WEDDING POLICY
INTRODUCTION
The staff at John Wesley United Methodist Church is
delighted that you have decided to consecrate your marriage
in our beautiful sanctuary. Be assured that we will do
everything we can to satisfy your expectations for the
ceremony.
The marriage covenant is a sacred one and you will be pleased
that it will be carried out in a spiritual way. The following
pages contain pertinent information regarding the ceremony.
We look forward to working with you to make sure your
special day is everything you desire. May God bless your
ceremony and your marriage.
This policy has been put together with many years of
experience from clergy, staff, and others. Also, it has been
reviewed by our worship committee and approved by the
Church Council and is considered a policy of the church.
While we cannot cover every situation, we have certainly tried
to cover those that seem to be repetitive.
Please understand the reason for this policy is to assume a
spiritual and worshipful service.
Once again, our congratulations!
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SCHEDULING YOUR WEDDING
Please note the following calendar issues concerning scheduling your wedding
date.
Weddings may NOT be scheduled on any of the following holidays.
New Year’s Eve
Thanksgiving Day
Easter
New Year’s Day
Independence Day
Holy Week
Memorial Day
Christmas Eve
Labor Day
Christmas Day
A minister of John Wesley UMC must approve all dates to avoid conflicts or
scheduling problems.

MAKING THE RESERVATION
All reservations must be made through the Wedding Coordinator. A date may be
held for seven (7) days without a deposit; however, a reservation will be
confirmed only after deposit has been made.
The hour and date of the wedding and rehearsal must be set at the time the
sanctuary is reserved. All fees are due in full one (1) month prior to the wedding
date. Any adjustments concerning time and date should be made only to the
wedding coordinator.

SELECTING THE CLERGYPERSON
All of the ministers at John Wesley UMC are willing to assist you in your
wedding plans. A conference with the minister should take place as soon as
possible, but at least six (6) weeks before the wedding.
All weddings at John Wesley UMC are officiated by one of the ministers on staff.
Other ministers, whether associated with The United Methodist Church or
another denomination, may be asked to assist by invitation only through the John
Wesley Minister who is participating.
Please know that all weddings are performed according to the traditions and
understanding of The United Methodist Church. Copies of the Wedding Ritual
are available from the wedding coordinator.
All ministers of John Wesley UMC require pre-marital counseling. Please be
ready to add this to your schedule as this counseling is of the utmost
importance and must be completed prior to your wedding taking place at John
Wesley UMC.
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WEDDING CONSULTANT
Should there be any other wedding consultant participating in your wedding
plans, please know that they will need to adhere to all policies of John Wesley and
will be assisting the John Wesley UMC Wedding Coordinator.

FACILITIES
The Sanctuary or Prayer Chapel will be heated/cooled for your rehearsal and
ceremony. Dressing room facilities are limited. The church will be open two (2)
hours prior to your ceremony time.
Reception facilities are available for an additional fee. Please speak with the
Wedding Coordinator and she can assist you with this information.

MUSIC
Your wedding ceremony is a religious service. Please be mindful of that as you
choose your music. All music must be suitable, reverent, and represent the best
we can offer God.
John Wesley is blessed to have many capable musicians, organists, soloists, and
instrumentalists, available to assist with your wedding selections. All music will
be live, no recordings or tapes.
The organist of John Wesley will serve as organist for all weddings. The bride and
groom are reminded to make their selections only after consultation with the
organist/music director in order that the music selected will be in keeping with
the worship and dignity of the service. Music of a sacred or classical nature is
appropriate. Popular tunes, love songs, school songs, or sorority/fraternity songs
are best used at the reception or rehearsal dinner. This music policy will be
interpreted by the Director of Music or minister.
We will gladly secure a soloist for you. Listed you will find appropriate solos and
organ selections that you may select from. While other requests may be submitted
they will be approved or disapproved by the Director of Music.
If there are any questions about the music, the Director of Music Ministries or the
officiating minister will have the final authority as to whether a selection will be
used.
The church music staff encourages the use of one of the church’s soloists, if one is
to be used. However, if it is the bride’s desire, a guest soloist is welcome, but will
be required to know the music in advance of the rehearsal with the organist. The
soloist will provide a printed copy of the music to be sung in the proper key
for their voice.
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If it is necessary for the organist to teach a guest soloist the music and/or arrangement,
an additional fee will be charged.
Your soloist must arrange rehearsal time with the organist within the following
guidelines:
At rehearsal on Friday.
Soloist must be prepared with music before meeting with the organist.
Extra rehearsals or the need of a practice tape will require an extra fee.
The following are additional guidelines or requirements which will help provide the
best quality of music for your wedding service:
Occasionally, a vocal solo selection will be judged as being inapporpriate for a
service held in our church. This is usually the case when either the text is
outside of the Christian understanding of marriage or when the
accompaniment is not suitable to be played on either the piano or organ.

VOCAL SOLOS
The Lord’s Prayer - Malotte
Bless This House
Without Love
Lord’s Prayer - Peeters
Wedding Benediction - Lovelace
O Lord Most Holy - Franck
Ave Maria - Schubert or Bach/Gounod
Wedding Song - Stookey
The Gift of Love - Hopson

O Perfect Love
Wedding Prayer - Williams
Whither Thou Goest
Walk Hand in Hand with Me - Cowell
Unity Candle Song - Haan
Wedding Prayer - Dunlap
One Hand, One Heart
In This Very Room
The Greatest of These Is Love

ORGAN SELECTIONS
If you have particular selections you would like included in the preservice music, please
make this request to the organist. Otherwise, a preplanned 15 to 20 minute preservice
program is planned. (See Order of Worship for other music needs to be selected.)
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RESPONSIBILITIES OF THE WEDDING PARTY
1) The church will not be responsible or liable for loss, theft, or damage to any
items belonging to a member of the wedding party. This includes dresses for
the wedding, suits or tuxedos, purses, money wraps, etc. Items may be locked
in the Bride’s Room; however, it is strongly suggested that valuables not be left
unattended.
2) No alcoholic beverages or unlawful substances will be permitted or
consumed in the church. No rehearsal or ceremony will be held if these
items are found to be on the premises of the church.
3) Smoking is not allowed in the church facilities.
4) No food or drink is allowed in the sanctuary building; this includes the Bride’s
Room, except for bottled water.
5) When the couple is leaving the church, no rice or flower petals may be thrown.
If birdseed is used, it must be distributed and thrown only in the church
parking lot.
6) The compliance of these regulations and any loss or damage to the church or
furnishings is the responsibility of the bride.
Failure to comply with any of these regulations will result in forfeiture of
deposit.
The minister and/or church officials maintain the right to correct any
violations of these regulations.
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THE WEDDING RECEPTION
1) The Fellowship Hall will be available for up to six (6) hours before the
scheduled time of the wedding.
2) Tables and chairs are available. If a member of John Wesley UMC wants to use
the kitchen and/or kitchen supplies, they must obtain from the church office,
the Kitchen Use Policy and notify the kitchen chairman as to their needs
before the date. If you fail to contact the kitchen chairman or are a nonmember, all supplies must be provided by the bride or caterer. This includes,
plates, silverware, glasses, cups, trash bags, washing soap, paper towels, dish
towels, warming trays, punch bowls, etc. All food items must be removed
immediately following the reception.
3) When tables and chairs are used, it is the responsibility of the caterer or the
wedding party to return the furniture to its original location, immediately
after the reception. Wall hangings, posters, pictures, etc. are not to be removed
from the walls.
4) Alcoholic beverages will not be allowed; any evidence of the use of alcohol
will result in forfeiture.
5) No smoking is allowed in the church facilities.
6) A piano is available for music during the reception.
7) Compliance with the regulations stated above and any loss or damage to the
church furnishings will be the responsibility of the bride. If no damage has
occurred, the damage deposit will be refunded seven (7) days after the
wedding.
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WEDDING FEES

To reserve a date for the wedding, a payment of 50% of total fees is due and payable in
the church office upon reservation.
Sanctuary Wedding (4 Hours):

$1,200.00

Chapel Wedding (2 Hours):

$900.00

Soloist; Vocal; Flute; Violin:
Harp:

$100.00/Each
$200.00

All fees include Minister Fee, Organist/Pianist Fee, Custodial Fee &
Wedding Coordinator Fee.
Candelabras Available
2—7 Branch
2—14 Branch
12 Pew Marker Candles with Hurricanes
Receptions
Wesley Activity Center (WAC)
seats 300

$75.00/Each
$100.00/Each
$200.00

$1,000.00 for 4 hours & use of Main Kitchen

Welcome Center,
seats 150

$500.00 for 4 hours & use of Hospitality Kitchen

Courtyard Room,
seats 50

$400.00 for 4 hours & use of Hospitality Kitchen

ALL FEES INCLUDE TABLES & CHAIRS, CUSTODIAL FEES & UTILITIES

We remind you the balance is to be paid thirty (30) days before the rehearsal day.
Failure to make arrangements for this balance will result in rescheduling of the
wedding.
Custodians are not permitted gratuities in addition to their regular payment from the
church. One check needs to be made payable to the church. We will distribute the payment
to the proper persons.
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BUILDING IS OPENED TWO (2) HOURS PRIOR TO WEDDING
FLOWERS
Floral arrangements should be limited because of the beauty and significance of the worship center (sanctuary). All
decorations, including candelabras, shall leave the symbols of the church in clear view. Those symbols are the cross,
the Bible, the baptismal font, sanctuary lamp, the communion rail, pulpit, altar, and lectern. No decorations are to
be placed on or in front of the altar table. The altar candles and Bible are to remain in place.
Candles must be of the metal type with wax insert. Protective fireproof material must be placed under the
candlelabras to protect carpet and marble flooring. For your safety, candles must be kept within the altar area.
Greenery only may be placed on the communion rail. Greenery is not to be attached with tape, thumbtacks, pins,
or anything that will mar the wood.
FAILURE TO COMPLY WILL RESULT IN LOSS OF DEPOSIT

Instructions For The Florist
The following roles must be observed:
1) No flowers hung on the wall.
2) Flowers may be in the altar area but not on the lectern/pulpit or altar table. Pew bows are the only
decoration beyond the chancel rail.
3) All equipment, candelabras, and flowers must be removed from the church immediately after the
wedding. Cleaning must begin no later than one (1) hour following the wedding. No items may be left at
the church; any items left, will be disposed of.
4) All floral decorations must be complete at least forty-five (45) minutes prior to the ceremony.
5) All possible care must be taken to protect the building including the sanctuary and all furnishings within.
Please do not fasten decorations with tape, tacks, staples, pins, or glue. Bows may be attached to the end
of the pews only if the wood is protected. Please use clamps that are protected on the inside with felt or
some other soft material.
6) In a further effort to preserve paraments and furniture, no decorations may be placed on either of the
pulpit or lectern. Flowers, ivy, leaves, etc. may not be placed on the lectern or pulpit.
7) The communion rail may be decorated with greenery and flowers that do not stain or mar the wood.
Please do not use tape on the communion rail.
8) Bows or flowers may be attached to the end of the communion rails, at the entry to the altar area as long
as the wood is properly protected.
9) Please use metal candles with wax insets and fireproof material must be placed under all candelabra. Any
wax left on the carpet or communion rail needs to be removed.
10) The eternal sanctuary lamp our upholstered benches in the altar area may not be removed.
11) All Christmas decorations (including the Chrismon tree, poinsettias, garlands, bows, wreaths, etc.) will
be in place from the Saturday preceding Advent through the first Sunday following Epiphany.
12) Aisle runners may be used. All pins must be removed in clean-up please.
13) Unity Candle. The church provides stand and candles.
I have read these instructions and will comply with them.
Bride’s Signature: ___________________________________________________________

Date: ____________________________

Florist’s Signature: _________________________________________________________

Date: ____________________________

Name of Florist: ____________________________________________________________
Please Print

Phone: __________________________

Address: ________________________________________________________________________________________________________________
City

Zip

(Please return a signed copy to the Wedding Coordinator, 30 days prior to your wedding.)
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INSTRUCTIONS FOR THE VIDEOGRAPHER
Video taping is allowed at weddings. Set-up in the balcony should be no later
than thirty (30) minutes prior to the ceremony. The following rules should be
observed:
1) The videographer is cautioned to make sure there is no noise involved in
filming during the ceremony.
2) Equipment should not be placed in pews nor should the videographer stand
in the pews.
3) Appropriate clothing for worship is required.
Places in the building where video can be performed:
1) Balcony of the sanctuary.
2) Behind the brick wall, right of pulpit, must be unmanned and cannot be
seen by the people sitting in the pews.
I have read these instructions and will comply with them.
Bride’s Signature:_______________________________________

Date: _____________________

Videographer’s Signature:____________________________________________________________
Address: ______________________________________________________________________________
Date of Wedding: _____________________________________

Phone: ___________________

Please give these instructions to the videographer.
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INSTRUCTIONS FOR WEDDING PHOTOGRAPHER
The wedding ceremony is a religious ceremony, therefore it is requested that photos of the service be
made in order in such a manner as to maintain the greatest dignity and most sacred aspects of the
wedding ceremony. Photographs may be taken freely in the narthex of the sanctuary up to thirty (30)
minutes before the wedding, in the Bride’s Room, and in the room where the groom and his attendants wait.
1) During the ceremony, time exposures may be made from the balcony, well behind the guests so
that the noise will not be distracting.
2) Pictures may be made at the back of the center aisle - four (4) aisles in - only of the bride and her
father as they enter the sanctuary. Most photographs related to the ceremony should be posed for,
before or after the ceremony.
3) Pictures are not to be made during the ceremony using flash bulbs, nor after the bride starts down
the aisle.
4) The photographer is cautioned to make sure that no noise is involved in the making of time exposures
changing of film, etc. during the ceremony.
5) Equipment should not be placed in pews nor should the photographer stand in the pews.
6) Photographers should plan to have as many pictures as possible made prior to the hour of the
wedding; hence, arrival time at the church should be at least forty-five (45) minutes prior to wedding
time.
7) We ask that any pictures of the clergy be made first. The pastor is willing to reinact any desired
“shots.”
8) If photographer moves furniture in the Bride’s Room, it is his/her responsibility to replace it as it was
found.
I have read these instructions and will comply with them.
Bride’s Signature: ___________________________________________________
Photographer’s Signature: __________________________________________
Photographer’s Company Name: ___________________________________
Address: ____________________________________________________________
Phone: ______________________________________________________________
Date of Wedding: ___________________________________________________
Return this copy to the Wedding Coordinator thirty (30) days prior to wedding.
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Video

Video

Photographer

WEDDING PARTICIPANT PLAN
Please provide this completed form to the John Wesley Wedding Coordinator two
(2) weeks before the wedding.
_________________________________ will escort Bride’s Grandmother in and out
_________________________________ will escort Bride’s Grandmother in and out
_________________________________will escort Groom’s Grandmother in and out
_________________________________ will escort Groom’s Grandmother in and out
_________________________________ will escort Groom’s Mother in and out
_________________________________ will escort Bride’s Mother in and out

6 5 4 3 2 1
C B A

1 2 3 4 5 6
A B C

____________________________________________________________________ Maid of Honor A
____________________________________________________________________ Flower Girl B
____________________________________________________________________ Flower Girl C
____________________________________________________________________ Bridesmaid 1
____________________________________________________________________ Bridesmaid 2
____________________________________________________________________ Bridesmaid 3
____________________________________________________________________ Bridesmaid 4
____________________________________________________________________ Bridesmaid 5
____________________________________________________________________ Best Man A
____________________________________________________________________ Ring Bearer B
____________________________________________________________________ Ring Bearer C
____________________________________________________________________ Groomsman 1
____________________________________________________________________ Groomsman 2
____________________________________________________________________ Groomsman 3
____________________________________________________________________ Groomsman 4
____________________________________________________________________ Groomsman 5
____________________________________________________________________ Scripture Reader 1
____________________________________________________________________ Scripture Reader 2

