
 
AGENDA 
 
 
ALLIANCE  
FOR  
VIBRANCY 
 
Board Members: 
 
Kate Betts  Bradley Comment  Trey Conner  Michael Couch  Christian Gaines  Janet Korn  Chad LeRoux 
David Marquadt  Brandy Moeller  Ciciley Moore  Dennis Moosbrugger  Nick Nortier  Shane Philipsen 
Evette Pittman  Joanne Roehm  Scott Stenstrom  Eddie Tadlock  Aaron Turner 
 

 

 
September 16, 2015 
11:00a – 12:30p 
29 Pearl Street, NW Suite #1 
 

1. Call to order (11:00)        Moeller 
2. Approval of Minutes:  7/15/15 (11:02) ……………………………………………....... Motion   Moeller 
3. Meeting Purpose: (11:05) …………………………………………………………………… Info Item  Moeller 

 Update on GR Forward Diversity and Inclusion 
 Approval of Event Grant Support 
 Approval of Event Sponsorship Program 
 Working Group Priorities  

4. New Members Update (11:10)……………………………………………………………… Info Item  Moeller 
 New members 1st of the year 
 Reb Roberts  

5. GR Forward Diversity and Inclusion Update (11:15) …………………...….… Info Item  Larson 
6. Event Grant Support (11:35) …………………………………………………………….… Motion   Van Driel 

 Great Skate WinterFest 
 GRPL Taste of Soul Sunday 

7. Event Sponsorship Program (11:50) ……………………………………………..…… Motion   Van Driel 
8. Working Group Updates on Priorities and Next Steps (12:05) …….… Info Item  AFV Team Leads 

 Downtown Workforce 
 Diversity and Inclusion 
 Public Space Activation 

9. DGRI Staff Update (12:15) ………………………………………………....…………… Info Item   DGRI AFV Staff 
 Van Driel 
 Traylor 
 Buller 

10. AFV Members update (12:20) 
11. Public Comment (12:22) 
12. Next Meeting – October 21 (12:23)   
13. Adjournment (12:30) 



Alliance for Vibrancy                                                                                 UNAPPROVED MINUTES 
Minutes – July 15, 2015 

 
 

 

 

 
 

Alliance for Vibrancy 
July 15, 2015 

 
1. Call to Order- Moeller called the meeting to order at 11:08am 

 
2. Members Present: Kate Betts, Christian Gaines, Chad LeRoux, David Marquardt, Brandy 

Moeller, Cicely Moore, Nick Nortier,  Evette Pittman, Joanne Roehm, Scott Stenstrom, 
Aaron Turner 
 
Members Absent: Ryan Brinkerhoff, Bradley Comment, Trey Conner, Michael Couch, 
Janet Korn, Dennis Moosbrugger, Shane Philipsen, Scott Stenstrom, Eddie Tadlock  
 
Others Present: Mary Sierawski, LaTarro Traylor, Kimberly Van Driel, Denavvia Mojet, 
Annamarie Buller, Tim Kelly 

 
3. Approval of June Minutes-  

Motion: Evette Pittman supported by Kate Betts,  moved approval of the June 17, 2015, 
minutes. Motion carried unanimously.  
 

4. GR Forward Plan  
 
Mr. Kelly gave an update on the GR Forward Plan.  Mr. Nortier asked about the height 
and zoning restrictions.  Mr. Gaines asked about the Master Plan prior to the GR Forward 
Plan and if we anticipate any pushback on GR Forward implementation.  Mr. Kelly said 
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there will be many partners involved for the implementation to be successful.   
 

5. Break into Working Groups- 
 
Alliance members broke into their working groups for the remaining time in the meeting.   
 

6. DGRI Update  
Van Driel gave an update.  
 

7. Next Meeting –August 19, 2015 
 

8. Public Comment-  
None 
 

9. Adjournment-  
Moeller adjourned the meeting at 12:25pm.  
 
 
 

Minutes taken by: 
Murphy Ackerman 
Administrative Assistant 
Downtown Grand Rapids Inc. 
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Event Sponsorship 
Program and  
Application 
 

29 PEARL STREET NW, SUITE 1
GRAND RAPIDS, MI 49503
616.719.4610

downtowngr.org
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About Downtown Grand Rapids Inc.

Downtown Grand Rapids Inc.’s (DGRI) mission is to make 
Grand Rapids the most admired, emulated, attractive, and 
well-run city of its size in the nation- with an unsurpassed 
reputation as a forward-thinking, bright spot to watch for how  
to do ‘Downtown’.

As a community-based organization, the foundation of DGRI 
is engaging the community and developing interorganizational 
partnerships that deliver successful outcomes. In addition 
to our staff, the DGRI model is one that involves more than 
120 citizens of the greater Grand Rapids community in the 
organization’s fiduciary boards, oversight Alliances, and steering 
committees - each one, an individual with their own voice and 
vision for Downtown. 

For more information visit downtowngr.org.
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About the Event Sponsorship Program

The Downtown Grand Rapids Inc. (DGRI) Event Sponsorship 
Program is designed as a means of encouraging the enjoyable 
use of Downtown Grand Rapids by people.  

DGRI looks to support events that add energy, vibrancy, and 
cultural enhancement within the Downtown in order to brand 
Downtown Grand Rapids as a place of vitality, community, 
culture, and entertainment. 

DGRI has created the Downtown Events Sponsorship Program 
to help assist events achieve community goals. Those goals 
were voiced through the City of Grand Rapids and DGRI’s 
Special Events Optimization Process completed in 2014. Your 
Event Sponsorship Application will be evaluated and graded 
based on how your event meets the communitys goals that are 
outlined within this document.

DGRI is invested in helping event organizers put on successful 
events within the Downtown. If DGRI decides to sponsor your 
event, we may have a third party administer Intercept Surveys 
during your event in order to gather quantitativefeedback that 
can be used to measure on event outcomes.

Event Sponsorship and Application  
Process Overview

▪ Read the Event Sponsorship Program and fill out the  
   Application to its entirety by submitting all paperwork and  
   your events sponsorship package information.
▪ DGRI staff will review your Application, and grade your  
   Application based upon the Special Event Grading Metric.
▪ If your event is deemed a good fit for a potential  
   

   
 
  sponsorship, DGRI’s Special Events Manager will be in contact  
   with you about the next steps.
▪ If DGRI contacts you about the approval of the Event  
   Sponsorship Application, you will then be given DGRI logos  
   to add to collateral, discuss Intercept Surveys, a confirmation  
   on the amount DGRI would like to support your event at,  
   and information about invoicing.

Sponsorship Information

Event Sponsorship Levels
The Downtown Event Sponsorship Program offers two levels of 
event sponsorship support:
Major Sponsorship: Events that are from 1 to 19,999 people.
Signature Grant: Events that exceed 20,000 people.

Assistance Available
This program provides sponsorship assistance up to the 
designated amount listed below based on your event 
sponsorship level and your events sponsorship package levels. 
Levels of support will be determined according to anticipated 
attendance.
Major Sponsorship: Up to $2,500.00
Signature Grant: Taken on a case-by-case basis.

DGRI staff will make a recommendation for event sponsorship 
support determined by the results from the Special Event 
Grading Criteria (pg. 4-5). 

DGRI reserves the right to decline any application. No event is 
guaranteed sponsorship.



Event Sponsorship Program

3

Eligibility 
In order to be eligible for a sponsorship, you must meet all of 
the criteria listed below. If you do not meet all of the following, 
your Event Sponsorship Application will automatically be 
rejected. 

▪ The event and its organizers are in good standing with both  
   the City of Grand Rapids and Downtown Grand Rapids Inc.
▪ The event has received all approvals from the City of Grand  
   Rapids Office of Special Events (if the event is held on public  
   property) or from the private venue they are looking to hold  
   the event at.
▪ The event is free and open to the public.
▪ The event is not political or religious.
▪ The event date as not already occured. 
▪ The event is being held within boundary shown below.

Event Sponsorship Application Materials
When seeking event sponsorship, you must turn in the following 
information the DGRI’s Special Events Manager: 

▪ Your event’s sponsorship package, including sponsorship  
   levels, and corresponding benefits.
▪ DGRI’s Application (attached to this document) and  
   supporting information.

Event Grading Criteria
Your Special Event Sponsorship Application will be graded 
based on the community goals outlined within this application.

Each section outlines what you will be evaluated on as well 
as ideas on how to achieve that particular goal. The details 
are examples, not instructions, for demonstrating how to 
accomplish each goal.

(See pages 4-5 for a break down on the community’s goals 
and event grading criteria that your event will be evaluated 
on).
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Event Sponsorship Additional Info

Intercept Surveys
If your event is funded, DGRI may have a third party administer 
Intercept Surveys asking various questions to attendees at your 
event in order to gather qualitative feedback. By collecting 
Intercept Surveys at your event, DGRI is able to gauge various 
things like demographics, attendance, reach, transportation 
choices, age, gender, consumer spending, etc.

Invoicing
In order to receive payment, you will first need to be set up as a 
City Vendor by using to the link below. 

The link will take you to the instructions for registering in the 
City’s purchasing system:
http://grcity.us/fiscal-services/Purchasing-Department/Pages/
Supplier-Registration-Instructions.aspx.

Once you are set up as a City Vendor, you will need to let 
DGRI’s Special Events Manager know what your event has 
been registered under and submit an invoice to Downtown 
Grand Rapids Inc.

Once an invoice is received, DGRI staff will submit your 
invoice to the City of Grand Rapids for payment. Payment 
reimbursement may take up to 30-60 days.
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Application Instructions

Part 1. Event Organization Information

Organization Name: __________________________________________

Mailing Address: _____________________________________________________________________________

Event Organizer Name: ________________________________________

Best Contact  Number: __________________________ E-mail Address: __________________________________

Event Name: _______________________________________________

About Event: ________________________________________________________________________________

__________________________________________________________________________________________

Anticipated Attendance: __________________
Event Location:  _____________________________________

Date of Event: ________________________________ Start Time: _________________ End Time: ___________

▪ Is your event in good standing with the City of Grand Rapids and Downtown Grand Rapids Inc? __________________

▪ Has your event received all approvals from the City of Grand Rapids Office of Special Events (if held on public property)  
   or from your private venue location? ____________________________

▪ Is the event (check one)      _____ Free     ____ Ticketed       ____ Registered

▪ Is the event political or religious or affiliated to a political or religious organization? _________________

▪ How many year’s has this event been put on? ________

▪ How many year’s has your event received sponsorship or a grant from DGRI? ________

Event Grant Level You are Applying For (check one): 	 ____ Major	 ____ Signature

Total Funds Anticipated for the Event: _____________________

Funds Requested from DGRI: ___________________________

Has this organization obtained event insurance? Yes ______ No ______

Insurance Requirements: Event coordinators and all related parties must provide Downtown Grand Rapids Inc. with 

evidence of insurance to include the following:

   ▪ Downtown Grand Rapids Inc. and the City of Grand Rapids shall be named as additional insured.

    ▪ Proof of insurance must be presented to the Downtown Grand Rapids Inc. at a minimum of 1 week prior to the event.

Event criteria continues to next page.
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Part 2. Event Package Information: 
Please attach a copy of your event sponsorhip levels and package information along with any impact report information you 

have about your organization, business or event.

Part 3. Event Evaluation Criteria Information
In a separate document, please answer all of the following questions and attach it to the rest of your Event Sponsorship 

Program Application when submitting to Downtown Grand Rapids Inc. (DGRI).

▪ Explain the events mission with details of the events activities.

▪ What active social media outlets are being used to advertise your event?

▪ In detail, please provide your advertising/marketing plan that will market broadly across diverse communities? 

▪ Explain how your event diversifies and expands the Downtown events calendar. List all Downtown events that are  

   happening on the date(s) of your event.

▪ Will you be advertising beyond the West Michigan region? If so, where will you be advertising? Please list all/any  

   publications, websites, etc.

▪ Is the event family-friendly? If so, list what family-friendly activities and/or programming that will occur.

▪ Explain how your event incentivizes mobility options.

▪ Is the event foot print gated? If so, is it fully enclosed or does it allow patrons to enter and exit at will without  

   penalty?

▪ Does your event close any streets or street lanes? If so, please list all streets that will be affected.

▪ Does the footprint of your event utilize other venues than just one? If so, list other venues where the event will be  

   held.

▪ Does your event utilize or include the use of the Grand River? If so, how?

▪ Explain how your event plans on having a programmatic approach to inclusive and diverse activities.

▪ List all local community partners, organizations, and/or non-profits that the event is partnering with.

▪ Explain how the event is unique and distinctly Grand Rapids.

▪ Does your event encourage the support of Downtown businesses? If so, how?

▪ What (if any) local talent or interests will you be spotlighting during your event?

▪ Will there be vendors at your event? If so, what confirmed vendors are you using? What local vendors and/or locally  

   sourced products will be used at the event?

Event criteria continues to next page.
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Part 4. Event Sponsorhip Submission Signature Sheet
By submitting this sponsorship application, the applicant certifies that all the information included in this application is correct, 

and that they will be bound by all the terms and conditions included in this agreement. The applicant also understands and 

acknowledges that this application is potentially subject to Michigan’s public records law, and that this application and any 

documents presented to Downtown Grand Rapids Inc. regarding this application for sponsorhip funding purposes, may be 

supplied upon request to any parties that request copies.

Event Organizer’s Name and Title: _________________________________________________________________

Signature: ___________________________________________ Date: ___________________

Please submit application by mail or email. 
info@downtowngr.org

Downtown Grand Rapids Inc.

29 Pearl St. NW, Suite 1 

Grand Rapids, MI 49503

For questions or more information, contact DGRI’s Event Manager at 616.719.4610
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