
   

Position: Assistant Park Superintendent (Seasonal, 40 hours per week) 

Job Type:  Seasonal/hourly Hourly Wage $12.00 - $15.00 

Department:  Culver Park Department, Town of Culver 

 

Position Description: Under the supervision of the park superintendent, the assistant will provide support to the 

department in a variety of tasks associated with the operations of the town park, beach, and related recreational 

activities.  The assistant park superintendent will be the second in command at the Culver Park during the beach season.  

He or she will be responsible for overseeing operations two days a week in the absence of the park superintendent, 

providing administrative support to the park superintendent; overseeing seasonal lifeguard, maintenance, and 

concession staff; daily maintenance and cleaning of the park building; and serving as a backup for lifeguarding duties.  

Additional Tasks: 

- Assist in scheduling facility rentals including the pavilions, beach lodge and gazebo 

- Assist maintaining the park grounds  

- Supervise seasonal staff and assist with scheduling of concession stand, life guards, and maintenance crew 

- Make daily deposits and complete point of sale reports 

- Use the point of sale system in the concession stand in support concession staff as needed  

- Place orders for concession stand  

- Attend meetings regarding park events, town council meetings and staff meetings as assigned 

- Assist with creation and implementation of park summer programming, including existing and new events 

- Other duties as assigned  

Job Requirements:   

- Must be able to work in a team setting as well as independently  

- Must possess a strong work ethic, be proactive, and lead by example  

- Proficient in Microsoft office applications  

- Excellent communications skills both verbal and written 

- CPR and lifeguard certified is preferred but not required  

- Experience working at as a lifeguard, maintenance worker or concession stand attendant preferred but not 

required 

Application Process: Submit job application/ resume to Jonathan Leist at jleist@townofculver.org  or turn in application 

at Culver Town Hall located at 200 E. Washington Street Culver, IN 46511.  Application deadline is 4:00 p.m. March 30, 

2017.  
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