
6265: Restricted Use of Employees’ Personal Hand-Held Electronic Devices.  

The Exeter West Greenwich School Committee expects all staff to model appropriate use of 

personal hand-held electronic devices in the workplace. 

I. Proclamation 

The school committee will not tolerate inappropriate use or abuse of employees’ personal 

hand-held electronic devices in the workplace.  To limit and control use of these devices, the 

school committee herein directs the superintendent to strictly enforce the restrictions written into 

this policy. 

II. Scope 

This policy clearly defines personal hand-held electronic devices and sets times during the 

workday when employees may freely use these devices and when such use is prohibited or 

strictly limited.  

III Definitions of Terms in the Context of this Policy 

Staff—means all certified and non-certified, paid employees of the district. 

Personal hand-held electronic devices—means any telephone, lap or table top electronic device 

used to initiate and/or receive written, audio or video messages from other persons, social-media 

or information data sources. 

Social-media—means engaging in text messaging, initiating or viewing Facebook or tweeted 

messages, or researching information data banks.  

Instructional time—means the portion of the day that the employee is scheduled to and engaged 

in the direct instruction and/or supervision of students.  

Professional time—means all meetings with supervisors, department heads or colleagues where 

school business is discussed or educational presentations are being delivered. For non-certified 

staff, professional time also refers to all paid time, less contractual breaks and lunch periods. 

Personal emergency call—means an incoming audio or visual message received on the 

employee’s personal hand-held electronic device that alerts the employee of a situation affecting 

the safety of self, family member(s), or the employee’s property. 

IV. Authorized and Prohibited Use of Employees’ Personal Hand-Held Electronic Devices 

Employees are authorized to use their personal hand-held electronic devices while in school 

buildings when not engaged in instructional or professional time, as defined in this policy; 

however, any such use shall not be in the presence of students. 

During instructional or professional time retrieving and responding to email messages and 

accessing social media for personal business is strictly prohibited.  However during instructional 

or professional time, an employee shall be authorized to respond to an incoming personal 

emergency call or to respond to or initiate an urgent school business call or message.  

V. Prohibited Use of School Telephones 

The purpose of the school district telephone system is to conduct school business.  Office 

personnel and other persons who may have access shall not at any time use any of the system 

telephones to make or receive personal calls. 

VI. Dissemination 

This policy shall be disseminated to all employees, and policy book holders. 

VII. Effective Date 

This policy shall become effective on the date of adoption. 

First Reading: November 10, 2015 

Adopted:  November 24, 2015 


