
Park District of Highland Park 
 

Full-Time Job Opportunity for  
Program Supervisor– Heller Nature Center  

 
 

Description: Under the supervision of the Heller Nature Center Manager, the Program Supervisor will be 

responsible for the planning and conducting of nature-based recreation programs, events and camps at Heller 

Nature Center, Rosewood Beach Interpretive Center and other locations in the area.  The Program Supervisor will 

also be responsible for site supervision and providing customer service to program participants and the general 

public at both Heller Nature Center and Rosewood Beach Interpretive Center. 

 

 

Qualifications:  Bachelor’s degree in education, natural science or outdoor recreation with 2 years’ experience in 

environmental education/interpretation or a related field. Demonstrated ability to work enthusiastically with a broad 

clientele (preschool-adult). Skilled at developing innovative programs. Must be able to communicate effectively orally 

and in writing. Must possess general first aid knowledge and have the physical ability to perform tasks in outdoor 

situations.  Ideal candidate must possess 2 years of staff supervisory experience.  Experience in budgeting is a plus.   

 

 

Responsibilities:  Develop, plan, evaluate and constantly improve programs, services and events related to 

Heller’s teams course, public programs, special events, scout and custom programs and birthday parties, at the 

Heller Nature Center, Rosewood Beach Interpretive Center and other locations in the area; oversee Heller’s 

beekeeping program and maintenance of hives; coordinating brochure copy; planning and directing the Sand 

Trackers, Outdoor Adventure Camp and Girls Outdoor Challenge summer camps; and conducting and assisting in 

the planning of school, early childhood, after school and teacher workshops. Develop and manage program 

budgets.  Provide site supervision, extraordinary customer service, distribute information and answer 

questions.  Hire, train, supervise and evaluate part-time staff, seasonal staff and volunteers. 

 

Salary:  Hiring Range is $51,000-$53,000 DOQ 

 

Classification:  Full-time, exempt  

 

Benefits: Excellent benefit package, including health, dental, and pension. 

 

Hours: Hours and schedules may vary depending on seasonal workloads and needs. 

 

Close Date: Open until filled 

 

Apply:  To apply, please visit our website at www.pdhp.org to apply, and provide a cover letter and resume. 

 

E.O.E: The Park District of Highland Park is an equal opportunity employer. 

http://www.pdhp.org/

