
8310: Elementary School Dismissal  

With so many young children being simultaneously dismissed at the elementary 

schools, student safety and security becomes the paramount concern; and as such, 

requires full cooperation among students, parents, school personnel, and bus drivers.  

I. Proclamation 

To assure that the dismissal process in the district elementary schools goes smoothly 

and that all students arrive home safely, the Exeter-West Greenwich School Committee 

herein promulgates rules and procedures that the superintendent and administrators shall 

implement during the dismissal process and the homebound busing of district elementary 

school children. 

II. Scope of Policy 

This policy sets forth the school committee’s rules for parental pickup of their 

children at the end of the school day and the rules for supervision and controlling of 

elementary school children during dismissal and bus transit.  

III. Parents Defined 

In the context of this policy, parent shall mean the parent(s) of the student and 

includes natural parent, a guardian or other person acting as a parent in the absence of the 

natural parent or guardian.  Also includes a student’s step parent who resides with the 

student. 

IV. Parental Pickup 

Parents who pick up their child are required to conform to the school committee’s 

rules, which have been written to assure the safety of all children.  Rules for parental 

pickup are listed below: 

1. Parents must pick up their child at the designated area within 15 minutes after school 

is let out.  Parents shall not be permitted to go to classrooms or wait in hallways to 

pick up their child. 

2. Parents may pre-approve other adults age 18 or older to pick up their child.  School 

administrators shall require parents to provide the names of pre-approved adults, 

which shall be listed on the Student Emergency Card. 

3. School administrators may issue coded identification cards to expedite daily 

identification of parents or pre-approved adults who regularly pick up students. A 

coded identification card or photo identification shall be required for release of any 

child to any adult. 

4. Additionally, parents from time-to-time may authorize other adults to pick up their 

child.  School administrators will approve such authorization provided there is a 

written note of the authorization from the parent.  The authorization note must be 

dated and received at the school on or before the authorized pickup.  Telephone 

notification shall be denied.  Pre-approved adults picking up the child shall be age 18 

or older and shall present photo identification, which shall be verified with the 

parent’s written authorization by a school administrator, or designee. 

5. School administrators shall require a written request note from the parent to change a 

student's dismissal process.  The request note must be dated and received at school on 

or before the day of the requested change.  Except in the case of an emergency, 

telephone requests shall be denied. 
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6. Parents may pre-arrange early pickup of their child via a written request note. Such 

request note must be dated and received on or before the day of the requested early 

pickup.  Except in an emergency, a telephone request for early pickup shall be denied.  

Upon arrival at the school entry door a school administrator or designee shall meet 

and escort the parent to the principal’s office or other designated area for photo 

identification before the child is released.  At Metcalf and Wawaloam Schools, office 

personnel shall call for the student to come to the office.  At Lineham School, school 

personnel shall escort the student to the designated area for release to parents.  

Parents shall remain in the designated area until joined with the child, and then the 

parent and child shall be escorted to the exit door.   

V. Bus Pickup and Transport 

All students are required to ride their assigned bus home unless they are picked up at 

school by parents or other pre-approved adults.  The school committee’s bus rules are 

listed below: 

7. Each school principal, or designees, shall assure that during dismissal all school 

children are under supervision and control of school employees until they are safely 

onto their assigned buses. 

8. Parents who want their child bused to a location other than home must get the 

approval of the school bus company, and provide specific written notification to the 

school administration where their child is enrolled.  Such alternate busing may be on 

a permanent or semi-permanent basis. 

9. Students shall remain in the custody of the school district during all phases of bus 

transit.  Homeward bound bus transit shall begin when the student enters the bus and 

shall continue until the student leaves the bus at the home designation.  Bus transit 

shall also include any such time at a bus transfer station, during which the student 

leaves an intermediate bus to board their homeward bound bus.  During bus transit, 

parents shall not be permitted to enter the bus, retrieve their child from the bus or 

intercept their child at a bus transfer station. 

10. Kindergarten students shall not be permitted to leave the bus at their home 

designation unless there is an adult present to receive them.  

VI. Retention of Parental Notes 

All notes written by parents regarding dismissal of students shall be held in the 

school office for at least 30 days 

VII. Policy Dissemination 

This policy shall be disseminated in elementary school offices and appropriate 

portions of the policy shall be incorporated into elementary school handbooks along with 

any additional dismissal rules in effect at the school.  

VIII. Effective Date 

This amended policy shall become effective on the date of adoption. 
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