
DECATUR FAMILY YMCA 

Job Title: Assistant Child Care Teacher 

FLSA Status:  Part-Time 

Reports to: Child Development Center Director Revision Date:  8/9/2021 

POSITION SUMMARY: 

This position supports the work of the Y, a leading nonprofit committed to strengthening community 

through youth development, healthy living and social responsibility. Provides direction for the children 

in the classroom and supports the Head Child Care Teacher.  

ESSENTIAL FUNCTIONS: 

1. Display aptitude for working with children age 2-5 years old in a day care setting.

2. Responsible for assisting in the care and well-being, nurturing, and positive disciplining of the
children in the program.

3. Responsible for assisting the Head Child Care Teacher. This includes, but is not limited to:

following through with lesson plans (games, crafts, and activities), maintaining records (such as

attendance, time sheets), supplying classroom, maintaining a professional relationship with
parents, and maintaining communications with the Child Care Office personnel.

4. Requires active interaction with children including running, jumping, kneeling, exercising,
laughing, and sitting on the floor.

5. Staff are required to complete evaluations on the children in the program at least once per school
year and more often as necessary.

6. Staff should complete other jobs as assigned by their supervisor.

YMCA COMPETENCIES (Leader): 

Mission Advancement: Accepts and demonstrates the Y’s values. Demonstrates a desire to serve 

others and fulfill community needs. Recruits volunteers and builds effective, supportive working 

relationships with them. Supports fund-raising. 

Collaboration: Works effectively with people of different backgrounds, abilities, opinions, and  

perceptions. Builds rapport and relates well to others. Seeks first to understand the other person’s 

point of view, and remains calm in challenging situations. Listens for understanding and meaning;  

speaks and writes effectively. Takes initiative to assist in developing others. 

Operational Effectiveness: Makes sound judgments, and transfers learning from one situation to 

another. Embraces new approaches and discovers ideas to create a better member experience. 
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Establishes goals, clarifies tasks, plans work and actively participates in meetings. Follows budgeting 

policies and procedures, and reports all financial irregularities immediately. Strives to meet or exceed 

goals and deliver a high-value experience for members. 

Personal Growth: Pursues self-development that enhances job performance. Demonstrates an  

openness to change, and seeks opportunities in the change process. Accurately assesses personal 

feelings, strengths and limitations and how they impact relationships. Has the functional and technical 

knowledge and skills required to perform well; uses best practices and demonstrates up-to-date 

knowledge and skills in technology. 

QUALIFICATIONS: 

1. Must be at least 18 years old

2. Must be a high school graduate or have a GED

3. Prefer some previous experience in a preschool or day care setting

4. Must be able to provide 3 letters of references

5. Must be CPR and 1st Aid Certified, or complete training within 90 days 
of hire.

6. Must pass a Background Check

7. Must complete a Health physical and TB testing and renew every 2 years

8. Must complete Y work related trainings ASAP

*Child Abuse Prevention Training

*Y Orientation Training

*OSHA and Blood Borne Pathogens Training

*Sexual Harassment and Discrimination Training

9. Maintain 15 hours of in-service training per year as required by DCFS

10. Must have good organizational skills

11. Must possess good language skills

PHYSICAL DEMANDS: 

Sufficient strength, agility and mobility to perform essential functions and to supervise program 

activities in a wide variety of indoor and outdoor locations (depending upon the programs). 

Staff member’s signature Date 

Supervisor’s signature Date 


