
You are now ready to 
add posts to your 
publication.

Click the "Add a post" 
button to begin 
adding posts.

Give your new 
publication a simple 
but descriptive name.

Select the Folder you 
want for your 
publication.

Don't choose
'organizations'

Click on 
"ADD NEW"
from the 
your 
publications 
menu.
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NOTE: You will want to add your folders before beginning to add publications. If you are using a system generated 
navigation menu you new publication will be displayed under the folder you have selected. If you have not 

selected a folder you publication will show up in the top level of your site navigation.
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