
services  |  hours
Morning Preschool
2 year olds, 8:30 -11:30 am   |   2 1/2 - 5 year olds, 9:00 am - noon 
Must be 2 1/2 by the first day of the current school year to be in the 
9:00 am - noon class.  

Full-time Preschool  |  Mother’s Day Out  |  Part-time
7:00 am - 5:30 pm  |  These programs are for infants through 
five-year-olds and are especially for parents who require a full or half 
day of child care.  One and two year old children who attend the 
part-time program need to be picked up no later than 11:30 am due 
to the scheduled nap time.  

Kindergarten  |  8:30 am - 3:00 pm
7:00 - 8:30 am Before Care;  3:00 - 5:30 pm After Care

admission and enrollment policy
Prior to admission, parents will be given an enrollment packet to 
complete.  A child may not attend until all information in the packet 
is received and approved by the director.  Completed paperwork is 
also required to be on the waiting list.  

payment policy
Enrollment Fees:  These are required prior to enrollment in order to 
hold a position for your child. The enrollment fees include both the 
Registration fee and Licensing fee. The Enrollment fees are 
NON-REFUNDABLE. 

Waiting List Fee:  If the class you wish to enroll your child in is full, 
you may place your child on the waiting list.  This fee is 
NON-REFUNDABLE.  When space is available for your child, the 
waiting list fee will be applied toward your enrollment fees.  

Full-time/Part-time/Mother’s Day Out Tuition:  As long as they are 
paid in advance, payments may be paid bi-monthly or monthly. 
Payments must be made at the beginning of each week. Payments 
made after Tuesday of each week will be assessed a weekly late fee.  
Until fees are paid in full, services will be denied to anyone whose 
payment is five working days late.  

Morning Preschool:  Payments must be made on the first of each 
month.  Payments received after the first day of attendance for the 
current month will be assessed a weekly late fee.  Until fees are paid 
in full, services will be denied to anyone whose payment is five 
working days late.  

Kindergarten:  Payments must be made on the first of each month.
The first payment will be due August 1 and the final payment will 
be due on May 1.  Payments made after the 10th of the month will 
be assessed a late fee of $25.  If you choose to pay annually or  
bi-annually, please follow  the payment schedule on the  rate 
sheet insert.

Late Pick Up:  This fee will be charged to anyone picking up his or 
her child/children after 5:35 pm.  This fee is a per child fee.  
The Preschool office clock will be used to determine the correct time.  

preschool
W E E K D A Y  &  K I N D E R G A R T E N

dear parent
At The Preschool at North Phoenix, we believe a child’s work is PLAY!  
Luke 2:52 reminds us of how Preschoolers grow.  “Jesus grew in 
wisdom and stature, and in favor with God and men.”

Preschoolers today grow as Jesus did.  They grow in wisdom 
(mentally), in stature (physically), in favor with God (spiritually), 
and man (socially and emotionally).  

Using PLAY THEORY, we minister to the whole child through 
Bible-learning activities that are designed to meet the spiritual 
needs of a Preschooler – and help assure his/her physical, mental, 
emotional and social growth as well.  

From an academic perspective on the philosophies and 
methodologies of early childhood education and human 
development, we believe that Developmentally Appropriate Practice 
(DAP) is the theory that most closely describes God’s design.  

The basic tenants of DAP are:

1)  that creative play leads to learning and, 

2)  that development occurs at an individual pace and when a child 
 feels safe, valued and loved!

Welcome to The Preschool at North Phoenix!

Space is limited, so call 
the Preschool office today 

at 602-707-5821 for enrollment 
information.  Registration will 

be taken on a first-come, 
first-served basis. 

North Phoenix Baptist Church  |  5757 N. Central Ave., Phoenix AZ 85012
602-707-5821

the

at north phoenix

disclosure policy 
The staff of North Phoenix Baptist Church makes every effort to protect 
your child while they are in attendance.  Unfortunately, incidents 
occur that we cannot prevent.  

The staff will not give out the name of any child involved except to their 
own parent.  In the case of children who are old enough to tell their 
parents the name/s of children involved, the staff will neither confirm 
or deny the name/s of children other than their own.  If the parents of 
the other children involved wish to apologize to the other parents, they 
may do so through the director, assistant director or teacher. 

In the case of a contagious illness, the staff will not reveal the name/s of 
the children who have the illness.  Signs are posted letting you know 
that a contagious illness has been identified within the school.  

This is a common “Standard of Practice” for all agencies that provide 
care and education for children.  The intent of this policy is to protect 
all children in our care.  

disenrollment policy 
Parent Requested:  We ask that you give us two weeks notice prior to 
disenrollment.  We know that this is not always possible but would 
appreciate as much notice as possible.  

Center Requested: If for any reason we feel the need to disenroll your 
child, we will give you two weeks notice so that you may locate 
alternative care.  

Reasons for Disenrollment:
• Non-payment of fees.  See section entitled Payment Policy.
• Child with behaviors that are dangerous to others.*
•  Lack of adherence to preschool policies 
 (including guidance plan, if one is in place).

   *Meeting with the parent, as well as development and implementation 
 of an individual guidance plan, will be tried before a child will 
 be disenrolled.  

parent responsibilities and involvement 
There will be opportunities throughout the year for parents to volunteer 
in the classroom or for special events.  Parents are encouraged to be 
involved in their child’s classroom whenever possible.

access to the preschool 
Parents are always welcome to stop by and visit the preschool at any 
time.  However, if a parent would like to observe for an hour or more, 
we ask that an appointment be made with the director.  

Facility inspections are available on site upon request.



• diarrhea
•  lice
•  vomiting
•  pinworms

• symptoms of any   
 other contagious 
 or infectious disease   
 or infestation.

payment policy (continued)

Returned Check Fee:  If a check is returned for insufficient funds, 
a fee will be assessed and we will require all future payments to be 
made by cash or money order. 

Refunds:  Once a child attends any part of a week, payment for that 
week will be applied and is not refundable for any reason.

school closures  |  holidays
A school calendar has been provided for you in your packet.  
Signs will be posted as a reminder prior to scheduled closures. 
There are no credits given for holidays when the school is 
closed. In the event that we cannot open the preschool due 
to circumstances beyond our control, there will be no credits 
given. The school will be closed for one week at Christmas 
and one week at the end of the school year.  There will be 
no charge for these two weeks.

Kindergarten:  Kindergarten will have a two-week break at 
Christmas and a one-week Spring Break.  If your child needs care 
during the first week of Christmas Break or during Spring Break, 
you must sign up in advance in the Weekday Preschool office.  
Children will be accepted on a first come basis only if space is 
available.  The fee will be at the current daily rate.  There are no 
credits for tuition or extended care fees given for school closures. 

vacation/sick credit
Full-time students will be entitled to 12 days for which they can
 receive credit.
• Please complete a child absence form in order to receive credit 
 for sick or vacation time.  Child absence forms are available at the  
 sign-in desk.   
• Place the completed child absence form in the payment box. 
• These days accrue at one day per month from the date of 
 enrollment and cannot be carried over to the next school year.
• If we do not receive a completed child absence form,  you will not 
 be credited.  
• Credits will be prorated for anyone enrolling after the start of the 
 current school year.

Part-time, Morning Preschool and Mother’s Day Out students do not 
qualify for vacation or sick credits. 

Kindergarten:  There are no credits given for days missed due to 
vacations/illness.

staff/child ratio
Infants, 1: 3 Two year olds, 1: 6 Five  year olds, 1: 7
One year olds, 1: 5 Three year olds, 1: 7 Kindergarten, 2:15

  Four  year olds, 1: 7  

transportation
We do not provide transportation for any reason. 

sick children 
Children who are not well enough to take part in all of the day’s 
activities, including outdoor play, should remain at home until 
they can fully participate.   
 

 If a child experiences any of the following symptoms within 
 24 hours of his or her scheduled school attendance, please 
 do not bring him/her to school: 

 • fever
 • rash
 •  skin infection
 •  thrush

If a child is sent home with any of the above symptoms, he/she may 
not return until symptoms are gone for at least 24 hours.  No child 
will be accepted back into care in less than 24 hours without a 
doctor’s note stating what the child has and a guarantee that the 
child is not contagious.  This policy is for the benefit of all children 
including the sick child and the teachers.  

Extended Illness:  Illness lasting one month or more (consecutive 
days), will be given special consideration with a doctor’s excuse.  
Please see the director if this should occur.  We make every effort 
to reduce illness by cleaning and sanitizing toys and equipment 
every day and more often when needed.  Please help us keep this 
a healthy place by keeping sick children at home.  

discipline policy
The purpose of discipline is to teach a child how to make appropriate 
choices for his/her behavior.  It is never used as punishment or 
retribution.  When disciplining a child, his/her age, intellectual and 
emotional development will be taken into consideration.  

• Redirection is the method of discipline that will be used by our 
 staff.  Therefore, if a child is throwing blocks, the teacher will direct 
 the child to the beanbags and say, “You may throw the beanbags, 
 but not the blocks.”  Older children will also be given reasons why 
 a behavior is not acceptable.  
• At no time will discipline be associated with mealtime, nap time, 
 or toilet training.  
• When behavioral issues arise that cannot be accommodated in 
 the classroom, the Weekday Director/Assistant Director will contact 
 the parents to schedule a meeting to discuss the implementation 
 of an Individual Guidance Plan for the child.  

special needs 
Enrollment of children with special needs will be considered on 
a case by case basis.  If the child can be accommodated into the 
program without undue burden, entrance requirements will be the 
same for him/her as for any other child.  

field trips
Preschool field trips will be walking trips to other parts of the campus. 
A signed permission slip will be required for all children who 
participate in the trip.  Attendance will be taken at regular intervals. 

Kindergarten will have an off-campus field trip once a month. 
Parent volunteers will be needed to provide transportation and 
supervision while away from campus.  Parent volunteers will be 
required to have a copy of their driver’s license and current automobile 
insurance on file in the office.

meals
Each parent must provide a nutritious lunch with milk or 100% juice 
for their child.  PLEASE DO NOT SEND ANY SPORTS DRINKS/
SUGAR-FILLED DRINKS OR CANDY IN YOUR CHILD’S LUNCH.  
Our facility is not equipped with a full-service kitchen.  Children should 
bring lunches that do not require heating.  A list of suggested foods 
that do not require heating has been provided in your enrollment 
packet. 

Breakfast (if needed) may be brought to school and your child may eat 
in his/her classroom from 7:00 - 8:00 am only.  We will provide a healthy 
snack at 9:30 am and 2:30 pm daily for children 15 months to five years 
old.  If a parent brings a snack to share or to celebrate a birthday, all 
items need to be store bought and nutritious.

medications
Our staff will not administer medication except for children with 
a special need such as asthma, severe allergies, etc.   Appropriate 
paperwork must be filed with the Weekday Preschool Office.

insurance
Liability insurance is carried by the Preschool pursuant to R9-5-308. 
Documentation of the liability insurance coverage is available for 
review on the facility premises.

emergency medical policy 
In case of a medical emergency, 911 will be called first and then the 
parent will be contacted.  A staff person trained in CPR and first aid will 
stay with the child and administer aid as directed by 911 until help 
arrives.  Several staff members are certified in CPR and first aid. 

The teacher and director will assess injuries which do not require 911 
assistance.  If non-emergency medical treatment is required, the parents 
will be called to pick up the child.  Parents will also be notified in the 
case of a head injury, regardless of the severity.  

accidents
Incident reports will be written for all incidents/accidents at the 
Preschool.  A copy will be given to the parent and another copy kept on 
file at the Preschool.  

BITING POLICY:  Refer to our website, www.nphx.org.

pesticide treatment
We will have pesticide treatments quarterly. We will post a notification 
on the entrance doors at least 48 hours before a pesticide is applied 

pursuant to R9-5-310.

curriculum
A biblically based, developmentally appropriate curriculum entitled, 
“Wee Learn,” is used for ages newborn through Kindergarten.  
The curriculum is rooted in DAP theory and methodology, and is 
designed to meet the needs of each individual child at his/her level 
of development.  It also provides guidance and activities to teach 
language, pre-reading, pre-writing and math skills appropriate to each 
child’s level of development for each area.  Children will be allowed to 
develop at their own rate  through the use of blocks, dramatic play, art, 
music, nature, books and puzzles.

Pre-Kindergarten:  In addition to the “Wee Learn” Curriculum, our 
Pre-Kindergarten classes use a Language and Literacy curriculum 
entitled “Handwriting without Tears.”  This curriculum includes 
multisensory, developmentally based instruction that breaks down 
complex concepts to make them easy and fun for the Pre-Kindergarten 
child.

Kindergarten:  In addition to the “Wee Learn”curriculum, the 
Kindergarten class uses the widely recognized Saxon Math and Open 
Court Reading programs to ensure elementary school readiness. 

 
dress code
Preschool activities are fun and often messy.  Please dress  your
children appropriately for these activities.  Every child, regardless of age, 
will need a change of clothes.  Please label and place clothes in a large 
ziploc bag.  Shoes must be closed-toed. Cowboy boots, open-toed 
sandals and flip-flops are not acceptable.

 Kindergarten:  In addition, Kindergarteners will be required to wear 
navy blue pants, shorts, skirt, or dress with a white shirt. 

sign-in  |  sign-out
A full signature is required of a parent, legal guardian or authorized 
caretaker anytime a child is dropped off or picked up.  When signed 
in, the child must be escorted to his/her classroom by the person 
dropping off.  Parental consent is needed prior to pick up if anyone 
other than the parent/guardian is picking up, and proper 
identification must be shown to the administrator on duty.

This child care facility is regulated by: The Arizona Department of Health 
Services, Office of Child Care Licensure  |  150 North 18th Avenue, Suite 400, 
Phoenix, Arizona 85007-3244  |  602-364-2539  |  FAX:  602-364-4768
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