
 
 

 
 

JOB DESCRIPTION 

Position Title: Global Partnership Opportunities Specialist 

Division: Global Development Office      

Reports to: Business Partnerships Director, Global Fundraising  

Location: Enactus World Headquarters, Springfield, MO USA 

Job Class: Full-time, Salaried Job Grade: 4 
 

OVERVIEW 

This position is responsible for the day to day management of deliverables for Global Partnership 
Opportunities (GPOs) implemented by the Global Development Office (GDO). The position will also 
support the Senior Manager, GPOs with research and grant writing for the GDO. 

 

KEY RESPONSIBILITIES 

 Support the day to day delivery of GPOs, with direction from the Senior Manager, including 
program material creation, in-country program delivery, reporting, etc. 

 Assist Senior Manager with in-country staff communication, including regular check points, 
requests for information and team submissions/reporting related to GPOs. 

 Manage all GPO team entries, reports, etc., including testing and monitoring of online tools and 
evaluation and auditing of team submissions. 

 Coordinate and foster collaboration and engagement between GPO teams and sponsors, 
including online communities, blog content generation, mentorship pairings, etc. 

 Support the development of curated content, impact stories, best practices and measurable 

project outcomes of GPOs.  

 Assist Senior Manager with production of Progress Updates, Outcomes Reports/Summaries, etc. 

 Plan and execute special events relating to GPOs, including purchasing, budgeting, planning, 

designing, invite management, set-up, hosting as required (e.g. special event for Race 

competitors at Enactus World Cup).  

 Support GDO with research, grant writing and other projects as assigned. 

 

EDUCATION, EXPERIENCE AND CERTIFICATIONS 

 High School Diploma or equivalent plus proven record of applicable professional experience 
acceptable, Bachelor’s Degree strongly preferred. 

 Minimum of 2 years working experience in office environment, preferably in an exempt-level 
support role. 

 Previous Enactus experience is a plus. 

 

 

KNOWLEDGE, SKILLS AND ABILITIES 



 
 

 
 

 Strong planning and organizational skills are required. 

 Must have a results driven approach to tasks and projects. 

 Strong verbal communication skills with potential for public speaking. 

 Excellent written communication skills are a must. 

 Ability to manage multiple projects and deadlines in a fast-paced environment. 

 Ability to prioritize work. 

 Ability to work with constituents at all levels. 

 Must have strong computer skills to include all MS Office products with emphasis on Excel and 
Powerpoint and the ability to learn new database and computer programs – working knowledge 
of Salesforce software and website management a plus. 

 Must be a team player and assist where needed. 

 Possess or develop a clear passion of Enactus’ mission and our culture.  

 

 

Click Here to  Apply for this Job 

https://secure.yourpayrollhr.com/ta/100621.jobs?ApplyToJob=83932038

