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This Handbook provides information on parent/student rights and responsibilities at College Pathways.  It also 
contains policies and procedures intended to promote the safe and effective operation of College Pathways as 
we, a team of parents, students, and staff, pursue Excellence with Honor.  Parents, students, and staff should 
read the entire Handbook. This handbook is also available online at collegepathways.org. The administration 
and TCA Board of Directors reserve the right to modify this Handbook, as necessary, to promote the safe and 
efficient operation of College Pathways. 
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Program Overview 
The Classical Academy 

Mission Statement 

 
The Classical Academy exists to assist parents in their mission to develop exemplary citizens, equipped with 
analytical thinking skills, virtuous character, and a passion for learning, all built upon a solid foundation of 

knowledge. 
 

College Pathways 

Mission Statement 

 

• Honoring, trusting, and respecting student choices 

• Transitioning students seamlessly through high school to college 

• Funding free college tuition through Pikes Peak Community College 

• Ensuring safe and supportive learning environments 

• Launching students into meaningful careers 

• Inspiring students to live with purpose 
 

College Pathways 

History 

 
College Pathways was started in the fall of 2009 as a partnership between The Classical Academy (TCA) and 
Pikes Peak Community College (PPCC).  Mr. Mark Hyatt, president of TCA, and Dr. Tony Kinkel, president of 
PPCC, designed the idea and facilitated its development by fostering a unique and productive relationship 
between the two schools.  College Pathways opened with approximately 150 7th-12th grade students, 40 of 
whom were college ready. The school offers pre-collegiate courses (junior high and high school level) in a 
hybrid online format, while also providing dual enrollment options for early college courses at PPCC. College 
Pathways is located on the PPCC Rampart Range Campus property to facilitate an innovative program for home 
schooling families desiring a pathway to college level courses for their college ready high school students.  We 
are excited about the future and look forward to serving our home school families as we “Bring the College 

Journey Home”. 
 
 

College Pathways 

Philosophy & Goals 

 
Academic Program – College Pathways is a TCA school to help parents provide their children quality part-
time or full-time educational options augmented with free early college tuition for college ready students.  
College Pathways is specially designed to build on the educational experiences received at home, for grades 7-
12. 
  
The goal of College Pathways is to retain the essence of home education while expanding opportunities of 
advanced education and career preparation at an affordable price.  College Pathways honors the community of 
home educators by valuing the personal sacrifice, the commitment and the responsibility of those parents who 
are actively engaged in their child’s education.  College Pathways extends individualized, affordable, and 
hassle-free advanced education choices to students in a way that retains the values and hard work home school 
families have invested. 
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Enrollment Goal – College Pathways is uniquely positioned to offer both part-time and full-time online course 
options for families who are seeking academic excellence.  College Pathways is delivered in the following 
ways: 
  

•••• Grades 7-8 include hybrid online course options to prepare students for high school content. 

•••• Grades 9-12 includes College Pathways course options for both part and full-time students to earn high 
school credits through a hybrid online model combining weekly classroom sessions with online 
instruction. 

•••• College Ready Students  - Students qualify for dual enrollment college level courses at Pikes Peak 
Community College (PPCC).  College ready students can earn high school credits toward a high school 
diploma as well as free college credits on their college transcript. 

“What qualifies a high school student to be college ready?”  

 

Athletics – College Pathways does not offer an athletics program. 
If a student attending a high school that does not offer athletics wishes to participate in athletics in Academy 
District 20 (ASD20), they must apply for athletic participation placement through the ASD20 central office. 
 
The following guidelines are helpful, but decisions about placement and participation rest with ASD20: 

♦ ASD20 resident students who have never been placed on a high school team roster will participate at 
their neighborhood high school.  

♦ Junior High or Middle School participation does not determine high school placement. 
♦ ASD20 resident students will participate at their school of residence, attendance, or assignment, 

depending on which sports are offered at which schools. 
♦ Students who have previously been placed on a team roster at a public high school (including The 

Classical Academy) will continue to participate at that school. 
♦ Non-ASD20 resident students who have never been placed on an ASD20 high school team roster will 

participate at a school assigned through the ASD20 placement lottery. 
♦ In the event that a student is assigned to a school that does not offer a particular sport, then that student 

will enter the ASD20 lottery and be assigned to another school for that sport. 

 

Co-curricular – Because College Pathways is not designed to be a comprehensive high school, College 
Pathways does not have performing arts programs such as band or choir.  However, students interested in these 
activities can participate at their home public high school programs.  Non CHSAA (CO High School Activities 
Association) regulated after-school clubs, such as theatre, rock climbing, tennis club, Latin, creative writing, 
and others will be available at the TCA North Campus. 
 
Facilities – The College Pathways campus is co-located with the Rampart Range Campus of Pikes Peak 
Community College.  College Pathways has designed an educational experience with unique scheduling 
flexibility and college & career preparation in a safe and supportive learning environment.  College Pathway’s 
facilities have been constructed to support student access to a seamless and tuition-free transition plan from high 
school to college. 
 
Parental/Community Involvement – To provide maximum opportunities for continued parental involvement 
in the education of their children.  College Pathways is designed to support the educational goals of the home by 
providing effective educational opportunities that facilitate the transition to college level courses over time. 
 
Public Relations – College Pathways has established and maintains a positive working relationship with TCA 
through communications and associations among our constituency and with the community. 
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Character – College Pathways provides all students the opportunities to hear and respond to the standards of 
virtuous character and to apply those standards in their lives. 
 
Staff – College Pathways employs staff members who are mature, academically prepared, and professionally 
skilled.  College Pathways hires teachers who are ethical role models, love children, and who work to build 
positive relationships. 
For College Ready Students:  College courses are taught by Pikes Peak Community College.  Instructors 
hired by College Pathways who are new to TCA will be trained under the same Instructional Philosophy 
models as all other regular TCA classroom teachers. 

 
Our Philosophy:  The authority and responsibility for education of children belongs to parents. The school is a 
supplementary agency commissioned to support, not to supplant; to complement, not to compete with; and to 
reinforce, not to replace, the home. 

♦ Role modeling and values imparted as a result of classroom interaction have a significant effect on 
students. 

♦ A well-defined structure of discipline is imperative to the development of children.  Discipline, 
tempered with love, will produce freedom and encourage virtuous character. 

♦ Children learn by the way we live, not just by what we say. Walking what we talk is critical to the 
mission of the school. 

 
 

Calendar 

TCA’s College Pathways Calendar is available at the College Pathways office and at 
http://collegepathways.org. 
 

Hours Of Operation 

College Pathways begins pre-collegiate classes (junior high and high school level) at the TCA East campus at 
7:45am and ends at 4:10pm.  Students may be dropped off no earlier than fifteen minutes before class, unless 
they have previously arranged for the use of the CP Success Center for tutoring, or have arranged a meeting and 
are under the supervision of a staff member.  PPCC college classes meet mornings, afternoons, and evenings. 
 
Students are expected to leave immediately after school unless they are involved in an after school activity 
under the supervision of a staff member. Prompt pick up by parents is necessary and expected by the school 
staff to insure safety.  College Pathways students must be under supervision of a staff member while on the 
TCA East Campus.   
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Enrollment and Registration 
 

Enrollment   
 

Enrollment in College Pathways is offered to home school families who have secured a place on the College 
Pathways waiting list on a space available basis.  To add a student to the College Pathways waiting list, please 

go to:  www.tcad20.org and click on Enrollment, then Home School Options Waitlist Application, where you 

can begin our enrollment process and download relevant forms. 
   

Required Actions To Secure Initial Enrollment  
 

The following general registration guidelines can be found on the TCA website:  www.tcad20.org , click on 
College Pathways, and then click on the link Registration Guidelines. 
 
The following steps indicate the general registration process for both pre-collegiate (junior high & high school 

level) and college level courses at College Pathways. Some students may have a schedule that is a combination 

of both pre-collegiate and college level courses. These students must complete both registration processes 

below. All steps must be completed in the order listed below.  
 

To qualify for college level courses, a student must take the Accuplacer college entrance exam or have achieved 

qualifying scores on the ACT or SAT Exams.  Incoming juniors must be college ready in either Math or English, 

and incoming seniors must be college ready in BOTH Math and English.  

 

** All students must be on the TCA Home School Option Wait List to participate in this program. 
Go to: www.tcad20.org > Enrollment > Home School Options Wait List Application 

 

Pre-collegiate Course Registration (junior high and high school level courses):  
 

1. “Offer to Request Classes” letter will be emailed home and needs to be completed and returned 
toTCA Registrar, indicating course preferences. (TCA Registrar contact: Kara McIntyre, 

kmcinty@asd20.org  488.6286)  
2. College Pathways will create & verify student schedules with families via email and phone  
3. College Pathways will follow up by email to each family directing them to register with Academy 
District 20, and complete a Notice of Intent to Homeschool form (for part-time students only).  
(CP contact: Steve Wright swright@asd20.org; 719-487-2001, Mary Perez mperez@asd20.org, 719-

487-2002 or Rollie Stoneman rstoneman@asd20.org, 719-487-2004)  

 

College Level Course Registration: College registration must be completed in this order:  
 

1. Apply to PPCC online and obtain a student “S” number and PIN  
2. Apply for College Opportunity Fund (COF) online  
3. Take Accuplacer college entrance exam – keep a copy to bring with you to your College 
Pathways appointment.  Appointments are not necessary to take the Accuplacer test. It is highly 
recommended to attend a free Accuplacer Prep Workshop prior to testing – for workshop details, call 

502.3444. Tests are administered in PPCC test centers and take approximately 2 hours to complete. 
Students please bring a photo ID and social security number on testing day.  
4. Select Classes – make an appointment with College Pathways to select classes. Please contact Mary 
Perez at mperez@asd20.org. Please bring a copy of Accuplacer results and high school transcript.  
5. Complete required Concurrent Enrollment Form for free tuition option (dual enrollment). College 
Pathways will provide this form and both student and parent will complete and sign the form during the 
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College Pathways appointment. Wait for verification that PPCC student record holds have been 
released.  
6. Do not register online.  Complete a PPCC Registration Form for PPCC college classes. College 
Pathways will provide this form during advising. 
7. Turn in both Concurrent Enrollment and PPCC Registration Forms to PPCC Admissions Office.  
8.  Register with Academy District 20 as a TCA College Pathways student; complete a Notice of 
Intent to Homeschool (if part-time).  D20 registration guidelines will be emailed to you by the TCA 
Registrar:  Kara McIntyre,  kmcinty@asd20.org 488.6286) 

  

Add-Drop Policy 

College Pathways offers two types of classes 

• Hybrid junior high and high school classes offered on the College Pathways campus 

• Concurrent enrollment classes offered at Pikes Peak Community College (PPCC) 
 
Students may request schedule changes until the conclusion of the second week of class. After the second week 
of classes, students may not add or drop classes for the remainder of the semester. Students may drop a year-
long class at the semester break only with the written permission of the Principal of College Pathways. Students 
who drop a class after the second week of class will receive a failing grade in the course. Students who are 
concurrently enrolled at PPCC must conform with the add drop policies of the college. 

 

Notice Of Intent To Home School 

Colorado State Home School Law requires parents to provide written Notice of Intent to Home School 14 days 
before starting home schooling and annually thereafter; for part-time students. This notice can be filed with any 
district in the state. There is no requirement to use the local school district’s forms. A generic Notice of Intent 
to Home School form can be found on the College Pathways website at www.collegepathways.org or you 
may contact your district’s administrative office to secure their Notice of Intent to Home School form. This 
notice needs to be filed prior to the start of school each fall for each child. 
  

Colorado Home School Law  

For review of requirements, Colorado State Home School Law can be accessed through the Colorado 
Department of Education’s website: http://www.cde.state.co.us/cdeedserv/homeschool.htm. A summary of the 
law is also available on the Home School Legal Defense Associations website: 
http://www.hslda.org/laws/analysis/CO.pdf. 
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Student Rights and Responsibilities 
 
 
Public school students have certain rights guaranteed by the constitution and laws of Colorado as well as the 
United States of America. These rights are not co-extensive with the rights of adults, because the school is a 
special setting. The courts have recognized that school officials need flexibility to be able to control student 
behavior in the schools and at school activities. In 1995, the Colorado state legislature passed a law providing 
that school officials can discipline students for actions that occur off-campus—even on weekends or during the 
summer—if the actions pose a threat to students or staff at the school. 
 
Along with student rights come student responsibilities. In most cases this means, “Follow the rules.” The rights 
of all others in the school environment (students, staff, teachers, administrators, guests and visitors) are 
protected when students exercise responsibility and follow the rules. In the wake of the Columbine tragedy, 
students are also asked to be responsible for letting an adult know if they are aware of other students who are 
planning to harm themselves or others in the school or community. This is not “ratting out” on friends or being 
a “snitch, tattle-tale, ‘narc’, etc.” –it is responsible citizenship that could save lives, including the life of the one 
reporting. 
 
Academy District 20 philosophy states, “the school environment should be positive, physically safe, and 
intellectually stimulating.” The rules and regulations at College Pathways are designed to protect all students’ 
rights. They are set up to control and, if necessary, discipline those individuals who do not respect the rights of 
others.  They also help to ensure a positive learning environment and to ensure every student’s right to an 
education. Always doing the “Right Thing,” at the “Right Time,” for the “Right Reason” will help protect each 
student’s rights and will help them be successful students and citizens at TCA. 

 

School Etiquette 

General Conduct 

College Pathways places a great deal of emphasis on the character development of each student. Progress is 
most often recognized by outward actions toward others. With this in mind, students are expected to 
demonstrate an attitude of respect for their peers as well as adults, whether teachers, school staff, or visitors. In 
addition, respect for the property of another is expected. This includes school property and the personal effects 
of others. 
 

Online Etiquette - Guidelines for Distance/Hybrid Learning 

When posting to a forum, think of it as a prepared speech: 

• Use formal and proper language 

• Use correct grammar and spelling 

• Stay on topic 

• In “live” chats, feel free to use informal, yet still respectful, language. 

• Review twice, send once 

• Please refrain from forwarding virus warnings, chain letters, jokes, or any other inappropriate materials 
to classmates or instructors as per District 20 Guidelines. 

• Please avoid language that may come across as strong or offensive 

• Respect each other’s privacy and always ask for permission before giving out contact information 
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Students’ Rights 

Right to Seek Change 

Students and parents are encouraged to participate in or seek change in the operation of TCA in a variety of 
ways. Parent informational nights are held during the year to provide information and seek input from parents. 
Parents may also serve on committees formed to provide advice to the President, the Principal, Director, or the 
Board of Directors. Individuals may also provide direct input to staff members. It is TCA policy to attempt to 
resolve situations at the lowest level. Therefore, if a situation involves an individual teacher or staff member, 
that person should be contacted first before elevating the issue to the Director, Principal, President, and finally 
the TCA Board of Directors. 

Right to Be Free From Discrimination 

College Pathways policies provide that students will not be discriminated against or denied the benefits of 
educational programs or activities based on any student’s race, gender, religion, ethnicity, national origin, age, 
or disability in any TCA program or activity. If any student believes that he/she has been discriminated against, 
notify the Director.  If the issue has to do with a disability, also notify the TCA Special Education Department. 

Right to Free Expression 

Students have a limited right to free expression. This right is found in the First Amendment to the United States 
Constitution. In the classroom, this means that they may express their opinions orally or in writing. Outside of 
the classroom, at school, on the bus, or at school activities, students also have a limited right of free speech. The 
limitation on this right to speak is that such speech must not create a material and substantial disruption to the 
educational process or harm someone’s reputation, or create a clear and present danger to others. In addition, 
the First Amendment does not protect speech that leads to unlawful action; nor does it protect obscenities. 

Right to Free Association 

Students are generally free to associate with, join, and participate in groups of their own choosing. However, 
any group, whether school-sponsored or not, that engages in activities which interfere with the rights of others, 
or which disrupt the educational environment of the educational process, may be subject to disciplinary actions 
by the school officials or appropriate law enforcement agencies. 

Right to Peaceful Assembly 

The First Amendment to the United States Constitution allows students of a school to peacefully assemble on 
the school grounds. However, such assembly must comply with attendance rules and procedures as well as 
building regulations.  

Right to Individual Dignity 

Each and every person is entitled to be treated with respect and dignity regardless of her/his race, color, 
ethnicity, religion, gender, social status, disability, or age. The dignity of each individual is best served when all 
concerned--students and school personnel alike--treat one another as they would like to be treated. In particular, 
sexual harassment and bullying behavior are not tolerated in TCA schools and at school activities, nor is such 
behavior tolerated on buses or at bus stops.  

Right to be Free From Sexual Harassment 

Sexual harassment is defined as sexually oriented remarks, behavior or jokes that make you so uncomfortable, 
for a significant period of time that you consider not coming to school, or a particular class or activity. 

Right Not to Be Bullied 

Bullying is any written or verbal expression, physical act, or gesture that is intended to cause another person’s 
distress. It can be direct or indirect. Direct bullying can be physical in nature, such as hitting, kicking, pushing, 
or choking, or it can be verbal, such as name-calling, threatening, teasing, etc. Indirect bullying is subtle and 
may be difficult to detect. It can take many forms such as social isolation, intentional exclusion, making faces, 
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staring, obscene gestures, manipulating friendships, etc. Students need to report any bullying actions to an adult 
such as a tutor, teacher, or director.  

Rights Relating to Search and Seizure 

The Fourth Amendment to the Constitution of the United States protects citizens from "unreasonable" searches 
of their persons or property by the government, and against "unreasonable" seizures of their property. School 
authorities may use specially trained dogs to do a "sniff search" of your automobiles that are parked on school 
property. When there is "reasonable suspicion" that a particular student has violated school rules or a law, a 
search of a student's person or property can be initiated by school authorities.  

Right to Privacy in Your Student Records 

The school maintains important files of information on each student. Students and their parents or guardians 
may review those records with reasonable advance notice to the school. Parents have the right to challenge any 
educational record on the grounds that it is inaccurate or misleading. School officials may obtain access to 
student records for educational purposes. All individually identifiable educational information is confidential 
except for “directory” information. Directory information includes the student’s name, date of birth, place of 
birth, participation in officially recognized sports and activities, height and weight (for athletic teams), dates of 
attendance, degrees, and other honors awarded.  

Conduct/Behavior Expectations 

College Pathways behavior expectations and policies are designed to help establish a safe environment, free 
from material and substantial disruptions for all students, parents, staff, and visitors.  College Pathways expects 
that students will conduct themselves so as to comply with all school rules; learn and assume responsibility for 
their behavior; and obey the directives of school authorities. Repeated failure to follow rules or frequent 
displays of a poor attitude towards College Pathways, TCA, and/or PPCC transcends simple rules violations and 
become character issues of a serious nature. 
 

1. Students will be expected to show consideration for their teacher and their classmates at all times. 
Students are expected to cooperate using traditional standards of behavior and conversation. This 
includes referring to elders as “Ma’am” and “Sir,” especially when being corrected in any way. 

2. Respectful communication should occur if students have any questions regarding teachers’ instructions. 
There should be no talking back or arguing with teachers or staff. Prompt and cheerful obedience is 
expected. Requests from the teacher should not have to be repeated. 

3. Weapons of any kind, such as those used for martial arts, knives, and firearms, as well as drugs, tobacco, 
alcohol, pornography, and water guns are strictly prohibited on the school grounds and at all school 
activities. The intent of the individual will be considered for any items considered dangerous but not 
listed above. 

4. It is important that parents be respectful and courteous about disturbing teachers after school hours. 
Attempts should be made to schedule appointments during regular school hours, unless the teacher has 
posted evening office hours. Please make appointments with teachers as needed. 

5. Students are not to bring skate boards, radios, personal cassette tape players, MP3 players, or personal 
CD players to school or to school functions except with special permission from a teacher or school 
administrator. Students may not use school tape players, CD players, MP3 players and/or radios to listen 
to popular music while at school. Students are not to be playing games or taking pictures with their cell 
phones during school hours.  Internet may be used only with prior written consent of the parents and 
then only for schoolwork. 

6. Students will be held responsible for damage done to school property, including textbooks. Actual 
replacement or repair costs will be assessed. Hardback textbooks must be covered with a book cover.  

7. Public displays of affection are not permitted at school or school activities. 
8. Students should eat or drink in designated lunch areas only. Students may not chew gum at school. 
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9. Students are expected to be aware of and avoid the off-limits areas of the building or grounds.  College 
Pathways students may not walk through the elementary side of the TCA East campus. 

 

Classroom Behavior: 

Students will be expected to: 

• Enter classrooms in an orderly manner. 

• Get to their desks and be seated and quiet when class begins. 

• Pick up any trash around their desks and help to maintain a neat classroom environment. 

• Refrain from throwing any objects in the classrooms. 

• Leave the teacher's desk, chair, computer, reference books, and white board undisturbed and untouched 
unless permission is given. 

• Keep their feet off desks. 

• Adjust blinds, rearrange desks, or open or close windows only with permission from the teacher. 

• Honor the classroom environment and will refrain from: 
a. Passing notes or asking others to pass notes. 
b. Talking while the teacher or other students are talking. 
c. Working on other homework assignments during class until the teacher has completed 

instruction, and until they have finished their current class-assigned work. 
 

Playground Rules 

College Pathways students are not permitted on TCA East Elementary playgrounds. 
 

Discipline 

 

Philosophy/Policy 

Taken from the same root word for disciple, discipline is established and maintained at College Pathways with 
the intent to "train" or "build into" the lives of students. For this reason the discipline procedures are progressive 
in nature. College Pathways employees desire to be fair, yet firm; loving, but not sentimental; and caring, not 
just "doing our job."   
 
The kind and amount of discipline will be determined by the teachers, and, if necessary, the administration. The 
discipline will be administered in the light of the individual student's problem and attitude. 
 
All discipline will be character-focused and based on traditional principles, i.e. restitution, apologies (public and 
private), swift punishment, no lingering attitudes, etc. The vast majority of discipline problems are to be dealt 
with at the classroom level. In order to maintain consistency, teachers meet together regularly to discuss 
standards and school policy concerning discipline. 
 
It is vital for parents and students to realize that maintaining an orderly atmosphere in the school and the 
classroom is critical to the learning process. As in all other areas of the education at College Pathways, love and 
forgiveness will be an integral part of the discipline of a student.  
 
Discipline is best maintained by those on the front line, the classroom teachers. Common sense being the rule, 
teachers are expected to uphold the spirit of TCA's discipline policy. Only major or serious offenses are referred 
to the administration. All office referrals require the administration to contact the parents.  
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Physical Intervention 

In dealing with disruptive students, any person employed by College Pathways may, within the scope of her/his 
employment, use reasonable and appropriate physical intervention or force as necessary for the following 
purposes: 
 

1. To restrain a student from an act of wrongdoing. 
2. To quell a disturbance threatening physical injury to others 
3. To obtain possession of weapons or other dangerous objects 
4. For the purpose of self-defense 
5. For the protection of persons or property 
6. For the preservation of order 

 
These types of reasonable and appropriate interventions do not constitute child abuse.  In addition, state statute 
allows teachers to touch students if it is to appropriately give emotional support or show affection to a child. 

Consequences For Breaking Rules/Law 

If a student violates the school rules or laws of the state or nation, he/she can be subject to discipline.  
Disciplinary actions encompass a variety of activities such as classroom consequences, counseling, suspension, 
and/or expulsion.  The teacher/principal may use these or other actions as deemed appropriate to promote 
expected discipline standards within the school. 

Removal From The Classroom 

Student behavior that interferes with the ability of the teacher to teach effectively or the ability of other students 
to participate in classroom learning activities may result in removal from the classroom.  If a teacher decides 
that removal is necessary, he/she will document the behavior leading up to the removal and send the student to 
the office.  An available administrator will review the circumstances and determine appropriate consequences. 

Administration Office Referrals 

Generally, only major, serious, or repeat offenses are referred to the administration.  All office referrals require 
the administration to contact the parents.  The following are example behaviors that will lead to a disciplinary 
referral to the administration: 
 

1.  Disrespect shown to any staff member. The staff member will be the judge of whether or not 
disrespect has been shown. 
2.  Dishonesty in any situation while at school. 
3.  Rebellion, i.e. outright disobedience in response to instructions. 
4.  Fighting, i.e. striking in anger with the intention to harm another person. 
5.  Obscene language or gestures. Students are expected to use appropriate language at all times. 

6.  Possession of a knife at school. 
7.  Habitual Disruption of the educational process. 
8.  Stealing: It is a serious violation of College Pathways philosophy and policy to take something that 
does not belong to you, regardless of value. Any student caught stealing will be subject to discipline by 
the school administration, including the possibility of expulsion. Included in any discipline will be a 
matter of restitution. Incidents of stealing will be handled on an individual basis, considering the prior 
behavior record of the involved student or students. 
9.  Vandalism:  A student involved in willfully damaging school property may receive a three-day 
suspension. A second offense may result in a five-day suspension and consideration for expulsion. The 
student will also be responsible for paying the costs to repair the damage. 
10.  Truancy:  A student who "skips" school (is absent without permission) at any time will be 
considered truant and will be issued an office referral.   
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11.  Harassment or bullying of College Pathways students, staff, or visitors:  Harassment includes 
verbal or physical interactions as well as gestures or any other action intended to intimidate or threaten 
an individual. 
12.  Cheating:  As exemplary citizens, College Pathways students are expected to maintain absolute 
integrity as members of the student body. All provable incidents of cheating will receive a zero for the 
paper, quiz, test, or assignment as well as an office referral. The following activities will not be 
tolerated: 

a. Copying the homework/classroom/online work of another student. 
b. Permitting a fellow student to copy homework/classroom/online work. 
c. Copying from another student during a test, quiz, or assessment. 
d. Looking at or possessing a copy of a test not yet taken. 
e. Use of notes or “cheat sheet” during a test unless permitted by the teacher. 
f. Plagiarism:  Plagiarism is any instance, whether intentional or unintentional, where a student 

includes non-original material in their work without giving credit to the original author.  Both 
intentional and non-intentional plagiarism is considered a form of cheating and is subject to 
academic and disciplinary consequences, including suspension. 

Consequences 

Any student who is a habitual offender of school rules, no matter how small the individual offenses will be 
subject to suspension and may be considered for expulsion. 
 
College Pathways does not permit the use of tobacco, drugs, alcohol, profanity, racial slurs, derogatory remarks, 
or gambling at school or any school sponsored activity. In addition, use of drugs or alcohol, sexual immorality, 
threats of harm to faculty, staff, or students during or after school hours and on or off campus will automatically 
result in suspension from school for up to five (5) days, and the student will be considered for expulsion. When 
expulsion is considered for any student, his/her behavior record for the school year and the nature of offense 
will be taken into account. In addition, any student who consistently possesses and shares with others a negative 
attitude toward College Pathways, faculty, or fellow students may be called on to meet in a disciplinary council 
with parents and administration. 
 
During the visit to the office, the administrator will determine the nature of the discipline. The administrator 
may require restitution, janitorial work, parents’ attendance during the school day with their child, or other 
measures consistent with College Pathways’ philosophy which may be appropriate. 
 
If, for any of the above or other reasons, a student receives discipline from the administration, the following 
accounting will be observed within either semester of the school year: 

1. The first time a student is sent to the administration for discipline, the student's parents will be 
contacted and given the details of the visit. The parents' assistance and support in averting further 
problems will be sought. 

2. The second disciplinary office visit will result in a conference between parents and administration. 

Serious Misconduct and Suspension 

Suspension from school is a serious step in the discipline procedure of TCA. It is used when other attempts to 
remediate a problem have been unsuccessful. Suspension may result from repeated violations of school rules or 
a single serious violation of school rules. The length of suspension is determined by the frequency or severity of 
the offense, and may be from a half day to five days in duration. After the first 3-day suspension, any 
subsequent suspension will automatically result in a consideration for expulsion. Certain offenses may receive 
automatic suspension without prior attempts at mediation. Any suspension requires parent contact with the 
administration prior to the student being allowed to return to classes. 
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If a student commits an act with such serious consequences that the administration deems it necessary, the 
office-visit process may be bypassed and suspension or expulsion proceedings imposed immediately. 
Examples of such serious misconduct could include acts endangering the lives of other students or staff 
members, gross violence, vandalism to the school facilities, violations of civil law, or any act in clear 
contradiction of TCA’s policies.  Furthermore, students may be subject to school discipline for serious 
misconduct, which occurs after school hours and/or outside school grounds. 
 
Some violations are more serious than others and could result in suspension, expulsion, or denial of admission.  
Students may be suspended or expelled for the following reasons: 
 

1. Willful disobedience 
2. Willful destruction of property 
3. Behavior on or off school grounds that is detrimental to the welfare of other students or staff 
4. Being declared “habitually disruptive” 
5. Repeated interference with the school’s ability to provide services to students 
6. Commission of a robbery or of an assault 
7. Possessing or bringing or using, or threatening to use a dangerous weapon (including knives) as 

defined in statute and policy 
8. Violation of the D20’s substance abuse policy 
9. Other serious or repetitive violations of school rules as determined by the Principals 
10. Violation of the D20 policy on immunizations 

Expulsion 

College Pathways will follow the District 20 expulsion policies and procedures for expulsion. This policy can 
be obtained by going through the District 20 office. 
 

Code Of Conduct 

Although the information in this section has been previously covered, it is District policy that each year students 
will receive a copy of the District 20 Code of Conduct.  The seriousness of these activities merits your close 
attention a second time.  

Code of Conduct - District 20 Policy 

The Director/Principal may suspend or recommend expulsion of a student who engages in one or more of the 
following activities while in school buildings, on school grounds, in school vehicles or during a school-
sponsored activity and in certain cases when the behavior occurs off of school property.  

1. Causing or attempting to cause damage to private property or stealing or attempting to steal private 
property. 

2. Commission of any act which if committed by an adult would be robbery or assault as defined by state 
law. Expulsion shall be mandatory in accordance with state law except for commission of third degree 
assault. 

3. Violation of criminal law which has an immediate effect on the school or on the general safety or 
welfare of students or staff. 

4. Violation of district policy or building regulations. 

5. Violation of the district’s policy on dangerous weapons in the schools. Expulsion shall be mandatory for 
carrying, bringing, using or possessing a dangerous weapon without the authorization of the school or 
school district, unless the student has, in good faith, delivered the firearm or weapon to a teacher, 
administrator or other authorized person in the district as soon as possible upon discovering it, in 
accordance with state law. 
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6. Violation of the district’s alcohol use/drug abuse policy. Expulsion shall be mandatory for sale of drugs 
or controlled substances, in accordance with state law. 

7. Violation of the district’s violent and aggressive behavior provisions within the suspension and 
expulsion policy. 

8. Violation of the district’s tobacco-free schools policy. 

9. Violation of the district’s policy on sexual harassment. 

11. Throwing objects, unless part of a supervised school activity, that can cause bodily injury or damage 
property. 

12. Directing profanity, vulgar language or obscene gestures toward other students, school personnel or 
visitors to the school. 

13. Engaging in verbal abuse, i.e., name calling, ethnic or racial slurs, or derogatory statements addressed 
publicly to others that precipitate disruption of the school program or incite violence. 

14. Committing extortion, coercion or blackmail, i.e., obtaining money or other objects of value from an 
unwilling person or forcing an individual to act through the use of force or threat of force. 

15. Lying or giving false information, either verbally or in writing, to a school employee. 

16. Scholastic dishonesty which includes but is not limited to cheating on a test, plagiarism or unauthorized 
collaboration with another person in preparing written work. 

17. Continued willful disobedience or open and persistent defiance of proper authority including deliberate 
refusal to obey a member of the school staff. 

18. Behavior on or off school property which is detrimental to the welfare or safety of other students or 
school personnel. 

19. Repeated interference with the school’s ability to provide educational opportunities to other students. 

20. Engaging in “hazing” activities, i.e., forcing prolonged physical activity, forcing excessive consumption 
of any substance, forcing prolonged deprivation of sleep, food, or drink, or any other behavior which 
recklessly endangers the health or safety of an individual for purposes of initiation into any student 
group. 

21. Violation of the district’s dress code policy. 

22. Violation of the district’s policy on student expression. 
 

Dress Code 

The Board of Directors of The Classical Academy has established the following policy: 
Student uniforms are an essential distinctive of the TCA academic culture, and wearing uniforms impacts the 
school positively by: 

1. fostering a distinct and positive “TCA Appearance.”  
2.  decreasing distractions.  
3.  increasing wardrobe equity.  
4.  supporting easy identification of visitors or strangers. 
 

Uniforms are mandatory for all TCA students. Wearing uniforms is intended to promote safety, improve 
discipline, and enhance the overall learning environment. Proper wear of the uniform also shows pride in 
oneself and in TCA. Students are expected to be in uniform throughout the school day. 
 
Uniforms must be worn during detention and on field trips unless the administration approves otherwise. 
Uniforms are not required for any evening or weekend activities unless specified by the administration or the 
activity supervisor. 
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Uniform items can still be purchased via the official TCA uniform store/vendor, and Dennis Uniform can be 
found in the same location as the previous Rosebuds Learning Apparel. 
 

Parent and Staff Responsibilities - Uniform 

Parents have the responsibility to ensure that their students arrive at school in the proper uniform. Within the 
school, the uniform dress code will be enforced by the classroom teachers, other staff members, and TCA 
administrators who will make final decisions regarding uniform/appearance issues. Cheerful, consistent 
compliance with the uniform policy by all students is expected. 

 

Consequences for Uniform Violations 

Uniform violations may be documented. After a warning has been given, a detention may be assigned for 
uniform violations. If a student violates the uniform policy in a manner that cannot be immediately corrected, 
the student may be asked to call her/his parent or guardian to bring appropriate clothing item(s) which will 
allow the student to comply with uniform policies. The student may be asked to remain in the school office until 
appropriate attire is brought. 

Policy Directive Approved: TCA Board 
Date: 9/1/2004 Updated: 8/1/2009 8/1/2010 

 

Uniform Wear Guidance 

Students must present a neat appearance. Uniforms are to be of an appropriate size/fit, they must be modest, and 
should be worn as intended by the policy. A student can be out of compliance for wearing non-approved items, 
or by wearing approved items in a manner that is sloppy, immodest or otherwise inappropriate. Appearance that 
is so conspicuous, extreme, distracting, immodest, profane, disrespectful, or odd in color or style that it would 
draw undue attention from an outside visitor shall not be allowed. 
 
College Pathways students who attend PPCC courses may wear modest clothing appropriate to the setting.  
While students who attend PPCC classes are not required to wear a uniform as such, College Pathways expects 
the spirit and intention of the uniform to prevail in clothing choices at all times.  Modest khaki slacks and 
simple polo shirts are examples of appropriate clothing selections that support the atmosphere of learning for 
College Pathways.  When on the TCA East campus for College Pathways classes, college students must be in 
TCA uniform. 

Pants/Shorts/Skirts 

Pants/shorts/skirts should not have any visible logos, be too tight or overly loose, have cargo pockets, or have 
any holes. They should be of traditional solid conservative color (navy, khaki, brown, black, or grey). With the 
exception of jeans allowed on Denim Week, denim may not be worn. The length of shorts will not be shorter 
than six inches above the middle of the knee, and the length of skirts/dresses will not be shorter than four inches 
above the middle of the knee. 

Shirts 

Shirts must be polo or Oxford dress style, they should not have any visible logos, be too tight or overly loose, or 
have any holes. Shirts should be a solid color that is not excessively bright, distracting, or stand out so as to 
draw undo attention. During the school day, shirts must be tucked in to a standard of neatness and modesty. In 
lieu of tucking, girls may layer their shirts.  

Sweaters/Sweatshirts/Jackets 

Sweaters must be a solid color that is not excessively bright, distracting, or stand out, they should not have any 
visible logos, and must be free of holes. Sweatshirts (hooded or not) and jackets with TCA-approved logos may 
be worn (including athletic team and co-curricular groups). Shirts worn under sweaters and sweatshirts must be 
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tucked. Student club and other student group sweatshirts or jackets are not permitted and no other outerwear is 
allowed during the school day. Under extreme and rare weather conditions, winter coats/jackets may be worn 
between the main building and the portables. 

Neckties/Belts 

Neckties worn with oxford dress shirts are optional. If worn, they must be of standard length and properly tied. 
Ties must be of coordinating colors and in good taste. Belts must be worn, and may not have spikes or metal 
protrusions, and must be of coordinating colors and in good taste. Buckles must be plain and not overly large. 

Footwear 

Footwear must be worn at all times, and should be neat, clean, and appropriate to an educational environment. 
Footwear colors must not be overly bright or distracting, and if socks or tights are worn, they must be a solid 
color without pattern. For safety reasons, footwear cannot have spiked heels or heels that are greater than 2 
inches in height. Shower/beach/athletic sandals and/or flip flops are not allowed.  

Hair and Accessories 

All students shall maintain their hair, mustaches, sideburns, and beards in a clean, well-groomed manner. 
Hairstyles must be a single natural color (natural colored highlights are acceptable), and cannot be so 
conspicuous, extreme, or odd in color or style (e.g. mohawks, faux-hawks, striped, etc.) that they distract from 
the classroom environment. 
 
If bangs are worn, they must be above the eyes in front. No hats, baseball caps, or scarves may be worn during 
the school day. 
Length of boys’ hair will be maintained as follows: Hair will be no longer than the bottom of the ears on the 
sides. Hair in back will be no longer than the bottom of the collar. 

Jewelry/Piercing/Tattoos 

All jewelry must be conservative, non-offensive, and not draw undue attention from an outside visitor. Girls are 
allowed two earrings and one cartilage ring/stud in each ear. No other visible piercing is allowed for girls, and 
no visible piercings are allowed for boys. Visible tattoos are prohibited for all students. 

PE Classes 

Approved T-shirts, shorts and footwear are required. The following are approved: 

• An official Titan’s PE shirt from Dennis Uniform, an approved TCA activity/sport t-shirt or any plain 
colored T-shirt. 

• Any plain P.E. shorts or official Titan’s P.E. shorts from Dennis Uniform. (P.E. shorts will be no shorter 
than four inches above the middle of the knee. 

• Any plain color sweats, sweat shirts or hoodies. 

• socks 

• clean athletic shoes 

Special Dress Days 

On rare occasion, student dress will be allowed to deviate from the above standards during specially designated 
dress days – see below. On these days student dress should stay within the general guidelines of modesty, fit, 
neatness, non-distracting, and non-offensive. 

 

Denim Week Guidelines (Second Week of Each Month) 

• College Pathways will designate one week of each month as Denim Week. Exact dates when students 
can wear denim clothing will be posted on the CP Bulletin Board and communicated via the College 
Pathways Newsletter. 

• All denim must be blue or black. Students may always wear an approved uniform instead of denim 
items.   
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• Pants: Blue or black denim jeans or blue denim shorts. 

• Pant Styles Not Allowed: Excessively tight or baggy jeans, jeans with holes or frayed hems, Cargos or 
Carpenters. 

• Skirts/Dresses: Blue or black denim skirts/dresses may be worn on Denim Days. As with uniform 
skirts, the hemline must not be shorter than three inches above the knee. 

• Shirts: Students will wear a uniform approved shirt with their jeans.  Students may also wear denim 
shirts, denim vests (over another shirt), or denim jackets.  Shirts must be tucked in according to the 
uniform policy.  Belts must be worn in belt loops. 

• Sleeveless or frayed shirts/jackets are not allowed. 
 

Casual Days 

On designated casual days students may wear any appropriate garment that is modest, non-offensive, without 
holes, and is appropriate for our school environment. Hats may be worn at the discretion of individual 
classroom teachers. 

Dress-Up Days 

On designated dress up days (typically involving sports or activities contests/performances), students may dress 
up (not down) from typical uniform standards. Note: Denim is never considered dressing up. 
Boys - Dressing up would include the following: dress slacks, dress shirts, ties, sweaters, sports coats, suits, 
belts, dark socks, dress shoes. 
Girls - Dressing up would include the following: modest dress slacks, skirts, blouses, dresses, suits, sweaters, 
belts, and dress shoes/sandals. Spaghetti straps are not allowed for girls. 

Two Hour Delays 

Periodically throughout the winter, school will be delayed due to inclement weather. Since it’s likely that some 
students may be required to shovel snow, scrape ice, push cars, etc., students may wear blue or black jeans. 
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Communication, Security, & Wellness 
 

Communication 

Communication between TCA and College Pathways families is very important and is accomplished through a 
variety of means:  

• Students will, from time to time, bring home school notices, forms, and information relevant to their 
education with College Pathways, TCA, or Pikes Peak Community College. 

• The Stride is the College Pathways newsletter from the director.  Pertinent information about College 
Pathways events and activities will be noted in this publication. It is posted on our website: 
collegepathways.org  

• The Titan Times, TCA’s school newsletter, is available on our website the first week of each month, and 
contains general information applying to any TCA family.  

• Regular class news will be forthcoming from individual teachers, posted online in the news section of the 
various course offerings, located at the Desire2Learn (D2L) webpage, our online learning management 
system.  Students and parents are provided D2L user login information and training early in the fall 
semester. 

• Parents are also required to establish a parent portal account through Infinite Campus, the district’s student 
information system. College Pathways will use the messenger feature of Infinite Campus to broadcast news, 
alerts, and other information.  It is a parent’s responsibility to maintain up-to-date email and contact 
information through the parent portal account in Infinite Campus. 

 
Fundraising 

Donations help to make up the difference in monies received from the State of Colorado for Charter School 
students. TCA encourages parents to be generous partners and contribute to our various development efforts.  
Various fundraising efforts sponsored by a number of groups within the TCA learning community are 
undertaken throughout the year. Parents are under no obligation to participate, but are encouraged instead to 
become as involved as they are willing and able.  Please see the “Letter of Understanding.” 

 
Conflict Resolution 

As parents, students, and school personnel, we need to commit ourselves to seek reconciliation with others 
when a wrong, perceived or real, has occurred. Specifically, if a parent has a concern about a class or 
teacher, the parent should meet with the teacher first. If necessary, a conference with the parent, teacher, 
and administration can be scheduled. If a parent/student has a conflict with another parent/student the parents 
and students should meet to resolve any differences or concerns. 
 

Visitors 

Parents are always welcome to visit the school. Visitation by other students, including friends and relatives, is 
not permitted without prior permission and young guests must be accompanied by an adult.   Please stop by the 
College Pathways office to sign in and get a name tag. 

Child Custody 

In most cases, when parents are divorced, both parents continue to have equal rights where their children are 
concerned. If any parent has a court order that limits the rights of the other parent in matters such as custody, 
records access, or visitation, please bring a copy to the office. Unless such a court order is on file with College 
Pathways, the school must provide equal rights to both parents. 
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Closed Campus 

College Pathways operates under a closed campus policy. Students must stay on the school grounds from the 
time they arrive at school until class dismissal or until they are signed out by a parent or guardian. Sign-outs 
should be done in the school’s main office. If a student arrives at school after the start time, the student should 
sign in at the main office and receive a pass to go to class.  Pre-collegiate College Pathways students are not 

permitted on the PPCC Rampart Range campus. 

 
Students who must leave school during the day due to illness or appointment must check out through the 
College Pathways office. The office should be informed through a note or telephone call on or before the day of 
an appointment. In order to maintain a safe environment, parents should come to the main office to sign out 
their child. When a student returns after an appointment, the parents should sign the child back in at the main 
office.  
 
Students, with parental permission, who leave campus and return during the school day, will be under College 
Pathways supervision while on the TCA East Campus.  Parents, not the school, maintain responsibility for the 
safety and welfare of students when they leave campus. 
 

Policy on Student Supervision 

 
Because College Pathways is a hybrid program, we do not require students to be on campus except when they 
are in a scheduled class, study hall, or tutoring session. 
Accordingly, we do not have the space or staff to supervise students except when they are in a scheduled 
activity. 
 
Students must plan their schedules so that they are arrive on campus no more than 15 minutes before the start of 
their first scheduled class, study hall, or tutoring session, and depart campus no more than 15 minutes after their 
final class, study hall, or tutoring session ends. 

Wheeled Items 

For safety and liability reasons, skateboards, scooters, in-line/roller skates, and skate shoes are not allowed on 
the College Pathways campus at any time, including when school is not in session.  

Pets 

For safety reasons, animals, including leashed pets, may not be brought to the school grounds unless they are 
part of the Canine Companion Program. 

Transportation  

Transportation of students to and from school is a parent responsibility.   

Carpool Compliance and Student Drop-Off  

Students, parents and others who pick up and drop off students are part of our carpool system.  There are special 
traffic rules for everyone who drives on campus, which are designed to maximize safety, convenience, and 
efficiency.  Some of the simple rules include: 

• Comply with all directions from Carpool supervisors and all rules of the Carpool system(s). 

• Never leave the vehicle(s) unattended in the Carpool line. 

• Walk only on crosswalks and sidewalks. 

• Plan to load and unload very quickly without opening trunks and without the driver exiting the vehicle. 

• Suggested drop-off for College Pathways students:  Park in west parking lot next to the athletic fields 

and allow students to use crosswalks to enter campus. 

 
Please remember…Carpool doesn’t build character, but it does reveal it! 
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Child Abuse 

 
NOTICE TO ALL PARENTS/GUARDIANS OF TCA STUDENTS: We are obligated by federal, state, and 
local laws to inform all parents-guardians of the following statutes concerning alleged child abuse and/or 
neglect: 
  
 1)  By law, the El Paso County Department of Human Services (DHS) has the prerogative to make an 
unscheduled visit to College Pathways and require that a student who is the subject of a child abuse/neglect 
report be interviewed during school hours without any obligation to notify the parents/guardians of the student 
or seek permission from the parents/guardians to conduct the interview;  
  
 2)  Legally, we also need to inform parents that any TCA employee who has reasonable cause to know 
or suspect that a child has been subjected to abuse or neglect is legally REQUIRED to report or cause a report 
to be made of such fact to the DHS immediately. Therefore, if a discussion between a TCA employee and a 
parent/guardian concerning a student leads the employee to a conclusion that there is reasonable cause to 
suspect that the student has been subjected to abuse or neglect, the employee is REQUIRED BY LAW to report 
the parent or guardian to the DHS immediately. 
 
If you have any questions about this, please contact your respective office (488-6261).  

Sexual Offender Database 

To obtain this information, parents can fill out a request at any police station. The cost is $10 for a single zip-
code or $15 for the entire city. 
 

Student Valuables 

Students should not bring large amounts of money, radios, MP3s, cameras, CDs, electronic games, etc. to 
school. At all times students are to keep track of glasses, watches, and other valuables. Students, not the school, 
are responsible for their personal property. If it is necessary to bring a valuable item to school, please bring it to 
the office for safekeeping.  
 

Lost And Found 

All coats, sweaters, etc. should be labeled with a last name and phone number in case they are lost. The lost and 
found will be located in the College Pathways office.  Items left in the lost and found over 30 days will be given 
to a service organization. 
 

Health And Wellness 

 

Health Office: 

The health office is available to students who are ill, injured or who have health concerns during school hours. 
The office is staffed by personnel certified in First Aid, CPR and Medication Administration.  The Illness 
Guidelines posted on the TCA website will be strictly followed regarding school attendance when a student 
shows symptoms of illness.  Students must obtain permission to visit the health room from their teacher, unless 
they have an emergent situation.  Students will be permitted to use the phone in the health office to call home. 
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Health Care Plans: 

Please submit a Health Care Plan if your child has any special health care need or medical condition.  This will 
assist the School Nurses and Health Paraprofessionals to provide the best care possible to your child while at 
school.  The Health Care Plans may be found on the TCA Website. 
 

Immunizations: 

Please refer to the TCA website for Immunization Requirements.  State law dictates that students are required to 
have certain immunizations for school attendance.  Please provide the school Health Office with an updated 
record of your child’s immunizations during the first two weeks of school.   Waiver forms are available for 
personal or religious reasons, or a physician may sign a medical waiver if your child is unable to receive 
immunizations.  Please contact your School Nurse or Health Office if you have questions regarding 
immunizations.  
 

Medications: 

Parents are encouraged to administer medication to their children outside school hours if at all possible.  
 
High School:  High School Students are thought to be mature enough to take their own medications, excluding 
controlled substances, as instructed by their physician and/or parent, unless determined by the nurse, a parent, or 
staff that this is not the case.  If there are questions, the nurse makes the final decision.  If a high school student 
needs assistance taking medications, or must take a controlled substance, parents must bring the medication in 
and leave it with the health office personnel who will administer it.  In this situation, parents must also pick up 
medications from the health room.  For safety reasons, they will not be sent home with students. A “Permission 
to Administer Medication” form (see page 33) must be fully completed and signed by the parent and a physician 
with prescriptive authority for each medication kept in the health office.  The medication must be provided in 
the original container with the student’s name on it or the labeled prescription bottle. Controlled substances 
include medications such as antidepressants, stimulants, antipsychotics, narcotics and anticonvulsants. 
 
Junior High:  Parents are expected to bring medications to school and leave them with health room personnel 
who will be administering the medications.  For safety reasons, no medications will be sent home with students 
in junior high.  ALL medications kept at school, prescription or non-prescription, require the completion of a 
Permission to Administer Medication form (see page 33).  This form must be signed by a parent and a physician 
with prescriptive authority.  In addition, the medication must come in the original container with the student’s 
name on it or the labeled prescription bottle.  
 

In fairness to those responsible for administering the medications as well as for the safety of your child, the 

above procedures must be strictly followed.   

 

The Following Procedure Must Be Followed For Drugs To Be Administered At School: 
 
Prescription Medications must come in the bottle dispensed by the pharmacy.  We suggest you have a bottle 
for school and a bottle for home.  The bottle label must include the following information: 
 

1.  Student’s name 
2.  Prescribing doctor’s name 
3.  Name of the drug, dosage, and the time the drug is to be administered 
4.  Prescription date 
5.  Date medication is to be stopped 
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Over The Counter Medications such as Tylenol, cough drops, and cold medications must be brought to school 
in the bottle or box in which they were purchased.  The student’s name must be written on the container, and the 
dosage must match the signed health care provider’s authorization.  Container will be kept in the main office. 
 
A District Medication Consent Form completed and signed by the parent /guardian and signed by the Health 
Care Provider with prescriptive authority must accompany each medication. The form can be found at 
www.asd20.org ; select Parents/Students; then Health Information and must include: 
 

1.  Student’s name 
2.  Name of medication 
3.  Amount of medication to be administered 
4.  Time medication is to be administered 
5.  Date medication is to be stopped 
6.  Permission for the school to administer the medication 
7.  For medications administered on an “as needed basis” the note must indicate the amount to be 

administered, the frequency, and the reason for giving the student the drug. 
 
No Medication Will Be Administered If It Comes In A Baggie, Plain Bottle, Envelope, Etc.  The parent will 
be called and the medication will not be administered. 

 
We feel that in fairness to those responsible for giving the medications, and for the safety of your child, these 
policies must be followed strictly.  This is not meant to inconvenience you, but to ensure the health and well 
being of all students.  Permission to Administer Medication Form (at end of the Handbook) must be 
completed. 
 

Student Services 

 

Students with Special Needs: 

TCA has full-time staff available to assist students with special needs.  Parents of students with special needs 
should contact the school office for referral to the proper staff member. 

Mental Health Services: 

TCA also has a full-time psychologist to provide a variety of mental health services.  Students/parents should 
contact the school office for referral to the psychologist. 
 

Telephones 

Messages and deliveries from parents are to be left in the office in order to respect the educational opportunity 
of all students. Students will not be called to the telephone except in emergencies. Students are not to use the 
telephones without express prior permission from a College Pathways staff member. This permission will only 
be given in extreme situations.  Cell phones cause significant disruptions to the learning environment.  
Therefore, all student cell phones must be turned off during the school day.  Students are only allowed to check 
their cell phones for messages between classes, during lunch, or after school.  Cell phones are subject to 
confiscation if: they ring during the school day, or if students are text messaging, playing games, or taking 
pictures. 
 

Hazardous Materials 

College Pathways follows District 20 Policy concerning asbestos and handling other hazardous materials. 
District 20 Policy is located on the D20 web site. To comply with state and federal rules, we have an Asbestos 
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Management Plan. If you wish to review the plan, please contact Kevin Collins, Chief Operating Officer, at 
484-0081. 
 

Libraries 

College Pathways students enrolled in pre-collegiate classes, can use the TCA North Secondary Library, but are 
not permitted to use the TCA East Elementary Library.  The TCA Secondary Library will be open from 7:30 am 
to 4:00 pm, Monday through Friday. The TCA North Secondary Library is to be used for research and book 
check-out, and not as a study hall.  College students may use any PPCC library. 
 

Internet Use 

In order to use the internet, students and parents must complete the Academy School District 20 Network User 
Agreement available online through Infinite Campus.  Students may use the Internet only with expressed 
permission from parents.  Internet usage agreements must be completed each school year, and are found online 
at the District 20 website:  www.asd20.org. 
 

Field Trips 

Occasionally, a field trip is planned as an enhancement to a particular class. All students must turn in a signed 
permission slip (and fee, if necessary) from their parents or guardian before being permitted to attend the field 
trip. Parents driving for field trips must have a form on file with TCA giving information on liability 
insurance—$100,000/300,000 Bodily Injury, $100,000 Property Damage—along with a copy of a valid driver's 
license and insurance declaration page (not the card you keep in the glove box) in order to drive on a field trip. 
Parents who do not get their form in to TCA at least one week prior to the field trip may not be eligible to drive. 
Security checks are also required for all parent volunteers.  Drivers must make sure that each student is in a 
separate seat belt. In some cases, District school buses may be used for transportation. Children younger than 
Kindergarten age are not permitted to ride on buses. Standard uniforms are to be worn on all field trips unless 
specifically announced otherwise by the teacher. 
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Academics, Testing & Tuition 
 
 

Graduation Requirements 

 
The graduation requirements at College Pathways are designed to prepare students for success in college and 
work.  The Board of Education believes that all students who graduate from District 20 schools should have a 
firm foundation in the core areas of English, world languages, mathematics, science and social science, and a 
comprehensive background in the fine arts, physical education and technology. To be prepared for post graduate 
careers or higher education, students should select courses which are related to their plan and are academically 
demanding. The course work outlined in this policy is the minimum required for earning a diploma; students 
should strive to challenge themselves by exceeding the requirements whenever possible in accordance with their 
post graduation goals. As students plan their four years of high school, school officials will work with them and 
their parents/guardians to complete a four year course plan. Counselors will review and update this plan with 
students annually.  
 
Graduation requirements are based on the number of units of credit earned in grades 9 through 
12. A unit of credit is defined as the amount of credit given for the successful completion of a unit of work as 
defined in the high school course handbook.  An academic unit, often referred to as a Carnegie unit, is 
equivalent to one full year of credit in a specific subject.  College Pathways awards one credit per semester for 
grades of D- and above; 2 College Pathways credits = 1 Carnegie unit.  Credit may be transferred to high school 
if students successfully complete high school level mathematics and world language courses while in the middle 
school. 
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A minimum of 50 units of credit shall be required for graduation from high school, and shall be completed 
while enrolled in grades 9 through 12.  Credit requirements are as follows for 2010 and 
2011. 
 

Graduation Requirements: 

English 8 

Science***** 6 

Health 1 

Mathematics**** 6 

Social Science*** 6 

World Language 2 

Core Electives* 6 

Core Total 35 

INTEGRATED SUBJECTS  

Physical Education 3 

Arts** 1 

Unrestricted Electives 11 

GRAND TOTAL 50 

 
* Core elective requirements include English, world language, mathematics, science, and social science.  
** Arts requirements include visual and performing arts 
*** Social Science requirements include two required credits of U.S. History and one credit of Civics 
**** All students must complete Algebra 1 and Geometry (either in middle school 
or in high school) 
***** Four of the six credits must be from laboratory science classes.  Specific requirements may be waived 
with the approval of the Principal led committee.  Appeals will be directed to the D20 Deputy Superintendent. 
 

Achievement Testing 

College Pathways will administer achievement tests including some state sponsored assessments.  Full-time 11th 
grade students must take the ACT in April.  Full-time 9th and 10th grade students must take the CSAP exam. 

 

Accuplacer Test (College Entrance Exam) 

 

What qualifies a high school student to be college ready? 
  
Colorado law requires that all students seeking entrance to a community college submit appropriate SAT or 
ACT scores, or be tested in reading, writing, and math to measure whether a student’s academic skills are at a 
college level.  High school students who have not taken the SAT or ACT and are interested in taking college 
level courses and participating in the dual enrollment program through College Pathways will be required to 
take the PPCC national open enrollment college entrance exam called the Accuplacer.  This test is an 
assessment of basic skills in English, reading, and math.  The test takes about 2 hours and is administered at 
PPCC.  PPCC offers Accuplacer preparation workshops and testing on a regular basis.  Contact the PPCC 
Testing Center for more information at 502-3380.  A suggested test prep review web site is: 
http://www.testprepreview.com/accuplacer_practice.htm. 
 
It is expected that all incoming juniors will test college ready in either English or Math and that all incoming seniors will test college 
ready in both English and Math.  All new college ready students are required to take a one semester elective, “On Course,” a college 
preparation and life skills class. 
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Reimbursement Of College Tuition 

The Classical Academy/College Pathways pays for students’ tuition in advance through the Colorado State 
PSEO program.  State statute requires that a student successfully complete college courses (grade of ‘C’ or 
higher) or students’ families are responsible for the tuition payment. 
 
Because TCA pays tuition in advance, students are required to successfully complete their college courses 
unless the College Pathway director notifies a family in writing that their student’s situation qualifies as an 
exception.  In the event that a student does not complete a course with a ‘C’ or higher, or withdraws the student 
and their family are required to reimburse TCA for the cost of the college course.   
 
TCA will require families to begin making payments within 60 days of the official grade notification.  TCA 
may choose to allow a family to reimburse TCA over a six month payment period with no interest.  In the event 
that a payment agreement is required the family will sign a payment agreement to TCA, which will be legally 
binding on both parties.  Any payments in default may be sent for collections to an outside collection firm and 
may affect a family’s credit rating. 
 
While a family continues to make payments as agreed, students may be allowed to continue taking college 
courses at the discrepancy of College Pathways administration.  Families who fail to make payments according 
to the agreement with College Pathways under this policy forfeit their right to take courses through College 
Pathways. 
 
 
College Pathways exists to provide a quality education of excellence. The following serve as guidelines for 
academic policy. 
 
College Pathways Faculty 

Faculty members at College Pathways are selected with great care.  Each is academically qualified to teach in 
her/his assigned teaching area.  Our staff has a heart for home schooling and we are available to help and 
support parents in any way.  Teachers can be reached by dialing (719) 487-2000 followed by their voice mail 
extensions. Extension numbers are assigned in the fall.  Other teacher contact information can be located on 
each course syllabus, found within the course offering in Desire2Learn, the online program used at College 
Pathways. If parents have questions or concerns during the school year, teachers are happy to meet at a pre-
arranged time during the day they are teaching.  Please call and arrange an appointment.  Parent messages are 
important and will be responded to promptly. 
 
Supply Lists  

Course supply lists will be made available online, indicating what your child will need to bring to school each 
class.  Please label all supplies with the student’s name, including sweaters, sweatshirts, coats, and jackets. 
 
School Issued Textbooks 

College Pathways will provide appropriate textbooks and other materials for the course(s) enrolled for both 
pre-collegiate and college classes.  All textbooks, both pre-collegiate and college level, will remain the property 
of College Pathways and should be returned at the conclusion of the school year (each semester for college 
courses) in good condition.  Books are to be covered with an appropriate book cover.  Damaged or lost books 
are the responsibility of the student to whom they were issued. Any book that is damaged or lost will be paid for 
by the student at full replacement cost. Under no circumstance should a student write in a textbook with pencil 
or pen.  Students, who wish to purchase their textbooks at the conclusion of the year, may do so by contacting 
the College Pathways main office. 
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Academic Help 

Teachers are committed to helping students succeed. Please check with individual teachers for office hours and 
availability for individual help, and make prior arrangements with teachers.  Students will have access to the 
College Pathways Success Center during the school day.  The Success Center will be staffed with tutors who 
can assist students in their course work.  Tutoring schedule is available on the TCA website.  Additionally, 
students enrolled in college courses at PPCC have free access to the PPCC Math Lab and Writing Centers 
which are staffed by PPCC instructors.  It is the responsibility of all students to self-advocate their needs and 
seek assistance when necessary. 
 

Grades 

Grades will be awarded according to the following scale: 
 
 

93-100 A 

90-92 A- 

87-89 B+ 

83-86 B 

80-82 B- 

77-79 C+ 

73-76 C 

70-72 C- 

67-69 D+ 

63-66 D 

60-62 D- 

Under 60 F 

 
 
Homework 

College Pathways courses will meet for either one 2-hour session per week or two 1-hour sessions per week, 
depending on the subject area.  This time is meant to allow for face-to-face time with the instructor and will be 
an important time for students to ask questions and clarify concepts.  These courses are not an enrichment 
program, but a core subject program with attendance, behavior, and homework policies to ensure student 
success.  College Pathways teachers provide initial instruction and guided practice on new skills and concepts 
during these class sessions. Completing weekly assignments at home is required for students’ learning success.  
Students are expected to complete assignments and support work each week by deadlines determined by each 
teacher, managing their own time at home.   
 
College Pathways students are held to high standards of accountability, responsibility, and diligence.  They will not be graduated into 
the next grade level until they have attained the level of competency to function successfully.  College Pathways is a college 
preparation program designed to provide college courses to high school students.  It is expected that all incoming juniors will test 
college ready in either English or Math and that all incoming seniors will test college ready in both English and Math. 

 
Academic Responsibilities 

Students: 

• Complete homework assignments neatly and on time. 

• Schedule time wisely to meet assignment deadlines. 

• Correct errors after a parent checks the assignment.  

• Attend school regularly and come prepared. 

• Get assignments when absent.  

• Ask for tutoring at the Success Center 
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Teachers: 

• Provide checkpoints for long term assignments. 

• Assign work for academic reasons to practice, reinforce, and master skills. 

• Communicate to parents regularly as needed. 

• Provide clear directions for assignment, format, and due date. 

• Contact teacher if assignments/homework seem too light. 

Parents: 

• Provide an appropriate place and atmosphere for homework. 

• Set aside adequate time during the week for homework to be completed. 

• Check assignments. 

• Have student correct errors. 

• Note difficulties experienced by student for teacher reference. 

• Contact teacher if time spent on homework seems excessive. 

Study Halls 

Study halls are provided to fill gaps in student schedules.  This time is supervised and roll is taken.  Students are 
responsible for bringing school work or reading material during this quiet time. 

Parent-Teacher Conferences 

College Pathways teachers work alongside families to support learning and development over time. Parent-
Teacher conferences are scheduled during fall semester. Parents are always welcome to set appointments with 
College Pathways instructors.  



2011-2012 College Pathways Handbook 

The administration and TCA Board of Directors reserve the right to modify this Handbook, as necessary, to promote the safe and efficient operation of College Pathways. 
 

Attendance & Participation 
 
Faithful attendance is an obligation of families attending College Pathways. One of College Pathways’ goals is 
to prepare students to be academically successful in college;  regular attendance supports that goal.  Parent 
support is essential for us to accomplish the mission. A quality education can only be provided to families who 
make attendance a high priority. At College Pathways, it is not simply a matter of assigning classroom reading 
or worksheets. Our instructional philosophy emphasizes an interactive teacher-student format. For these reasons 
it is very difficult for students who have missed classes to do make-up work comparable to students who were 
present. Parents are encouraged to plan family activities during scheduled school vacations and thereby receive 
the highest quality education College Pathways can offer. Whenever students are absent, the quality of their 
education as well as their classmates' education is compromised. The administration recognizes, however, that 
at times there may be a need for a student to be absent. The following guidelines govern attendance at College 
Pathways: 
 
To leave a message on the attendance line, dial 487-2000 and follow the prompts for attendance. Absences 
need to be called in to the Attendance Line for each day that the student is absent. 
 
Excused and unexcused absences: At College Pathways, 

we always excuse absences for the 
following reasons: 

Health matters, whether urgent or 
routine 

Court custody or proceedings 

Religious observances 

Funeral or memorial services 

Safety concerns usually related to 
weather 

School-generated trips or events 

we normally excuse absences for the 
following reasons: 

 

College visits 

Planned family travel 

Planned family events 

Unanticipated family travel 

Unanticipated family events 

Family Crises 

we normally do not excuse 
absences for the following reasons: 

Planned family travel not 
prearranged 

Planned family events not 
prearranged 

Missing class to complete 
assignments for another class 

Morning absences after late night 
travel 

Parents should notify the College Pathways office no later than 30 minutes past class start time to report absent students. Please call 
(719) 487-2000 and follow the prompts to the attendance line to report an absence.  Students are responsible for contacting their 
teachers (D2L email is most efficient) to determine what was missed in class.   

 

PREARRANGED ABSENCE 

When family need/activity results in a student's absence, daily assignments may be excused at the discretion of 
the teacher.  They may be encouraged to turn in required work and take any tests before the absence. In order to 
make a prior arrangement, a Pre-Arranged Absence Form (found on the College Pathways), must be 
completed, including parent, teacher, and administrator’s signature. The College Pathways office should be 
notified of these expected absences at least two weeks prior to the absence.  
 

* If a student has four absences in a class in a semester, his/her grade will be in jeopardy; the student may 

not pass the course and may not be given credit for the course.  A pre-arranged absence is still considered an 

absence and counts toward the overall total. 

 

NOTE:  When a student is absent for whatever reason, two steps need to be taken:  
     1) Parent must contact the front office to report the absence   
     2) Students must contact their teacher(s)  
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TARDINESS 

 
It is the responsibility of the student and their parents to ensure that students arrive at school on time each day. 
Tardiness to school or class creates a disturbance that disrupts the learning environment and is inconsiderate of 
others.  Students must be in their assigned classrooms at the time the class is scheduled to begin, or they will be 
counted tardy.  
 
Parents/Students will receive two "free tardies" per course, per semester. These provide for family emergencies, 
traffic accidents, etc. that may delay morning car pools. A third tardy in a class will constitute an absence.  Each 
tardy in excess of three will constitute an additional absence for that class.  For example, three tardies = one 
absence; four tardies = two absences; a fifth tardy = three absences.   
 

If a student has four absences in a class in a semester, his/her grade will be in jeopardy; the student may not 

pass the course and may not be given credit for the course.   
 
Tardies in excess of three, for whatever reason (excused or unexcused), will result in parent contact. If a student 
is late, the parent must call the office or sign the student in at the main College Pathways office.  The student 
will receive a “Late Pass,” which the student must provide to the classroom teacher.  The office will not 
distinguish "excused" or "unexcused" tardiness.  An “excused” tardy or absence, including pre-arranged 
absences, is still a tardy or absence and counts toward the overall total. 

 
1. Make up work: While missed work should be completed as early as possible to prevent falling behind, 

work missed due to an excused absence will be due no later than the next class meeting after returning to 
school.   

2. Missed Test: Pre-announced and scheduled tests, which are missed due to an excused absence, may be 
administered on the day the student returns to class. Students may be asked to take a sealed copy of the test 
home to be administered by the parent. 

3. Missed Quiz: Pop or unannounced quizzes due to an excused absence will be made up at the discretion of 
the teacher. 

4. Truancy:  If a student "skips" school, he/she will not receive any credit for required work and will make up 
the lost time. If a student "skips" twice in a semester, he/she may be asked to withdraw from College 
Pathways. 

5. Loss of Credit: If a student is unable to participate in a class or classes due to absences of more than 8 
hours of “in class time” in a semester, he/she may be asked to repeat the course or lose course credit.  
Students may at this point be asked to reconsider whether College Pathways is a good fit.  It is extremely 
important that your child be here at school for instruction on a consistent basis, particularly in view of the 
fact that this is a part-time program with limited contact time.  It is certainly understandable when your 
child is absent due to illness or death in the family. 

 
College Pathways Late Work Policy 

 

Routine assignments.  Teachers will have due dates for all assignments.  An assignment not submitted by the 
due date and time is late.  When an assignment is late, the student can earn a maximum of 50% of the 
assignment's value by submitting the assignment by the end of the appropriate unit, after which they will 
receive a zero.  Teachers will show a zero (M) in their grade book until the assignment is submitted.  The end of 
a unit is normally defined as an end of unit examination.  Departments may modify the 50% penalty with the 
Principal’s approval. 
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Online evaluations.  Online evaluations (exams, quizzes, etc.) will normally be open for a specified period of 
time.  Students who fail to complete an online evaluation in the open period will receive a zero.  Parental 
excuses must be submitted prior to the evaluation open period. 

 

In-class evaluations.  A student who is absent from class when an evaluation is administered must complete the 
makeup evaluation within 7 days to receive credit.  Each department will define assignments, due dates, units 
and evaluations for their students during the first week of each semester. 

Snow Days and Holidays 

When the administration cancels or delays the start of school due to inclement weather, several radio stations 
will be contacted to broadcast the closure or delay. College Pathways, along with TCA, will be following 
District 20 closure status (www.asd20.org)   Holidays typically fall on Mondays.   

Delayed Start Schedule (2-Hour Delay) 

In the event of a delayed start, the following schedule will be followed: 

• Classes scheduled prior to 9:45am will be canceled. 

• Classes scheduled at or after 9:45am will be conducted according to their regularly scheduled times.  


