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YMCA SCHOOL-AGE PROGRAM 

PARENT HANDBOOK 
Revised June 2015 

 

 

The YMCA welcomes you and your children to the YMCA School-Age Program.  We feel our 

program will provide your child with a safe environment while offering a wide variety of activities.  

As you continue to read through this handbook, please familiarize yourself with the policies and 

procedures governing the School-Age Care.  If you have any questions, concerns or need further 

assistance, please feel free to contact us at 872-9922.  

 

 

YMCA MISSION STATEMENT 
To put Christian principles into practice through programs that build 

 healthy spirit, mind and body for all. 

 

 

GROWTH & DEVELOPMENTAL GOALS FOR STAFF AND STUDENTS 
The YMCA School-Age Care philosophy is that School-Age children need a safe, stimulating 

environment where they can develop in a positive manner.  Staff fosters this development by 

offering age-appropriate activities that include social, physical, creative and emotional 

opportunities for growth.  School-Age children are an integral part of the curriculum planning and 

implementation where they are empowered to help make decisions regarding the activities offered.  

An emphasis on character development is woven into each program with an emphasis on caring, 

honesty, responsibility and respect. 

 
 

Personal  Build self-confidence by doing your best in everything you do. 

                Raise awareness of how to maintain a healthy body and mind. 

 

Emotional  To be kind to others and to expect the same from them. 

                  To never hurt another intentionally. 

                  To encourage and support others. 

 

Intellectual  Broaden your knowledge through homework and special projects. 

                    Learn from others. 

 

Physical  Exercise and be part of some activity everyday. 

               To rest, relax and participate in some quiet activities everyday. 

               To eat healthy. 

 

Social   To work as a team member. 

            To spend time as an individual. 
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PROGRAM GOALS 
1. To provide quality care for children. 

 

2. To support and strengthen the family unit, focusing on: 

  * Improving communications among family members. 

  * Increasing their ability to work and interact together. 

              * Helping families to share their values with each other. 

              * Increasing their sense of community with other families. 

  * Helping families to improve their economic stability. 

 

      3.    To help children develop to their fullest potential, focusing on: 

  * Self-awareness, confidence and feelings of self-worth 

  * Interpersonal relationships 

  * Values development 

  * Academic achievement 

  * Physical skills 

  * Health and nutrition 

 

4.   To deliver the program in a positive YMCA environment of safety, support and care. 

* Creating an atmosphere, which provides care and understanding, student to student and 

staff to student. 

 * Maintaining that all children are safe and happy in the program. 

* Broadening the community, national and world understanding of children and parents 

including experiences that foster exposure to ethnic and cultural diversity.  

* Conducting the program in accordance with YMCA operating principles. 

 

5. To develop in spirit as well as body and mind, the YMCA School-Age Program teaches in  

a Christian environment. Although we will not be teaching doctrine, we will be teaching     

Christian values, such as caring, honesty, respect and responsibility. Prayers will be said   

             before snacks and meals. Age appropriate Christian songs and stories will also be used. 

 

This program believes children need and deserve love, affection and understanding.  Mutual 

respect among children and teachers may help the child with different aspects of the world around 

them.  Crafts and projects in the program will be used to stimulate the child’s creativity and 

develop fine motor skills. 

 

Our staff is here to assist you and your child in any way possible.  Please let us know of any 

concerns you have about your child or the program.  We are here for your family! 
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GENERAL INFORMATION 
 

TEACHING STAFF 
Our staff is trained in adult and child CPR as well as First Aid.  Staff  also attend continuing 

education workshops each year to keep updated and refreshed on techniques used to teach creative 

and innovative activities.  In the YMCA School-age Program, your child will be provided with 

superior care mixed with fun and educational activities.  

 

 

PARENT PARTICIPATION 
Parent participation is welcome at anytime.  We realize your work obligations may prevent you 

from being able to participate with our programs during regular business hours.   You can instead 

volunteer to bring in party supplies on special days, or help with one of our evening programs.  We 

welcome and encourage volunteers at any time. We also have a bi-monthly Family Night for the 

School-Age Program participants and families at the YMCA. 

 

PRAISES AND CONCERNS 
We love to hear from you.  Let us know when we are doing a great job.  Although no news usually 

means good news, it is still great to hear when one of our staff has gone above and beyond the call 

of duty.  Let us know and we’ll pass it on.  We also want to know if you have any concerns about 

your child’s time in our program.  We will do our best to address these concerns.  If you have a 

concern, feel free to talk to your child’s teacher or call the School-Age Program Coordinator or 

Youth and Family Director at the YMCA.  If you feel the coordinator or director is not addressing 

your concerns, you may contact the Executive Director.  During parent orientation you will receive 

a phone number for the site your child or children will attend. 

 

HOLIDAY CLOSINGS 
The YMCA offices and School-Age Program will be closed on these holidays.  Tuition is still due 

for these days. 

 New Year’s Day    Memorial Day 

 Thanksgiving Day    Labor Day    

 Christmas Day       

 

Christmas Eve and New Year’s Eve we will close at 12 PM. 

 

 

INCLEMENT WEATHER STATEMENT 
In the event of schools closing due to inclement weather, the YMCA will try to provide full day 

care for children whose parents must work.  Listen to WSOY or watch WAND for school closings 

and then contact the YMCA office to see if snow-day care will be provided.  A decision to provide 

full day services will depend on road and weather conditions and availability of  last minute space 

and staff. We reserve the right to close a site due to unsafe weather conditions for the safety of the 

students and staff. 
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CHILD PROTECTION LAW 
Please be aware that the Child Protection Law mandates the YMCA School-Age Programs to 

report to DCFS any “suspected” case of child abuse or neglect.  If a “suspected” case of abuse does 

occur and the offender is thought to be a parent, a report will be made to DCFS.  When there is 

“suspected” abuse and the offender is thought to be someone other than a parent, staff will also 

consult with the parents of the child.  For the child’s sake, we recommend that the child remain 

enrolled in the program throughout the Protective Service Investigation.  This may be their most 

stable environment during this time.  If parents have any questions or concerns regarding the Child 

Protection Law and the Program’s reporting guidelines, please speak to the School-Age Program 

coordinator or the Youth and Family Director.  A copy of the law may also be obtained from the 

YMCA office.  

 

 

RESTRICTED PARENT INFORMATION 
In the event of a court-ordered legal custody situation whereby either parent of the enrolled child 

has visitation restrictions; we must have in the child’s file a written and dated statement along with 

a stamped copy of your legal custody papers that have been signed and dated by a judge.  We must 

follow the law when it come to restricting a parent’s rights to information and access to their child.  

Unless we have court-ordered legal papers on file, parents will not be restricted.  In the event of a 

court-ordered legal custody situation whereby a parent is not allowed to pick up the child without 

the other’s consent, we ask that you state in writing that you have legal custody and the person 

(name and relationship) who does not have a legal right to pick up your child while in our care.  

The written and dated statement must be on file in the child center office along with a stamped 

copy of your legal custody papers, which have been signed by a judge. 

 

 

 

TUITION POLICY AND PROCEDURES 

 
ENTRANCE REQUIREMENTS 

1. A non-refundable registration fee of $30.00 plus a non-refundable first week’s tuition is 

required to register your child into any YMCA School-Age Program. 

2. After all completed registration forms, consent forms and fees are turned into the YMCA 

office; you will be notified as to your child’s earliest possible start date.  It takes a 

minimum of 48 business hours to process your application. 

3. Each after-school program has a limit on how many students can attend the program. In the 

event the program is full, a waiting list will be created. If we are able to add children to the 

program the first person on the wait list will be contacted. You will be given 2 business 

days to register your child before the next person on the wait list is contacted.  

 

Bus Policy  

       The School Age Childcare buses are on a very tight schedule. It is imperative that you 

communicate with the YMCA when your child is not going to ride the bus. The following fines 

will be added to your account for children the bus has to wait on. The YMCA is not responsible for 

any child until they are on the YMCA bus or in the YMCA program.  

 

1) Children who consistently run more than 5 min late to the bus will be given a $5 dollar fee 

for every incident after the parent has been given a verbal warning. 

2) Parents who do not inform the YMCA by 2:00 PM that their child will not be riding the 

YMCA bus that day will be given a $5 fee for every day the bus waits for their child at the 

school.   
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Busing behavior Policy  

It is the goal of the YMCA to bus students safely to and from  program every day. If your student’s 

behavior becomes a distraction to the bus driver, they may be removed from the bus route and the 

parents will be required to find alternative transportation to the program.  

 

IEP/ 504 PLANS 

In order to better serve all children, an IEP or 504 Plan must be submitted before your child is 

enrolled in any School-Age Program to help us assess and staff for any special needs that might be 

required. 

 

WITHDRAWAL & REINSTATEMENT REQUIREMENTS 

A one-week written notice is required to withdraw your child from our programs.  Notice must be 

sent to the YMCA Child Center, Attention School-Age Program, 220 W. McKinley Ave., Decatur, 

IL  62526.  If notice is not given, payment for that week’s tuition will be required. 

 

If your child withdraws from the program for 10 days or less, and then wishes to re-enroll, all 

missed tuition fees must be paid for reinstatement to take place.  Reinstatement will be based on 

space availability.   

 

Our program makes every attempt to make children feel welcome, safe and confident, but it is 

important to understand that children have the responsibility to conduct themselves with respectful 

and responsible behavior.  If a child indicates through behavior that he/she has individual needs 

that are not being met in our group setting, a parent or staff person may initiate a parent/teacher 

conference at which time a plan of action will be agreed upon.  If progress is not seen, a second 

parent/teacher conference will be held to either (1) discuss and plan for the future of the child in 

any of the YMCA School-Age Programs or (2) make the difficult decision that the child’s needs 

can not be met at this time in our program and assist you in locating appropriate alternative care.  It 

should be understood that tuition is still due for time missed from the program due to suspensions. 

 

Bullying Policy: The YMCA takes bullying very seriously and will not tolerate any form of 

bullying. In the event of a student bullying another student the YMCA will take actions listed in 

our discipline policy. 

 

 

FINANCIAL AID GUIDELINES  

See the YMCA Application for Financial Aid and Financial Assistance Policy for complete details. 
 

CCRS Program (Department of Human Services) 

Parents applying for assistance through Child Care Resource Services are required to complete a 

CCRS application and a YMCA Scholarship application.  Both applications must be turned in to 

the YMCA business office along with required income and education documentation prior to your 

child’s first day of attendance.  Tuition will be adjusted based on a sliding fee scale for eligible 

participants until CCRS approval is received.  Once approval is received, your account will be 

adjusted accordingly.  Parents are responsible to pay all fees not covered by CCRS.  Listed below 

is the formula used to determine the amount parents are responsible to pay. 

 

   CCRS baseline amount (daily amount CCRS pays)         Full Tuition 

 - CCRS assigned parent co-pay amount         - Amount CCRS reimburses YMCA  

 = Amount CCRS reimburses YMCA         = Amount due from parent 

 

DCFS Program 

Parents applying for assistance through the Department of Child and Family Services are required 

to submit to the YMCA a completed DCFS Services Application along with instructions from your 

caseworker regarding billing procedures.  Parents may not start bringing their child(ren) until all 

paperwork is completed and has official approval from DCFS.   
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Other Subsidy Programs 

The YMCA is willing to work with other subsidy units who will contract with us and make direct 

payments to us.  Families using programs that reimburse the family directly must follow the same 

payment procedures as full paying clients outlined in the parent financial agreement. 

 

TUITION GUIDELINES 

1. Please refer to your Tuition Schedule for your fees. 

2. Definitions of Care: 

a. AM Care is care provided on days when school is in session for the time period of 

6:30 AM until your child’s school starts for the day.  Children must be enrolled for 

a minimum of three days per week. 

b. PM Care is care provided on days when school is in session for the time period of 

your child’s school dismissal until 6:00 PM.  Children must be enrolled for a 

minimum of three days per week. 

c. SDO Days (School Days Out) are for days when school is not in session during the 

normal school year and full-day care is provided.  Your child may attend a SDO 

day for up to 10 hours per day. 

d. SDO Half Day is a day when school is only in session for the morning hours and 

children are let out before lunch.   

 

3. Tuition is due based upon your registration.  There will not be credits or refunds for days 

missed.  Additional fees will be added to your account if your child attends more sessions 

than registered. 

4. Tuition not paid by Monday of each week, will be considered past due and your account 

will be accessed a late fee.  Late fees will be charged to all accounts with remaining 

balances at 6:30 AM on every Thursday using the following fee schedule: 

a. Balances of $51.00 or more will be charged a $10.00 late payment fee. 

b. Balances of $50.99 or less will be charged a $5.00 late payment fee. 

5. Tuition not paid in full by the first day of the second week will be considered delinquent 

and your child will be dropped from the program until tuition is paid in full.  There will not 

be a credit for days missed due to non-payment. 

6. Refunds cannot be given for missed time due to illnesses, suspensions, personal days off, 

holidays or vacations. 

7. Our program closes promptly at 6:00 PM.  There will be a $3.00 charge for every minute 

children are not picked up by 6:00 PM.  In addition to the late fees, the local police 

department and/or DCFS agency will be called after 30 minutes of the site closing. 

8. Failure to notify the YMCA about your child’s PM absence from our before and after 

school program will result in a $5.00 Finder’s Fee (please see Missing Child Policy).   

9. Payments may be made in the following ways: 

a. In person with a check, money order, cash, Visa or Master Card at the YMCA 

reception desk between 7:30 AM and 5:30 PM. 

b. By phone with a Visa or Master Card. 

c. By automatic withdrawal from your Visa, Master Card or bank account. 

d. By mail. Please remember, if you are mailing your payment, it must be received         

by the due dates or late fees will be applied.  Mail payments to: 

 

YMCA Child Center 

220 W. McKinley Ave. Suite B 

Decatur, IL  62526 

Attention:  School-Age Program 

Please make your checks payable to the YMCA 

 

The YMCA is not a drop in service. This means we are not able to bill students for days attended 

and we are unable to be a pay as you need service.  The YMCA bills for days you registered for. 

This means the YMCA is unable to credit your account for days not attended. If your child will 

miss two weeks or more you may un-enroll your child from the program and pay the $30 
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registration fee when you re-enroll. Children with a back balance will not be allowed in the 

program until their balance is paid in full.   

 

 

PROGRAM POLICIES AND PROCEDURES 

 

 

TRANSPORTATION TO AND FROM SCHOOL 

Some of the children in our Before and After School program will be transported to and from 

school using YMCA busses.  Others will be transported using District 61 bussing.  Parents will be 

notified prior to starting about which transportation will be used for your child’s school.  Parents 

are required to contact their child’s school to make bussing arrangements if your child is being 

bussed by District 61 schools to and/or from our Before and After School sites.  It may take up to a 

week after the school has been notified for your child to be granted permission to ride the school 

bus.  The parent must provide transportation until such permission is granted.  The YMCA does not 

transport children to and from their homes.  Parents or an authorized person designated by the 

parent must transport children to our program from home, and then back home again. 

 

 

ARRIVAL AND DEPARTURE POLICIES 

Parents (guardians) are required to walk their child into the School-Age program site classroom 

and sign their child in.  Children should NEVER be dropped off at the door.  This is for your 

child’s protection and safety.    Parents (guardians) are also required to use their ID codes to sign in 

their children.  For safety and accuracy, children are not allowed to do this themselves.  If you are 

given an ID code, protect the code like you would your bank account code.  Since your ID code 

gives you authorization to pick up your child, sharing your code with others puts your child’s 

safety in jeopardy.  Make sure all of your authorized pick-up people understand this. 

 

Children will only be dismissed to responsible adults listed on the release authorization form.  

Again, this is for your child’s protection.  Staff will check for a picture ID and written authorization 

on all persons unfamiliar to them.  Anyone without proper authorization will be stopped from 

taking a child.  Parents will be called immediately if this occurs.  If you need to add or remove a 

person to your pick up list, ask for a Change of Information Form.  We can only make these 

changes after we have been given written permission given directly from the parent (guardian).  

We cannot accept changes over the phone because we can not be absolutely certain who is calling. 

 

If your child is participating in either a YMCA or school-sponsored program and needs to be 

dismissed to attend that program during the normal after school hours, a written release completed 

by the parents or guardians needs to be given to the appropriate personnel prior to the time of the 

event. 

 

In a situation where a person appears incapable of driving and adequately caring for your child, the 

child will not be released.  Staff will contact other authorized persons to pick up the child. 

 

 

ATTENDANCE POLICIES 

If your child does not attend a day of school or leaves school early for any reason, the child is not 

allowed to attend the Before and After School Program. 

 

 

 

HEALTH AND ILLNESS 

IMPORTANT: 

Call the YMCA School-Age Program office when your child is ill or will be absent for 

other reasons.  We need to know where your child is everyday for the child's own safety 

and accountability.  The SAC sites will then be notified of your child’s absence.  A sick 
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child is to be kept at home, for his or her own sake and that of others.  Many 

communicable diseases begin with cold-like symptoms.  A child is considered ill when 

he/she has the following: 

- An elevated temperature of 100 degrees or higher 

- Vomiting 

- An unidentified rash or a contagious rash 

- Diarrhea 

- Weepy and red eyes [could be conjunctivitis (pink eye) which is very 

contagious] 

- A communicable disease 

- Any evidence of head lice 

- Excessive cough and/or nasal discharge 

- Mouth sores 

- Any other symptoms that prevent your child from participating in the day’s 

activities 

The YMCA School-Age Program Teachers and/or Coordinator should be informed about 

the nature of any illness.  If your child has a communicable disease, tell us when it first 

appeared.  To return to the School-Age Program, a doctor's release stating that your child is 

no longer contagious must be shown to the program staff. 

 

If a child becomes ill while in our care, a staff member will contact the parents and request 

that the child be picked up.  Parents need to come immediately (within 30 minutes).  Until 

the sick child is picked up, the child will be isolated as much as possible. 

 

         

    WHEN CAN MY CHILD RETURN TO THE PROGRAM?  

1. The child’s temperature has been normal for 24 hours without 

Tylenol/aspirin/substitutes 

2. The child had been diagnosed as having a bacterial infection and has been on 

antibiotics for 24 hours. 

3. It has been 24 hours since the last episode of vomiting or diarrhea without medicine. 

4. Eyes are no longer discharging, and if pink eye, has been treated with antibiotic for 24 

hours. 

5. The rash has subsided or the doctor has determined the rash is not contagious. 

6. In the case of lice, children must be completely free of all nits to return.  Our center has 

a nit-free policy.  Staff will conduct head checks on all children returning from a bout 

of head lice before the child may re-enter the program. 

 

Handwashing = A Healthy Center 

 

Children and staff are required to wash their hands upon arriving at the center.  It is helpful if 

parents will assist their child with this task when they first arrive.  Children and staff will also be 

washing their hands before and after eating, after large motor and/or outside activities, before and 

after cooking projects, after handling a pet, after using the bathroom, and after wiping or blowing 

his or her nose. 
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MEDICATION POLICY 

Non-prescription medicines will not be given at the School-Age Programs.  Only prescription 

medicine in original bottles will be given at the YMCA School-age Program.  Prescription 

medicines must include the child’s name, prescription number, doctor’s name, administration 

quantity and time.  Parents must give all medications directly to the School-age staff and fill out a 

medicine consent form.  At this time, the medicine will be locked up out of the reach of the 

children.  At no time are children permitted to be in possession of medicines.  If your child only 

attends the afternoon Before and After School program, you will need to bring the medicine in the 

night before and give it to the staff. 

 

 

WHAT HAPPENS IF MY CHILD IS INJURED? 
If your child is injured, the staff will take the steps necessary to administer first aid and/or obtain 

emergency medical care if needed.  A written note will go home for all minor accidents.  In case of 

a medical emergency, the following steps will be taken, which may include, but are not limited to 

the following: 

a. Attempts to contact a parent or guardian. 

b. Attempts to contact you through any persons listed on emergency information 

form you completed for us. 

c. Administer emergency first aid. 

d. Call 911 if necessary.  The fee of this is the responsibility of the parent. 

e. Have the child taken to an emergency hospital in the accompaniment of a staff 

member, if possible. 

f. Please complete a change of information form if emergency contacts or primary 

physician information changes. 

 

 

 

 

 

 

  
PROCEDURES FOR MISSING CHILD BEFORE AND AFTER SCHOOL 

The following procedures must be followed in the event a registered child fails to check in at the 

Before and After School Zone after the dismissal of school or fails to immediately report to the bus 

at the dismissal of school.  The site teacher or bus driver will follow all procedures until the child is 

found while additional staff continues with the programming for the other children.  Then proceed 

as follows: 

 

1. Check with the school secretary to see if the child was absent from school due to illness or other 

reasons. 

           -If the child was present in school, then: 

 2.  Check with the child's teacher and ask: 

        -If he/she knows where the child is or did he/she see the child leave with friends, parents or 

another adult. 

-If child left with someone other than a parent, call parents at home or work to verify the 

child's absence for our program.   

        -If the child was not seen leaving with anyone, then: 

3.  Ask the child's teacher or secretary to page the child. 

-Start looking in the school and on the school grounds for the child.  Get help in this to speed 

up the search. 
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-If the child is found on school grounds, stress the importance of coming to the center 

promptly.  Talk to the parents at pick-up time about this. 

-If the child is not found anywhere on the school property, and no one knows where the child 

is, then: 

4.  Call the parents and notify them of their child's absence. 

         -Do they know where their child might be? 

         -If yes, then ask for a written note of excuse to be placed in the child's file. 

         -If no, ask them if they might know where the child has gone.  Some children may walk home 

and are at a neighbor, or they might go home with a friend.  Ask the parents to call the 

neighbor or friend's house. 

         -If the child is still missing at this point, or if the parents cannot be located, then:  

5.  Call the police and get them involved with the search. 

-No more than 30 minutes should pass from the moment school dismisses until the police are 

called. 

6.  Call the School-Age Program Coordinator or Youth and Family Director to inform him/her of 

the situation, and again when the child is found. If they are not available please speak with 

someone at the Courtesy Desk. 

 

 

PARENTS...It is essential you notify YMCA School-Age Program office if your child will not 

be present on a scheduled afternoon.  This will prevent unnecessary worrying about your 

child.   Failure to notify the YMCA about your child’s absence will result in a $5.00 Finders 

Fee.   

 

 

DISCIPLINE POLICY 

In order to provide all children in our program the safe, positive and enjoyable learning 

environment they deserve, we will be using a discipline plan that utilizes the following steps: 

 

Step 1:  The teacher(s) will give specific instructions of what the child is to do.  

Step 2:  The child will be given a reminder with a redirection consequence if appropriate   

  behavior is not followed.  The consequence will not be a time out, but a move 

  from the current situation to another situation  (ex:  If the child is throwing 

  blocks in block area the redirection will be to go to book area.  This is a quiet  

  area where the child can settle down). 

Step 3:  The teacher will follow through by redirecting child to the alternative activity.  If  

              the child continues with inappropriate behavior, he will be placed in a time-out.   

Step 4:  The length of the time-out is determined by the child’s age, one minute as per  

   the child’s age. 

Step 5:  If the child continues exhibiting inappropriate behavior, the office will intervene. 

Step 6:  If the behavior continues over an extended period of time the director will ask  

the parents to attend parent/teacher/director conference where an action plan will be 

agreed upon and put into action for the child. 

 

At any time, the Decatur Family YMCA may waive the disciplinary procedure and reserves the 

right to discharge any student without notice for misconduct. 

 

Praise and recognition of good behavior is utilized throughout your child’s day.  This will help 

children CHOOSE appropriate behavior.   

 

CONFLICT RESOLUTION:   
When children are having difficulties with each other, the staff will give the children involved 

reasonable opportunities to resolve their differences.  The staff will mediate with the children and 

supply them with problem solving techniques that will help them deal with difficult situations. 
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SWIMMING AND FIELD TRIPS    

Due to the nature of these events, appropriate and safe behavior must be used at all times.  Pool 

time and/or field trip time will be immediately taken away from a child who does not behave 

appropriately after being reminded of what is expected of him/her.  If a child loses pool or trip 

privileges for a future time, parents may be asked to make alternate arrangements for their child 

during these times.   

 

BUS REFERRALS 

Safe and appropriate behavior must be followed at all times while riding on all YMCA and district 

school buses.  Bus drivers need to have their full attention on the road at all times.  If a child is 

misbehaving while on the bus, they will receive a warning.  If the behavior continues, they will 

receive a bus referral notice and receive a 10-minute time out when they return to their program 

site.  Children, who receive a third bus referral in a sixty-day period, will be suspended from riding 

the bus for three attendance days and a parent conference will be set up.  In our Before and After 

School program, parents may opt to provide the transportation themselves or use alternate 

programming during those three days.  If a third bus referral is given during field trips, the child 

may not attend the next field trip.  Refunds will not be given for days missed due to suspensions. 

 

BATHROOM ACCIDENTS AND WITHHOLDING OF FOOD 

Children will not be disciplined for bathroom accidents while in our care and the use of the 

bathroom will not be used as a form of punishment.  The withholding of food or treats will not be 

used as a form of discipline.  However, if a child is using inappropriate behavior, they will be 

moved to a table away from the group. 

 

SEVERE CLAUSE 

Our wishes are to reach all children so everyone can participate in a happy, healthy environment.  

However, should a child be out of control or, in the judgment of the staff, jeopardizing the safety of 

the other children or him/her, he/she will be taken out of the group immediately, and a phone call 

will be made to the parent or guardian to have the child picked up as soon as possible.  After a 

conference with the staff, the child may return to the program.  If negative behavior continues, a 

parent/teacher conference will be set to elicit your help.  If it is deemed that your child is unable to 

behave appropriately in our program or that parents are unwilling to be involved in the correction 

of the inappropriate behavior, you will be asked to withdraw your child from the program.  If asked 

to withdraw your child, we will do our best to assist you in finding alternate care arrangements.   

 

YMCA SCHOOL-AGE PROGRAM ACTIVITIES 

 

The YMCA School-Age Programs provide a wide variety of activities unique to our program and 

will provide variety in your child’s day.  When signing up for our program, parents understand that 

PROGRAM RULES 

 Follow directions. 

 Keep hands and feet to yourself. 

 Stay in assigned areas with a staff person at all 

times. 

 Walk and talk quietly when inside. 

 Respect staff, others and their property. 

 Use good manners at all times using appropriate 

language and actions. 

 Violent games, toys and play are not allowed. 

 Honesty is always the best policy. 

POOL RULES 

 Food, drink and gum are not allowed. 

 Band-aids are not allowed in the pool.  If you have a cut 

or scrape, you must receive permission from the lifeguard 

before entering the pool.   

 Use the restroom before entering the pool. 

 Shower before entering the pool. 

 Locker rooms will be kept clean. 

 Horseplay is not allowed in or around the pool or locker 

rooms. 

 Do not jump or dive in shallow end of pool. 

 No spitting or urinating in the pool. 

 Swim tests must be administered before entering the deep 

end of the pool. 

 Always walk on pool deck. 

 Obey lifeguards and teachers at all times. 
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if their child cannot participate in any scheduled activity or event on any given day, you will make 

alternate arrangements for your child during this activity time.   

 

HOMEWORK TIME 

Each afternoon during the school year, children will participate in a 30-minute period to work on 

homework.  This is a good time for children to get started and/or complete any homework they 

have been given to do.  If your child does not have homework, he/she may read a book or practice 

school related skills such as spelling or math.  At the end of the scheduled homework time, children 

will be asked to put their work away so they can participate in the other scheduled activities with 

the group.  If there is time, children may return to their homework if they choose during free play 

times.  Children are responsible to bring their homework from school and use this time to work on 

their homework.   YMCA staff will remind children to do their homework, but parents are 

responsible for checking it over and making sure it is complete.  It is not the staff’s responsibility to 

go through a child’s personal belongings to check for homework assignments if a child says they 

do not have any homework.   

 

 

ARTS AND CRAFTS 

We believe that regular art experiences are essential to a well-rounded program that fosters 

creativity in children.  Statistics also show that children who have been exposed to the arts learn 

better in school.  Children should feel free to express themselves creatively through art and will be 

encouraged to do so through a variety of art media. 

 

 

FITNESS AND SPORTS 

Large motor games and activities will be scheduled daily to give the children an opportunity to 

expend their pent up energy. The program will have a mixture of  activities that will increase your 

child heart rate which will help them burn calories and help muscles develop..  We will go outside 

on all days that the wind chill is above 30 degrees or the heat index is below 100 degrees.  

Appropriate coats, hats, gloves, etc. need to be sent to school with your child when needed.  To 

avoid dehydration on warm days, children will be required to stop their play and drink water every 

20-30 minutes.  Unless weather becomes an issue we will spend at least 60 min a day outside 

playing. 

 

FIELD TRIPS  

Field trips will be a part of our scheduled activities.  We will try to schedule a field trip at least 

once a month during the school year.  For the safety and enjoyment of all, children will be expected 

to behave in an appropriate manner on all field trips.  If inappropriate behavior persists after two 

reminders, participating in the next field trip may be denied.  Parents will be notified of field trips 

through our regular newsletters and by signs posted at each site.  Please read these carefully.  

Parents should drop their children off 30 minutes prior to our field trip departure time in 

order for attendance to be taken and for bathroom breaks, etc.  Parents, who drop off children after 

we have already left for the field trip, must either bring their children to our trip destination or 

make alternate arrangements during that period.  Depending on the time of the trip, you may be 

asked to pick up your child from an alternate location instead of the usual pick-up point.  A 

nominal fee may be charged for field trips.  Please send cash with your child on the day of the trip.  

Do not add the trip fee with your tuition.  We must take the cash with us to pay for the trip.  Please 

send only the amount specified for the trip. 

 

SPEAKERS 

To help foster the awareness of our community and the world around us, speakers will be invited to 

come to our program from time to time.  Please let us know if you would like to be a speaker, know 

of someone who would be good as a speaker or know of a worthwhile field trip location.   
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COMMUNITY SERVICE PROJECTS 

We feel it is important for children to get in touch with their community and see how they can be 

good citizens to others.  Periodically, throughout the year, all children will be participating in 

community service projects with their host sites.  Watch your newsletter and posted signs at the 

sites for upcoming projects.  

 

 

CHARACTER DEVELOPMENT 

Your child will learn these values in our program to help affirm his/her promise to be of strong 

moral character and to be upstanding citizens in our community.  We will also be providing 

activities that help teach caring, honesty, respect and responsibility.  If a child makes mistakes and 

forgets the rules, as children will do, we often have the child ask themselves which character value 

they broke and how they can correct the situation.     

 

 

 

 

 

 

 

 

 

SWIMMING 

When school is not in session, the children will have opportunities to use the pool at the YMCA for 

open swim times.  Certified lifeguards will be monitoring the pools at all times.  YMCA staff will 

also be in the pool with the children.  Children will only be able to go into water depths that they 

have experience in.  The lifeguards will require children to take a swim test before they will be 

allowed into the deep end of the pool.  Float belts will be available for any child who feels 

uncomfortable in the shallow ends of the pool.  Children need to bring a backpack, swimsuit and 

towel on all swim days.  Make sure your child’s name is on everything. 

 

MOVIES 

Movies will not be shown at the YMCA Before or After School Program.   

 

BIRTHDAYS AND HOLIDAY PARTIES 

We would love to celebrate your child’s birthday.  Your child may bring in a special snack on this 

special day.  The YMCA staff must approve special treats and there must be enough for everyone.  

Treats brought from home must be store purchased and stored packaged to be served.   Special 

treats may also be brought in for scheduled holiday parties.  Watch for a sign-up sheet at your 

child’s site. 

 

TOYS FROM HOME, ELECTRONIC GAMES, WALKMANS, ETC 

These items should not be brought to any YMCA School-Age Program.  If they are brought in, 

they must remain in your child’s backpack.  Reminder:  The YMCA and site locations are not 

responsible for any personal items lost, broken or stolen. 

 

CHANGE OF CLOTHING 

Children should wear casual comfortable play clothes each day.  We will try not to limit a child’s 

activities because of the type of clothing worn; however, gym shoes or rubber-soled shoes are 

required for physical activities.  Please avoid sandals/flip-flops and open toed shoes, as these types 

of footwear can be a safety hazard for the children during outdoor activities such as group games 

and hikes.  Children need to wear inexpensive clothing and shoes that will enable them to play, 

experiment, run and learn safely and freely without worrying about getting dirty.  We do many 

hands-on activities that may be messy.  Children prone to accidents should have a change of 

clothes in their backpack in case of accidents.  If your child has an accident, we will send the soiled 

clothing home with you.  Please mark all belongings.  Unmarked clothes will be placed in the 

YMCA CHARACTER VALUES 

 
 Caring 

 Honesty 

 Respect 

 Responsibility 
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program’s “Lost and Found” for thirty days after which it will be discarded.  YMCA staff will not 

be responsible for lost items. 

 

Your child will need to bring a backpack everyday for their personal belongings.  Backpacks must 

be clearly marked with your child’s name. 

 

 

SNACKS 

Children will be provided with an afternoon nutritional snack and nutritious drink.  Children need 

to eat a good breakfast at home before starting their school day.  If this is not possible, you may 

sign your child up for their school’s breakfast program.  Please let the site teachers know so we can 

get your child to breakfast on time.  All snacks are served family style. Low fat milk is served at 

every meal as well as water.    

 

Children with special dietary needs need the coordinator's permission to bring their own snack into 

the center.  This snack must meet state nutritional guidelines. 

 

 

LUNCHES  

The Decatur Family YMCA will provide a healthy snacks and a nutritious lunch to anyone 

who has registered for the School Days Out Program or any half-day program when the 

school does not supply the students lunch. Students are not allowed to bring homemade 

lunch or snacks during the program due to DCFS licensing standards. 


