GEORGE MASON UNIVERSITY     
Spring 2012 - January 23 - May 9
English 302 B04 – Advanced Composition (Business)
Distance Education – via Blackboard
[No classroom meetings.]
Instructor        Dr. Anne M. Kuhta 
Office Hours  via Blackboard – Thursdays, 9:00-10:00p.m. EST           
Telephone        (703) 257-6694 [Messages] 
Email                Please use “Messages” link within Blackboard course, not GMU email.
Students as Scholars (SAS): This section of English 302 is participating in GMU’s Quality Enhancement Program topic (QEP) - “Students as Scholars” program. Across campus, students now have increased opportunities to work with faculty on original scholarship, research, and creative activities, through their individual departments and the Office of Student Scholarship, Creative Activities, and Research (OSCAR) office in Johnson Center (http://oscar.gmu.edu). 

Assignments in English 302 will help prepare you to be contributors to knowledge in your field, not just memorizers of facts: you will 
· understand how knowledge is created and transmitted in a field/discipline
· understand key methods and conventions of scholarly research in your field/discipline
· articulate and refine your own question for scholarly inquiry
· situate your investigation in an ongoing context/conversation in your field
· and design a final project that adds new perspectives and/or data to the conversation.

English 302-SAS Student Learning Outcomes: For primarily text-based research that prepares students to make original contributions: students will

SLO-1, Discovery: Understand how they can engage in the practice of scholarship at GMU 
SLO-2, Discovery: Understand research methods used in a discipline
SLO-3, Discovery: Understand how knowledge is transmitted within a discipline, across  
                                                                                               disciplines  and to the public
SLO-4, Inquiry: Articulate and refine a question
SLO-5, Inquiry: Follow ethical principles
SLO-6, Inquiry: Situate the scholarly inquiry [and inquiry process] within a broader context
SLO-7, Inquiry: Apply appropriate scholarly conventions during scholarly inquiry/reporting



Required Text 
Oliu, W., Brusaw, C., & Alred, G. (2010). Writing that works (10th ed.). Boston: Bedford. 
Course Overview: English 302-Business is designed for the following majors: accounting; decision sciences and management information systems; finance; management; marketing. If you are not sure which 302 section your major’s department prefers or requires, check with the department immediately. 
English 302 Pre-requisites and Grade Requirements
Completion of 45 credits including general education composition and general education literature. Student may not be enrolled as a freshman. Students must earn a grade of "C" or higher to fulfill graduation requirements.                                                                                                                                     
English 302 General Goals and Outcomes: Students will demonstrate the ability to 
apply critical reading strategies;
recognize how knowledge is constructed in their academic discipline and possible future workplaces;
analyze the rhetorical situations—audience, purpose, and context—of texts produced in their academic disciplines and in possible future workplaces;
produce writing that is appropriate for a range of rhetorical situations : Students in English 302B should produce writing in response to the needs of academic business audiences as well as those of readers in corporate/workplace situations; 
use writing as a flexible tool for exploration, discovery, and reflection as well as for exposition and persuasion and successfully employ strategies for writing as a recursive process of inventing, investigating, shaping, drafting, revising, and editing to meet a range of academic and professional expectations including, when given appropriate time for drafting and editing, the ability to produce documents in Standard Edited American English that are generally free from error; 
collaborate with others as they write, through peer review, group projects, and/or consulting with outside experts (writing center tutors, librarians, subject-matter experts, workplace informants, etc.) ;
identify, evaluate, and use research sources; and
employ a range of appropriate technologies.
***************************************************************************
Appropriate offices in support of the goals of the course include  Career Services, the University Writing Center, the Counseling Center, the Disability Resource Center-Office of Disability Services, and the English Language Institute.  
Assignments and Grading: Letter grades will be used for all assignments. See current GMU Catalog for grade point equivalencies (A= 4.0, etc.). The following assignments will be averaged to arrive at a final grade: 
1) Introduction Memo - 5%. [Due 1/30]
2) Class Demographics Power Point – 10%. [Due 2/6]
3) Discovery Report # 1 (QEP/SAS/Mason Research magazine) – 10%. [Due 2/13]
[Meets Student Learning Objective (SLO) -1, Discovery : Understand how  they (students) can engage in the practice of scholarship at GMU.]
4) Discovery Report # 2 – (Research and Scholarship in a Discipline) – 10%. [Due 2/20]
             [SLO-2, Discovery : Understand research methods used in a discipline.]
5) Professional Associations Report - 10 %. [Due 2/27]
[SLO-3 Discovery: Understand how knowledge is transmitted within a discipline, across, disciplines, and to the public.]
6) Analysis of Scholarly & Popular Discipline Articles – 10%. [Due 4/2]
 [SLO-3 Discovery: Understand how knowledge is transmitted within a discipline, across                    disciplines and to the public.                        
7) Application of The Plain Writing Act of 2010 – 10% [Due 3/19]
8) Analysis of International Correspondence –10 % [Due 3/26]
9) Research-based Project – Current Issue in the Field Research Project– 20% 
Proposal due 4/9; 
Discussion Board Entries in Response to Classmates’ Research Questions due 4/13;
First draft due in DISCUSSION BOARD 4/16; 
Peer Review of two classmates’ first drafts (context analysis and use of scholarly conventions) due on the DISCUSSION BOARD 4/23;
Final draft due 4/30. 
 [SLO-4, Inquiry: Articulate and refine a question
            SLO-5, Inquiry: Follow ethical principles
            SLO-6, Inquiry: Situate the scholarly inquiry [and inquiry process] within a broader                   context
            SLO-7, Inquiry: Apply appropriate scholarly conventions during scholarly 
            inquiry/reporting.]
10)  Metacognitive Writing – Reflection on Research-based Project – 5% [Due 5/14]
Late Assignments:  A schedule is provided of all assignment due dates.   NO late work is accepted unless you and I have agreed upon an extension PRIOR to the day the assignment is due.  Technical problems with your computer or Internet access will not be grounds for an extension. Emergencies may require reasonable and timely follow-up documentation.  
Honor Code: George Mason University has an Honor Code that requires all members of the university community to maintain the highest standards of academic honesty and integrity. Cheating, plagiarism, lying, and stealing are prohibited. All violations of the Honor Code will be reported to the Honor Committee. For more detailed information, go to http://academicintegrity.gmu.edu/honorcode .   
Enrollment Verification and Adjustments: Students are responsible for verifying their enrollment in this class. Schedule adjustments should be made by the deadlines published in the Spring 2012 Schedule of Classes.
Students with Disabilities: If you are a student with a disability and need academic accommodations, please contact the Disability Resource Center  (703-993-2474). All academic accommodations must be arranged through that office.   
Schedule of Classes and Assignments 
All assignments are due on Bb by 11:59p.m. on the Due Date.
Monday, Jan.23 – Course Begins.
Assignment for Jan. 30 – Post in ASSIGNMENTS on Bb by 11:59p.m. Mon. 1/30.
Compose Introduction Memo - Post in Bb DISCUSSION Forum.
DIRECTIONS:
In this first MEMO of no more than 500 words, introduce yourself to the professor and the class. 
Include the following information: 
1) your age,
2) gender, 
3) country of origin [where you were born], 
4) major, and 
5) career plans. 
You may include other information about yourself, but stay within the 500 word limit. 
Use first person point of view; revise and edit your MEMO before you attach it as a WORD .doc or .docx. 
Part of the grade will reflect your ability to be concise. Edit carefully for grammar and mechanics. Be sure to provide all requested information; it will be used by your classmates to complete a report on class demographics. 
Follow/adapt the MEMO format in figure 8-8 on p. 304 in Writing That Works. The MEMO should be TO: Dr. Kuhta and Classmates. The SUBJECT should be Introduction 
Monday, Jan. 30 
Due: - Introduction memo – in Bb DISCUSSION BOARD.
Assignment for Feb. 6:
Design Class Demographics Power Point – Post in Bb ASSIGNMENTS by 11:59p.m.,Mon. 2/6.
DIRECTIONS:
Go to the DISCUSSION BOARD link and read all of your classmates’ Introduction Memos that were posted by Monday, 1/30, 11:59p.m. You do not have to include information from memos posted after 1/30.
Collect the data on classmates’ 1) ages, 2) genders, 3) countries of origin, 4) majors & 5) career plans.
Review Chapter 14 in Writing That Works, particularly pp. 504-507, regarding Using Visual Aids.
Prepare a Power Point presentation [no more than seven slides] that presents the data in a professional, correct, appealing format.
The purpose of the report is to give you an opportunity to "meet" your classmates, appreciate the diverse demographics of the class, and prepare a professional Power Point.
The Cover Slide should contain the following identifying information and an appropriate image related to GMU:
Class Demographics Report - English 302-B33 Advanced Composition
Spring 2012
Your Name
Dr. Kuhta
Appropriate graphs, charts, or other visuals must be included on Slides 2-6 to report the data for each of the five areas. No slide should simply contain text or raw data.
As you select colors and images for your Cover slide and information slides, be sure they reflect GMU. (No hot pinks and western scenes, etc.)
Proofread carefully to avoid grammatical and mechanical errors. Your presentation grade will reflect your attention to editing.
Attach your Power Point presentation (Word ppt. or pptx.) to a posting in ASSIGNMENTS no later than 11:59, Monday, February 6.
Assignment for Feb. 13:
Complete Discovery Report #1-QEP/SAS/Mason Research magazine. Post in ASSIGNMENTS.           
DIRECTIONS:    
You may use memo or letter format for the following reports. Use the information and format samples in Chapter 10, “Writing Informal Reports,” pp. 358 in Writing That Works. Proofread your writing carefully to avoid grammatical and mechanical errors.

1. Access and explore the information and links available at http://qep.gmu.edu. 
A. Prepare a one-page, double-spaced report [The audience for THIS report is students.], explaining (in your own words) what a QEP is, what “Students as Scholars” is, how Students as Scholars became Mason’s QEP topic, and what the goals of the program are. Describe for students how they can participate in independent or faculty mentored scholarly work.

B. Prepare a one-page, double-spaced report [The audience for THIS report is the Mason community .], explaining (in your own words) what a QEP is, what “Students as Scholars” is, how Students as Scholars became Mason’s QEP topic, and what the goals of the program are. Describe for the community members how this QEP topic will enhance the goals of George Mason University.

2. Explore www.gmu.edu > Research (in the black banner)> Research Profiles.
Explore www.gmu.edu >Research Magazine (Go beyond the Home Page and click on “Features”).
Prepare a two-page, double-spaced report [I am your audience for THIS report.] describing four areas of research recently conducted by specific Mason faculty. The faculty members do NOT have to be in your discipline.

Attach your three reports to your posting in Bb ASSIGNMENTS by 11:59p.m., Mon. Feb.13.

                                                                                                                     
Monday, Feb. 6  
Due: Class Demographics Power Point – Post in ASSIGNMENTS.
Assignments for Feb. 20: [not Feb. 13]
Complete Discovery Report # 2 – Research and Scholarship in a Discipline. Post in Bb ASSIGNMENTS by 11:59p.m. Feb. 20.

DIRECTIONS:

1. Read the definition below, excerpted from “What is the Scholarship of Teaching and Learning (SoTL) in Higher Education?” by Kathleen McKinney, Illinois State University. 
[Complete definition available at sotl.illinoisstate.edu/downloads/pdf/definesotl.pdf]

“The scholarship of teaching and learning involves systematic study of teaching and/or learning and the public sharing and review of such work through presentations or publications. ‘Study’ is broadly defined given disciplinary differences in epistemology and the need for interdisciplinary SoTL. Presentations and publications may be local, regional, national or international. SoTL, then, shares established criteria of scholarship in general, such as that it is made public, can be reviewed critically by members of the appropriate community, and can be built upon by others to advance the field (Shulman, 2001). SoTL focuses on teaching and learning at the college level, and is primarily classroom and disciplinary based. Ideally, SoTL also involves application and use. At Illinois State University, we have agreed to conceptualize SoTL as ‘systematic reflection on teaching and learning made public.’ 

Now, to understand what is meant by “scholarship” in your discipline, replace EACH use of the phrase “teaching and learning” or SoTL with your discipline; and read the excerpt again; for example, “The scholarship of MARKETING involves systematic study of MARKETING and the public sharing and review of such work through presentations or publications…” “SoM (scholarship of marketing), then shares established…


1. Locate information about the research interests or current research being conducted by two professors in your discipline or School at GMU.  For ex. Go to www.som.gmu.edu and click on Faculty and Research.

1. You may also be interested in accessing and reviewing the following UC Davis site focusing on science professors: http://writing.ucdavis.edu/sciencewriters/uwp.html and this BYU site with interviews from nine different professionals: http://writeforlife.byu.edu/ ; however, you do not have to include information from these sites in your report.

1. Complete and post in Bb ASSIGNMENTS your Discovery Report # 2 – Research and Scholarship in a Discipline by 11:59p.m., Mon. Feb. 20.

II Report Format

After reading McKinney’s article describing scholarship in teaching and learning (and after having completed the previous Discovery Report # 1), reflect on scholarship in your own discipline (finance, nursing, marketing, .etc). Write a brief definition/description (2-3 paragraphs) of “The Scholarship of_________,” focusing on the research and scholarship in your discipline or School.


Monday, Feb. 13 
Due:  Discovery Report #1-QEP/SAS/Mason Research magazine – Post in Bb ASSIGNMENTS.
Assignment for Feb. 20 – Complete Discovery Report # 2 – Research and Scholarship in a Discipline. Post in Bb ASSIGNMENTS.

Monday, Feb. 20 
Due: Discovery Report # 2 – Post in Bb ASSIGNMENTS.
Assignment for Feb. 27:
Complete Professional Associations Report.
DIRECTIONS:
Using the GMU Library’s English 302 Information Guides http://infoguides.gmu.edu/eng302 or other Internet or print sources, locate information on three, non-profit (.org not .com) professional associations related to your field of study. For each association, type the following information:
       A. full name and address of the association
       B. member benefits
C. journal(s) it publishes 
D. membership dues
E. website address (as a hot link)
F. several state, regional and national conferences it sponsors. 
A sample Professional Associations Report will be posted in Bb ASSIGNMENTS. Post your report in Bb ASSIGNMENTS by 11:59p.m., Mon. 2/27.
 Monday, Feb. 27 
Due: Professional Associations Report – Post in Bb ASSIGNMENTS. 
Assignment for 3/19: [The Plain Writing Act of 2010]
1) Research this recent law that requires plain writing in government agencies: 
Go to http://www.plainlanguage.gov/plLaw/index.cfm   > PL Legacy >  PL Guidelines > Table of Contents & Guidelines >Examples DB > Before & After Comparisons - Scroll down to Non-government Bank , click on Late Bank Payments.
2) Complete Application of Plain Writing Act of 2010.
DIRECTIONS:
Application of Plain Writing Act of 2010
1. Select a document (approximately one-page in length) commonly used internally or externally where you are employed; for example, letters to clients/customers/employees, descriptions of services, collection notices, applications, etc. that you find a poor example of plain writing, based on the Plain Writing Act requirements.
OR
Select a state or government form with which you are familiar (an IRS form, a student loan form, etc.) that you find a poor example of plain writing, based on the Plain Writing Act requirements.
AND
Select a George Mason University form required of students (application form, tuition payment form, request forms, etc) that you find a poor example of plain writing, based on the Plain Writing Act requirements.

1. After analyzing the document/form you selected, explain in one-two paragraphs why it does not meet the requirements for plain writing described in the Plain Writing Act. 
Attach a copy of the original document (with no revisions) AND your explanatory paragraphs (as two separate attachments) in ASSIGNMENTS by 11:59p.m. 3/19.



                                                                                                                                                    
 Monday, March 5 
Continue working on Application of Plain Writing Act of 2010 . Post in Bb ASSIGNMENTS by 11:59p.m., 3/19.
SPRING BREAK –MARCH 12-16
Monday, March 19 
Due: Application of Plain Writing Act of 2010.  Post in Bb ASSIGNMENTS.
Assignment for 3/26:
Complete Analysis of International Correspondence.
DIRECTIONS:
1. Read pp. 342-52 in Chapter 9 of Writing That Works.
2. Complete Research Project # 3 on p. 356. Post your resulting memo (3c.) in Bb ASSIGNMENTS by 11:59p.m., 3/26.
Monday, March 26 
Due: Analysis of International Business Correspondence. Post in Bb ASSIGNMENTS.
Assignment for 4/2: 
Complete Analysis of Scholarly Articles.  
DIRECTIONS: Available 3/19.
 Monday, April 2  
Due: Analysis of Scholarly Articles. Post in ASSIGNMENTS.
Assignment for 4/9:
Complete Proposal for  Current Issue in the Field Research Project. 
DIRECTIONS: Available 3/19.


Monday, April 9 
Due: Proposal for Current Issue in the Field Research Project. Post on the DISCUSSION BOARD. DIRECTIONS: Available 3/19.
Assignment for 4/13: Post comments to two classmates, in response to their proposals, on the DISCUSSION BOARD.
Friday, April 13 - Post comments to two classmates, in response to their proposals, on the DISCUSSION BOARD
Assignment for 4/16: 
1) Review feedback from professor and classmates on your proposal. 
2) After receiving approval of your proposal, compose first draft of Current Issue in the Field Research Project.  
 Monday, April 16 
Due:  First draft of Current Issue in the Field Research Project. Post on the DISCUSSION   BOARD.
Assignment for 4/23: Post comments in DISCUSSION BOARD  to two classmates, providing feedback on the content of the first draft and on the use of scholarly conventions.
Review feedback from the professor and your classmates on your first draft; revise and edit, as needed.
Monday, April 23
Post comments in DISCUSSION BOARD to two classmates, providing feedback on the content of the first draft and on the use of scholarly conventions. 
Continue researching, revising, and editing Current Issue in the Field Research Project.        
Monday, April 30 
Due: Final draft - Current Issue in the Field Research Project. Post in ASSIGNMENTS.                    
For FINAL class, 5/9:
Complete Metacognitive Writing – Reflection on Research-based Project.
Monday, May 9         
Due: Metacognitive Writing – Reflection on Research-based Project. Post in Bb ASSIGNMENTS.  
          


 
 
 

