
Comments for Consideration by the 7/11 Committee: 
 Agendas, minutes and notes of all meetings should be 

available for the public 
 Insist on the installation of a link on the home page of 

the district website that is immediately obvious to the 
public which includes all information that has been 
distributed to date, including a copy of the documents in 
your meeting binder 

 You are conducting a committee meeting, which falls under 
the mandates of the Brown Act, in public; your discussion 
should be loud enough to be heard by the audience 

 You should elect a chairperson now to conduct the meeting 
so that all items on the agenda are covered and that you 
do not add discussion items along the way (clearly 
prohibited by the Brown Act) 

 You should ask all alternates to attend all meetings now 
 If you are taking action on an agenda item, it needs to 

be listed as an action item (shows motion, second, vote); 
You cannot take action on an informational item 

 Communicating by e-mail is a clear violation of the Brown 
Act; exercise caution 

 Welcome public comment; it will add to your knowledge 
base of this complicated issue 

 Study the Education Code and Board mandates so that you 
understand the scope of your mission; understand the 
limits of your charge 

 Question facts. Ask why. How did the idea of closing a 
school surface? Is it being accepted as a given?   

 Ask for copies of the final report of the 2005 Surplus 
Property Committee; it will assist you in process and 
specifics 

 
 
Brown Act (applicable sections) 
 
54950.  In enacting this chapter, the Legislature finds and 

declares that the public commissions, boards and councils 
and the other public agencies in this State exist to aid 
in the conduct of the people's business.  It is the intent 
of the law that their actions be taken openly and that 
their deliberations be conducted openly.  The people of 
this State do not yield their sovereignty to the agencies 
which serve them.  The people, in delegating authority, do 
not give their public servants the right to decide what is 
good for the people to know and what is not good for them 
to know.  The people insist on remaining informed so that 



they may retain control over the instruments they have 
created. 

 
54950.5.  This chapter shall be known as the Ralph M. Brown 

Act. 
 
54951.  As used in this chapter, "local agency" means a 

county, city, whether general law or chartered, city and 
county, town, school district, municipal corporation, 
district, political subdivision, or any board, commission 
or agency thereof, or other local public agency. 

 
54952.2.  (a) As used in this chapter, "meeting" means any 

congregation of a majority of the members of a legislative 
body at the same time and location, including 
teleconference location as permitted by Section 54953, to 
hear, discuss, deliberate, or take action on any item that 
is within the subject matter jurisdiction of the 
legislative body. 

   (b) (1) A majority of the members of a legislative body 
shall not, outside a meeting authorized by this chapter, 
use a series of communications of any kind, directly or 
through intermediaries, to discuss, deliberate, or take 
action on any item of business that is within the subject 
matter jurisdiction of the legislative body. 

 
…..if that person does not communicate to members of the 
legislative body the comments or position of any other 
member or members of the legislative body. 

 
……(5) The attendance of a majority of the members of a 
legislative body at a purely social or ceremonial 
occasion, provided that a majority of the members do not 
discuss among themselves business of a specific nature 
that is within the subject matter jurisdiction of the 
legislative body of the local agency. 

 
54953.2.  All meetings of a legislative body of a local 

agency that are open and public shall meet the protections 
and prohibitions contained in Section 202 of the Americans 
with Disabilities Act of 1990 (42 U.S.C. Sec.  12132), and 
the federal rules and regulations adopted in 
implementation thereof. 

 
54953.3.  A member of the public shall not be required, as a 

condition to attendance at a meeting of a legislative body 
of a local agency, to register his or her name, to provide 



other information, to complete a questionnaire, or 
otherwise to fulfill any condition precedent to his or her 
attendance.  If an attendance list, register, 
questionnaire, or other similar document is posted at or 
near the entrance to the room where the meeting is to be 
held, or is circulated to the persons present during the 
meeting, it shall state clearly that the signing, 
registering, or completion of the document is voluntary, 
and that all persons may attend the meeting regardless of 
whether a person signs, registers, or completes the 
document. 

 
54954. (b) Regular and special meetings of the legislative 

body shall be held within the boundaries of the territory 
over which the local agency exercises jurisdiction, except 
to do any of the following: 

   (1) Comply with state or federal law or court order, or 
attend a judicial or administrative proceeding to which 
the local agency is a party. 

   (2) Inspect real or personal property which cannot be 
conveniently brought within the boundaries of the 
territory over which the local agency exercises 
jurisdiction provided that the topic of the meeting is 
limited to items directly related to the real or personal 
property. 

 
54954.1.  Any person may request that a copy of the agenda, 

or a copy of all the documents constituting the agenda 
packet, of any meeting of a legislative body be mailed to 
that person.  If requested, the agenda and documents in 
the agenda packet shall be made available in appropriate 
alternative formats to persons with a disability, as 
required by Section 202 of the Americans with Disabilities 
Act of 1990 (42 U.S.C. Sec. 12132), and the federal rules 
and regulations adopted in implementation thereof.  Upon 
receipt of the written request, the legislative body or 
its designee shall cause the requested materials to be 
mailed at the time the agenda is posted pursuant to 
Section 54954.2 and 54956 or upon distribution to all, or 
a majority of all, of the members of a legislative body, 
whichever occurs first.  Any request for mailed copies of 
agendas or agenda packets shall be valid for the calendar 
year in which it is filed, and must be renewed following 
January 1 of each year.  The legislative body may 
establish a fee for mailing the agenda or agenda packet, 
which fee shall not exceed the cost of providing the 
service.  Failure of the requesting person to receive the 



agenda or agenda packet pursuant to this section shall not 
constitute grounds for invalidation of the actions of the 
legislative body taken at the meeting for which the agenda 
or agenda packet was not received. 

 
54954.2.  (a) (2) No action or discussion shall be undertaken 

on any item not appearing on the posted agenda, except 
that members of a legislative body or its staff may 
briefly respond to statements made or questions posed by 
persons exercising their public testimony rights under 
Section 54954.3. In addition, on their own initiative or 
in response to questions posed by the public, a member of 
a legislative body or its staff may ask a question for 
clarification, make a brief announcement, or make a brief 
report on his or her own activities.  Furthermore, a 
member of a legislative body, or the body itself, subject 
to rules or procedures of the legislative body, may 
provide a reference to staff or other resources for 
factual information, request staff to report back to the 
body at a subsequent meeting concerning any matter, or 
take action to direct staff to place a matter of business 
on a future agenda. 

 
54954.3.  (a) Every agenda for regular meetings shall provide 

an opportunity for members of the public to directly 
address the legislative body on any item of interest to 
the public, before or during the legislative body's 
consideration of the item, that is within the subject 
matter jurisdiction of the legislative body, provided that 
no action shall be taken on any item not appearing on the 
agenda unless the action is otherwise authorized by 
subdivision(b) of Section 54954.2. 

 
(c) The legislative body of a local agency shall not 
prohibit public criticism of the policies, procedures, 
programs, or services of the agency, or of the acts or 
omissions of the legislative body.  Nothing in this 
subdivision shall confer any privilege or protection for 
expression beyond that otherwise provided by law. 

 
54957.5.  (a) Notwithstanding Section 6255 or any other 

provisions of law, agendas of public meetings and any 
other writings, when distributed to all, or a majority of 
all, of the members of a legislative body of a local 
agency by any person in connection with a matter subject 
to discussion or consideration at an open meeting of the 
body, are disclosable public records under the California 



Public Records Act (Chapter 3.5 (commencing with Section 
6250) of Division 7 of Title 1), and shall be made 
available upon request without delay.  However, this 
section shall not include any writing exempt from public 
disclosure under Section 6253.5, 6254, 6254.3, 6254.7, 
6254.15, 6254.16, or 6254.22. 

   (b) (1) If a writing that is a public record under 
subdivision(a), and that relates to an agenda item for an 
open session of a regular meeting of the legislative body 
of a local agency, is distributed less than 72 hours prior 
to that meeting, the writing shall be made available for 
public inspection pursuant to paragraph(2) at the time the 
writing is distributed to all, or a majority of all, of 
the members of the body. 

   (2)  A local agency shall make any writing described in 
paragraph(1) available for public inspection at a public 
office or location that the agency shall designate for 
this purpose. Each local agency shall list the address of 
this office or location on the agendas for all meetings of 
the legislative body of that agency. The local agency also 
may post the writing on the local agency's Internet Web 
site in a position and manner that makes it clear that the 
writing relates to an agenda item for an upcoming meeting. 

   (3) This subdivision shall become operative on July 1, 
2008. 

   (c) Writings that are public records under subdivision (a) 
and that are distributed during a public meeting shall be 
made available for public inspection at the meeting if 
prepared by the local agency or a member of its 
legislative body, or after the meeting if prepared by some 
other person. These writings shall be made available in 
appropriate alternative formats upon request by a person 
with a disability, as required by Section 202 of the 
Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 
12132), and the federal rules and regulations adopted in 
implementation thereof. 

   (d) Nothing in this chapter shall be construed to prevent 
the legislative body of a local agency from charging a fee 
or deposit for a copy of a public record pursuant to 
Section 6253, except that no surcharge shall be imposed on 
persons with disabilities in violation of Section 202 of 
the Americans with Disabilities Act of 1990 (42 U.S.C. 
Sec. 12132), and the federal rules and regulations adopted 
in implementation thereof. 

   (e) This section shall not be construed to limit or delay 
the public's right to inspect or obtain a copy of any 
record required to be disclosed under the requirements of 



the California Public Records Act (Chapter 3.5 (commencing 
with Section 6250) of Division 7 of Title 1).  Nothing in 
this chapter shall be construed to require legislative 
body of a local agency to place any paid advertisement or 
any other paid notice in any publication. 

 
54961.  (a) No legislative body of a local agency shall 

conduct any meeting in any facility that prohibits the 
admittance of any person, or persons, on the basis of 
ancestry or any characteristic listed or defined in 
Section 11135, or which is inaccessible to disabled 
persons, or where members of the public may not be present 
without making a payment or purchase. This section shall 
apply to every local agency as defined in Section 54951. 


