Board Policy 6163.1

DEL MAR UNION SCHOOL DISTRICT
INSTRUCTION

BOARD POLICY 6163.1: LIBRARY MEDIA CENTERS

The Governing Board recognizes that school library media centers play a vital role in
education by providing access to a variety of informational resources. The Board desires
to provide comprehensive library media centers with up-to-date books, reference
materials and electronic information resources necessary to support a high-quality
educational program, promote literacy, enable students to become proficient as measured
by the State academic standards and become lifelong learners.

School libraries shall be open for use by students and teachers during the school day.
(Education Code 18103)

The district’s school libraries may provide: (5 CCR 16040)

1. Library instruction to students that enables them to become proficient users of
library resources

2. Information to teachers and administrators concerning sources and availability of
instructional materials that will aid in the development of school curriculum, and,
in cooperation with classroom teachers, the development of instructional units and

activities using library resources

3. Assistance to teachers and students in the evaluation, selection, production and
uses of instructional materials

4. A collection of materials and resources that support the curriculum and are
appropriate for user needs

5. Assistance to teachers, administrators and other school staff members in
becoming knowledgeable about appropriate uses of library media services,
materials and equipment

Selection and Evaluation of Library Materials

Responsibility for the selection of library materials is delegated to the professional library
staff through the principal. School librarians shall evaluate materials in accordance with
law, Board policy and administrative regulation, and using professional selection aids and
standards. The selection process shall invite recommendations from administrators,
teachers, other staff, parents/guardians and students as appropriate.

Board Policy 6163.1: Approved by the Board of Trustees: January 23, 2008



Board Policy 6163.1

Library materials should be continually reevaluated in relation to evolving curricula, new
formats of materials, new instructional methods, and the needs of students and teachers.
Materials that contain obsolete subject matter or are no longer appropriate shall be
removed, and lost or worn materials may be replaced if possible.

Complaints regarding the appropriateness of library materials shall be addressed using
the district’s procedures for complaints regarding instructional materials.

Fees

Students shall be allowed to borrow school library materials at no charge for use in the
library and classrooms as well as out of school. (5 CCR 16042)

No charge shall be assessed for the late return of materials.

Legal Reference:
EDUCATION CODE
1703 Coordination of district library services by county superintendent
1770-1775 Provision of library services by county superintendent
18010-20091 Libraries, especially:
18100-18103 School libraries, establishment and maintenance
18111 Exclusion of books by governing board
18120 Librarians
18122 Report on conditions of libraries
18130-18139 Contract with county or city library
18180-18184 California Public School Library Act of 1998
18202-18203 Business Organizations and Opportunities for Kids Fund
18300-18571 Union high school district/unified school district library district
19336 Recommended books, Reading Initiative Program
44868 Qualifications of librarians
45340-45349 Instructional aides
60240-60251.5 State Instructional Materials Fund, including purchase of classroom library
materials
60420-60424 Instructional Materials Funding Realignment Program
CODE OF REGULATIONS, TITLE 5
16040-16043 School libraries
80053 Library media service teaching credential

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Check It Out! Assessing School Library Media Programs, 1998
Recommended Literature: Kindergarten Through Grade Twelve
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WEB SITES

CDE, School Libraries: htip://www.cde.ca.gov/library

American Library Association: http://www.ala.org

American Association of School Librarians: http://www.ala.org/aasi
California Library Association: http://'www.cla-net.org

California School Library Association: http://'www.schoollibrary.org
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DEL MAR UNION SCHOOL DISTRICT
INSTRUCTION

BOARD POLICY 6163.2: ANIMALS AT SCHOOL

‘The Governing Board recognizes that animals can be an effective teaching aid. In
addition, instruction related to the care and treatment of animals teaches students a sense
of responsibility and promotes the humane treatment of living creatures.

Animals may be brought to school for educational purposes, subject to rules and
precautions specified in administrative regulations related to health, safety and sanitation.
Staff shall ensure that these rules and precautions are observed so as to protect both the
students and animals.

Seeing-eye dogs and service dogs may accompany students and staff at school as needed.

The district assumes no liability for the safety of animals voluntarily brought to school.

Legal Reference:
EDUCATION CODE
233.5 Instruction in kindness to pets and humane treatment of living creatures
51202 Instruction in personal and public health and safety
51540 Safe and humane treatment of animals at school
GOVERNMENT CODE
810-996.6 California Tort Claims Act, especially:
815 Liability for injuries generally; immunity of public entity
835 Conditions of liability

Management Resources:
HUMANE SOCIETY OF THE UNITED STATES
Catalogue of Publications, 1996
Guidelines for the Study of Animals in Elementary and Secondary School Biology, HE 1079
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DEL MAR UNION SCHOOL DISTRICT
INSTRUCTION

ADMINISTRATIVE REGULATION TO BOARD POLICY 6163.2:
ANIMALS AT SCHOOL

All animals brought to school must be:

1. In good physical condition

2. Vaccinated against transmittable diseases

3. In clean, safe and suitable cages or containers or otherwise appropriately
controlled

Students bringing animals to school must first obtain the consent of the teacher and the
parent/guardian.

Students shall not bring poisonous or wild animals to school.

If wildlife specimens are used for science instruction, protective gloves and a face shield
shall be worn by anyone handling these specimens and the animals' saliva and
neurological tissue shall be treated as infectious.

Animals brought to school by students shall generally be taken home the same day they
are brought to school.

With the consent of the principal or designee, animals may remain at school longer under
the following conditions:

1. The animal shall remain in the classroom only for the number of days needed to
achieve the educational goal.

2. The teacher shall provide a plan for the proper care, sanitation, feeding and
handling of the animal.

3. The teacher shall be responsible for the animal's care in the event of any school
closure and may allow students to take class pets home over weekends.

4. The teacher shall be familiar with any potential dangers caused by the animal and
shall give special consideration to any students who have allergies to certain
animals.
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DEL MAR UNION SCHOOL DISTRICT
INSTRUCTION

- BOARD POLICY 6163.4 (was BP 6017): STUDENT USE OF TECHNOLOGY

The Governing Board intends that technological resources provided by the district be
used in a responsible and proper manner in support of the instructional program and for
the advancement of student learning.

The Superintendent or designee shall notify students and parents/guardians about
authorized uses of district computers, user obligations and responsibilities, as well as
consequences for unauthorized use and/or unlawful activities.

On-Line Services/Internet Access

The Superintendent or designee shall ensure that all district computers with Internet
access have a technology protection measure that blocks or filters Internet access to
visual depictions that are obscene, child pornography, or harmful to minors, and that the
operation of such measures is enforced. (20 USC 6777, 47 USC 254)

The Board desires to protect students from access to inappropriate matter on the Internet
or other on-line services. The Superintendent or designee shall implement rules and
procedures designed to restrict students' access to harmful or inappropriate matter on the
Internet. He/she also shall establish regulations to address the safety and security of
students and student information when using electronic mail, chat rooms and other forms
of direct electronic communication.

Staff shall supervise students while they are using on-line services.

Before using the district's on-line resources, each student and his/her parent/guardian
shall sign and return an Acceptable Use Agreement specifying user obligations and
responsibilities. In that agreement, the student and his/her parent/guardian shall agree to
not hold the district or any district staff responsible for the failure of any technology
protection measures, violations of copyright restrictions, or users' mistakes or negligence.
They shall also agree to indemnify and hold harmless the district and all district personnel
for any damages or costs incurred.

In order to help ensure that the district adapts to changing technologies and
circumstances, the Superintendent or designee shall regularly review this policy, the
accompanying administrative regulation and other procedures. He/she shall also monitor
the district's filtering software to help ensure its effectiveness.
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Legal Reference:
EDUCATION CODE
51006 Computer education and resources
51007 Programs to strengthen technological skills
51870-51874 Education Technology
60044 Prohibited instructional materials
PENAL CODE
313 Harmful matter
502 Computer crimes, remedies
632 Eavesdropping on or recording confidential communications
UNITED STATES CODE, TITLE 20
6751-6777 Enhancing Education Through Technology Act, No Child Left Behind Act, Title 11,
Part D
6777 Internet safety
UNITED STATES CODE, TITLE 47
254 Universal service discounts (E-rate)
CODE OF FEDERAL REGULATIONS, TITLE 16
312.1-312.12 Children's online privacy protection
CODFE OQF FEDERAL REGULATIONS. TITLE 47
354.520 Internet safety policy and technology protection measures, E-rate discounts

Management Resources:
CDE PUBLICATIONS
K-12 Network Technology Planning Guide: Building the Future, 1994
CDE PROGRAM ADVISORIES
1223.94 Acceptable Use of Electronic Information Resources
WEB SITES
Federal Communications Commission: http://www.fcc.gov
U.S. Department of Education: http://www.ed.gov
CDE: http://'www.cde.ca.gov
American Library Association: http://www.ala.org
CSBA: htip.//www.csba.org
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DEL MAR UNION SCHOOL DISTRICT
INSTRUCTION

ADMINISTRATIVE REGULATION TO BOARD POLICY 6163.4 (was BP 6017):

STUDENT USE OF TECHNOLOGY

The principal or designee shall oversee the maintenance of each school's technological
resources and may establish guidelines and limits on their use. He/she shall ensure that
all students using these resources receive training in their proper and appropriate use.

On-Line/Internet Services: User Obligations and Responsibilities

Students are authorized to use district equipment to access the Internet or on-line services
in accordance with user obligations and responsibilities specified below and in
accordance with Governing Board policy and the district's Acceptable Use Agreement.

1. The student, in whose name an on-line services account is issued, is responsible
for its proper use at all times. Students shall keep personal account numbers,
home addresses and telephone numbers private. They shall use the system only
under their own account number.

2. Students shall use the district's system responsibly and primarily for educational
purposes.
3. Students shall not access, post, submit, publish or display harmful or

inappropriate matter that is threatening, obscene, disruptive or sexually explicit,
or that could be construed as harassment or disparagement of others based on
their race/ethnicity, national origin, gender, sexual orientation, age, disability,
religion or political beliefs.

Harmful matter includes matter, taken as a whole, which to the average person,
applying contemporary statewide standards, appeals to the prurient interest and is
matter which depicts or describes in a patently offensive way sexual conduct and
which lacks serious literary, artistic, political or scientific value for minors.
(Penal Code 313)

4. Students shall not disclose, use or disseminate personal identification information
about themselves or others when using electronic mail, chat rooms, or other forms
of direct electronic communication. Students are also cautioned not to disclose
such information by other means to individuals located through the Internet
without the permission of their parents/guardians.
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Personal information includes the student's name, address, telephone number,
social security number, or other individually identifiable information.

5. Students shall not use the system to encourage the use of drugs, alcohol or
tobacco, nor shall they promote unethical practices or any activity prohibited by
law or Board policy.

6. Copyrighted material shall not be placed on the system without the author's
permission. Students shall not violate copyright laws or plagiarize documents.
Any materials utilized for research projects should be given proper credit as with
any other hard copy sources of information.

7. Students shall not intentionally upload, download or create computer viruses
and/or maliciously attempt to harm or destroy district equipment or materials or
manipulate the data of any other user, including so-called "hacking."

8. Students shall not read other users' electronic mail or files. They shall not attempt
to interfere with other users' ability to send or receive electronic mail, nor shall
they attempt to delete, copy, modify or forge other users' mail.

9. Students shall report any security problem or misuse of the services to the teacher
or principal.

The district reserves the right to monitor the system for improper use. Electronic
communications and downloaded material, including files deleted from a user's account,
email and all materials found or created on district time and equipment, may be reviewed
by district officials to ensure proper use of the system.

The principal or designee shall make all decisions regarding whether or not a student has
violated Board policy or the district's Acceptable Use Agreement. The decision of the
principal or designee shall be final. Inappropriate use shall result in a cancellation of the
student's user privileges, disciplinary action and/or legal action in accordance with law
and Board policy.
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