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Be personable. This is your story, after all.

Include keywords. Highlight your top skills,
and list at least three jobs in your experience
section.

Keep it skimmable. Be sure it's easy to read.
Add links to content to create a professional
gallery that highlights you and your company.

Add a call to action. Recommend a next step
or include your contact information in your
Summary.

U

Disclosures
If you are a registered representative or
investment advisor representative, include
necessary disclosures in your Summary or
Experience sections.

Language
Stay away from promissory, misleading, or
exaggerating statements, and avoid
superlatives.
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