
 

Town of Culver Summer Internship 

Supervisors: Jonathan Leist, Town Manager; Culver Park Superintendent  

Internship Description: Spend your summer working for a Stellar Community!  This internship program offers 

professional training to undergraduate college students during the summer season, a chance to learn about local 

government management, and the opportunity to make a difference in a small community. The role of the Town of 

Culver Intern is to assist the town manager and park superintendent in a variety of tasks as associated with the 

operations of a town and park.  

Position Title: Town of Culver Intern  

Town Hall (approximately 10 hours per week)  

- Perform administrative tasks  

- Assist with building and planning department 

- Attend meetings as assigned and record minutes 

- Opportunities to work with the town facilities Department 

- Other duties as assigned  

Park Department (approximately 30 hours per week)   

- Assist in scheduling facility rentals including the pavilions, beach lodge and gazebo.  

- Assist maintaining the park grounds  

- Coordinate and lead a park clean-up day with local organizations and schools 

- Use the point of sale system in the concession stand in support concession staff as needed  

- Attend meetings as assigned regarding major events occurring in the park and town 

- Update website and social media with relevant posts 

- Other duties as assigned  

Eligibility:  

- Must be an incoming sophomore, junior or senior enrolled at a two or four-year college  

- Able to work a flexible work schedule that may include evenings and weekends  

- Must be able to work in a team setting as well as independently  

- Must possess a strong work ethic and be proactive and lead by example  

- Must be proficient in Microsoft office applications  

- Excellent communications skills both verbal and written 

- CPR and lifeguard certified is preferred but not required 

Suggested Majors: Management, Political Science, Public Policy, Communications, Recreation, Hospitality, Park 

administration, Public and Environmental Affairs, Non-profit management  

Compensation/Benefits: $10 per/hour 40 hours per week – applicants in need of college credit are welcome to apply  

Application Process: Submit job application/ resume to Jonathan Leist at jleist@townofculver.org or turn in application 

at Culver Town Hall located at 200 E. Washington Street Culver, IN 46511.  Application deadline is 4:00 p.m. March 30, 

2018.  
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