water quality and testing, and 
inspecting all other equipment in and around the pool.  Rainbow Beach is a year-round 
maintenance responsibility.  Maintenance Director and/or Parks Superintendent will be at the pool 
daily and on-call after hours to address needs as they arise.     
 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are minimal requirements for this position. 
 
EDUCATION 
High school diploma or GED required.  3+ years related experience in all or some of the following: 
grounds maintenance with manual labor, building maintenance, construction trades, plumbing, 
operation and maintenance of grounds and landscaping equipment, and/or swimming pool 
operation. 
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Must have the ability to exert 
heavy physical effort necessary to perform certain park maintenance tasks, involving some 
combination of climbing, balancing, stooping, kneeling, crawling, and lifting, carrying, pushing 
and/or pulling of objects and materials weighing up to one hundred pounds. 
 
ENVIRONMENTAL ADAPTABILITY 
While performing the duties of this job, the employee is regularly exposed to outside weather 
conditions.  


