
 
 
 
Role:    Production Accountant – LONDON BASED 
 
Reporting to:  UK Financial Controller 
 
______________________________________________________________________________ 
 
OVERVIEW 
 
VICE is a global youth media company and the industry leader in producing and distributing the best 
online video content in the world. Launched in 1994 as a punk magazine, VICE now operates in 36 
countries and has expanded into a multimedia network, including the world’s premier source for original 
online video, VICE.COM; an international network of digital channels; a television & feature film 
production studio; a magazine; a record label; and a book-publishing division. 
  
VICE’s digital channels include VICE News, a dedicated news channel; Noisey, a music discovery channel; 
The Creators Project, dedicated to the arts and creativity; Motherboard, covering cultural happenings in 
technology; THUMP, focusing on global dance and electronic music; Fightland, a channel dedicated to the 
culture of MMA; and MUNCHIES, a food channel chronicling the broad spectrum of the global culinary 
experience. VICE acquired British fashion publication i-D in 2012 and re-launched i-D’s digital presence at 
i-D.co, a video-driven fashion site. In 2013, VICE launched a news-magazine series on HBO titled 'VICE.' 
The second season of the Emmy nominated series is on HBO now. 
 
ROLE 
 
VICE has a fantastic opportunity to join its fast growing London team as a Production Accountant.  
 
As the main point of contact between the Finance and Production teams you will work closely with both 
the UK Financial Controller and Head of Production to provide an efficient and accurate service.  You will 
also work supporting our Account Executives with branded content master projects. 
 
The Production Accountant will be responsible for cost reports, posting in cost managers and reporting 
systems, ensuring that production expenditure is continually monitored and managed against the budget 
and fed into the month end reports. You will also assist the UK Financial Controller with other ad hoc 
accounting work as necessary. 
 
With 1-2 years of previous production accounting experience you will be confident, with the ability to 
assert personal influence and adapt your approach to fit the situation. You will be comfortable working to 
tight deadlines in a non-standard finance operation, always paying attention to detail and possess strong 
communication skills. 
 
Strong Excel skills are essential and a working knowledge of SAP or a similar finance system is desirable. 
An understanding of the TV and Film Industry Guidelines would also be advantageous.  
 
 
 
 
 
 
 



DUTIES: 
 

 Internal / external cost reporting including funding reconciliations. 

 Pulling monthly cost reports, updating all cost managers on up to 80 productions per month. 

 Monitoring production expenditure and projections against budget. 

 Ensuring cost reporting for master project budgets for the branded department is working 
smoothly and efficiently. 

 Manage production creditors - approval process through to payment. Sense checking trigger 
payment dates against the SOW. 

 Assist in creating budget templates, cost reporting tools and refining petty cash and expense rec 
forms to simplify work load for all Heads of Department and sense check for information flow 
into the account report system. 

 Setting up and closing productions – ensuring finance and production requirements are met. 

 Implementation of control procedures and ensuring policies are adhered to within production. 

 Ad hoc reporting and responsibilities within the finance team. 

 Resolving production queries. 

 Working in various currencies. 

 Monthly production finance reporting. 

 Assist with month end: reconciling costs to complete vs accruals in SAP. 

 Statutory requirements: Where required - to assist with year-end audit and statutory processes.  

 Some posting of production invoices. 
 
 
EXPERIENCE / EDUCATION:   
 

 1-2 years of production accounting experience in a similar environment. 

 Strong Excel skills are essential. 

 Strong interpersonal skills and ability to multi-task in a fast-paced environment.  

 Excellent written and verbal communication skills. 

 Experience of SAP or similar finance systems is desirable. 

 A working knowledge of VAT is desirable. 

 An understanding of the TV and Film Industry Guidelines is desirable. 
 
 
HOW TO APPLY 
 
Please send a cover letter detailing your relevant experience and CV by email to ukhr@vice.com 
Reference “Production Accountant” in the subject line. 
 
We look forward to hearing from you! 
 
If you do not hear back from us within one month of applying then unfortunately your application has 
been unsuccessful. Thank you once again for applying and we wish you success in your future career. 


