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How to Generate a Daily Attendance Report  
Procare Desktop   

  

From Desktop Application 

1. Click Family Data & Accounting | Reports | Standard Reports 

 

 

 

 

 

 

 

 

2. Select Attendance Tracker | School Attendance | Daily Attendance 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Click the Date Range button to select desired date, click OK.  

4. Click Run Report. 
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From the Engagement Functionality web application 

1. Click Reports from the left-hand menu 

 

 

 

 

 

 

 

2. Click Daily Attendance under Sign In-Out Students: 

 

 

 

 

3. Click the calendar icon to change the date. 

 

 

 

 

 

 

4. Filter by rooms or tags if necessary or leave blank to run for all rooms. 

5. Click Generate Report.   
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Sample Report 

 


