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1. BACKGROUND 

Three organizations, Fulton Mall Improvement Association ("FMIA"), Court-Livingston-Schermerhorn 
Business Improvement District ("CLS"), and the Metrotech Area District Management Association 
("MTBID"), collectively the "Business Improvement Districts," "BIDs" or "Service Area” each administer 
electrical and general maintenance within the BIDs. See Appendix D for a list of electrical and general 
maintenance areas. 
 
The Downtown Brooklyn Partnership, Inc. ("DBP") is a not-for-profit corporation organized under the 
laws of the State of New York and is acting as agent for the three BIDs in the solicitation of this RFP. 
 
To maximize efficiency and realize cost savings, the three organizations are jointly soliciting proposals 
from independent, VENDEX-approved contractors ("Proposers") to provide electrical and general 
maintenance and services, including fixture repair work and electrical maintenance, among other 
services, to the three adjacent districts. 
 

 
2. GENERAL INFORMATION & SCOPE 

2.1. Pertinent Dates 
 

2/2/2021 RFP Issued 
2/10/2021 Question Submission Deadline 
2/12/2021 Questions Answered 
2/24/2021 Bids Due 

 

2.2. Scope 
 
The selected Proposer will be responsible for the following duties: 
 

• Repair: Emergency and standard repairs on the Amenities within the Service Area, as 
requested by DBP or the BIDs. 

• Preventative Maintenance: Regular and scheduled maintenance on Amenities to maintain 
a constant state of good repair with a lower risk of failure. Preventative maintenance shall 
pertain to structural and electrical maintenance. 

• Specialty Electrical Equipment: Includes repairs, maintenance, and monitoring of all types 
of specialty equipment and temporary equipment throughout the districts. 

• Procurement: Wherever necessary, oversee procurement of Amenities. 
 
 

2.3. Amenities and Designated Areas 
 
The detailed List of Amenities with responsibilities and descriptions can be found in Appendix A. 
Please see Appendix C for Coverage Area and Appendix D for Electrical and General Maintenance 
Areas. 
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2.4. Response Time 
 
DBP will require the successful proposer to respond to service requests within a 24-hour time 
frame, unless in the case of rare and extenuating circumstances. Such circumstances will be 
mutually agreed upon by DBP and the successful proposal at the commencement of the contract. 

 
 
3. PROPOSAL REQUIREMENTS 

Proposals must include all the following to be deemed complete. 
 

3.1. Proposed Price 
 

Proposals must include a proposed rate, to be paid by DBP, for services to be provided by the 
Proposer. If applicable, rather than one flat rate, the Proposer should subdivide its proposed rates 
based on the type of service requested. As the Amenities vary greatly in maintenance and repair 
costs, proposals should include differentiated rates for Services and Amenities with consideration 
to the following: 
 

• Labor rate 
o Skilled Labor 
o Unskilled Labor 

• Vehicle rate (if applicable) 
• Regularly scheduled preventative maintenance and services 

 
Proposers must complete Appendix B to reflect rates for the above services. 

 
3.2. Statement of Qualifications 

 
Proposals must include a statement of qualifications, including but not limited to: 
 

• The number of years of experience in the general maintenance and electrical service field 
• A list or description of major contracts involving BIDs, public space organizations, and city 

infrastructure (e.g. bus shelters, sidewalk repair, subway entrances, benches, etc.) 
• Three references 

 
Within the statement of qualifications, Proposers should take great care to highlight the resources 
and expertise that will enable them to adequately respond and oversee general responsibilities 
within the service area. 
 
3.3. Acknowledgement of Scope and Site Visit 
 
Proposers must acknowledge, in writing, that they have sufficiently reviewed and understand the 
Scope of Proposal. Proposers must also acknowledge, in writing, that they have visited and 
familiarized themselves with the Service Area highlighted in Appendices C and D. 
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4. SELECTION CRITERIA 

 
Proposals will be evaluated based on the following criteria: 

• Price of services & economies of scale discount (40%) 
• Experience of Proposer (40%) 
• References (20%) 

 
Proposers are encouraged to send any questions via email to: 
Laura Carlson, Operations Manager - lcarlson@downtownbrooklyn.com 

 
Proposals are due by Wednesday, February 24th, 2021 at midnight. 

 
4.1. Selection Process 

 
DBP will review all Proposals for completeness and compliance with terms and conditions herein. 
DBP reserves the right to request additional materials to evaluate any Proposer's qualifications and 
experience, or clarification or modification of any submitted Proposal. 
 
Submission of a Proposal shall constitute the Proposer's permission to DBP to make inquiries 
concerning the Proposer as DBP in its discretion deems useful or appropriate. DBP is not obligated 
to make any such requests or to accept any unsolicited additional materials, clarification, 
modification, or background information. DBP may conduct discussions with Proposers submitting 
acceptable Proposals, but it may also award a contract with no further discussions. Any contact or 
requests by DBP before the selection date shall not constitute selection of a successful Proposal. 
 
DBP will select one Proposal which, in the sole judgment of DBP, most successfully demonstrates 
the necessary qualities, meets the criteria to undertake the provision of services, offers the most 
favorable financial terms, and best meets the needs and goals of DBP. 
 
DBP reserves the full right to reject all Proposals if it so chooses or to commence negotiations with 
more than one Proposer. Under no circumstances will DBP pay any cost incurred by a Proposer in 
responding to this RFP. The review or selection of a Proposal submitted by a Proposer will create no 
legal submission or equitable rights in favor of the Proposer, including without limitation, rights of 
enforcement or reimbursement. 
 
4.2. Approval and Agreement 
 
Should DBP approve a Proposal, it is anticipated that DBP will enter into an agreement with the 
successful Proposer for a period beginning July 1st, 2021. 
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5. ADDITIONAL CONSIDERATIONS 

 
Should a Proposer be awarded a contract, the following terms may be included in any such contract: 

 
5.1. Firm Price 
 
The price agreed upon by the contractor and DBP for the stated Services shall be delivered in writing 
and will not be subject to change unless agreed to by DBP and the Proposer. 

 
5.2. Taxes 
 
The price shall include all sales, franchise, or other taxes with regard to Services, which shall be paid 
by the contractor. The contractor assumes exclusive liability for and shall pay all contributions or 
taxes imposed or required by the unemployment insurance laws of New York, the Federal Social 
Security Act, or any other act, now or hereafter in effect, upon or in respect of wages, salaries or 
other compensation paid to employees engaged upon or in connection with the work to be 
performed. The BIDs and DBP are not-for-profit and tax-exempt entities. 

 
5.3. Changes in Workforce and Scope of Services 
 
DBP reserves the right to make reasonable changes in the general scope of work and in the work 
force. Any such changes shall be made pursuant to written instruction. If DBP directs any such 
changes which affect the cost of the service, an equitable adjustment agreed to by both parties 
shall be made in the contract price. 

 
5.4. Indemnification 
 
The contractor agrees to indemnify and hold the City of New York, the New York City Department  
of Small Business Services, FMIA, CLS, MTBID, DBP and the agents, directors, officers, employees 
and volunteers of these entities, harmless from any and all claims, damage, loss, judgments, or 
liabilities, including costs and expenses, legal or otherwise, to which they may be subject as a result 
of any act or omission of the contractor, its agents, employees, subcontractors, contractors, or 
permittees  in connection with the contract. 
 
The contractor shall be solely responsible for the safety and protection of all its employees and 
shall assume all liability for injuries, including death that may occur to said employees due to the 
negligence, fault, or default of the contractor. The contractor shall also require such indemnification 
from its contractors, subcontractors and permittees. 

 
5.5. Warranties and Covenants 

 
The contractor warrants that services of any nature furnished hereunder shall be rendered 
competently by qualified personnel in accordance with the best accepted practices. The contractor 
further warrants that such services shall comply with all requirements of federal, state, and local 
laws and regulations, including, without limitation, the Occupational Safety and Health Act of 1970. 
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The contractor will agree to use its best effort to provide the services herein described with 
employees hired from the local community, including without limitation, employees residing within 
Brooklyn Community Board 2 (or any adjacent zip codes). 

 
5.6. Permits 
 
The contractor shall be responsible for obtaining any necessary permits from the appropriate 
governmental authority for the work to be performed. Upon request, DBP shall be provided with a 
copy of each such permit. 

 
5.7. Insurance 

 
Throughout the term of the contract, the contractor shall maintain, and shall cause all its 
subcontractors and permittees to maintain, in-effect comprehensive liability and vehicular 
insurance in amounts not less than $1,000,000 for each occurrence involving death of one or more 
persons, and/or property damage or $2,000,000 aggregate, plus other typical coverages ordinarily 
provided in such policy. CLS, FMIA, MTBID, DBP, and the City of New York and New York City 
Department of Business Services shall be named as additional insureds on all such policies, and the 
contractor shall be named as an additional insured on such policies obtained by its subcontractors 
and permittees. 
 

• During the performance of the work covered by the contract, the contractor shall maintain and 
shall require any subcontractors to maintain Workers’ Compensation and Employer's Liability 
Insurance covering all aspects of its performance under the contract. 

 
• All insurance policies entered into by the contractor in relation to the contract shall provide that 

any change in or cancellation of any such policies shall not be valid until DBP has had thirty (30) 
days written notice in of such change or cancellation. 

 
• The contractor shall procure and deliver to DBP, the City of New York and New York City 

Department of Business Services certificates of insurance executed by the insurance companies 
providing such insurance. 

 
5.8. Compliance with Laws 
 
The contractor shall comply with all applicable federal, state, and local laws, executive orders, 
regulations and rules, including, but not limited to, affirmative action and equal employment 
opportunity. The contractor shall hold harmless and indemnify the CLS, FMIA, MTBID, DBP, and the 
City of New York and the Department of Small Business Services from any fines, penalties, and 
expenses which DBP may suffer by reason of the breach or nonobservance by the contractor of its 
obligations under this provision. 

 
5.9. Books, Record, Audits, and Inspections 
 
The contractor shall keep accurate records and books in accordance with generally accepted 
accounting practices. 
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• Such books and records shall include but shall not be limited to employee time and 
payment; accounts receivable and payable; purchase orders and sales receipts; and 
liabilities and payments rendered for the purposes of the contract. 

• All books and records of the contractor shall be available within three business days' notice 
for the purposes of auditing or inspection, for purposes of verifying compliance with the 
terms of the contract and applicable process of law. 
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APPENDIX A – LIST OF AMENITIES 

Specific Amenities maintained by the BIDs are detailed below. Accompanying each Amenity is a series 
of related responsibilities. Proposers are asked to specifically denote any tasks or items that are beyond 
their ability to maintain. 
 
Quantities throughout based on original construction specifications to provide a basic understanding of 
the scale of BID districts and the amenities maintain therein. Actual numbers fluctuate based on field 
conditions. 
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APPENDIX B – RATES OF SERVICE 

 

Service Rate 
 
Skilled Labor 
 

 

 
Unskilled Labor 
 

 

 
Vehicle 
 

 

 
Regular and Preventative Maintenance 
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APPENDIX G - FLATBUSH AVENUE STREETSCAPE ASSETS
Draft

last updated: 01/21/10

etiS latoT
Item Quantity Unit

Street Furnishing
57 EA

6 EA

12 EA           

DEKALB TO FULTON MEDIAN

A. Powdercoat Aluminum Bench

B. Powdercoat Aluminum Custom Bench

C. Bike Rack

45 EA  

2,861 LF  

Lighting  

AE8

D. Pedestrian Lamp                                      
(2) 150w Icetron

16  

AE8                erianimuL-thgiL nairtsedeP .B
AE8yticirtcelE-thgiL nairtaedeP .C

Paving

FL239,3bruC etinarG "21  .A
FL842bruC hsulF etinarG "21  .B
FS204,3srevaP etinarG .C

A. Pedestrian Light-Pole/ Lamp

D. Trash receptacles

E.  Tree pit fence

4,170 SF  
AE9

F. Unpigmented Concrete Sidewalk 6,274 SF
G. Pigmented Concrete Sidewalk 
(Landmark Gray, Sawcut Joints)

52,470 SF

Walls
FL409,4sllaW naideM etercnoC .A
FL513sdnE llaW etinarG naideM .B

D. Pervious Concrete Pavers
E. Granite Blocks in Tree Pits

Brian Tolle Art Piece
3 EA  

3 EA  

AE8spmal DEL .C

C. Quarterly inspection, cleaning, and 
lubrication

AE1pu-hcuot tniaP - eloP .C

A. Dynapac rotating motors

B. Rotating motors - Electricity

etiS latoT
Item Quantity Unit

Street Furnishing
8 EA

1 EA  

3 EA           

DEKALB TO FULTON SIDEWALK

A. Powdercoat Aluminum Bench

B. Powdercoat Aluminum Custom Bench

C. Bike Rack

6 EA  

364 LF  

Lighting  

AE0

D. Pedestrian Lamp                                      
(2) 150w Icetron

0  

AE0                erianimuL-thgiL nairtsedeP .B
AE0yticirtcelE-thgiL nairtaedeP .C

Paving

FL049bruC etinarG "21  .A
FL0bruC hsulF etinarG "21  .B

C Granite Pavers 0 SF

D. Trash receptacles

E.  Tree pit fence

A. Pedestrian Light-Pole/ Lamp

C. Granite Pavers 0 SF
FS060,2

AE0

F. Unpigmented Concrete Sidewalk 0 SF
G. Pigmented Concrete Sidewalk 
(Landmark Gray, Sawcut Joints)

12,743 SF  

Walls
FL0sllaW naideM etercnoC .A
FL0sdnE llaW etinarG naideM .B

E. Granite Blocks in Tree Pits

D. Pervious Concrete Pavers


