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Chaska Event Center  
City of Chaska Parks and Recreation Department 

 

FACILITY RENTAL AND CEREMONY INFORMATION 

 

The Chaska Event Center (CEC) is located in the heart of Chaska’s historic downtown area.  The CEC provides the 
ideal location for business meetings, weddings, receptions, banquets, parties and retreats. 
 
The CEC includes banquet and meeting facilities, as well as ceremony sites.  Catering services are available.  Guided 
tours of the building and grounds may be arranged.  

 

 
BALLROOM FACILITY 

SPECIFICATIONS 
 
The CEC rental options include a 
large ballroom with dance floor, 
a large fireplace, stunning views 
of the park, garden, event lawn 
and lake.  In addition the CEC 
offers dressing rooms 
and a large reception 
hall for gathering. 
 
 
 
 
 
 

 
SQUARE FOOTAGE 

 SEATING CAPACITY 

BANQUET STYLE THEATRE STYLE  

95’ L X 50’ W 300 340+ 

 

 
 

CEREMONY SITES 
OUTDOOR SITE:  
Two picturesque outdoor ceremony sites are available. Both provide beautiful ceremony locations with stunning 
views of the lake and the event lawn. 
 

INDOOR SITE:  
The Ballroom may be used as an indoor ceremony site or in lieu of the outdoor sites in case of inclement weather. 
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RENTAL RATES 
 
RENTAL INCLUDES THE BALLROOM AS WELL AS USE OF THE GARDEN CEREMONY SITE /PATIO, DRESSING ROOMS AND RECEPTION HALL.  

 

FRIDAY EVENING BLOCK - 8 HOUR BLOCK:  5PM - 1AM  
(ADDITIONAL HOURS MAY BE ADDED IF AVAILABLE SEE HOURLY RENTAL RATES) 

 
CHASKA RESIDENT NON RESIDENT 

$800 $1000 

 

SATURDAY  BLOCK  - ANY 8 HOUR BLOCK BETWEEN 10AM AND 1AM  
(ADDITIONAL HOURS MAY BE ADDED SEE HOURLY RENTAL RATES) 

CHASKA RESIDENT NON RESIDENT 

$1100 $1350 

 
 

SUNDAY AND WEEKDAY BLOCK RATES 
 

DAYTIME BLOCK RENTAL:  4 HOURS BLOCKS  (ADDITIONAL HOURS MAY BE ADDED IF AVAILABLE SEE HOURLY RENTAL 

RATES) 
CHASKA RESIDENT NON RESIDENT 

$275 $350 

 

DAYTIME FULL DAY RENTAL:   8 HOUR BLOCK: 8AM-4PM 
(ADDITIONAL HOURS MAY BE ADDED IF AVAILABLE SEE HOURLY RENTAL RATES) 

CHASKA RESIDENT NON RESIDENT 

$500 $625 

 
SUNDAY-THURSDAY EVENING BLOCKS:  2 HOUR BLOCK 

(ADDITIONAL HOURS MAY BE ADDED IF AVAILABLE SEE HOURLY RENTAL RATES) 
CHASKA RESIDENT NON RESIDENT 

$125 $175 
 

 
HOURLY RATES 

If you need to add additional hours to your block time these hourly rates would apply.  Hourly rates are only 
available with approval from the CEC manager. Please see block rates for initial booking fees.  

 

CHASKA RESIDENT NON RESIDENT 

$50 $75 

 
CEREMONY SITE OPTIONS AND RATES 

BRICKYARD GARDENS (MAX 40) EVENT CENTER LAWN (MAX 300) EVENT CENTER BALLROOM (MAX 300) 

included $500 included 
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CEREMONY REHEARSAL 
Rental fees include a scheduled one (1) hour rehearsal for your ceremony.  Rehearsals may be scheduled Monday-
Thursday (excluding Holidays) between 9:00 AM and 4:30 PM or weekday evenings with the approval of the CEC 
manager.  Reservations for rehearsals are booked one month prior to the event date and are based on availability.   

 
DAMAGE DEPOSIT 

 
Damage Deposits are due thirty (30) days prior to your rental period.  Damage Deposits, when submitted, are 
deposited and will be returned via city check, usually within six (6) weeks following the event.  Deductions may be 
made for damage, excessive cleaning, or time used beyond the contracted period. 

 

CATERING FOOD AND BEVERAGE 
CATERERS  
Our preferred caterer is Crooked Pint or Sterling Catering.  Please contact Sarah Rosenow at the below:  
 

CROOKED PINT OR STERLING CATERING 952-738-2478 CHASKACATERING@CROOKEDPINT.COM 

 
Contact Sarah to discuss various food options as well as determine what services will be provided. Packages 
include setup service and cleanup, as well as linens, china, etc.   
 
Some allowances for Crooked Pint or Sterling Catering have been made to allow for setup/decoration or cleanup 
outside of the rental period.  Any time used by the caterer outside of the rental period must be coordinated with 
management.  This allowance must respect and not interfere with the rental periods of other guests. 
 
If you choose to select a different licensed caterer for your event a contract between the caterer and the CEC 
manager must be filled out.  Only licensed caterers are allowed to provide food services at the CEC. 
 
Chaska Event Center does not provide cake cutting service. Please contact your caterer for that service or have 
family prepared to provide this service. 
 
On-site kitchen facilities include: refrigerators, convection ovens, dishwasher, and food warmers. 

 

CATERING - ALCOHOL 
All alcoholic beverages must be served via our exclusive on site liquor caterer, Crooked Pint Ale House. Please 
contact below at: 
 

CROOKED PINT ALE HOUSE 952-738-2478 CHASKACATERING@CROOKEDPINT.COM 

 
 

SECURITY 
Security is required for all events serving alcohol and will be arranged by the CEC Manager.  There is an additional 
fee of $40 per hour for security once alcohol service is started till the end of the event. If your event date is on a 
recognized holiday, additional fees will apply. Please consult the CEC Manager. 

FRIDAY EVENINGS AND SATURDAY  SUNDAY AND WEEKDAY 

$500 $300 



 

Rev 4/16 
 

* Renter is responsible for all cords and accessories.  CEC does not provide laptops, laptop cords, VGA cords, extension cords, etc. 

 

 
 

 
AVAILABLE EQUIPMENT 

The following is a list of additional equipment included with your rental at the CEC.  Please submit your floor plan 
to staff no less than fifteen (15) days prior to your event date.   Please check availability of the following 
equipment with Staff. Please contact an outside vendor for any other equipment your event requires. 
 
300 Stacking Chairs for Indoor Use Only              
 10           72” (6’) x 30” Rectangular tables 
 40 60” (5’) Round Tables (Seats 8) 

5 42” High-top Cocktail Tables  
3 Child Highchairs

 
EQUIPMENT RENTAL 

 

Description Location Rate  

Projector and  Screens  In Ballroom  $100 

Flat-screen TV, DVD Portable - To be used in welcome hall $40 

   

 
 

EVENT SET UP 
 Use of the tables and chairs in the Event Center is included with your rental. 

 Staff will set up tables, chairs, AV equipment, etc.  You must submit a floor plan of your desired setup no 
less than fifteen (15) days before your rental period.    

 For catered events where the caterer will provide setup/decorations, the caterer may coordinate with the 
Event Center manager if time outside of the rental period is needed for setup/decoration.  This allowance 
must respect and not interfere with the rental periods of other guests. 

 For non-catered events or events where the caterer will not provide setup/decoration, the rental period 
must include ALL time needed by the renter and vendors for decoration, setup in excess of table and chair 
arrangement, and cleanup. 

 Decorations are permitted within reason.  They must be approved by CEC management no less than 
fifteen (15) days prior to your event. Glitter and other confetti-like decorations are prohibited, as well as 
piñata’s 

 Tape, tacks, nails, staples, etc. are not permitted to attach your decorations. 
 

EVENT CLEAN UP 
 The rental facility must be returned to the condition it was provided to the renter. 

 Tables and chairs must be cleared of all debris. 

 All equipment and materials that are not CEC property must be removed.  The CEC is not responsible for 
any materials left behind. 

 For catered events where the caterer will provide cleanup, the caterer may coordinate with Event Center 
management if time outside of the rental period is needed for cleanup.  This allowance must respect and 
not interfere with the rental periods of other guests. 

 For non-catered events or events where the caterer will not provide cleanup, the rental period must 
include ALL time needed by the renter and vendors for setup/decoration, cleanup and to remove all 
materials that are not Event Center property. 
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BOOKING PROCEDURES 

 The CEC takes bookings up to 18 months in advance.  When making a reservation for 18 months in 
advance, booking opens the first business day of the month.  City of Chaska residents can book from 
8:00am-2:00pm on the first business day of the month.  At 2:00 pm, bookings open for non-residents as 
well. 

 Contracts signed 12-18 months prior to the event date are subject to a rate increase not to exceed 10% of 
the contracted rate.  Rates are no longer subject to change within 364 days of the event date. 

 Fifty percent (50%) of the Rental Fee together with a signed Facility Use Contract will secure an event 
date.  (Unless the reservation is made within thirty (30) days of the event date; in which case the total 
Rental Fee, sales tax, and Damage Deposit would be due). 

 The Rental Fee balance (with sales tax) along with the Damage Deposit are due thirty (30) days prior to 
the event.   

 If you are tax exempt, please inform staff prior to completing the contract.  You will need to provide the 
proper paperwork, including your Certificate of Sales Tax Exemption.   

 Damage Deposits, due thirty (30) days prior to the event, are deposited.  The Damage Deposit will be 
returned via city check, usually within six (6) weeks following the event.  Deductions may be made for 
damage, excessive cleaning, or time used beyond the contracted period. 

 Floor plans and a list of requested equipment must be submitted to the Manager no less than fifteen (15) 
days prior to the event. 

 CEC reserves the right to cancel the Facility Use Contract if the rental fee balance and damage deposit are 
not paid when due, thirty (30) days prior to the event date. 

 Please contact the CEC office to make your reservation, reschedule or cancel an event, or for additional 
facility information.  

 It is recommended that you call to check on the availability of the building for tours. 

 
CANCELLATION POLICY 

 
Reservations are booked when the renter submits a signed Facility Use Contract and fifty-percent (50%) of the 
Rental Fee.  Please read the schedule below to understand the percentage of the initial Rental Fee deposit that will 
be refunded if the booking is cancelled.  All cancellations must be made in writing. 
 

TIME PERIOD BEFORE EVENT DATE AMOUNT REFUNDED 

18 months-12 months  100% minus $100.00 Administrative Fee 

12 months-6 months   50% or $100 Administrative Fee, whichever is greater, will be  

charged 

6 months-0 months   0% *If the event is cancelled less than 30 days prior, the  
full rental payment will be not be refunded. 

Date changes are treated as cancellations. See Cancellation policy  
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Frequently Asked Questions 
How far in advance can I book a rental? 
The CEC takes bookings up to 18 months in advance.  When making a reservation for 18 months in advance, booking opens the 
first business day (Wednesday) of the month.  Chaska City residents can book from 8:00AM-2:00PM on the first business day of 
the month.  At 2:00PM, booking opens for non-residents as well.  (Ex: You can book December 15, 2016 on June 1, 2015.)  
  
Are my rates subject to change once I’ve signed a contract? 
Contracts signed 12-18 months prior to the event date are subject to a rate increase not to exceed 10% of the contracted rate.  
Rates are no longer subject to change within 364 days of the event date. 
 
What is the process for reserving a rental space? 
All rentals are first come, first serve.  One-half of the rental fee and a signed contract will secure a date.   
 
When can I come by to make my reservation and sign my contract? 
Contracts may be signed in person during office hours.  It is recommended that you call in advance to check staff availability. 
 
Is there a Damage or Security Deposit in addition to my rental charge? 
Yes.  Friday evening and Saturday rentals require a Damage Deposit of $500.00; all other rentals require a $300.00 Damage 
Deposit.  These are due thirty (30) days prior to the event date.  This Damage Deposit, when submitted, is deposited into the 
city’s general fund and will be returned via city check, usually within six (6) weeks following the event.  Deductions may  be 
made for damage, excessive cleaning, or time used beyond the contracted period. 
 
How late can I stay? 
Our select caterer may have additional pre-arranged time to setup or cleanup prior to or following your event.  However, your 
event must end and all guests must vacate the premises by the end of your rental period.  We do not rent past 1:00am on 
Friday and Saturday or past midnight on Sunday –Thursday. 
 
Will I receive a refund if we leave early? 
No.  You must plan your event as accurately as possible. 
 
Can I choose my own vendors? 
Caterers:  All catering services must be provided by a Minnesota licensed caterer.  Our preferred caterer is Crooked Pint or 
Sterling Catering.  If you choose a different licensed caterer it must be approved through a written contract between the 
caterer and the CEC. Liquor: Crooked Pint Ale House is our exclusive alcohol provider.   
Other Vendors (DJs, florists, etc.): You may choose your own DJ, florist, photographer, and other vendors.   

 
Can I have a DJ or band for my reception or event? 
Yes. Please check with CEC manager about restrictions 
 
Can I have music outside on the patio and/or Events Lawn? 
Any music performed or played outside of the building, including the patio areas, requires written approval from Management. 
(Examples of music usually approved outside: Ceremony music, string quartet, harpist, acoustic guitar) 
(Examples of music usually NOT approved outside: Steel drums, live bands, DJs) 
  
Can I have items delivered? 
Some allowances have been made for the preferred caterer to arrive prior to your rental period in order to set up.  This must be 
coordinated by your caterer with management and must respect and not interfere with the rental periods of other guests.  
Other vendors (DJs, florists, etc.) must make their deliveries only during your allotted rental period.   
 
Can my flower girl throw rose petals? 
Yes. Flowers or petals must be cleaned up by a member of the rental party immediately following the ceremony, regardless of 
the rental period duration.  Rice of any kind and birdseed are prohibited.  Blowing bubbles is allowed outside only. 
 
How may I decorate?                                                                                                                                                                                        
Decorations are permitted within reason and must be approved by the CEC management.  Decorations are permitted only in 
the space you have reserved.  It is the responsibility of the renter to remove ALL decorations immediately after your event.  
Tape, tacks, nails, staples, etc. are not permitted to attach your decorations. 
 
 


