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Holy Cross Catholic School

Volunteering
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Thank you for  vo lunteer ing at  Holy  Cross Cathol ic  School .  Volunteers are an
important  par t  o f  our  school .  As a vo lunteer ,  you are par t  o f  a  team of  s taf f  and
fami l ies work ing together  to  create a posi t ive learn ing envi ronment  where a l l

ch i ldren succeed.  Your  contr ibut ions,  dedicat ion and commitment  are v i ta l
toward th is  miss ion.  Each volunteer  oppor tuni ty ,  a l though d i f ferent ,  contr ibutes

an important  par t  to  the organizat ion as a whole.

Volunteer Program Philosop hy

Holy  Cross Catho l ic  School  sponsors  a  vo lunteer  program for  a l l  parents  to
become more act ive ly  invo lved in  the l i fe  o f  the school .  Th is  isyour  ch i ld 's
second home, and you are an integral  part  of  their  educat ion. Volunteer
opportuni t ies give the parents the abi l i ty to of fer their  t ime and talents to assist
with programs, act iv i t ies and special  events at  the school.  Volunteer parents
serve as greatrole models for our students by demonstrat ing the importance of
g iv ing back to  our  communi ty .

Cod e of Conduct

Volunteers are considered members of  a  Cathol ic  communi ty .  I t  is  expected that
they  w i l l  adhere  to  the  Archd iocesan  Vo lun teer ' s  Code  o f  Conduc t .  A  copy  o f  the
Code o f  Conduc t  i s  l oca ted  a t the  end  o f th i s  sec t ion  o f the  handbook .  P lease  s ign
and return i t  to the school off ice.

Background Check & Virtus

The Archd iocese o f  St .  Pau l  and Minneapol is  requ i res  that  a l l  school  vo lunteers
have a background check and attend VIRTUS training before they begin
volunteer ins for an area church or school.

Al l  persons interested in volunteer ing at  our school must complete the
background check. There is a fee for th is,  and we request that parents make a
donat ion to cover this fee so that i t  is  not an addit ional  expense for our school.
Once you have completed the background check, th is informat ion is avai lable to
you and you should not need an addit ional  background check for at  least 5 years.
Off ice personnel wi l l  provide the paperwork for your background check.

VIRTUS training is provided through area churches and schools.  Volunteers may
complete this requirement by register ing onl ine at  wwry-.y jJtus.org and attending
the training session. Please include Holy Cross School as your locat ion of
volunteer work when you register.  You may include more than one locat ion.
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Volunteer's Comm itm ent

Parents are invi ted each year to become a part  of  the school 's volunteer program.
In the fal l ,  a volunteer form is sent home giv ing parents a chance to s ign up to
volunteer in areas that interest them. Throughout the year,  parents are not i f ied of
addit ional  opportuni t ies to volunteer.  In part ,  a l l  parents are required to
volunteer for speci f ic events,  check your tui t ion contract for detai ls.  This
volunteer commitment is the only required volunteer ef fort  by our school.

Volunteer's Job Descrip t ion

Holy Cross Cathol ic School volunteers are expected to have the ski l ls,  knowledge
and abi l i t ies required for their  school assignment.  Each assignment has
important responsibi l i t ies and essent ial  funct ions. Where possible,  we have
created separate handouts descr ibing the speci f ic dut ies for each volunteer area.
Once you have volunteered for a speci f ic area, you wi l l  e i ther receive pr inted
information or direction from a staff member.

Should you f ind, at  anyt ime, that your volunteer job is not a good f i t  for  you,
please let  one of our staf f  know. We wi l l  g ladly f ind an area that you are more
comfortable in serving. In addi t ion, should your avai labi l i ty change, please
inform the school off ice so that we can have other volunteers fi l l  your space.

Exp ectations for Volunteers

Dress Code
Holy Cross Cathol ic School volunteers are required to dress in a manner
appropriate to their duties, keeping in mind that they set the examples for our
students.

A rriv al
Upon arr ival at our school, sign-in at the school off ice and apply a"visi tor"
badge .  I f  you  canno t  se rve  dur ing  your  regu la r l y  schedu led  vo lun teer  t ime ,  o r

know that you wil l  be late, please contact the school off ice so that we can make

al ternat ive arrangements.  Give the school  of f ice as much t ime as possib le to

arrange for  someone to f i l l  your  space.
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Volunteer Guidelines
A few simple guidel ines may assist  you in your volunteer experience with Holy
Cross Cathol ic School students.

l .  Address s tudents  wi th  respect .

2.  Teachers and volunteers are responsible for the reasonable care and
supervis ion of  students.  Never leave a student or c lass without a
respons ib le  adu l t .

3.  Talk to students in a conversat ional  tone. Your approach should be
as object ive and logical  as possible.  Disrupt ions, insubordinat ions,
threats or assault  by a student to a volunteer are grounds for the
student to be removed from the si tuat ion and he/ she taken to the
pr incipal  for discipl inary act ion

4. The teacher or staf f  person you are working with is the "e*pert"  in
that area, so please give them this considerat ion.

Confidentialiryt

At Holy Cross Cathol ic School,  conf ident ial i ty regarding our students,  staf f  and
volunteers is an important part  of  our professional atmosphere.

Volunteers are expected to keep conf ident ial  any sensi t ive or personal
informat ion regarding a staf f  member,  student,  parent or school s i tuat ion. As
you work with staff, information of a confidential nature may be shared with
you.You must  not  share th is  in format ion wi th  anyone who does not  have a
professional r ight or need to know. This informat ion is NOT to be shared with
fr iends or fami lv.

I f  a staf f  member is discussing something you are not comfortable with,  please

let  them know by making a statement,  such as, " I  am uncomfortable discussing
this information about this stud entl staff l parent." Volunteers are also
encouraged to use the statement provided here i f  asked to share informat ion
outside of  the school sett ing, " I  am sorry,  but i t  would not bt  professional  of  me

to comment on that."

tr  l i : l r  { ' r :r ;s {. i i i l i i i i i . :  $": l :r : t>i i  I l t l r i i r ,"r i ' l ' "
: ; i i i



54

Vo lun teer ' s  Code  o f  Conduc t
For  Volunteers w i th in  the Archdiocese of  Saint  Paul  and Minneapol is

As a vo lunteer ,  I  promise to fo l low the ru les and guidel ines in  th is

Volunteer 's  Code of  Conduct  as a condi t ion of  my prov id ing serv ices to the

chi ldren,  youth andl  or  vu lnerable adul ts  of  the Archdiocese of  Saint  Paul  and

Minneap o l is .

A s a v o l u n t e e r ,  I w i l l :

and consideration.

when work ing wi th ch i ldren,  youth or  vu lnerable adul ts .

with the Archdiocesan sexual abuse pol icies to report suspected chi ld abuse. I
understand that fai lure to report suspected chi ld abuse to civi l  authorit ies is
against the law

adul ts .

As a vo lunteer ,  I  wi l l  not :

inappropr ia te manner.

knowledge of  the i r  parents or  guard ians.

chi ldren, youth or vulnerable adults.

while volunteering.

adults at any t ime while volunteering.

I understand that as a volunteer working with chi ldren, youth , andl or vulnerable
adults, I  am subject to a thorough background check including criminal history.

My s igna tu re  con f i rms  tha t  I  have  read  th i s  Code  o f  Conduc t  and  tha t  as  a  vo lun tee r  m in i s te r ing  to  ch i l d ren ,  you th

and/ or  vulnerable adul ts I  agree to fo l low these standards.  I  understand that  any act ion inconsistent  wi th th is Code of

Conduc t  o r  fa i l u re  to  take  ac t ion  manda ted  by  th i s  Code  o f  Conduc t  may  resu l t  i n  my  remova l  as  a  vo lun tee r  w i th

ch i l d ren ,  you th  and /  o r  vu lne rab le  adu l t s .

Volunteer's Printed Name

Volunteer's Signature Date


