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English 302 B20
Advanced Composition—Social Sciences
George Mason University
Fall Semester 2012

Professor: Philip Burnham
Section:  B20, Tuesday/Thursday 10:30-11:45—Robinson A, Room 247
Office: Robinson A, Room 119B
Office Hours: Tuesday/Thursday 12:00-1:00 and by appointment
Mailbox:  Robinson Hall A, Room 487
E-mail: pburnham@gmu.edu

Course overview:

This is an advanced writing course oriented toward business majors.  Though majors in any discipline are welcome, much of class discussion and most assignments will be oriented towards business-related topics.  

The theme of this section is expertise--and how it often fails us.  We will be looking at various ways in which “expert” professional advice--in academia, in the popular press, in the business world, and on the Internet--is offered in the contemporary world.  We will examine in detail how the public can judge the credibility of such pronouncements and hold experts more accountable to the truth.   

Students will get a lot of practice writing, both in and out of class, in a variety of subjects and formats.  We’ll do lots of reading to see how professional writers handle their craft.  We’ll have classroom discussions about what we read.  In small groups, students will have a chance to give and get feedback about essays written for class assignments.  Students are responsible for choosing topics to write about, provided they meet the assignment guidelines.  The last assignment will require students to draw from reading and analysis they did over the course of the semester.  



Required Texts/Materials:
· On Writing Well: The Classic Guide to Writing Nonfiction. William Zinsser. New York: Harper Collins, 2006.
· Wrong: Why Experts Keep Failing Us—And How to Know When Not to Trust Them.  David H. Freedman.  New York: Little, Brown, 2010.

Grading:
Grading is based on a scale of A, A-, B+, B, B-, C+,C, C-, D, and F. 
A=superior effort that combines effective organization, diction, focus, grammar, ideas, and critical thinking.
B=effective demonstration of writing principles and critical thinking skills, but not at an outstanding level. 
C=adequate grasp of basic writing principles and methods of critical thinking.
D/F=sub-par level that will require a student to reenroll in English 302.  Students must earn a C or better in this course to complete university requirements. 

Your final grade for this course will be weighted as follows:

Participation (attendance, discussion, Web postings, conference)		15%	
Peer Review Participation:								10%
First Paper: (750-1200 words)							15%
Article Review: (1250-1850 words)						20%
Third Paper: (1500-2200 words)							25%
Final Paper: (750-1200 words)							15%

Minimum and maximum word counts above are taken seriously.

Prerequisites:
Students must have completed or transferred in the equivalent of English 100/101, 45 credit hours, and any required general-education literature course designated by their college or major. Students should take a version of English 302 that connects to their major field.

General Education:
This course is part of the GMU General Education Program, which is designed to help students prepare for advanced work in their major field and for a lifetime of learning. For more information on the mission of the General Education Program, consult the University Catalog or visit http://provost.gmu.edu/gened/

Assignments and Expectations:
There’s no substitute for what we do in class.  As a result, attendance is critical and will figure heavily in your class participation grade.  Please come to class prepared to discuss assignments.  Even if it’s difficult for you to talk in front of the entire class, it will be necessary to participate in peer-review and small group sessions.  If you miss a class, you’re responsible for finding out from your peers what was covered in your absence.  I don’t distinguish between different kinds of absences—for attendance purposes, either you’re in class or you’re not in class.  

I begin class on time.  If you come late, you’re charged with half an absence.  If you arrive more than 15 minutes late, you’re counted as absent for the entire class.    

The four assigned formal papers should be typed, double-spaced, have 1-inch margins, and use 12-point Times New Roman font.  Papers will be due on specific dates announced in the class schedule.  All first drafts (except for the draft of the first paper) will be submitted electronically on Blackboard.  All final drafts will be submitted on Blackboard as well.  

IMPORTANT: When submitting final drafts electronically, please name your papers as documents according to the following convention: Last name, First initial, Paper assignment name (e.g., burnhampfirstpaper.doc.)  

Papers are lowered one grade step (e.g., from a B to a B-) for every day they’re submitted late.  I do not accept late papers via e-mail—they should be submitted to Blackboard.  A paper submitted more than a week late receives an automatic F.  A paper not submitted at all receives a 0.  You must complete a finished draft of all four formal papers in a timely fashion and keep up with the Web postings in order to be eligible to pass the course.  
Revision is an important part of writing.  You’ll be doing first drafts of all formal papers assigned, and those drafts will be given some degree of informal, ungraded feedback by me and/or your peers.  These drafts should also be typed and double-spaced.  Please note: I will not comment on a draft unless you have submitted it by the deadline.  First drafts (and shorter assignments) will be “public” to the entire class or to members of your assigned group in that they will be posted on a public Discussion Board.  Final drafts, however, will be submitted privately to me.
You are allowed to rewrite one paper during the semester.   If you choose that option, the rewrite has to be a substantial revision of the previous draft, not just a “cosmetic” makeover. I strongly suggest talking about it with me first.  Your final recorded grade for a rewrite will be an average of the two graded versions. You cannot rewrite the final paper.  Please note: The rewrite option is not available to papers that were originally submitted late.  
There will be no final exam in English 302.  But you are required to participate in an individual conference with me during the week provided.
Paper Format: Since this is a Business section, you will be formatting papers (in-text citations and References lists) according to APA (American Psychological Association) style.  
Dual Submission: English 302 students may simultaneously submit one paper for credit in this class and a class in their major, provided they are given signed permission to do so by both professors.  Please note that different assignments in classes usually have considerably different requirements.  It’s very rare for a student to exercise this option, but I’m willing to consider it.  For further information, please see me. 
Course Objectives: (From English Department learning goals-- http://composition.gmu.edu/faculty/designsyllabus/ENGL302/goals.php) 
By the end of English 302, successful students will have demonstrated the ability to:
· “employ strategies for writing as a recursive process of inventing, investigating, shaping, drafting, revising, and editing to meet a range of advanced academic and professional expectations—including, when given appropriate time for drafting and editing, the ability to produce documents in Standard Edited American English that are generally free from error 
· “collaborate with others as they write, through peer review, group projects, and/or consulting with outside experts (writing center tutors, librarians, subject-matter experts, workplace informants, etc.) 
· “identify, evaluate, and use research sources (print and electronic), to include advanced online library searching of databases pertinent to their disciplines and the critical use of web sites 
· “employ a range of appropriate technologies to support their researching, reading, writing, and thinking, with particular attention to the ways that advanced students and professionals locate, analyze, organize, and share information.
· “produce writing—including arguments or proposals—that is appropriate for a range of rhetorical situations within their academic disciplines and possible future workplaces, with particular attention to textual features such as 
· common genres 
· organizational strategies 
· style, tone, and diction 
· expected citation formats” 

Plagiarism:
(The following section is taken from the Composition Program statement on plagiarism):

“Plagiarism means using the exact words, opinions, or factual information from another source without giving that source credit. Writers give credit through the use of accepted documentation styles, such as parenthetical citation, footnotes, or end notes; a simple listing of books, articles, and websites is not sufficient. 

“This class will include direct instruction in strategies for handling sources as part of our curriculum. However, students in composition classes must also take responsibility for understanding and practicing the basic principles listed below.

“To avoid plagiarism, meet the expectations of a US Academic Audience, give their readers a chance to investigate the issue further, and make credible arguments, writers must

· put quotation marks around, and give an in-text citation for, any sentences or distinctive phrases (even very short, 2- or 3-word phrases) that writers copy directly from any outside source: a book, a textbook, an article, a website, a newspaper, a song, a baseball card, an interview, an encyclopedia, a CD, a movie, etc.
· completely rewrite—not just switch out a few words—any information they find in a separate source and wish to summarize or paraphrase for their readers, and also give an in-text citation for that paraphrased information
· give an in-text citation for any facts, statistics, or opinions which the writers learned from outside sources (or which they just happen to know) and which are not considered “common knowledge” in the target audience (this may require new research to locate a credible outside source to cite)

“Writers must also include a Works Cited or References list at the end of their essay, providing full bibliographic information for every source cited in their essay.

“While different disciplines may have slightly different citation styles, and different instructors may emphasize different levels of citation for different assignments, writers should always begin with these conservative practices unless they are expressly told otherwise. Writers who follow these steps carefully will almost certainly avoid plagiarism. If writers ever have questions about a citation practice, they should ask their instructor! 

“Instructors in the Composition Program support the George Mason Honor Code, which requires them to report any suspected instances of plagiarism to the Honor Council. All judgments about plagiarism are made after careful review by the Honor Council, which may issue penalties ranging from grade-deductions to course failure to expulsion from GMU.”

General Rules:
· No cell phones and text messaging in class.  
· No surfing the Internet or checking e-mail.  
· No eating in class.  
· No talking when someone else is talking.    

I hold myself to these rules as well.   Their observance contributes to an attentive and focused class.   Failure to abide by them will lower your participation grade.  

Electronic Communication:
Aside from my office hours, the best way to reach me is through e-mail.  I read and respond to e-mail M-F from 8 am-5 pm.  If I have an announcement to make or an assignment to update, I will do so via e-mail or on Blackboard (see below).  You are welcome to reach me via e-mail about matters concerning the course, but please get missed assignments from your peers, preferably someone in your assigned group.  

We will also use Blackboard (our on-line class site) for class postings, schedules, important announcements, and writing activities.  To access the on-line component of our course do the following:

· Open a Web browser.
· Go to http://mymason.gmu.edu
· Log in by typing in your user ID (same as for e-mail) and your password.
· Click on the Courses tab.
· Open ENGL-302-B20.


University Writing Center:
Open Monday-Friday in Robinson A114, the center offers in-person tutoring and an on-line writing lab. Call 993-1200 or visit http://writingcenter.gmu.edu.

Other Resources:
If you are a student with a disability and you need academic accommodations, please see me and contact the Office of Disability Resources at (703) 993-2474.  All academic accommodations must be arranged through that office.  

The Counseling Center offers individual and group counseling. The Center can be reached at 993-2380.

GMU Nondiscrimination Policy:
George Mason University is committed to providing equal opportunity and an educational and work environment free from any discrimination on the basis of race, color, religion, national origin, sex, disability, veteran status, sexual orientation, or age. GMU shall adhere to all applicable state and federal equal opportunity/affirmative action statutes and regulations.

GMU Email:
Students must activate their Mason email account and check it regularly. For privacy reasons, all class-related emails will be sent only to students’ official GMU email addresses.

Important Dates:
First day of classes: August 27
Labor Day: September 3
Last day to add classes/last day to drop classes with no penalty: September 4
Last day to drop classes: September 28
Selective Withdrawal Period: October 1-October 26
Columbus Day Recess: October 8 (Monday classes meet Tuesday; no Tuesday classes.)
Thanksgiving Recess: November 21-25
Last day of classes: December 8
Exam period: December 11-December 19

For a detailed list of assignments for each class meeting during the semester, see the schedule below and the Discussion Board on Blackboard.  


Weekly Schedule 
(See on-line Blackboard announcements for updates and details)
All assignments are to be prepared for the day they appear on the schedule.  
Please note: I will assign specific posts to Blackboard as we go along.  

Week 1
August 28:		Syllabus and introductions
August 30:	Read First Paper Guidelines; read “Most Americans Earn More Than Parents,” by Annie Gowen; read “Grading Rubrics: 2012-2013”; business letter exercise. 

Week 2
September 4:	Computer classroom orientation: Meet in Computer Classroom; read “Low Prices Come at a High Cost” by Froma Harrop. 
September 6:	Read Freedman, Introduction, chapter 1; read Zinsser, chapters 1-3; discussion of paper topics.

Week 3
September 11:	First Paper Draft Due—Peer Review.
September 13:	First Paper Due; summary discussion; plagiarism discussion; paraphrase exercise.

Week 4
September 18:	Read Article Review Guidelines; read Zinsser chapter 4; read Freedman, chapters 2-3; scholarly vs. popular periodicals discussion; “cleaning up clutter” exercise.
September 20:	Database Searching Presentation; bring key word terms for Article Review—Meet in Johnson Center Library, Room 228.

Week 5
September 25:	Read student Article Reviews; read Freedman, chapter 4; read Zinsser chapters 6 and 8.

September 27:	Meet in Computer Classroom--Doing Documentation. 

Week 6
October 2:	Read Freedman, chapter 5; read Zinsser, chapter 10; sample Article Review critique; peer review discussion.
October 4:	Article Review Draft Due—Peer Review, Meet in Computer Classroom.

Week 7
October 9:  		No class—Monday classes meet Tuesday.
October 11:	Article Review discussion; read Freedman, chapter 6.
October 13:	Article Review Due

Week 8
October 16:		Read Third Paper guidelines; bring topics for discussion.
October 18:		Read student sample papers; Third Paper grading exercise.
  	
Week 9
October 23:  		Fenwick Library Session
October 25:  	Organization exercise; Freedman exercise; read Freedman, chapter 7.

Week 10
October 30:	Meet in Computer Classroom; Read Zinsser chapter 16; read “Number of Lists Ranking Colleges Proliferate,” by Jenna Johnson; jargon exercise.
November 1:		Third Paper Draft Due—Peer Review, Meet in Computer Classroom.

Week 11
November 6:  	No class—student conferences
November 8:		No class—student conferences

Week 12
November 13:	Peer Review continued; Meet in Computer Classroom.
November 15:	Third Paper Due; read Freedman, chapter 8; read Fourth Paper guidelines.

Week 13
November 20: 	Read Freedman, chapter 9; editing exercises.
November 22:	No class—Thanksgiving recess.

Week 14
November 27:	Discussion on bogus studies gathered from news sources.
November 29:  	Fenwick Library session

Week 15
December 4:	Fourth Paper Draft Due—Peer Review, Meet in Computer Classroom.
December 6:		Wrap-up and evaluations.
December 11:		Fourth Paper Due
December 12:		Rewrite Deadline

Schedule is subject to change.  For updates, go to our Blackboard site. 
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