

ENGLISH 503-001 EDITING 
Monday 4:30-7:10 Spring 2012 ROBINSON A107 Roger Lathbury



TEXTS

• International Paper Company. Pocket Pal. Sixteenth edition. * & ** or
• Graphic Designer’s Handbook, 2nd edition. Running Press, 1994.
• Hodges, John C. and others. Harbrace College Handbook, 17th ed. New York: Harcourt Brace, 2011.*
• Lathbury, R. An Editing Workbook. Most of this will be e-mailed to you, sans frais, ohne gebuhr, gratis. However, you’ll have to print much of it out.
• Strunk, William and E. B. White. The Elements of Style, 3rd ed. New York: Macmillan, 1979. * & **

This class assumes that you are familiar with a few well-known literary works—e. g., Hamlet, Alice’s Adventures in Wonderland, and J. D. Salinger’s Nine Stories. Although you need not reread these works, if you have never looked into them, you might do so. Some editing we will do concerns literary questions because expertise in some field is a requisite for much editing, and I hope that as English majors most of you have a knowledge of literature and some conventions for discussing it.

*Seek out used copies. Editing is not the only course to use these texts, and, of course, some foolish students may want to sell their copies. The internet and used bookshops are two places to check. Earlier editions are acceptable; later alterations have been minor, and it is sometimes instructive in a course about alternative versions to examine different editions.

**On occasion, I assume that you have absorbed material from these books or ones similar to it. There are no assignments from Strunk and White; and although I have indicated below when you might want to look at the Pocket Pal, you can follow this class without owning a copy. Still, such books are the sort that editors have in their offices as their information is indispensable.


RULES, REMARKS, AND CROTCHETS

E
nglish 503 is designed to give you practice in performing the functions of an editor: altering prose so that it more nearly suits the intentions of its author or your own needs and arranging for the effective, economical production of printed matter. To accomplish these objectives, the course divides editing into three areas of learning: the rote memorization and inspired application of grammatical rules and terms, the correcting of writing for its intended audience, and the effecting of well-designed publications.
     There are but two occasions when I ask you to retype material: the T. H. White exercise (week 4) and the idiom exercise (week 10). In general, your work, except for in-class tests, the brochure critique and the final project, will be marked on the pages your print out from the exercises provided you in e-mail.
     Always bring the workbook and The Pocket Pal or The Graphic Designer’s Handbook to class! We may not always use them, but when we need them, they are indispensable.
     Throughout the course of the semester you will be performing various tasks an editor does by participating in activities associated with my publishing company, Orchises Press. You may evaluate manuscripts for both their intrinsic worth and their commercial possibilities, sharing in design decisions, talking about distribution, and thinking about funding and marketing.
     After you have completed this course, you may be interested in be-coming an intern in a program the Department of English has established with local concerns that do publishing. Students who have had this experience speak highly of it.
     I will be in my office in Robinson A467, off the main department office, from 3:00 to 4:00 Monday; I am also in Monday and Wednesday 11 to noon. You may see me or telephone me there: 703 993-1189. The English Department office is in Robinson 487, where you will find my mailbox. Messages may be left for me in my pigeonhole. Please do not telephone the secretaries: they are over-worked. Also, please do not call me at home. My e-mail is <lathbury@gmu.edu>. I check it regularly. I won’t, however, summarize a class that you have missed.
     This course serves a variety of students with a variety of needs. Like most integrative skills, editing is impossible to master in one semester and not easily breakable down into a set of rules. (Who can say definitively what makes writing good?) From what editors and former students, some editors, have told me, the not over-directed hands-on editing we do English 503 is a valuable introduction. But please tell me if you feel that you are not getting from the class what you need. Different members of the PWR faculty teach this course in different ways.
     Specific information on requirements is below; I want, how-ever, three rules understood. (1) In order to complete this course and get a grade above F, you must do all the assignments. You must turn in all written work and take all in-class writing tests, including the final. (2) I exact penalties for late papers by reducing your grade one increment per class period missed (B becomes B-, then C+, etc.) (3) Under no circumstances will I accept written work after the date for the succeeding assignment. You may not give me two (or more) papers at once. I have more than my convenience in mind here; you are unlikely to benefit from comments if you cannot apply them on the next assignment.


SCHEDULE OF ASSIGNMENTS

WEEK 1
First evening of class.
Plagiarism lecture, with handout. See also class on copyright, week 11.
Discussion of the course and its requirements.
Spelling test.
What makes a good editor? Italian and Japanese gardening.

WEEK 2
LEARNING THE SYMBOLS
Brief quiz on sections 1-7 of Harbrace College Handbook.
Read about printing processes in The Pocket Pal and the NY Times article in the handout.
Printing lecture, with demonstration, in class.
Correct the passages from the Bible, on Adventures of Huckleberry Finn, and Dorothy Parker by using editorial symbols from a dictionary and by using the “track changes” feature in Microsoft Word.

WEEK 3
ÆSTHETIC EDITING
Quiz on sections 9-11 of Harbrace College Handbook. We do not read section 8.
Continuation of printing lecture—offset lithography.
Edit, to make letter-perfect, the short extracts on the peso and the biography of the lawyer. I will not collect these exercises.
Read “The International High Point Furnishings Market” (handout, not in the e-mail.)

WEEK 4
CHECKING THE FACTS
Go over exercises, distributed previous week, concerning sections 12-17 of Harbrace College Handbook.
Read my discussion of “cutting text to fit a space” in preparation for copyfitting. But come to class! It's simpler to learn copyfitting by demonstration than to figure it out on your own.
Correct the errors or fact and verbal ambiguity in the draft of the encyclopedia entry on T. H. White. Retype and print out two copies, handing one in at the start of class and retaining the other. I will collect this exercise.

WEEK 5
COPYFITTING
Explanation of how laser printers work, etc. Tricks for fooling with typography to make copyfitting easier, simpler.
Trial test on sections 12-17 of Harbrace College Handbook.
Discuss copyfitting and editing of “The Pastrami Philosopher” in workbook. Do a rough paste-up of this article as a warm-up for the final project, due Week 14.

WEEK 6
Test on punctuation—sections 12-17—of Harbrace College Handbook.
Read about type and typesetting in Graphics Designer's Handbook.
Bring to class two books published by Alfred A. Knopf, one printed before 1960, the other after 2000. Check the title page, not the copyright page, to be certain of these dates. Do not bring book club editions or rebound books, please! (Who are Knopf authors? Among others, Jorge Amado, Albert Camus, Willa Cather, Raymond Chandler, John Cheever, Julia Child, Richard Ford, John Gardner, Dashiell Hammett, Richard Hofsteader, John Le Carré, Ross Macdonald, Thomas Mann, Katherine Mansfield, Gabriel Garcia Marquez, H. L. Mencken, Robert Nathan, Anne Tyler, John Updike, and many others.) Retain these books until Week 10.

RECAPITULATION: SYMBOLS, FACTS, COPYFITTING.
“Dictionary of American Regional English Nears Completion at Wisconsin”: compute amount needed to cut, retitle, write sub-heads, and select display quotes.
“Space for America”: work on keeping the sense but making the prose lucid.

WEEK 7
JUDGING OTHER EDITING
Skim the rest of Harbrace College Handbook, except chapters 26-28, which read. Continue sentences in workbook.
For a brief discussion of layout, bring in a copy of today's Washington Post. What principles can you discover or intuit about well designed pages?
More on “Space for America.”
Discuss the three short Washington Post reviews. 
Read about preparing copy and art in The Pocket Pal. 

WEEK 8 
EDITING FOR A POINT OF VIEW
Edit, from angles presented in previous class, “Your Cat and Your Baby” and “Seeing It Through.” The former task is actually closer to rewriting, using the article on toxoplasmosis supplied to you.
Finish “Space for America.”
House article (handout)
Read about graphic arts photography in Graphics Designers Handbook or The Pocket Pal.

WEEK 9
MIDTERM. This is a long test.
Brochures for assignment due week 13 handed out.
Truly hilarious introduction to idiom problems for week 10: birdcage handout.



WEEK10
FIXING IDIOMATIC ERRORS
Read sections 18-22 in Harbrace College Handbook. Continue with the 70 sentences.
Correct idiom flaws in the S. T. Dupont brochure, retyping the final copy. Print two copies, handing one in at the start of class.
Read about stripping and imposition and binding in Graphic Designer’s Handbook or The Pocket Pal. These processes may seem, in isolation, puzzling; class and visit to print shop, should clarify them.
Please bring to class a threaded needle and the two Knopf books you found for week 6.
Go over mid-term.

WEEK 11
HOW SOUND IS THE CONCEPTION? or SHOULD WE PRINT THIS?
Read the letters on the book on “After the Race” and the article on Lowell’s “A Fable for Critics” in the workbook.
Lecture of color reproduction—separation, screen overlays, etc.
Discussion of libel, copyright, picture rights, and related matters. These lectures may be continued the following week.
Read about paper and printing inks in the Graphic Designer's Handbook or The Pocket Pal.
Discuss “The Hortatory Hamlet,” “Bringing It All Back Home,” and “Transgressing the Boundaries: Towards a Transformative Hermeneutics of Quantum Gravity.” Fill in the evaluation sheet for the first. Write two editor’s reports on the longer articles, one to your colleagues, brutal and brief—length: 70 words maximum; the other to the author, gentle and yet succinct, praising what can be praised and rejecting what must be rejected (or suggesting corrections where appropriate)—length: 150 words maximum.

WEEK 12
Printing plant tour on your own.
Remember instructions given in class on week 9.

WEEK 13
Critique of brochure due.
Final directions on project.

WEEK 14
PROJECTS DUE.
Sad farewells, spring bouquets, fancy wines, an evanescent sense of regret tinged with anticipation as we prepare for the larger world, dissolved into lingering kisses. Then, the evaluation.

FINAL EXAM
4:30 to 7:15 18 December. I cannot change the date or time of this exam.
25% grammar, 25% production—i.e., lectures and Graphic Designer’s Handbook, 25% various, 25% copy-editing. The final is like the midterm but has more questions on production.

❦

