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Alliance for Vibrancy Members, 
 
Downtown Grand Rapids Inc. has created an Evaluation Checklist for Special Event Grant 
Applications seeking funding assistance for their event. The purpose of this checklist is to easily 
identify and compare the qualifications of each event in a consistent manner. The criteria were 
established based on the current event application guidelines. This checklist should allow us to 
quickly determine if an event is applicable to the grant program and analyze, distinguish, and 
classify each event. 
 
DGRI staff will complete the first page of the checklist when the applicant submits their request. 
Staff will grade the application solely on the information provided. They will then contact the 
event producer with any feedback and/or questions about the application. The staff member 
will specifically look for areas on the criteria sheet that the application does not answer or does 
not address fully. The Evaluation Checklist will be attached to the end of each application. On 
the second sheet of the checklist, each Alliance member should select scores under the 
evaluation column titled “Alliance for Vibrancy” after reviewing the event application. 
Completing this column will determine your score for the event. We will then compare scores 
at the Alliance for Vibrancy meeting.  
 
 
Regards, 
 
DGRI Staff 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 

Special Event Grant Application  
Evaluation Criteria  

 
 
Event Name: 
Date of Request for Approval: 
Funds Requested from DGRI:    
Total Funds Anticipated for Event: 
Percentage of Request vs. Budget: 
Anticipated Attendance: 
Requested Dollars Per Anticipated Attendee: 
 

                  Eligibility Criteria DGRI Staff 
The event will be open to the public and efforts will be made to attract a diverse audience:            Yes        No 
The event is being held within DGRI boundaries:            Yes        No 
The event is connected to a non-profit or a downtown entity:            Yes        No 
The event producer is current on all debts to the City of Grand Rapids:            Yes        No 

Total Score: (Must score 4/4 to qualify)      /4 
Total Score Amount Possible:  4/4 
 

                  Eligibility Criteria DGRI Staff 
The event will benefit a significant amount of downtown businesses:            Yes        No 
The event has proven that it is inclusive, not selective, in allowing merchants to participate. If this 
is a merchant focused event, downtown merchants have been involved in planning the event: 

           Yes        No 

The event is not political or religious in content:            Yes        No 
Funds are clearly intended for verifiable program expensed such as park rental fees, performers, 
promotional materials, etc. (not administrative costs): 

           Yes        No 

The event can demonstrate a strong commitment to maximize the use of downtown merchants 
(restaurants/bars, hotels retailers, and other downtown businesses): 

           Yes        No 

The event will promote the Downtown Grand Rapids Inc. brand and will use the Downtown 
Grand Rapids Inc. logo on all of the event materials: 

           Yes        No 

The event producer clearly identifies a funding gap for this event to be produced:            Yes        No 
Total Score:      /7 



Total Score Amount Possible:    7/7 
 
 
 

 

        Evaluation Criteria DGRI Staff Alliance for Vibrancy 

Distinctly Grand Rapids: The event is unique to Grand Rapids. It celebrates 
the authentic qualities of the downtown, and sets it apart from other cities- 
thereby branding downtown Grand Rapids as the primary destination for arts 
and entertainment in West Michigan. 

 0    1    2    3    4           0    1    2    3    4 

Benefits Downtown Businesses: The event collaborates with downtown 
businesses and creates retail activity and prosperity. Opportunities are created 
to encourage interaction between businesses and the event attendees. The 
event creates an environment where businesses can be successful.  

 0    1    2    3    4           0    1    2    3    4 

Promotes the Downtown Marketing Program: The event has demonstrated 
a commitment to use the Downtown Grand Rapids Inc. website and logo on all 
its marketing materials. 

0    1    2    3    4           0    1    2    3    4 

The Event is New or Emerging: The event is new, or it is being restructured 
to better promote Downtown Grand Rapids and its merchants.  

 0    1    2    3    4            0    1    2    3    4  

Ease and Ability of Production: The entity organizing the event has the 
organizational and financial capacity to carry out the event, including clean up, 
organization, security, noise levels, promotion, etc. 

 0    1    2    3    4            0    1    2    3    4  

Broad Popularity: The event can be enjoyed by a variety of audiences and is 
not offensive or dangerous. Religious and political events are not eligible for 
these grant funds. The event is open to the public.   

0    1    2    3    4           0    1    2    3    4 

Diversity and Expansion of the Downtown Event Calendar: The event will 
bring diverse clientele to the downtown. It will assist in creating a diverse menu 
of quality downtown programming. 

0    1    2    3    4            0    1    2    3    4 

Fundraisers: Fundraisers are not the focus of this program. However, there 
may be elements of an event that is a fundraiser that is appropriate for funding, 
such as a merchant participation program or free events. 

0    1    2    3    4             0    1    2    3    4  

Event Goals and Effectiveness: The event has clearly articulated its goals, 
how those support the goals of Downtown Grand Rapids Inc., and their 
effectiveness in reaching those goals. 

 0    1    2    3    4             0    1    2    3    4  

Budget: The funding gap is clearly identified. The funding request is 
proportionate to the outcomes intended. 

 0   1    2    3    4            0    1    2    3    4  

Second and Third Year Requests: The event has had success in its 
first/second year as decided by the committee, and has demonstrated success 
in identifying new sources of revenue. 

 0   1    2    3    4            0    1    2    3    4 

Total Actual Points:   
Total Points Allowed: 44 44 

   Grading Key 
0 Disagree 
1 Neither Agree Nor Disagree 
2 Moderately Agree 
3 Agree 
4 Strongly Agree 
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