
 
 

 
 

All employers must eventually auto-enrol their staff in a 
pension scheme and make mandatory minimum contributions. 
Depending on the size of your payroll, this will take place 
between 2012 and 2018. 

 
This short guide gives advice on enrolment dates for medium and 
small pub and brewery businesses, and what employers have to do 
to comply with the legislation. 

 
The guide is split into three sections – when, who and how. 

 
 

 
 

UK employers must start the enrolment process once they enter 
their ‘staging date’ assigned by the Government, and complete 
enrolment of eligible workers by the close of this period. These are: 

 
Company PAYE payroll size Staging Date 
250 or more employees 1 October 2012 – 1 February 2014 
50-249 employees 1 April 2014 – 1 April 2015 
Less than 50 employees 1 June 2015 – 1 April 2017 

 
New employers starting business between 1 April 2012 – 30 September 
2017 will have to auto-enrol staff in the period 1 May 2017-1 February 
2018. 

 
Minimum contribution from employer 
Employers are required to pay a minimum contribution into a pension 
scheme for their staff, eventually 3%. This is also staged in over time: 

 
Staging date (see above) - 30 September 2017 
Employer contribution 1%, Employee Contribution 1% (total 2%) 

 
1 October 2017 – 30 September 2018 
Employer contribution 2%, Employee contribution 3% (total 5%) 

 
1 October 2018 onwards 
Employer contribution 3%, employee contribution 5% (total 8%) 



 

 
 

Eligible workers 
Employers will be required to automatically enrol staff as members 
of an auto-enrolment pension scheme from a date when that staff 
member becomes eligible. 

 
Eligible staff will be those: 

 
• Aged 22 or above (excluding those who have reached 

state pension age) 
• Earning more than £9,440 p.a. 
• Not a member of an existing pension scheme 

 
Eligible staff can opt out of a pension scheme membership, but they 
must be enrolled first to do this (i.e. they cannot refuse to be 
enrolled). They also have a right to be re-enrolled at a later date if 
they change their mind. 

 
NOTE: Employers have a duty to re-enrol staff who have opted out 
of the pension scheme every three years after they first become 
eligible for the scheme. The staff member may then opt out again if 
they so wish. 

 
Other staff 
Some staff may have a right to opt in to your auto-enrolment 
scheme, even if they are not eligible under the criteria above. You 
do not have to automatically enrol them, but they can join the 
scheme if they so wish. These are: 

 
• ‘Non-eligible jobholders’ - aged between 16 and 21 or 

between state pension age and 74, earning above £9,440 p.a. 
• ‘Entitled workers’ – aged between 16 and 74, earning less 

than £5,668 p.a. 
 
 
NOTE: The above can request to join any pension scheme open to 
your staff, not just the auto-enrolment scheme. 



 

 
 

If you currently have an active pension scheme for your employees, 
this can be used as the auto-enrolment scheme for eligible workers 
who are not current members. Contact your current pension 
provider for more details. 

 
If you do not have a pension scheme there are a number of 
established pension providers who can offer such a service. The 
Government has also set up a provider specifically for businesses to 
auto-enrol their staff, NEST, which can be found here. 

 
For further general advice and information on auto-enrolment, the 
Government Pension Regulator can be found here. 

 
 

http://www.nestpensions.org.uk/schemeweb/NestWeb/public/NESTforEmployers/contents/nest-for-employers.html
http://www.thepensionsregulator.gov.uk/employers.aspx
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