
JOB ANNOUNCEMENT 

Assistant Director  

Opening Date:  March 31, 2016 

Closing Date: April 30, 2016 

Salary commensurate with experience. 

 

The Consortium on Race, Gender and Ethnicity (CRGE) announces an opening for Assistant 
Director.  CRGE is administered through the College of Arts & Humanities, of the University of 
Maryland, with key support and participation from the Maryland Population Research Center, 
Office of Diversity and Inclusion, Department of Sociology, and Women’s Studies, to name a 
few. 
 
Established in 1999, CRGE is a university-wide, interdisciplinary research center, first of its kind 
in the CIC and the nation, that is dedicated to the promotion of intersectional scholarship 
examining the lived experiences of historically underrepresented minorities (URM) and 
dimensions of inequality and mentorship of intersectional and URM groups in the pipeline from 
undergraduate through early career faculty. CRGE is uniquely situated to provide research 
leadership and mentoring opportunities by drawing on our pool of talented, historically 
underrepresented intersectional and women scholars in order to mentor the next generation of 
domestic talent. 
 
The Assistant Director (AD) reports to the Director of CRGE. The AD is an integral part of the 
administrative leadership of the Consortium and plays a significant role in the development and 
implementation of CRGE’s mission and goals.  The AD provides leadership for research related 
initiatives and outreach activities, supervision of undergraduate and graduate student workers, 
and general oversight of day-to-day operations. 
 
The Assistant Director responsibilities are: 
 

A. CRGE research program 
 Identify opportunities for external funding, developing grant proposals, and 

coordinating research projects – including monitoring budgets, work products, 
timelines, and preparation of final reports; 

 Identify opportunities for collaboration with other units (on or off-campus) that will 
generate additional publications, visibility, and/or revenue; 

 Administer the Qualitative Interest Research Groups program, including identifying 
speakers and graduate students and approving flyers for dissemination; and  

 Identify and pursue opportunities to maintain and grow the community (network) of 
campus faculty (and graduate students) engaged in intersectional research. 

 



 
B. Outreach 

 Pursue collaborations with other units, on and off-campus, engaged in intersectional 
work; 

 Represent CRGE at relevant campus and off-campus events, conferences and 
symposia as time and resources permit; 

 Oversee editing and distribution of CRGE publications, including the annual research 
publication and other research papers as appropriate; and 

 Oversee development and maintenance of CRGE’s digital and online community and 
supervise web coordinator. 
 

C. Student Skill Development and Supervision  
 Train and supervise undergraduate work-study students to assure workflow; 
 Train and supervise summer and semester internship students in developing research 

skills;  
 Work closely with Incentive Award Program in mentoring of students; and 
 Develop and administer graduate student dissertation seminars and other writing and 

skill development activities 
 

Eligibility criteria include: 
 

 All citizens, nationals, and permanent residents of the United States.  
 Individuals with a PH.D degree awarded in social and behavioral sciences, public health, 

and/or higher education, from a U.S. institution of higher education. 
 Individuals with intersectional scholarship and interests. 
 Proficiencies in Adobe Creative Cloud and Web Management. 

 
In order to apply: 
 
Must meet all eligibility requirements. A combination of research management, proposal writing, 
and relevant substantive knowledge and administrative experience needed to perform the duties 
described above. The ideal candidate is a self-starter possessing a high-level of oral and written 
communication skills, interpersonal skills, and strong commitment to teamwork. 

 
 
 

For best consideration, please submit a letter of interest and curriculum vitae by 04/20/2016 to: 
Ms. Wendy Hall, 1208 Cole Field House, College Park, MD 20742 

Tel: (301) 405 – 5223    Email: hallw@umd.edu 


