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IRES Job Aid—Overturning the 302

Overturning 302

in IRES Application

This is a guide to assist hospital users in the steps for overturning a 302 in the IRES application. It
is important to remember that a 302 is a legal document and you MUST enter the exam overturning

the 302 if the physician has found
treatment.

that the patient is not in need of emergency involuntary

The following steps will only work if the petition is IN PROGRESS. If the Petition is already
COMPLETE, you must call our office at 412-350-4457 and state you are attempting to overturn a
302 that has already been completed.

Part VI—Physician Exam

The patient is severely menlly disabled and in nesd of reatment, He/She should be admirted 2 faclity desianated by the Caunty
jod of réatment not @ @xczed 120 hours.

P
a2 Phys
By checking this ing Fh i/hes Authorzed Represenistive ceries e necessty of Involuntory Commitment and agrees that » Notfimtion of
Mereal Feah Semmitment (ACT 77) for generstad it the ormaon providas hers 2y the Emriing Bryasn o Harhet Frire Represerane
grees that hisfher endorsement of <1 Sarves a2 an Endorsementof the ACT 77 farm GEharaiad wih the nformaton harein (Recures in
S Tordan wih Secon (A9 Fontm o P he,
Offer of Voluntary Treatment
8y chegking thz b, the Eamining Fhvacian or isther autherized Represenaive smpes chythe pavent was offered Veluniary Tresmen: and explaned paents
Sahts. These rights sre describad In the Bil of Rl and the Paents Rights (Fort IV of the 302 Peion)
The Patientrefused to sign Voluntary Form
Fatient’s Comments
P
Tnappropriate for Voluntary Trea tment
By checang s b, the Bamining Prysican or isther Avthorizes patient s for elurtzry of the.
following reasons:

Examining Physician Examining Facility Arrival | ina tic S |Option Salected|
0| | I I I I
‘Save/Capture Signature
IPrehx | ‘;Dmmr\:arre‘ HMddIe Mame ‘ ‘:I:me‘ ‘ lSuH:x = )
“The sbove-named Eamining Phyzidan affirms thatthe patientarrived at ﬁ:[etd S redle” ﬂat?;’;aﬂ‘ — .
s TIP: If a physician Exam has already been completed and you
» are entering a 2" physician exam, you must hit NEW up at the
Fndings* . .
i gohere _ top of the page on Part VI. This will create a 2"? blank
L . . o o
T — physician’s exam for the information to be entered.
b

Please specify

® B. Tnvoluntary Commitmentis NOT required
The patient s notin need of emergeney invaluntary trestment, He shall be returned o a place which he shall reasonably designate,

Dispesition Statuss for the Client's Retition™

302 Convertad To A 201 Commiznert In Energency Room

302 Overturned In Emergency Room

Freview

1. Enter Examining Physician Information

a. First Name, Last Name.

b. Name of Examining Facility
c. Arrival Time (24 Hour Clock
d

Format)

Examination Time (24 Hour Clock Format)

2. Enter the Physicians Findings and Treatment Needed
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3. To OVERTURN:
a. Scroll down to letter B and click on the radio button
b. Then choose 'Disposition Status for the Client’s Petition’
i. 302 converted to a 201 Commitment in Emergency Room
ii. 302 Overturned in Emergency Room

Save/Capture Signature
4. You then Select

5. The Signature Screen will appear and you capture the signature as:
a. Sighed >

b. Paper Signed
TIP: If you select Paper Signed for the Signature, you

must upload or fax the overturned exam.

6. Hit Save Signature

2n
Examiner) Signed v] ‘ )
Sign Here
Signature Capture Date™
10/17/2016 | W\M

1 Doctor Robert {Physici;

7. You will now have an OVERTURNED Exam entered for the 302, but the petition is not complete.

8. TO complete the 302, you MUST go back to the Client Information Tab

10/17/2016 Overturning 302 Page 2 of 3



9

nformation, Referral & Emergency Services IRES Job Aid—Overturning the 302

Completing the overturned 302

302 Authorization Summary
ETITESTETITECTEYE  “Denom=s Half-Mandamry Fields
Client Information
| e—————er—
| [Christina
N Addres
©|meufg:||| O Approx. A
Date of Birth Apprax, Age®*
foovsses ¥ ‘ Gante sy
R | EE—
Edit
Rac Hei Wieight
Feet Inches || Lbs, e
Eyas Hair Calor
I Tv]
Selecr
Name of BSU BSU humber County Authorizing Commitment® Allegheny County Resident?*
[ [Aleghemy Courry i [re
Ples= specfy
L
Petition Criteriz Date™ Petition Expiry Date ks the patient being admited to this fadliny?
EEET e e
Name of Admitting Facility Admission t Uit Date Admission Number Admission Fioar
[ Kl = [ [ ]
Plea= =specfy
p
Comments.
£
Status of Forms
Please select the form you would like to view/edit from the list below, and dick the "Show" button, If you would like t view instructions on how to complete these forms,
Click this link: Insrrurions
@ -NorSwmrted 4 - In Progress & - Complet=d
[Client: Intormation KDTEST11 KDTESTi1  |SUPERUSER |[Eform =
O |Appliction & Ak (Part 1) KDTEST11 KDTESTI1  |SUPERUSER |EForm = ~
o] IAu:hnmatinn For Transportation Without Warrant {Part 1) EForm &
O [Warrant (Part 111} KDTEST11 KDTEST!1  |SUPERUSER |EForm =
O [patients Rights (Part Tv) KDTEST11 KDTESTi1  |SUPERUSER |EForm B
O |Actions Taken To Protect Patient's Interest (Part V) KDTEST11 KDTESTi1  |SUPERUSER |EForm =
O |physicanss i (Part V1) KDTEST11 KDTESTi1  |SUPERUSER |EForm .
O |Petition Transfer KDTEST11 KDTEST11 VA <
O |perition Rescind A WA o
QO |signature Log |_| WA A
Show semchUpload Form Preview 302 Form ml Compler= | Cancel Send Revision m CnBase Badk m Resuls

1. Click on Client Information

Complets
a. Scroll to the bottom of the screen and hit

For more information...

For assistance, please contact:

Information, Referral and Emergency Services Main Line:
412-350-4457

DHS Application Specialist Supervisor —Christina Matsook Christina.Matsook@alleghenycounty.us

You may also contact our service desk at 412-350-HELP OR

To access the Self Service Tool go to http://servicedesk.alleghenycounty.us
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