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Educational Screening Tool — Provider Job Aid

The Educational Screening tool is an assessment of a child’s educational support needs that is
completed by the Placement or Non-Placement service provider. For children in placement or receiving
non-placement services, the placement provider is responsible to complete the initial screening. It is
due 10 days before the CYF Family Service Plan date or within 30 days of the placement. This
assessment is completed in the Case module only in the Educational Screening grouping of screens.

Accessing the Educational Screening screen
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Educational Screening
* Danotes Required Fields  ** Danotes Half-Mandatory Fields  Denotes AFCARS Fields

[Name |client 10 |Gender |pate of Birth |
[»|son Harris [s48308 [os/15/1909 [male |

Entity Type:
Case

Entity Name:
HARRIS

Entity ID:
47200

@ Active Clients

© All Clients

Screening Details

| |creation pate Actual Completion Date Date Approved [Screening Completed By  |School District Data

[ T

1. Navigate to the Educational Screening screen.
a. My Active Services > Case > Case Plan > Educational Screening
2. Select the child that is the subject of the screening from the Client grid on the Educational
Screening screen.
3. Click the [New] button to create a new Educational Screening.
4. To view an existing screening, select the screening from the Screening Details grid and click the
[Show] button.
i. TIP: As a service provider, you will see all the documented screenings by your agency
for the selected child, but you will only be able to edit screenings that you have

created.
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Documenting an Educational Screening

Department of Human Services k fd S
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Educational Screening List
* Danotes Raquired Fields ~ ** Danotes Half-Mandatory Fields #Danotes AFCARS Fields
User Name: | General Information
Robert Mary Pieczynski-PCW f
— Child's Name Initisted By Status* Status Last Updated  Date of Completion™
Entity Type: - o I o
Casel |[sEORGE KELL | Find = T o]
el [ I[ | I ' 2 #
Kelly
Entity 1D
47268 Educational Screening
Entity Type: # 1. Education Records
e & 2. Education Decision Maker (A special education decision maker cannot be a child welfare pr except when i by a court to
e Sy * request a consent to an initial evaluation)
‘E;Et”q'{“f; B @ 3. School Stability/Prompt Enrollment
ntity ID:
848742 & 4. Special School Settings/ Situations
& 5. Prog Toward ion or
& 6. Preparation for P ry ion (Complete for children/youth age 16 or older)
i 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEP)
# 8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - IEP)
# 9. Need for Accommodations in School
CYF Additional Comments =
_l D
=1F
Savel [PEeview] | Aceroval | [inskrictionsy [Icanesil]

1. Under the General Information heading, the name of the Provider user completing the screening
will appear in the Initiated By field once the screen is saved.
2. Click the Status dropdown and select appropriate option.
i. TIP: For Service Coordinator initial entry, select ‘In Progress’
ii. TIP: For Service Coordinator, once screening is complete, select ‘Sent to Provider
Supervisor’.
iii. TIP: For Provider Supervisor review, if approved, select ‘Approved by Provider Supervisor’
iv. TIP: For Provider Supervisor review, if not approved, select ‘In Progress’
3. Enter the Date of Completion.
4. Click the + signs to expand each of the Nodes of the screening tool.

i. TIP: Be sure to expand all Nodes and sub-nodes to address all questions in the screening
tool.

5. Select or record the appropriate response.

i TIP: Selecting a response of ‘False’ will require additional responses.

6. Enter narrative comments.

i. TIP: As a provider, the CYF Additional Comments field is disabled. This will become the
place to see any comments made by the CYF Worker after Provider Approval.

7. Click the [Save] button to save the screening.

i. TIP: If Service Coordinator selected ‘In Progress’, screen will save

ii. TIP: If Service Coordinator selected ‘Sent to Provider Supervisor’, screen will save and an
alert will be sent to Provider Supervisor to review and approve the screening.

iii. TIP: If Provider Supervisor selected ‘Approved by Provider Supervisor”, screen will save
and an alert will be sent to CYF Caseworker and CYF Caseworker Supervisor for
review and approval.

iv. TIP: If Provider Supervisor selected “In Progress”, screen will save and Service
Coordinator must go back and edit the screening tool before sending back to the
Provider Supervisor for a second review.

8. Once all nodes are complete, change the Status, at the top of the page, to ‘Sent to Provider
Supervisor’ to submit the screening for provider supervisor approval. Once reviewed, the
provider supervisor will select ‘Approved by Provider Supervisor’ and the screen will become
read only for the provider and the CYF caseworker and supervisor will be responsible for final
approval.

i. TIP: The CYF Caseworker/Supervisor has the ability to deem the screening as incomplete.
If the status is changed to ‘Incomplete — Send back to Provider’ an alert will be sent
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to the provider caseworker and supervisor notifying that changes need to be made
to the screen. Once changes are made, the provider caseworker must send it back to
the provider supervisor to restart the approval workflow.
9. To generate the General and Special Education/Disability Accommodation Screen form,
click the [Preview] button.
10. The [Instructions] button opens a new window and displays the ‘Educational Supports
for Children, Youth and Young Adults’ page of the Allegheny County Department of
Human Services web-site.

Education Records node

Department of Human Services k fd S
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Key Information and Demographics System

Help Losout RG] NN ©

Educational Screening List
* Denctes Required Fields ** Denotes Half-Mandatory Fields *Denotes AFCARS Fields

User Name: General Information
Robert Mary Pieczynski-PCW. - .
— Child's Name Initiated By Status® Status Last Updated  Date of Completion®
Entity Type: [ [ _I ‘ ‘
Case GEORGE KELL' Find - ~
e ' Il i T I | E—
Kelly
Entity ID:
47268 Educational Screening
Entity Type: = 1. Education Records
Client 0 o . o
Entity Name: & A. Parent consent/Judge's order to obtain child's education records is on file
GEORGE KELLY ™ True
Entity ID: =
A = [T False

I Initiate diligent search for parent to obtain consent
[ Obtain parental cansent for education records
I Obtain certain educational informatien regarding a child placed in out-of-home care through the school district data sharing agreement

I™ Consult with supervisor and/or county solicitor about how to obtain a court order authorizing the release of education records to DHS

.

™ other follow-up actions (briefly describe)

Comments

[= B. Up-to-date education records are on file
™ True
& [ False
I™ Contact schaol to obtain records
™ other(briefly describe)

Comments

2. Education Decision Maker (A special education decision maker cannot be a child welfare professional, except when appointed by a court to
request a consent to an initial evaluation)
3. School Stability/ Prompt Enrollment

4. Special School Settings/Situations

5. Progress Toward Promotion or Graduation

6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)

7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - TEP)

8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - TEP)
9. Need for Accommodations in School

CYF Additional Comments ==

savel [[ereview] | Acproval | [Minstructionsy [[Gancel]

1. Click the + sign to expand the 1. Education Records node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.
i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Education Decision Maker node
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Key Information and Demographics System

Helo Losout (RN NN ©

Educational Screening List
* Denotes Required Fields  ** Denotes Half-Mandatory Fields ~ *Denates AFCARS Fields

User Nama:

General Information
Robert Mary Pieczynski-PCW

Child's Name Initiated By Status* Status Last Updated Date of Completion*
Entity Type: [ [ = I
Case SE E Find = S
vy Mame: ' Il . [ —— =
Kelly
Entity 1D

a7268 Educational Screening

Entity Type: # 1. Education Records
Srraa = 2. Education Decision Maker (A special education decision maker cannot be a child welfare professional, except when appointed by a court to
nhiy Name: request a consent to an initial evaluation)
giﬂt"{“fg KELLY [Z A. The child has an education decision maker who is acting or attempting to act
ntity ID:
848742 ™ True
= [ False

I” Encourage parent/foster parent/court or appaintee/surrogate parent to actively participate in regular education or special education decisions

I™ Request that the school appoint a surrogate parent (for a child whose parent is unknown or can't be located, has no foster parent or other IDEA
parent or the child is an unaccomapnied youth)

[ Request that the Court appoint a Special Education Decision Maker (if there is no parent or other IDEA parent actively participating)
™ Other{briefly describe)
[ J

Comments

90

= B. The child has a spacial education decision maker who is acting or attempting to act
[” statement does not apply
[ True
& [ False
™ Encourage parent/foster parent/court or appointee/surrogate parent to actively participate in regular education or special education dedisions

I™ Request that the school appoint a surrogate parent (for a child whose parent is unknown or can't be located, has no foster parent or other IDEA
parent or the child is an unaccomapnied youth)

™ Request that the Court appoint a Special Education Decision Maker (if there is no parent or other IDEA parent actively participating)
™ other(briefly describe)
[ ]

Comments

0

# 3. School Stability/ Prompt Enrollment
& 4. Special School Settings/ Situations

[ 5. Prog Toward or Grad

# 6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)
[ 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEP)

& 8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - TEP)
& 9. Need for Accommodations in School

CYF Additional Comments *=

[Sevel| [[Bieview ] [ ~pproval | |[instructions | [|Cancel |

1. Click the + sign to expand the 2. Education Decision Maker node.

i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.

i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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School Stability/Prompt Enrollment node
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User Name

Robert Mary Pieczynski-PCW.

Entity Type:
Case
Entity Name:

Kelly
Entity ID:
47268

Entity Type:
Client

Entity Name:
GEORGE KELLY

Entity [D:
848742

Educational Screening List
“ Denotes Required Fields  ** Denotes Half-Mandatory Fields  $Danotes AFCARS Fields

General Information

Child's Name Initiated By Status* Status Last Updated Date of Completion®

I || il T H| i ™l

Educational Screening

# 1. Education Records

5 2: Education Decision Maker (A special education decision maker cannot be a child welfare professional, except when appointed by a court to
" request a consent to an initial evaluation)

& 3. School Stability/Prompt Enrollment

= A. The child shall remain in the same school he/she is currently attending
™ True
& [ False
I Discuss whether changing schools is in child's best interest at Permanency Planning Conference and/or pre-placement conference and document the
factors relied on in making this decision
I” Contact school social worker/guidance counselor to discuss reasens child i not remaining in the same school
I” Contact the district McKinney-Vente homeless lizison because it appears that child qualifies as homeless (=.g. is awaiting fater care placement)
[ Contact the McKinney-Vento Regional Coordinator ta discuss reason child is not in schoal of origin
™ Other{briefly describe)

Comments

(= B. If child is not remaining in the same school, child was enrolled in new school promptly
I statement does nat apply
™ True
E [ False

I Provide parent/guardian with accurate about q and child's right to prompt enrollment

™ Contact parent/guardian to ensure child is enrolled as soon as possible

[~ Accompany the parent/guardian to school to enroll child immediately

I” Contact the district's McKinney-Vento Homeless Lisison to ensure immediate enrollment of child who is homeless
[ Contact the McKinney-Vento Regional Coordinator to troubleshoot getting child enrolled immediately

[ Other{briefly describe)

Comments

i 4. Special School Settings/Situations

[ 5. Progress Toward Promotion or Graduation

[ 6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)

[ 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - TEP)

[ 8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - TEP)

# 9. Need for Accommodations in School

C¥F Additional Comments =

e

|

Savell [Wereviewl] [ Approval | [instrucionsl] [icancei]

1. Click the + sign to expand the 3. School Stability/Prompt Enrollment node.

i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the

questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.

i. TIP: Selecting a response of ‘False’ will require additional selections.

3. Enter appropriate narrative text in the Comments field.
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Special School Settings/Situations node
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Educational Screening List
* Denotes Required Fields  ** Denotes Half-Mandatory Fields  $Denotes AFCARS Fields

User Name! General Information
Robert Mary Pieczynski-PCW - .
Child's Name Initiated By Status* Status Last Updated Date of Completion®
Entity Type: [ [
Case Find - v
s I1 ] I H [ @
Kelly
Entity ID:
a7268 Educational Screening
Entity Type: # 1. Education Records
ety 5 2 Education Decision Maker (A special education decision maker cannot be a child welfare pr except when inted by a court to
nEtyName: * request a consent to an initial evaluation
gi";‘;ﬁ ELLT @ 3. School Stability/Prompt Enroliment
ntity ID:
848742 £ 4. Special School Settings/ Situations
= A. Child is attending a regular public school (including charter schaol) or private or parochial school
™ True
& [T False

I Discuss if school placement is appropriate with child/parent/guardian/provider/education decision maker

™ Contact school social worker/guidance counselor to discuss if school placement is appropriate

[™ Check the child welfare education screening tool resources for more information about special school settings (i.e. alternative education setting, on-
site schools in residential programs, i , partial programs, cyber schooling, private schools, and home schooling)

[ Other{briefly describe)

[

Comments

)

= B« Child receives full day of instruction in accordance with the law (at least 5.5 hours per day if in secondary school and at least 5 hours per day if in
elementary school)
™ True
= I False
I™ Encourage parent/guardian to contact school social worker/guidance counselor to find out reason child is not receiving full day of instruction
I™ Contact school social worker/guidance counselor to find out reason child is not receiving full day of instruction
I™ Schedule conference with the school officials to discuss reason child is not receiving full day of instruction
I™ Adwocate for child who is in alternative education for disruptive youth at semester review to return to regular school
™ other(briefly describe)

Comments

= C. Child is in Advanced Placement (AP), vocational-technical (vo-tech) or involved in extra-curricular activities
™ True

& I False
I™ Encourage parent/guardian to contact school social worker/guidance counselor about availability of Advanced Placement, vocational-technical and
extra-curricular activities if appropriate
I™ Contact the school social worker/guidance counselor about of Advanced , Vo technical and extra-curricular activities if
appropriate
I™ Other (briefly describe-Identify extra-curricular and vocational interests if known )

Comments

5. Progress Toward Promotion or Graduation
6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)
7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEP)

8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - TEP)
9. Need for Accommodations in School

CYF Additional Comments **

Save| [[Breview | | Aoproval | [linstructions [|Gancell]

1. Click the + sign to expand the 4. Special School Settings/Situations node.

i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.

2. Select ‘True’ or ‘False’ for the 3 primary questions.

i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Progress Toward Promotion or Graduation node

Department of Human Services
Allegheny County, Pennsylvania

Key Information and Demograplics

pele Lo EEEO| S

Educational Screening List

* Deocten Resvied Fieids *° Dantes Wall-Mandstory 7

s  *Danctes AFCARS Fie

Chid's Name Intiated Oy Status* Status Lasi Updsied  Date of Completion®

[l [ = -

& 1. Fducatinn Records

. 2. Education Decision Maker (A special education decisian maker cannot be a child welare professional, except when appoknted by a court b
reqisest o comsent to an intal cvaluatian)

& 3. Sehool Stabality/ Prompt Enrellment
& 4. Spacial Schaol Sattings/Situations
= 5. Progress Toward Promotion or Graduation

_ A Chi atiands school imgdarty and thars are no conomims regarding alledancs (e, axcetsive axcuted or unaxcssnd aliances, incransed rumber of
suspensins, and/or berg chranecally Ime te schaal)

e
i [ False

I Talke with chidt et puennt/guardian sbeut smportance of school aitendance snd conse

2 of tuancy
T Contmct schoc! wocial worker; discuss and develop a tnsancy shmintion pla

I Refer chid to & mentoring program to helo imercve school attendance

T Beler chid o an sfterachos! program be help imgrove schoal sfiendance

I far Faenidy ta Childran, Youth and Famiing Trsancy Prevention Frogram to bein imprive schesl attendancan
I cxher [briafly describe-Flesss indicasn hom many schoal duys chid ks missed this yaarh

4P
= D Chid is placed ot agpropnate grade level for age’develcpment
T True
3 ™ puien

I Encoursgs the parers/guardian to contnct the choo! social morker/quidance courselor to discuss # curant grade lnvel placement is approprists
I™ Contact the school social worker/guidsnce counselor/princpal to iscuss anoropriste grade level and reed for testing

T Beview shudtel's courses wih the paventiguardan sed schoel olficals bo ensure that the ehild 1 ploced in Uhe scproprste grade levelclisses
™ cahar{krinfly dasceiba)

Comements

-, CHild it recaiving ramedial earvicas At raddad
I Staterment does nat accly
I Tue

i [ paien

I Ercoursge tha iz o consact the ech 1 4 counsalor b diecuss muniable ramedial servicas within the schoal
I Contact the schook social workes/guidance counseior to decuss avalable remedal services wihin the school

I Scheduls conberence mith school cfficisls to discuss svaslable aad scomopriste remedial services within the school

™ cahar{Erinfly dascriba)

Camements

= D, Cild is making adaquats academic prageess (i

i Bag B € Marags or battar]
I™ True (3 TRUE is checied, consider whether child is elgitle for Pttsburgh Promise)
I False

(u] wetfgunedinn s eontnet the courmalor o dacus why i i rot makesy sdecuate seadarmic
progress

I Corenct the schost sonial worker/puisence counseior about the avalabity ef mterventians wihn the schesl ta heip the child make propress
I Mefer the child ta tutering or ather remedial program e heip chid progress

T Cangider whather the child nasds supocrt 86 an Englith Lasguage Lakmar in ardar 16 achiavs Adaquats acadamis pragrase

I Consider whesher chiid may need to be evaulated for specisl ecucation services. See “Preparation for Pusssecondary Education” section beiow

I Comsisier whesher chilt needs sresmmorations in szhool (e.5., ewirn trme for testng Sos to ADWD). See ‘Meed for Amcemmedsticns in Schael™
wmction balow

I cxhar{brisfly duseriba)

Comments

& L. Child recaived ol crecits sarmed for dasses swccessfully completed (apphes anly ta stedents in grades §-12)
I Staterment does not spely

I Encoursge the parert/gusrdian to contact the school social worker/guidence counselor to determine why child did rot receive sl credits eamed
I Contact the school sosal workesguidsnce counselir be find ot reason chld did net receive all eredds eamed

I Sebedule corference mith schsl efficisls 1 Find eut feason child did net recsive ol credits sarned

T Raview tha wih tha chid, pa B Bchacl ta anture that the cradite whre scurstaly counted

I Assist parent/guardian to access credt recovery programs

T Stherlinelly desenbe)

Comments

4 F. Chid completed high schosl requrements and digterms of SED mas o wil be isswsd
I Statamact doss not apgly
I True
& I Faise
r 1o conact
crecits can be waned

I Commart the sehool socisl wories/guidamce counselor be dseuss status of dpioma or GED and whether certain credit requinements can be warved
I Determine whether a price schoal district can issws the disloma o can verify that credits accrued wil satisfy current school graduation requinements

the Ecunmeice to decuss saus of dok

or GED.

s whather cartan

™ Confirm that chid hae an TP and hat chotan o rermaein in echool
™ caher{briefly describe)
o
=P
|
® G for i (Comphete for ¥ age 16 or older)
® 7. Need For Special Education Evaluation (Complele for children whe do mol have an Individualized Edwcation Plan - TEP)
» 8. Adeguacy of Spocial Education Services (Complets only for with Education Man - IEF)

= 9. Naad far Accammadations in Schaol

Save| [[Previem] oo | [ nstnactions | | cancel

1. Click the + sign to expand the 5. Progress Toward Promotion or Graduation node.
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i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 6 primary questions.
i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.

Pre tion for Post-Secondary Education node

Department of Human Services k \fd S

Allegheny County, Pennsylvania

Key Information and Demographics System

Help Logouwt [CENNS NN

Educational Screening List

* Denotes Required Fields  ** Denotes Half-Mandatory Fields ~ ¥Denates AFCARS Fields

User Name: General Information
Robert Mary Pieczynski-PCW - .
Child's Name Initiated By Status® Status Last Updated  Date of Completion®
Entity Type: §
e L [EoRcErEL i | el [ H | =
Kelly
Entity 1D
47268 Educational Screening
Entity Type: # 1. Education Records
g":“N i 5 2 Education Decision Maker (A special education decision maker cannot be a child welfare pr except when i by a court to
et * request a consent to an initial evaluation)
gi‘:‘{“;ﬁ P @ 3. School Stability/Prompt Enrollment
ntity ID:
848742 # 4. Special School Settings/Situations

# 5. Progress Toward Promotion or Graduation
= 6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)
= [T Section does not apply
2 A. Postsecondary planning is occurring
™ True
I False
(= If TRUE or FALSE is checked, indicate follow-up steps (select all that apply)
[ Encourage parent/guardian to talk to youth about postsecondary goals
[ Ask youth about postsecandary goals and discuss the planning process
I™ Encourage youth to ask school guidance counselor/social worker about resources within the school to help students with postsecondary planning
I™ Refer youth to Department of Human Services Independent Living Initiative for assistance with postsecondary planning
I” Develop a transition plan with youth at least 90 days before leaving care that addresses postsecondary education goals

I Refer youth to any availabile TRIO program (e.g., Upward Bound, Talent Search) or other programs for first-generation, low-income college-bound
students

I~ Other(briefly describe)

Comments

HP

d

(3 B. Child has a plan for accessing postsecondary education/training (Chafee ETG, etc.)
™ True
= [ False
I” Encourage parent/guardian to help vouth identify financial resources for postsscondary education

I Give the family a copy of the resource guide titled "A Student's Guide to Financial Aid and Scholarships produced by the PA Child Welfare
Training Program

™ Refer youth/family to Department of Human Services Independent Living Initiative for assistance accessing postsecondary programs
I Assist youth in filling out FAFSA (Free Application for Federal Student Aid) forms and other financial aid applications

™ 1nform youth/family about The Pittshurgh Promise scholarship opportunity

I Other(briefly describe)

[ ]

Comments

HP

i

[ 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEP)

# 8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - TEP)
[ 9. Need for Accommodations in School

CYF Additional Comments =

Savell [Eerevied) | roproval | [instictonsil [IEanceil]

1. Click the + sign to expand the 6. Preparation for Post-Secondary Education node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.
i. TIP: If Node does not apply, click the ‘Section does not apply’ checkbox.
ii. TIP: Both ‘True’ and ‘False’ responses will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Need for Special Education Evaluation node

Department of Human Services k ‘fd S
Allegheny County, Pennsylvania

Key Information and Demographics System

nelp Locow [EENNE| NN ©

Educational Screening List

* Denotes Required Fields  ** Denotes Half-Mandatory Fields  ¥Denotes AFCARS Fields

User Name! General Information
Robert Mary Pieczynski-PCW - .
Child's Name Initiated By Status* Status Last Updated Date of Completion®
Entity Type: [ [
Case E Find - )
s I J I = I | N
Kelly
Entity ID:
a7268 Educational Screening
Entity Type: # 1. Education Records
E":;‘*N i & 2. Education Decision Maker (A special education decision maker cannot be a child welfare pr except when i by a court to
R * request a consent to an initial evaluation)
gi";‘;ﬁ ELLT @ 3. School Stability/Prompt Enroliment
ntity ID:
848742 @ 4. Special School Settings/Situations

# 5. Progress Toward Promotion or Graduation

# 6. Preparation for P ry ion (Complete for children/youth age 16 or older)
7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEP)

™ Section does not apply
= A. Child does not appear to have a disability that affects schoal functioning
T True
I~ False
= B. Child's academic performance and/ar progress does not indicate a need for evaluation for eligibility for special education (including gifted)
™ True
I False
= C. Child exhibits no truancy/disciplinary concerns that suggest a need for special education services
™ True
I False
& D. Child's family/caregiver does not believe the child needs to be evaluated for special education services, including gifted
™ True
I False
(=l If FALSE is checked for ANY statement above, indicate follow-up steps (select all that apply)
I™ Contact the parent/guardian or special education decision-maker to discuss need for special education evaluation

I™ Request a meting with school guidance counselor/social worker to identify available interventions within the school that may improve the child's
educational functioning

[” Contact the parent/quardian or education decision-maker to discuss the need for gifted instruction to enhance learning

[™ Request a Permission to Evaluate (FTE) form from the schoal or find a copy on the Department of Human Services Education webpage

I Provide parent/guardian or education decision maker with Permission to Evaluate (FTE) form to be filled out and given to school

I™ Contact Office for Dispute Resolution Special Education ConsultLine at 1-800-879-2301 for further information about eligibility and assistance
I™ Consult with Department of Human Services Office of Behavioral Health to discuss possible special education needs

I™ assist parent/guardian or special education decision maker to request an Independent Educational Evaluation (IEE) for a child with a suspectzd
disability who was desmed ineligible and/or inform him/her of procedural rights to challenge

I™ Other(briefly describe)
[ |

Comments

Pl

= 8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - IEF)
& 9. Need for Accommedatiens in School

CYF Additional Comments *=

He

Savel (el | cpprovel | [iRSHUSERSY [lESREE]

1. Click the + sign to expand the 7. Need for Special Education Evaluation node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 4 primary questions.
i. TIP: If Node does not apply, click the ‘Section does not apply’ checkbox.
ii. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Adequacy of Special Education Services node

Department of Human Services k | d S

Allegheny County, Pennsylvania Koy Ao st Debpai s S e

nelp Locow [EENNE| NN ©

Educational Screening List
* Denotes Required Fields  ** Denotes Half-Mandatory Fields  $Denotes AFCARS Fields

User Name! General Information
Robert Mary Pieczynski-PCW - .
Child's Name Initiated By Status* Status Last Updated Date of Completion®
Entity Type: el
Case Find - )
Sl I J I B I #&
Kelly
Entity ID:
a7268 Educational Screening
Entity Type: # 1. Education Records
E":;‘*N i 5 2. Education Decision Maker (A special education decision maker cannot be a child welfare professional, except when appointed by a court to
R " request a consent to an initial evaluation
gft‘?“'{“fg KELLY @ 3. School Stability/Prompt Enrollment
ntity ID:
848742 # 4. Special School Settings/Situations

# 5. Progress Toward Promotion or Graduation
# 6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)
& 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - TEP)

8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - TEP)
= [ section does not apply
(= A. Current special education services are meeting the child’s educational needs and child is making academic progress as indicated in quarterly reports
™ True
[ False
= B. Child is 14 or older and has special education transition plan in Individualized Education Plan
T True

I~ False
= €. Child's special education plan is current (reviewsd ssch year) and evaluations have been conducted at the approprists intervals (svery 3 years for al
children or every 2 years for children with a diagnosis of Mental Retardation)

[ True
[ False
[= D. Child's family or caregiver believes child's educational needs are being met - included gifted and talented or special education needs
™ True
[~ False
= E. Child is in the least restrictive education environment
™ True
[~ False
(=l If FALSE is checked for ANY statement above, indicate follow-up steps (select all that apply)
I™ Encourage the parent/guardian or special education decision maker to request an IEP Team meeting
[” Assist parent/guardian or special education decision maker to schedule conference with special education teacher
™ Request a special education transition coordinator be assigned
[ Assist parent/guardian or special education decision maker conference with special education transitien coordinator

™ Encourage the parent/guardian or special education d ker to request a re of the child

I™ Consult with Department of Human Services Office of Behavioral Health Education Specialist regarding the child's special education needs
I™ Advocate for child to be placed in a less restrictive educational environment

[~ Other(briefly describe)

Comments

9. Need for Accommodations in School

CYF Additional Comments **

Savell |[Ereviewd] | Acproval | [Ninstrictionsil [[Canceil]

1. Click the + sign to expand the 8. Adequacy of Special Education Services node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 5 primary questions.
i. TIP: If Node does not apply, click the ‘Section does not apply’ checkbox.
ii. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Need for Acco

mmodations in School node

5y Department of Human Services k fd S
Allegheny County, Pennsylvania

Key Information and Demographics System

neip Logou: [EENNE| NN ©

Educational Screening List
“ Danotes Requirsd Fislds  “* Danotes Half-Mandatory Fislds  #Danctes AFCARS Fislds

User Name: | General Information
Robert Mary Pieczynski-PCW
- Child's Name Initisted By Status* Status Last Updated  Date of Completion™
Entity Type: Tl
Casel GEORGE KELL Find = T o]
Entity Hame: [ I J [ = 11 18
Kelly
Entity 1D
47268 Educational Screening
Entity Type: # 1. Education Records
ol 5 2. Education Decision Maker (A special education decision maker cannot be a child welfare pr except when i by a court to
e Sy * request a consent to an initial evaluation)
‘E;Et‘t;“fg [AZLE” @ 3. School Stability/Prompt Enroliment
ntity ID:
848742 & 4. Special School Settings/ Situations
& 5. Prog Toward ion or i
& 6. Preparation for P ry ion (Complete for children/youth age 16 or older)

i 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEP)
# 8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - IEP)
= 9. Need for Accommodations in School
= A. Child does not need accommodations for a Section 504 disability or condition
I” statement does not apply
[ True
& I False

I™ Contact the p: g or education d maler to discuss appropriate accommodations needed in schoal for the child's disability/condition

I™ Assist parent/guardian or education decision-maker to request a meeting with school guidance counselor/social worker to identify available
accommedations and develop a 504 Plan

I™ Consult with Department of Human Services Office of Behavioral Health Education Specialist about appropriate accommodations for the child's

disability/condition
jp

I Other(briefly describe)
[
™ Contact the p: o d ker to discuss child's behavioral health and/or substance abuse needs

Comments
I Assist parent/guardian to schedule a meeting with school guidance counselor/social worker to identify available supports within the school that may
address the child's behavioral health and/or substance abuse needs and improve the child's educational functioning

= B. Child does not need support (2.9. Student Assistance Program (SAF) for behavioral health or substance abuse)
I™ statement does not apply

™ True
E I False

I” Consult with Department of Human Services Office of Behavioral Health about the child's behavioral health and/or substance abuse needs
™ Other{briefly describe)

Comments

CYF Additional Comments *=

Saval [lErEiea] | acproval | [instrictionsl [icsnesil]

1. Click the + sign to expand the Need for Accommodations in School node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.
i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.

Generate General and Special Education/Disability Accommodation Screen form

1. After all applicable Nodes have been documented, click the [Save] button to save the screening.
2. Change the Status, at the top of the page, to ‘Sent to Provider Supervisor’ to submit the
screening for provider supervisor approval. Once reviewed, the provider supervisor will select
‘Approved by Provider Supervisor’ and the screen will become read only for the provider and the
CYF caseworker and supervisor will be responsible for final approval.
i. TIP: The CYF Caseworker/Supervisor has the ability to deem the screening as incomplete.
If the status is changed to ‘Incomplete — Send back to Provider’ an alert will be sent
to the provider caseworker and supervisor notifying that changes need to be made to
the screen. Once changes are made, the provider caseworker must send it back to
the provider supervisor to restart the approval workflow.
3. To generate the General and Special Education/Disability Accommodation Screen form,
click the [Preview] button.
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4. Click the printer icon located in the top left corner of the PDF popup screen. =
5. Click the [OK] button.
i. TIP: This form generates in a PDF format, which cannot be edited. If
modifications are required, they must be made on the Educational Screening
screen in KIDS.

For more information...

For assistance, please contact the Allegheny County Service Desk at servicedesk@alleghenycounty.us or 412-350-4357 (Option 2 for DHS). To
access the Self Service Tool go to http://servicedesk.alleghenycounty.us.

This Job Aid and additional user materials are located on the DHS Amazon site at http://dhswbt.s3.amazonaws.com/KIDSJobAids/index.htm
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