ANZNM


Committee expenses reimbursement
· Expenses incurred on behalf of the ANZSNM should be forwarded to the current secretariat together with a reimbursement request form signed by the Accreditation Board, Branch or SIG treasurer as appropriate.

· Federal Committee members claiming reimbursement for expenses related to a Federal Committee meeting need to have these expenses authorized by the Federal Treasurer or Society President (email authorization accompanying claim form for Federal Council expenses will be accepted).

· Forms and receipts can be submitted to the secretariat or treasurer via fax, emailed as scanned attachments or posted

· Once received a cheque will be issued in the name of the ANZSNM committee member requesting reimbursement and posted to the contact address provided via ordinary post.

· For NZ members, reimbursement calculations will be done as at a specific date and the cheque provided in equivalent Aus $.
· Expenses can also be reimbursed by direct funds transfer into the claimant’s bank account.  Please provide account name, BSB & account number.  In the case of international claimants, please also supply your bank’s SWIFT code.  International banks charge a fee to accept international deposits, ANZSNM will cover this fee but claimant must ascertain from their bank what this fee will be and include it on the reimbursement claim form.  Failure to provide this information may incur a loss in the amount received in claimant’s account and ANZSNM will not be liable to make a further payment to cover this loss.

*$90 per day Per Diem – with Cabcharge available for 2010, per diem is a meals component only as accommodation/flights are covered by the Society. Per Diem includes a breakfast, lunch & dinner  If the group goes for dinner and this is paid by Society, then $40 would be deducted from everyone’s per diem. 
*This figure is from 19th July 2011 will be reviewed annually.
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EXPENSES REIMBURSEMENT 

ANZSNM Committee Name:

State purpose of Expense

Treasurers Authorisation:

(Signature / Name/ Date)

SUMMARY OF EXPENSES: ANZSNM Member Name:

Geoff Roff

    Transportation Signature

    Living and Other I certify that this is an accurate record of all expenses incurred

    Business Meals & Meetings  while engaged on ANZSNM business

    Special & Unusual Items Mailing Address

    Toll & Parking Fees

ANZSNM to Reimburse Member

Total GST

For EFT payments, please provide A/c name, BSB, A/c number (+ SWIFT code for international payments). 

International claimants must ascertain and advise fee charged by their bank so this can be incorportated into payment

A/c name:

A/c #, BSB (& SWIFT Code if applicable):

International bank fee:

No expenses will be paid without a tax invoice attached to this form

AIRFARE DETAILS    

Date Departed from Arrival Destination Mode of Travel GST A$ Total A$

OTHER TRANSPORTATION EXPENSE DETAILS   

GST A$ Total A$

LIVING & OTHER EXPENSE DETAILS   

Date GST A$ Total A$

 MEETING EXPENSES    

Date

Restaurant Purpose Location

GST A$ Total A$

 MEAL EXPENSES    

Date

Restaurant Purpose Location

GST A$ Total A$

PER DIEM $90 per day meals component only

Yes / No

Please circle Number of days:

SPECIAL OR UNUSUAL ITEMS   

Date Description of Item Purpose GST A$ Total A$

TOLL & PARKING FEES   

Date Location GST A$ Total A$

List of Attendees

Type / Purpose of Meeting



Hotel Name
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Acc Board Expense Reimbursement

		ANZSNM										EXPENSES REIMBURSEMENT

		ANZSNM Committee Name:										State purpose of Expense

		Treasurers Authorisation:				(Signature / Name/ Date)

		SUMMARY OF EXPENSES:										ANZSNM Member Name:						Geoff Roff

		Transportation						$0.00				Signature

		Living and Other						$0.00				I certify that this is an accurate record of all expenses incurred

		Business Meals & Meetings						$0.00				while engaged on ANZSNM business

		Special & Unusual Items						$0.00				Mailing Address

		Toll & Parking Fees						$0.00

		ANZSNM to Reimburse Member						$0.00

		Total GST						$0.00

		For EFT payments, please provide A/c name, BSB, A/c number (+ SWIFT code for international payments).

		International claimants must ascertain and advise fee charged by their bank so this can be incorportated into payment

		A/c name:

		A/c #, BSB (& SWIFT Code if applicable):

		International bank fee:

		No expenses will be paid without a tax invoice attached to this form

		AIRFARE DETAILS

		Date		Departed from				Arrival Destination				Mode of Travel								GST A$		Total A$

																				0.00

																				0.00

																				0.00

		OTHER TRANSPORTATION EXPENSE DETAILS

																				GST A$		Total A$

																				0.00

																				0.00

																				0.00		0.00

		LIVING & OTHER EXPENSE DETAILS

		Date		Hotel Name																GST A$		Total A$

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00		$0.00

		MEETING EXPENSES

		Date		Restaurant		Purpose		Location		Type / Purpose of Meeting										GST A$		Total A$

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

																				0.00

		MEAL EXPENSES

		Date		Restaurant		Purpose		Location		List of Attendees										GST A$		Total A$

																				0.00

																				0.00

		PER DIEM				$90 per day meals component only

		Yes / No		Please circle		Number of days:																$0.00

																				0.00

		SPECIAL OR UNUSUAL ITEMS

		Date		Description of Item								Purpose								GST A$		Total A$

																				0.00

																				0.00

		TOLL & PARKING FEES

		Date		Location																GST A$		Total A$

																				0.00

																				0.00












