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Introduction to Newspapers In Education 
 

 
Welcome to Newspapers In Education at The Oklahoman! We deliver daily digital 
newspapers and subject-based educational programs to more than 15,000 students 
a year, and we’re glad to count you among them. The electronic edition and archives 
of The Oklahoman, as well as our curriculum-based programs that your teachers may 
use, have a great deal to offer you as you progress through school. 
 
Here’s why you’re using our products digitally now. The electronic edition: 
 
• is an exact replica of the print newspaper, accessible in a technological way 

students prefer and engage in.  
 

 

• has reliable delivery – the paper is never 
late and never wet.  

  
 

• is environmentally responsible.  
 
• allows teachers and students to email, 

print and save articles.  
 
 

• has a search tool to quickly find people, places or subjects of study in the news.  
 
• can be accessed by many students at the 

same time, avoiding shortages of print 
copies.  
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How to Use the Electronic Edition 

 
1. Log in 

 
Visit nie.newsok.com/eedition. Then enter your school’s 9-digit state ID code or your 
school’s assigned username and password and click “Submit.” Ask your teacher for 
this login information. Your school must be signed up for access to the electronic 
edition and you must be at your school location for this to work. 

 
 
The following page will appear while the electronic edition loads. No special 
software or downloads are required. The electronic edition works best in Internet 
Explorer. 
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This is how the electronic edition appears on the computer screen. Click “Close” on 
the top of the left screen to expand the side with the newspaper page. 

 
 
2. Change pages 

 
There are several ways to change pages. One is to click the corner of the page. 
This works to flip pages backward as well. 
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Another is to click the yellow arrows. The plain arrows move forward and back 
one page at a time. The arrows with the vertical lines jump to the first and last 
pages of the newspaper. 
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The final way to change pages is to type the number of the page you want to 
view. You must include the letter of the section, such as 2A or 6B. Press “Enter” on 
your keyboard to move to the page number you typed. 

 
 
3. Change sections 

 

The table of contents is helpful for changing sections quickly. Begin by clicking 
“Contents” and then “What’s Inside?” 
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Click the small arrow to the left of “Front page” to collapse the menu bar. 

 
 
Now, select the section of the newspaper you want to view. 
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From here, you can click on a story in the expanded table of contents to jump 
directly to a specific article, or close the left window and browse the section. 

 
 
The other way to change sections (and pages) is by selecting “Page Thumbnails” 
to see a small image of what appears on each page of that day’s newspaper. 
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You may also notice an option called “Featured Pages.” This usually shows the 
thumbnails of the front and back pages of the newspaper. 

 
 
4. Change viewing modes 

 

Now we’ll look at how you can change the zoom and appearance of the 
electronic edition. To zoom in or out, click the  buttons. (Remember to click 
“Close” if the left screen is still visible, in order to expand the side with the 
newspaper page.) 
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Or, you can make the page fit the screen vertically or horizontally, according to 
your preference, by selecting the  buttons. 

 
 
Or, you can view the newspaper pages side-by-side as if the newspaper is opened. 
To toggle between a single-page and double-page view, click the  buttons. 
You can also still toggle between zooming in and out. 
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The electronic edition also can be viewed in full screen mode. Switch to the full 
screen view by clicking the button in the lower right corner. 

 
 
This is how the full screen mode appears. Click escape (ESC) on your keyboard to 
return to the regular screen view. 
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5. Read stories 
 
Stories can be read by single-clicking or double-clicking on them. A single click zooms 
in on the story. This will allow you to read the story quickly and is useful when 
browsing articles for information. However, it does not allow you to use special 
features. Keep reading to see everything you can do with the double-click option. 

 
 

Double-clicking opens the story in a new window. 
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There are two viewing preferences in this screen: “Text” and “Paper.” The latter 
option shows the article as it appears in the newspaper. The “Text” option shows 
the article in the following plain text format. 

 
 

If you are reading in the paper layout and the story has a jump – or continuation 
to another page – click “SEE (STORY NAME)” or “Continue.” Note that if you 
happen to open a short promotion from page 1A to a story on the inside, you also 
will have to click a link to get to the full story. 
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6. Special Features 
 

Besides navigating the newspaper electronically, The Oklahoman’s electronic 
edition has special features that would not be possible with a print copy. 
 

Articles can be emailed, printed, saved and shared with these buttons in the article 

window: . 
 

The email button opens this window. 

 
 
The print button opens this window. 

 
 
The save button opens this window. This will bookmark the story in the web 
browser. 
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The share button opens this drop-down menu. 

 
 
The first two options open windows to http://digg.com and http://delicious.com. 
You may want to use these if you are already a member of these services, but they 
are not essential for using the electronic edition. 
 
The “Copy Link to Clipboard” option will open the following window. Click “Allow 
access.” Then you will be able to paste the link in a document. 

 
 

You also can translate stories into Spanish by clicking the  button from 
inside an article window. Keep reading to see the steps required to translate stories 
into other languages, or jump to page 20 to skip these steps. You can close the 
article windows when you are done by clicking “Close” in the upper right corner of 
the windows. 
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Translating stories into other languages can be done, but requires additional steps. 
Because The Oklahoman utilizes Google Translation, Google has added a drop-
down menu of other languages, even though our software currently only 
supports the Spanish translation within the electronic edition window. 
 
To translate to a language besides Spanish, begin by viewing the article in the 
English plain text mode. Then select the text and copy it (Ctrl+C on the keyboard 
or right-click then “copy” with a mouse). Click “translate.” 
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Now click “back to translate.” This will take you to the Google translation page. It 
will navigate you away from the electronic edition. 

 
 
Here, you can paste the text of the article and translate it into different languages. 
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This is how your results will appear, with the translated version on the right. 
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If you have navigated to the Google translation page, return now to the electronic 
edition. Another special feature of this digital version is the ability to electronically 
search for articles with certain keywords. Begin by clicking “Search,” next to “Contents.” 

 
 

Then use the following diagram to guide you through your search. You can: 
-Enter keywords to search for. 
-Choose to search “This issue” or “All issues,” which will search the past week. 
-Choose whether to search articles, advertisements, pictures, or all content. 

  
Hit “Enter” on your keyboard or click the spyglass  button to perform the search. 
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You can use a basic search such as “Russia” or “legislature.” Searches are not case 
sensitive. Your search terms will be highlighted when you open articles from the 
results list. 
 

The following advanced search tools will be useful for some types of searches. 
 

• Multiple words: Searching for Russia government will return more refined 
results than Russia. Be careful not to refine the search so much that your results 
are limited. 

 

• Asterisk: The asterisk is a wildcard that replaces any number of characters. A 
search for legislat* will return results for legislature, legislator and legislative. 

 

• Question mark: The question mark replaces a single character. A search for spa? 
will return results for spam, span, spar, spas, spat and spay. Multiple question 
marks can be used. A search for s?a?? will return results for slats, spade, stain, etc. 

 

• Quotation marks: Adding quotation marks will search for a set of words as a 
phrase. A search for heart disease will return stories that contain both words, 
but a search for “heart disease” will only return stories where both words 
appear next to each other. 

 

• Or: Entering <OR> between words will generate a search where not all words 
have to appear. Using the same example as above, a search for heart <OR> 
disease will return results of stories about heart disease as well as stories about 
the heart, but not about disease, and about disease, but not necessarily of the 
heart. Note: The operator <AND> may be used, but is not necessary. The 
search function assumes multiple words should be included. 

 

• Not: Entering <NOT> will eliminate stories with a certain word. For instance, a 
search for “postal service” <NOT> “Oklahoma City” will return stories about the 
postal service that do not mention Oklahoma City. 

 

• Near: Entering <NEAR/n>, where n is a number, between words will find 
stories where the two words are within that number of words of each other. A 
search for modern <NEAR/3> art will return results like “…modern museum of 
art.” The n value can go up to 9. 

 

• The operators that use the <   > format cannot be used inside quotation marks. 
A search for “economic analysis <NEAR/5> Washington” will return no results. 

 

• Parentheses, however, can be used to group logical operators, much like a 
math formula. The search “economic analysis” <NEAR/5> (Washington <OR> 
“Wall Street”) <NOT> Madoff is a valid, though narrow, search. 
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There also are special features that apply to the whole newspaper, not just specific 

articles. Selecting the save  button from the main screen allows you to download 
the entire paper as a PDF, save it for offline browsing or bookmark it in the browser. 

 
 

7. View previous dates 
 

The electronic edition also allows you to view the previous seven days of 
newspapers without switching to the archives. Click “Back Issues” to see the covers 
of the previous week’s newspapers. Click any cover to open a recent newspaper. 
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How to Use the Archives 
 
 
All schools have complimentary access to The Oklahoman’s electronic archives thanks 
to Devon Energy. The archives provide access to more than 2.2 million pages in 
37,000 issues of the newspaper dating back to September 25, 1901. 
 

1. Log in 
 

Visit nie.newsok.com/archives. Then enter your school’s 9-digit state ID code and 
click “Submit.” Ask your teacher for your school’s code to log in; it is the same code 
you used to view the daily electronic edition. 

 
 

The following screen will be the first to appear. Select “Broadband Connection.” 
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2. Search 
 
There are two ways to search the archives. One is through the “Browse Archive” 
page, which provides for a more basic search if you know which date(s) you want 
to view, or through “Advanced Search.” 
 
To browse by issue, start by clicking “Browse Archive” on the left. 

 
 
To browse the archives by issue, use the panel on the left. Enter the year from the 
drop-down menu first, then the month, and then the day. 

 
 
 

2       1 

3 
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To browse the archives by thumbnails, use the panel on the right. To enter the 
dates for your date range, click the small  button to the right of the blank space. 
Use the box that pops up to select the dates. 

 
 
You may then select a specific day of the week if you know what day of the week 
you want to view. The archives will search all days of the week unless you change 
this selection. 
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Finally, you can choose to view the pages by “Cover” or “All pages.” The archives 
default to showing “Cover,” or the front page of every newspaper in the date 
range you choose. Changing the selection to “All Pages” will show the thumbnails 
(small images) of every page in every newspaper in the date range you chose. 
 
Click “Go” to perform your search. 

 
 

Click the forward arrow to view additional thumbnails. Then click any thumbnail to 
open the issue of the newspaper you wish to view. 
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The other way to search is with an advanced search. Click “Advanced Search” on 
the left menu bar. 

 
 

Type your search term in the top box. The same advanced search terms that may 
be used in the electronic edition (page 21) also may be used in the archives. Also 
take note of your other options. You may choose to: 
-Search articles, pictures, advertisements, or all content. 
-Select a time period, including searching a set length of recent newspapers, such 
as “Last Month,” searching a specific date range, or searching by decade. 
-Change how you want the archives to sort your results. 
 

The “section,” “author,” “page label” and “publisher” field options are not 
recommended for school searches. 
 

Click “Go” to perform your search. 
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Click the forward arrow to view the next page of results, or a number adjacent to 
the arrow to jump farther ahead. 

 
 
Click directly on the story you want or on the word “Article” in the darker green 
bar in order to open it in a new window. Alternatively, click on “Page” to open the 
whole page on which the story appears. 

 
 

3. Explore stories 
 
Here is an overview of the options from the page view. 
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First: Sections. There may be no options here for newspapers from older years. 

 
 
Second: Page. Change the size of the page on the screen or print an image of the 
page. You also can use the  buttons to zoom in and out. 
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Third: Features. Jump to the next issue or previous issue. As in the daily electronic 
edition, the arrows to the right will turn the page. Unlike in the daily electronic 
edition, clicking the corner of the page will not. 

 
 
Open a story by clicking once on the article image. 
 

 
 
Following are the options once a story has been opened in a new window. 
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Article: This drop-down menu allows you to email, print and save the article, and 
jump to the continuation of the story. The email and print options also appear in 
buttons to the right. You also can continue reading stories that jumped to a second 
page by clicking “Continue.” 
 

 
 
 

View: This drop-down menu allows you to read the story as it appeared in the 
newspaper or in “quick view” mode (plain text, only for articles since September 
2001). It also allows you to view additional information, which may be especially 
helpful when writing bibliographies. 
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Notes 
 

 

 
 

 

 

 

 

 

 

 

 

 

 


