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ACCREDITATION

Name of Institution: Aspen University Inc.

Address: 720 South Colorado Blvd., Suite 1150N, Denver, CO 80246
Year Founded: 1987

First Accredited: 1993

Next Scheduled Review: 2012

1-800 -441 -4746
303-333-4224
§§§§ﬂ£%?x Fax: 303 -336-1144

-(DETC-

Aspen University is accredited by the Accrediting Commission of the Distance
Education and Training Council (DETC). The Accrediting Commission of the

Distance Education and Training Council is listed by the U.S. Department of
Education as a nationally recognized accrediting agency, and is a recognized me mber of the
Council for Higher Education Accreditation.

Distance Education and Training Council
1601 18th Street, N.W.,
Washington, D.C. 20009

QL
Aspen Universitydéds Master of Science in Nursilng
‘ Commission on Collegiate Nursin g Education (CCNE). Officially recognized by
cgﬁ.;;.-";il"ﬁﬂrfiﬂg Fhe U.S. Secretary of Edu_c_ation asa nation_al a_ccreditatic_m agency, the CCNE
Education is an autonomous accrediting agency contributing to the improvement of the
public's health. CCNE ensures the quality and integrity of baccalaureate and graduate

education programs preparing effective nurses.

Commission on Collegiate Nursing Education (CCNE)
One DuPont Circle, NW, Suite 530
Washington, DC 20036

Fr | Aspen University is a Global Charter Education Provider for the Project
s:;‘_ P..l d I@ | Management Institute (PMI). Aspen's Project Management Program has

been reviewed and approved by the PMI ( www.pmi.org ) and prepares
the student to take the Project Management Professional (PMP®) Certification exam, if desired.
The PMP® credential is the project management profession's most recognized and respected
certification credential. Individuals must qualify to sit for the PMP® Certification examination.
Existing PMPs may also take select courses to fulfi Il their Professional Development Unit (PDU)
requirements to maintain PMP status.

Aspen Universitybés Bachel ords & Mast e

. NAADAC of Addiction and Counseling are approved by the NAADAC.

THE ASSOCIATION FOR NAADAC approved education providers offer training and

ADDICTION PROFESSIONALS

education for those who are seeking to become certified and
those who want to maintain their certification. All educational training programs are reviewed for
content applicability to state and national certification standards.

NAADAC i The Association fo r Addiction Professionals
1001 N. Fairfax St. Suite 201
Alexandria, VA 22314
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PHILOSOPHY/MISSION

The mission of Aspen University is to become an institution of choice for adult learners by

offering cost -effective, comprehensive, and relevant online education. Our interdisciplinary
approach fosters theoretical and practical knowledge as well as critical thinking skills significant

to the work environment.

Aspen Universityb6s institutional goals are to:

1 Provide academic degree programs that combine the foundatio n of traditional

education in a distance  -learning format to working adults to enable them to meet their

academic, professional, and personal goals.

1 Obtain and maintain appropriate institutional and program accreditation.

1 Establish an admissions system that offers educational opportunities to all

applicants who have a desire to learn and improve their personal status and who have a

reasonable |ikelihood of success in the Universityos
1 Provide students with faculty and advisors that have qualified ac ademic

backgrounds and successful professional experience who can guide students in managing

contemporary challenges.

1 Prepare students to be managers and leaders who can have a significant impact on
their organizations.
1 Conduct a system of continuous quali ty improvement based upon feedback

provided from employees, faculty, students, employers, and other interested parties of the
community.

1 Provide students with an increased ability in critical analysis, and analytical,
communication, quantitative and synth esizing skills.

Aspen University courses cater to busy, adult learners. They are designed to offer scheduling
flexibility, cost savings, and the knowledge necessary for today's professionals to excel in their
respective fields. Aspen University has always  been an online institution, effectively leading the

way in distance education since 1987. All of Aspenbs courses are offere
convenience, allowing for a method of learning that offers unique pedagogical advantages over
facilities -basededu c at i on al model s. I f you have an internet |[co

A HIGHER DEGREE OF E DUCATION

Aspen University has always been an online University 1 effectively leading the way in online
education. By reaching the learner in his or her real wo rld, and real work environment, distance
learning programs enhance the way individuals learn best: through experience, reflection,
implementation and experiment. By stepping out of the known environment of classroom -
centered instruction, Aspen University's distance learning programs consider what needs to be
gained or changed through the learning process. Aspen's programs provide its graduates with an
advantage to excel in the challenging professional work environments of today and tomorrow.

Aspen University understands your educational needs as a working professional and your desire

to have relevant opportunities for lifelong learning. We also understand the pride you have in

your accomplishments, in your proven capabilities to direct your own life , and in your potential
assomeone who can g rrapily dhanging watkegvidosments.
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We understand the demands and constraints associated with trying to fit education into an
already busy work and life schedule. Harnessing the power of the Inter net and online
collaboration, Aspen has created interactive, flexible, facilitated, online courses designed to fit
around your lifestyle.

Education is a journey of professional growth. The starting point is you, here and now. The
ending point is you, wit  h the skills and knowledge to compete and win in a world where business
and technology are inextricably intertwined.

Re-create yourself at Aspen University Y% the award -winning, accredited University where you can
earn your degree online Y2 without setting foot in a classroom.

FLEXIBLE

Log on day or night and you are in class. Network as you learn. Interact with respected
technology leaders and fellow professionals from around the globe, or opt for even more

flexibility with courses facilitated one -on-one wit h the instructor. Then apply what you have
learned right away in your professional environment.

TAILORED FOR THE ADU LT LEARNER

Aspen University understands your educational needs as a working professional in this business
climate and your need to have re levant opportunities for lifelong learning. All Aspen courses are
facilitated by industry  -expert instructors with advanced degrees, so you can be assured of a high
level of relevant and meaningful feedback.

DISCOVER ASPEN UNIVE RSITY

Join us at Aspen  University. Apply online at https://www.aspen.edu/application_new.php or call
our admissions office at 303.333.4224 or Toll -free in the United States at 1.800.441.4746.

WORK WITH THE W EB

Learnin g online is different from traditional learning. Many people who received undergraduate
degrees in traditional universities recall that much of their growth took place outside of class in

active discussion with others. Online learning gives you the opportu nity to dialogue with your

fellow professionals and with instructors in a way that lecture -based learning does not. With

online | earning, students participate in discussion
while simultaneously trying to take notes. Faculty members serve as facilitators 0 rather than

being the focal point in class d and allow groups of working professionals to share insights on the
problems at hand. The instructors and students work closely together to create a true learning
comm unity.

Aspends Online Interactive courses -aweektermm$dereyeagd i n i\
synchronizing your classroom interaction with your instructor and fellow professionals from
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around the world. Log on and you are part of a virtual meeting o f like -minds that allows you to
collaborate, understand, and share insights.

Online Independent students must select a start date that is the 1 S orthe 16 " of any

month. They submit the same assignments as their Online Interactive peers and receive

fe edback from their instructors. Students work one  -on-one with the faculty via email, with
added schedule flexibility, taking up to 10 weeks to complete each course. Students may mix
courses in both study methods, Interactive and Independent.

Aspen Univer sity offers education to students in all 50 states as well as around the globe. Aspen
University may also accept credits from other accredited institutions and schools outside the
USA, so you may be able to finish your degree faster than you would think po ssible.

COURSE DELIVERY

Aspen programs are offered online and offer students:

1 The convenience of a flexible schedule.

1 24-hour, 7 -day -a-week access to courses.

1 Attendance from the privacy of your home, office, or anywhere with an internet
connection.

Students work with textbooks and online study guides to perform coursework that is submitted
to faculty for grading and feedback via Aspen Univer ¢

Courses extend learning opportunities through peer -to -peer interaction.  Peer-to-peer learning is
what happens in an educational environment where students (most of them working

professionals) interact regularly with one another to share insights and experiences. Each

course has an online discussion component guided by course f aculty where students share

insights and opinions relative to the course material. Students have the opportunity to gain

significantly from the vast experiences of the faculty and other professionals. Some form lasting

friendships that benefit both parti es professionally.
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ADMISSIONS STANDARDS AND REQUIREMENTS

Aspen University tailors its programs to experienced adult learners from all over the world.

Because Aspends pr ogr ams -directed ledraessiwgorkeod hofv tormamage | f

their time, successful students have a basic understanding of management pr inciples and
practices, as well as good writing and research skills. Admission to Aspen University is based on

t horough assessment of e ac hsuecpspflllycomplete thesprogrant e nt i al

FOREIGN APPLICANTS A ND APPLICANTS WITH I NTERNATIONAL CR EDENTIALS

Applicants whose native language is not English and who have not earned a degree from an
appropriately accredited institution where English is the principal language of instruction must
receive a minimum score of 500 (Undergraduate Students), 530 (Graduate Students), 550
(Doctorial Students) on the paper -based Test of English as a Foreign Language (TOEFL), or 61
(Undergraduate Students), 71 (Graduate Students), 80 (Doctorial Students) on the iBT, or its
equivalent.

Applicants wishing  to transferi n credits or degrees earned at institutions located outside the
United States must have their academic transcripts evaluated and certified by a National

Association of Credential Evaluation Services, Inc. (NACES) member organization.

(www.naces.org) Applic  ants will be assessed a fee by the certifying organization and should
request that the report be sent directly to Aspen University. Applicants transferring in a degree

need to request a General Report. Applicants wishing to transfer in credits toward speci fic
courses in the Aspen curricula must request a Course -by - Course report.

For additional information, contact the admissions office: 303 -333-4224 or
admissions@aspen.edu

ADMISSION REQUIREMEN TS

ASSOCIATE DEGRE E PROGRAMS
1 An official high school transcript of the secondary school diploma or its equivalent.
1 Aresume, curriculum vita or list of professional accomplishments.
9 Credit evaluation fee (if you wish to have previously earned credit evaluated for possible
transfer into your Aspen degree program).
1 A Military ID or DD214 for those who qualify for the military discount program.

UNDERGRADUATE DEGREE PROGRAMS
1 An officia I high school transcript of the secondary school diploma or its equivalent.
1 Aresume, curriculum vita or list of professional accomplishments.
1 A statement of your goals reflecting the academic, professional and personal goals that
you would like to achi  eve through your work with Aspen University. Your goals statement
will be evaluated by the Admissions Committee as part of the application process.
Minimum 250 words.
1 Credit evaluation fee (if you wish to have previously earned credit evaluated for possibl e
transfer into your Aspen degree program).
1 A Military ID or DD214 for those who qualify for the military discount program.
9| Page
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GRADUATE DEGREE PROGRAMS

9 Evidence of a bachelorés degree in the form of
accredited/approved institution. Or an equivalently certified degree from a recognized
foreign college or university. Official transcripts of all previous baccalaureate and post -
baccalaureate study must be sent directly to Aspen University by the granting
institution(s).

1 Aresume, curriculum vita or list of professional accomplishments.

1 A statement of your goals reflecting the academic, professional and personal goals that
you wou Id like to achieve through your work with Aspen University. Your goals statement
will be evaluated by the Admissions Committee as part of the application process.
Minimum 250 words.  (Not required for BSCJ admission.)

1 Credit evaluation fee (if you wish to h ave previously earned credit evaluated for possible
transfer into your Aspen degree program).

1 A Military ID or DD214 for those who qualify for the military discount program.

ADDITIONAL REQUIREMENTS FOR MASTER OF SCIENCE IN NURSING STUDENTS (MSN):

1 A bac calaureate degree in nursing (BSN) from an accredited program. Official transcripts
for each college or institution of higher learning attended with an overall G.P.A. of 3.0 on
a 4.0 scale must be submitted.

T Current licensure as a registered nurse in the United States (eligible to practice as a
Registered Nurse in the state in which clinical assignments are completed.)

1 A minimum of one year of post baccalaureate nursing experience completed within the
past 5 years. (Students for whom an exception is made will be advised to take core
courses the first year of study while working to meet the experience requirement.)

1 Three references attesting to personal and professional qualifications of the applicant.
References must be from a:

A Recent employer
A Health ca re professional who can attest to your potential as a graduate student
A Former faculty member or dean

DOCTORATE DEGREE PROGRAMS
1 Evidence of a masterdés degree, with an overall
official transcripts from an accredit ed/approved institution. Or an equivalently certified
degree from a recognized foreign college or university. Official transcripts of all previous
post - baccalaureate study must be sent directly to Aspen University by the granting

institution(s).
1 Aresume, curriculum vita or list of professional accomplishments.
1 Three references attesting to personal and professional qualifications. References must be

from a:
A Recent employer
A Education industry professional who can attest to your potential as a doctorate
student
A Former faculty member or dean

10 | Page

of

GP



1 Applicants must pass a qualifying exam that is intended to demonstrate the student's
readiness for doctoral study.

1 Credit evaluation fe e (if you wish to have previously earned credit evaluated for possible
transfer into your Aspen degree program).

1 A Military ID or DD214 for those who qualify for the military discount program.

Note: Some programs have additional admission re quirements. Please refer to the specific
program or contact the University for more information

CREDIT TRANSFER

Aspen University accepts academic credits earned from accredited/approved academic

institutions when the course content is deemed the equival ent to our own. The number of

transfer credits granted for each course depends on the other college's definition of its credit

system. Credits from a school that also operates on a semester credit system transfer one -to-
one. Credits from schools on a quart er credit system will transfer in a ratio of 2/3 semester

credit for each quarter credit on a course -by - course basis, rounded to the nearest whole credit.

For example, a course for which the student earned three quarter credits at another college will

tran sfer to Aspen as two semester credits; a course with four -guarter credits would transfer as
three semester credits. Previously earned credit will be assessed during the admission

proces s. A $100 fee is assessed for evaluation of external credits. See Tuition and Fees for
more information.

Applicants wishing to transfer in credits or degrees earned at institutions located outsid e the
United States must have their academic transcripts evaluated and certified by a National
Association of Credential Evaluation Services, Inc. (NACES) member organization. Applicants will

be assessed a fee by the certifying organization and should request that the report be sent

directly to Aspen University. Applicants transferring in a degree need to request a General

Report. Applicants wishing to transfer in credits toward specific courses i n the Aspen curricula
must request a Course  -by-Course report.

To Apply for Transfer Credits
 Pay the $100 evaluation fee
1 Submit official transcripts for any and all of the transfer credits you wish to receive credit
for
1 Submit course descriptions for a ny and all appropriate courses

UNDERGRADUATE DEGREE AND COMPLETION PROGRAMS

Aspen University's Undergraduate degree requirement is the equivalent of 120 credit hours. A
minimum GPA of 2.0 is required for transfer credits at the undergraduate level. Subject to
evaluation and confirmation, students may be awarded a maximum of 90 credits toward the 120
credit Undergraduate Degree Programs.

MASTERS DEGREE PROGRAMS

Aspen University's Graduate degree requirement is the equivalent of 36 credit hours. A minimum
GPA of 3.0 is required for transfer credits at the graduate degree level. Subject to evaluation and
confirmation, students may transfer a maximum of 18 credits t oward the 36 credit Graduate
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Degree Programs. NOTE: The Master of Science in Nursing program accepts a maximum of 12
transfer credits.

DOCTORAL DEGREE PROGRAM

Aspen University's Doctoral degree requirement is the equivalent of 60 credit hours beyond the

Masters level. A minimum GPA of 3.0 is required for transfer credits at the graduate degree

level. Subject to evaluation and confirmation, students may transfer a maximum of 9 credits

toward the 60 credit Ed.D. Program. Any courses considered for transfer must be relevant to the
Ed.D. Program and equivalent in both content and degree level of graduate courses.

PORTFOLIO CREDIT

Prior Experiential Learning (Portfolio Credit) is any learning experience that was not part of a
college or university course and d oes not carry academic degree credit. Learning can take place
in a variety of settings including, but not limited to, the following:

Military training

Continuing education courses

Seminars and workshops

Training programs or in  -service courses

=A =4 =4 A

Students appl ying for experiential credit must complete a student portfolio application. This
document may be request  ed from the registrar's office.

BACHELOR'S DEGREE COMPLETION PROGRAMS
A maximum combination of 30 credits may be applied toward the program completion. Of those,
students can earn up to 15 credits towards upper division requirements through portfolio credit.

BACHELOR'S DEGREE PROGRAMS
A maximum combination of 90 credits may be applied toward the program completion. Of those,
students can earn up to 30 cr edits through portfolio credit.

MASTER'S DEGREE PROGRAMS

A maximum combination of 18 credits may be applied toward the program completion. Of those,
students can earn up to 9 credits through portfolio credits. No experiential learning credits are
allowed for the Master of Science in Nursing (MSN) program.

Notice: Duplication of Credit: No credit awarded for work that duplicates course work previously
completed or transferred in. Letter grades are not assigned to experiential learning credits.
Experiential learning credit will appear on college transcript marked as portfolio credit ("PC").

ACADEMIC CALENDAR

Independent Online classes start on the 1st and the 16th of every month and students may

enroll in up to a maximum of three courses at a time. Online In teractive courses are offered five

times a year. The registration deadline is two weeks
Aspen Univer si twwaspeedu ,$or interactive course offerings and speci fic start

and end dates.
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ENROLLMENT AND REGIS TRATION

DEGREE-SEEKING STUDENTS

Once accepted for enrolliment, students must complete an enroliment agreement and pay tuition

and fees for at least one class
90 days of acceptance date

required for each course.

NON-DEGREE-SEEKING STUDENTS

within 30 days of being accepted into the program to
. Students are registered when the completed enroliment
agreement(s) and initial payment have been received. A completed enrollment agreement is

start within

Non-degree -seek ing students may take an individual Aspen course, a series of courses, or a

certificate program for personal and/or professional development

for up to six courses

degree -seeking students are not required to hold an undergraduate degree to enroll in co
but a high school diploma or equivalent is required. Those who start out as non

student s

and

meet Aspen

admission into a degree program at any time.

Universityods

FINANCIAL POLICIES

mi

. Non -
urses,

-degree -seeking

ni

mum requi

TUITION

At Aspen University, our accredited degree programs cost significantly less than comparable

degree programs offered at other private institutions.
active, retired, and reserve military.

Special tuition rates are available for

DOCTORATE DEGREE PROGRAMS

Application Fee $75
Credit Evaluation $100
Credit By Exam $300 per credit
hour
Transcript $10
Late Registration $50
Annual L ibrary / $100
Technology Fee
*Tuition Deferment Fee $200
Graduation fee $100
Course Re -take Fee $180
Proctored Examination $50
Fee
**Administration Fee $180
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MASTERS DEGREE PROGRAMS

Application Fee $75
Credit Evaluation $100
Credit By Exam $300 per credit
hour
Transcript $10
Late Registration $50
Annual L ibrary / $100
Technology Fee
*Tuition Deferment Fee $200
Graduation fee $100
Course Re -take Fee $180
Proctored Examination $50
Fee
**Administration Fee $180

BACHELORS DEGREE PROGRAMS

Application Fee $50
Credit Evaluation $100
Credit By Exam $250 per credit
hour
Transcript $10
Late Registration $50
Annual L ibrary / $100
Technology Fee
*Tuition Deferment $200
Deposit
Graduation fee $100
Course Re -take Fee $180
Proctored Examination $50
Fee
**Administration Fee $180

Note: Students paying for the entire program (three courses) before commencement receive a
discount of 20% off the tuition of the program. Select "PM Certificate Program" on the

enrollment .

* The tuition deferment fee is charged to students whose employer is paying tuition. The fee is
refunded upon receipt of payment from the student's employer. Tuition for individual course

online

enrollments must be  paid before the student can progress to the next course. Students enrolling

using the Tuition Deferment method will need to provide personal credit card details. In the
event of withdrawal or dispute with the employer, the credit card will be charged for a

outstanding tuition and fees
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** The administration fee is retained by the University when a student drops from a course or
program. The fee is $180 for all degree programs

NOTE: Final transcript and diploma will not be mailed until all financial obligations
have been paid in full. All students are required to pay the Graduation fee upon completion of
all degree requirements before the diploma and final t ranscript will be released.

TUITION REIMBURSEMEN T PLAN

The Tuition Reimbursement method of payment is for students whose employer is paying their

tuition. This method of payment requires the approval of the signed Deferment Application Form

and the tuiti on deferment deposit of $200 per course. (There is a two course maximum, at the

same time.) The deposit will be carried over to each subsequent course as the student moves
through their program. The deposit is refunded upon receipt of payment from the st udent's
employer for the last course in degree program. Tuition for individual course enrollments must

be paid before the student can move on to the next course. Students enrolling using the Tuition
Reimbursement method will need to provide personal credi t card details. In the event of
withdrawal or dispute with the employer, the credit card will be charged for all outstanding

tuition and fees per the refund policy.

FEDERAL PROGRAMS FOR FINANCIAL AID

Aspen University is approved by the U.S. Department of Education to participate in Federal
Student Financial Aid Programs. Financial aid is available to qualifying U.S. citizens and U.S.
permanent residents, and these aid programs include both Grants and Loans to help students

pay for their education.

More inf ormation about financial aid programs is available in the Aspen University Financial Aid
Guide , or by contacting our Financial Aid Administrator

REFUND POLICY

Aspen University policies conform to the requirements of the Department of Education, the

Colorado Commission on Higher Education and the Distance Education and Training Council

(DETC). All advance payments are ref undable, within the limits cited below. A student may
request cancellation by phone, fax, mail, or e -mail. Upon cancellation, all money due the student
will be refunded within 30 days subject to the following conditions. Under some circumstances,

a stude nt may find it necessary to adjust the start date of their course. We allow students to

request a change in their start date prior to that date without incurring a fee. A change in start
date requested on the start date or up to midnight on the 7th day after the start date will result

in a $50 change fee. No change is allowed after the 7th day following the start date of a course.

A student may request a change of start date by email, fax, or phone.

ENROLLMENT CANCELLATION AND WITHDRAW FEES

Enrollments may be canceled by midnight of the fifth calendar day from the day the enrollment
agreement was signed or submitted electronically. Cancellation under these circumstances will
result in a full refund of the course tuition paid. A student may request cancellation by email,
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fax, or mail. Students must identify the effective cancellation date, which must be on or after the
date of notific ation, and the reason for cancellation. Upon cancellation, all money due to the
student will be refunded within 30 days subject to the following conditions.

A student withdrawing from a course after midnight of the fifth calendar day after the enrollment
agreement was signed or submitted electronically, up to the course's start date will result in a
full refund of the course tuition paid less the non -refundable administration fee ($180 all
courses ).
When a student cancels enrollment on or after the course start date , Aspen University provides a
partial refund of fees, according to the following table , less the $180 administration fee:
Refund Table
Amount of Course Duration Completed Percentage of Tuition Refunded
(after deduction of program admin fee )

During the first week of an 8 -10 week course 100%
After the first week of an 8 -10 week course 80%
After the second week of an 8 -10 week course 60%
After the third week of an 8 -10 week course 40%
After the fourth week of an 8 -10 week course 20%
After the fifth week of an 8 -10 week course 0%

REFUND OF OTHER FEES
The graduation fee is refundable up until the diploma is ordered; thereafter, the fee is
nonrefundable.

Application fees, Annual Library/ Technology Fee s, transcript fees, credit eva luation fees, late
registration fees, and fees paid for books and materials are nonrefundable.

CHANGE IN START DATE OF A COURSE

Under some circumstances, a student may find it necessary to adjust the start date of their
course. We allow students to requ est a change in their start date prior to that date without
incurring a fee.

A change in start date requested on the start date, or up to midnight of the 7th day after the
start date will result in a $50 change fee. No change is allowed after the 7th day follow ing the
start date of a course. A student may request a change of start date by email, fax, or phone.

MILITARY PAYMENT OPT IONS AND BENEFITS

At Aspen University, we appreciate the dedicated efforts of our men and women in the U.S.

armed services. To express our gratitude, we are offering tuition discounts and additional

savings for Graduate and Undergraduate programs. NOTE: Students must provide a copy of
their military ID or DD -214 at the time of their application in order to qualify.

These savings are available to:
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f Active Duty United States Military
1 All Veteran s of the United States Military
1 Spouses of Active and Veteran military personnel

The following benefits are provided for military personnel and spouses:

f  Tuition of $750 per course ($250 per credit) for both Unde rgraduate and Graduate
students

1 All Textbooks Included in Cost

1 No application fee, procto red exam fee, graduation fee, |ibrary fee ort ransfer credit
evaluation fee

SERVICEMEMBERS OPPORTUNITY COLLEGE:

Aspen University is an approved Servicemembers Opportunity College (SOC). SOC is a network
of institutions across the country dedicated to responding to the special needs of adult
continuing education for people in the armed forces. While military service carries no equivalent
college credit, coursework earned in the military may result in equivalent college credit with
appropriate documentation. For further information, contact the R egistrar's Office.

ACADEMIC STANDARDS A ND REGULATIONS

Students and faculty are bound by the standards and regulations described here.

ACADEMIC INTEGRITY P OLICY

Aspen University fosters a spirit of honesty and integrity. Students at Aspen University are
responsible for following accepted standards of academic integrity. Distance learning programs

require a higher level of self -monitoring with regard to academic integrity. All students are

required to sign a statement of academic integrity as part of t he enroliment process. All work

submitted by a student must represent original work produced by that student. All sources used

must be documented through acceptable scholarly references and citations, and the extent to

which the sources have been used must be apparent to the reader. It is possible that an act of
academic misconduct will remain undiscovered until after credits have been issued or a degree is

awarded. In such a case, Aspen University reserves the right to revoke any credits or degree

based on new revelations about scholarly issues including, but not restricted to, admission

credentials, course work, research, theses, dissertations or other final projects. Students found
guilty of academic dishonesty or plagiarism will be liable for sanctions, which may include
dismissal from the university.

CODE OF CONDUCT
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Aspen students are members of an academic community founded upon principles of integrity

and mutual respect. Students are expected to abide by these principles in their interactions with

other students, as well as with the faculty and staff of Aspen. Aspen students agree to treat the
opinions of others with respect. Derisive comments on the work or opinions of others will not be
tolerated in online discussions or other interactive forums. Communications with students or
faculty containing threats and discriminatory statements regarding another student's race,

nationality, gender, ethnicity, religion, or sexual orientation will not be tolerated. Work

submitted for evaluation is assumed that of the student. Evidence of plagiarism, cheating, or the
submission of false or misleading information, including information about the student's prior
academic background, is grounds for dismissal.

CREDIT AND GRADES

All Graduate level students must earn an overall GPA of 3.0 in order to graduate. All
Undergraduate level students must earn an overall GPA of 2.0 or higher in order to graduate.
Students who fall below the overall GPA requirements will be placed on academic probation.
Failure to bring the ov  erall GPA to a passing standard within one year will result in dismissal
from the program. Individual courses are graded according to the grading rubric provided in the
AfGetting Startedcdourseecti on of

Grades are as follows:

UNDERGRADUATE PROGRAMS:
95-100% =A;90 -94%=A -;85-89%=B;80 -84%=B -;75-79%=C;70 -74%=C -;
69% or lower = | (Incomplete) or U (Unsatisfactory). P is equivalent to a grade of C or better.

GRADUATE PROGRAMS:
95-100% =A;90 -94%=A -;85-89%=B;80 -84% =B -;79% or lower =1 (Incomplete) or U
(Unsatisfactory). P is equivalent to a grade of B or better.

CREDIT BY EXAMINATIO N

Students who believe that they have already mastered the content of an Aspen Unive rsity
course may document their mastery by means of a proficiency exam which may be taken for
credits that may be transferred into Aspen University degree or certificate programs.

To earn credit by exam
T Identify the course within the degree or certificat e program
1 Enroll online, selecting "Credit by Exam" as the method of study
! Students must pay the normal tuition cost
1 Acquire the textbook required for the course. These books can be purchased through any
source the student chooses.

After your enrollme  nt is received, you will be sent instructions from the Registrar on how to

proceed. Once the exam is graded, the student will be awarded either a passing grade "P" or an
unsatisfactory grade  "U." A passing grade will justify the credit being awarded for th e course
chosen. Students eligible to test out of a course must pass the examination on the first try. No

re-takes are allowed on credit  -by-exams. A failed credit  -by-exam will require the student to take

the course and complete all course work associated w ith it.
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NOTE: Academic credit awarded for courses taken by examination and/or portfolio credit may in
no case exceed 25% of the credits required to earn the degree.

PROCTORED EXAMS

The BA degree srequire three proctored exams. The Master degrees  require two exams; MSN
and Doctorate have a comprehensive exam at the end.

The MSN and Ed.D exams are not the same as the other programs in the number of questions
needed to be answered.

Mid-program and end -program examinations are only permitted one re -take opportunity in the
case of a failing grade in the first attempt. These exams cover material from every course in the
program that the student has taken.

PARTICIPATION

Since Aspen University students learn online, attendance is not recorded as it mig ht be in a
campus -based institution. The equivalent term for Aspen University is participation. Students

must progress through each course at a steady pace to ensure course completion within the

eight to ten week period. This can be achieved by submitting assignments regularly (by module)
for review and feedback by the instructor, as suggested in the study guide. In order to get the

most value from faculty feedback, online independent students may not submit the assignments

for more than two modules at onc e.

Every online course contains a course discussion. Participation in the course discussio nisa
weekly requirement as specified by the course instructor. Participation comprises 100 points of
the final grade for the course and p oints are awarded by the professor based on

level of participation throughout the term of the course. Failure to participate in a continuous

and substantive manner will result in points being deducted from your final grade. Active

participation will enable students t o0 gain faculty insights into course topics, and gain significant
benefits through professional, peer -to - peer interaction. Additional details ar e provided in the
AfGetting Startedod section of the course

CONTINUOUS ENROLLMEN T

In order to receive a degree, Aspen University students must complete all coursework within 10

years (Doctoral Degree), 5 years ( Ma s t eDedree), or 6 years (Undergraduate Degree) from

the date of enrollment in their first course. To achieve this, Aspen has established a continuous

enrollment policy. To maintain continuous enroliment status students must start and complete 4

courses per calendar year. Continuous Enrollment is Aspen University's equivalent of “full -time"
enrolliment. If a student does not complete 4 classes in a year he or she will not be continuously
enrolled, and thus, part  -time. If a student does not complete a minimum of 1 class per calendar

year he or she will be dropped from the program. If a student is dropped they will be required to

reapply, pay the application f ee and submit all applicable admission documents before being

allowed to return to the program.
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NOTE: Students receiving Federal student Aid must conform to a more stringent academic
progress policy. Please contact the Financial Aid Administrator for detai Is.

COURSE COMPLETION AN D EXTENSION POLICY

Each course must be completed in 8 -weeks (Online Interactive courses), 10 weeks (Online

Independent courses), or the allotted time as outlined in the AfGetting Startedodo sect
course for courses that don ot follow this normal schedule (such as the Capstone Course or

Clinical Practicum courses). Failure to complete a course within the allotted time frame will result

in a grade of "I" (Incomplete) being keyed on the scheduled last day of course. If an "I" is keyed

the student will be allowed to submit the outstanding modules for the next 2 weeks following,

but the final grade will be dropped one letter grade.

Students may request a two week extension, so long as the request form is submitted and

approved at | east a week before the scheduled end date of the course . If an extension is
requested after the deadline it will not be approved and the student must submit all modules by

the end of the scheduled last day of course or receive the Incomplete. Students will be limited to
3 extensions per calendar year.

Students receiving a "U" (failing grade) will be required to reenroll and pay the applicable Retake

Fee in order to retake the course. If a previously failed course is passed on the second try, the

unsatisfact ory grade will be replaced with the passing grade. Students will be permitted to

retake a course once. If a course is failed twice, the grade of "U" for the second failure will

remain on the transcript and will be factored into the overall GPA. If a course is a core course in
the program and is failed twice, then the student will not be eligible to graduate from the degree

program. If a course is an elective course in the program and is failed twice, then the student

may be able to take another elective cou rse in its place and may still be eligible to graduate

from the degree program as long as they remain in good academic standing and achieve the

required GPA.

Course planning is available through the registrar's office.

WITHDRAWAL POLICY

If a student doe s not feel that he or she will be able to complete the required course work within

the allotted time for any reason, the student may petition the Registrar to withdraw from the

class. To do this a student must send an email, including the course number, to the Office of the
Registrar at reqistrar@aspen.edu _ requesting the withdrawal and pay the applicable

Administration Fee.  The request must be made before the student's scheduled end date for that

class. To view all scheduled end dates please visit the Academic Calendar. All withdrawals will

show up on the student's transcript as a "W" but will not be factored into the studen t's overall
GPA. Please note, when withdrawing from a course or program the student is subj ect to the
applicable policies.

PROGRAM CATALOG
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Students are responsible for fulfilling the requirements outlined in the catalog under which they
enrolled. Student s may petition to follow the requirements of future catalogs.

PROBATION AND DISMIS SAL

In some cases, an assessment committee will be formed to determine if a probation period or

dismissal from the program may be appropriate. If a probation period is reco mmended, the
committee will develop a specific plan with guidel | ne
academic progress. If these measures fail to result in academic improvement, the college

administration will dismiss the student from the degree pro gram. Dismissal decisions may be

appealed through the appeal process.

APPEAL PROCESS

A student who is dismissed from any of Aspends progr e
submitting a written appeal. The appeal must contain verifiable documentation of mitigating

circumstances that contributed to poor academic performance and must be submitted at least

one month prior to the desired start date. If the appeal is accepted, the student may enroll in

the next available term or begin an online independent stu dy course. Students will remain on

academic probation until successful completion of the first course taken upon re -admission.

GRIEVANCE POLICY

The Aspen University Grievance Policy is designed to provide a formal procedure to address

issues requiring r  esolution, and to promote honesty, respect inherent in, and essential to the
educational process and work environment of its students and faculty. This policy is applicable to

all students, administration, and faculty of Aspen University. Aspen University believes that
there should not be any problem that cannot be resolved through close cooperation between

students, faculty, and staff administrators. Fundamental to the process is the principle that all

parties have made a good  -faith effort to resolve the g rievance prior to initiating this process.
Every attempt needs to be made to ensure that the party has sought resolution of the grievance
at the appropriate levels (for example with a student's instructor, program Dean, Student

Services Department, Academi ¢ Support Department, or the President of the University).
Following are the steps recommended to resolve grievances, problems, complaints, etc.

Step 1: The student is encouraged to resolve the problem informally with the faculty or staff
member involved.

Step 2: If Step 1 does not resolve the problem, the student is encouraged to communicate
informally with the faculty or staff member's supervisor.

Step 3:  If Step 2 does not resolve the problem, the student should submit a written letter to the
Student S ervices Department, explaining the situation; any supporting documentation must be
attached to the letter. This letter must be submitted within one month of the grievable action.

The student has the right to forego the first two steps of this process and s ubmit a letter of
grievance directly to the Student Services Department.

Step 4:  After reviewing the grievance, the Student Services Department shall attempt to resolve
the situation directly to the mutual satisfaction of all parties.

Step 5: If such resol ution is unsuccessful, the Aspen Grievance Committee shall conduct a
hearing and render a decision. The Committee shall review the grievance and render a decision
in writing no later than 30 days after the letter is submitted.
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Step 6: The student may appea |, in writing, any decision of the Grievance Committee to the
President of Aspen University. An appeal may also be made to the President in cases of
probation, suspension, expulsion, and/or other disciplinary action. The President's decision shall
be in wr iting, and it shall be final.

NOTE: Faculty may follow these same steps to file a grievance, with the exception of
steps 3 and 4. Faculty grievances at this stage will go through the Academic Support
Department for resolution.

Students who are or were students of Aspen University and who believe that the school, or
anyone representing the school, has acted unlawfully, have the right to file a complaint with the
accrediting commission, Distance Education Training Council (DETC), 1601 18th Street, NW,
Washington, D.C. 20009.

HONESTY AND PRIVACY IN RECORDS

Aspen University depends on the accuracy of the records submitted by its students. False
information on an application, an act to intentionally mislead or misinform a faculty member or
administrat or, or submission of work written or produced by another as his or her own will be
grounds for dismissal.

DISCLOSURE OF STUDEN T INFORMATION

Aspen University has designated the following items of your student record as public
information. Such information may be disclosed by Aspen University at its discretion:

Name

Field of Study

Degree Program

Degrees Awarded

Entry Date

Dates of Attendance
Previous Institutions Attended

oo Too To Too T Do I

Currently enrolled  students may withhold disclosure of any of the above named items. To
withhold disclosure,  students must submit a request in writing within 30 days of enroliment to:

Registrar

Aspen University

720 South Colorado Blvd., Suite 1150N
Denver, CO 80246

RETENTION OF R ECORDS
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Al records of students6é academic achievement at Aspece
the University Registraroés office.

PRIVACY OF RECORDS

The Family Educational Rights and Privacy Act (FERPA) of 1974 was designed to protect the

privacy of educational records, to establish the rights of students to inspect and review their
educational records, and to provide guidelines for the correction of inaccurate or misleading
information through informal and formal hearings. Students may inspect th eir own records
pertaining to admissions, academic standing, and financial information.

Students also have the right to file complaints with the FERPA office concerning the alleged
failure of any institution to comply with the Act. A copy of the Act may b e found in the r
office at Aspen University. Individual copies will be issued upon request.

EQUAL OPPORTUNITY

Aspen University is open to all qualified applicants regardless of race, creed, sex, color, religion,
national origin, sexual orientat ion, or disability.
TERMS OF USE

Aspen University  provides the Aspen Classroom Learning Platform for your educational and
informational purposes. Your access to and use of our Learning Platform, including registration
and/or access to Aspen University courses, is subject to the following terms and conditions and
all applicable laws. By accessing the Learning Platform, you agree to these Terms and Conditions
of Use.

CONDUCT

You agree to access and use the Site only for lawful purposes. You are solely responsible for the
knowledge of and adherence to any and all laws, statutes, rules and regulations pertaining to

your use of the Site, including any Aspen classroom or Aspen interactive or collaborative areas.

By accessing the Site, you agree that you wil I not: (i) use the Site to commit a criminal offense

or to encourage conduct that would constitute a criminal offense or give rise to a civil liability, or

otherwise violate any local, state, federal or international law or regulation, including, but not

limited to, export control laws and regulations; (ii) post or transmit any unlawful, threatening,

libelous, harassing, defamatory, vulgar, obscene, pornographic, profane, or otherwise

objectionable content or content that is either prohibited by law or purs uant to these Terms and
Conditions of Use; (iii) use the Site to impersonate Aspen personnel or other parties or entities;

(iv) use the Site to cause the distribution of any content that contains a software virus, worm,

time bomb, "trojan horse" or any oth er computer code, files or programs that may alter,

damage or interrupt the functionality of the Site or the hardware, software, programs or content

of any other person, entity or organization, whether or not such other person, entity or

organization uses the Site or is a direct target of your actions; (v) upload, post, e -mail or
otherwise transmit any materials that you do not have a right to transmit under any law or

under a contractual or fiduciary relationship (e.g., inside information, proprietary and

confidential information learned or disclosed as part of an employment relationship or under a

non -disclosure agreement); (vi) alter, damage or delete any content or other communications

that are not your own; (vii) disrupt the normal flow of communication in any Aspen classroom or
Aspen interactive or collaborative areas; (viii) claim a relationship with or to speak for any
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business, association, institution or other organization for which you are not authorized to claim
such a relationship or speak; (ix) post or transmit any advertising, promotional materials, or
other forms of solicitation to other users; (x) post any material that infringes or violates the
intellectual property rights of another; or (xi) collect or store personal information about other
users.

PRIVACY

Your privacy and the privacy of others are important to us. We believe that a vibrant learning

community depends on maintaining a trusted user environment. As such, Aspen is committed to

providing a clear and specific description of its poli cies to protect the privacy of its users. Any

material changes to our policy will be reflected on this page. As part of the Application and

Enroliment process Aspen University collects personal information that is provided by you when
going through these p  rocesses. This information includes, but may not be limited to your name,

address, email address, phone numbers, place of employment and education history. You can

browse our Site without providing this information, but you will need to provide your inform ation
when applying to a program or enrolling in a course.

WHEN AND WITH WHOM WE SHARE YOUR PERSONAL INFORMATION

We never sell or rent your personal information to any third parties under any circumstances.

We will share personal customer information only with our agents, representatives, service
providers, and faculty for limited purposes, including the processing of your application and
enrollments and verifying your information for the application process.

TERMINATION

Aspen, in its sole discretion, may t erminate or suspend your access to and use of the Site
without notice and for any reason. Aspen may discontinue operating the Site and terminate
these Terms and Conditions of Use without notice at any time for any reason in its sole
discretion.

LINKS

Some links on the Site and in Aspen's courses lead to sites posted by independent site owners.

Aspen does not review independent sites or control their content, but merely provide these links

to users for their convenience. These links are not an endorsement of products, services or
information provided by such sites. Aspen is not responsible for the accuracy, operation, quality

or reliability of these sites or any products and services offered thereon. In no event shall Aspen

be liable to any person or entity, either directly or indirectly, with respect to any materials from
third parties accessed through the Site. You assume total responsibility and risk for your use of

any third -party web site and the Internet in general. Aspen disclaims any and all responsibi lity
for content contained in any third - party materials provided through links from the Site. Further,

the inclusion of these links to other sites does not imply that the other sites have given

permission for inclusion of these links, or that there is any relationship between Aspen and the
linked sites. Nor do the owners of the linked sites endorse any of our courses or Aspen

University. Aspen is an independent operating company and references to other companies do

not imply any partnership, joint venture o r other legal connection where Aspen would be
responsible for the actions of their respective owners or operators.

OPINIONS OF EXPERTS, FACULTY AND OTHER STUDENTS

Our courses and this Site include discussions, conversations or chats initiated or joined by Aspen
University faculty members, other Aspen University staff or other students (collectively,

"Opinions"). As such, these Opinions are those of the individual expressing them, and are not
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the Opinions or beliefs of Aspen University. No representation is made that any such Opinions
are accurate or complete. Aspen University and its affiliates will not be responsible or liable for

claims relating to the Opinions, and neither Aspen University nor its affiliates make any express

or implied representations or warranties as to the accuracy or completeness of the Opinions, or

for statements or errors contained therein or omissions from them.

POLICY ON SPAMMING

You specifically agree that you will not utilize e -mail addresses obtained through using Aspen's
service s or equipment to transmit the same or substantially similar unsolicited messages to 10

or more recipients in a single day unless such messages specifically pertain to coursework and is
communication to your teacher, faculty members or other students.

LOGIN NUMBERS AND PASSWORDS

You are responsible for maintaining the confidentiality of all your login identification
name/numbers, passwords and similar information. You must immediately notify Aspen of any
unauthorized use of your registration name/number, pa ssword or similar information.

USE OF CONTENT AND COPYRIGHTS

Aspen has the right to monitor the content that you provide by means of the Site, but shall not

be obligated to do so. The contents of the Site and Aspen University courses are protected by

copyr ight as individual works, collective work and/or compilations, pursuant to United States and
foreign copyright laws. You agree to abide by all copyright notices and other restrictions

contained in the Site and in the course materials. Access to, and use of , the Site is solely for
your personal, non -commercial use. You may copy and download content from the Site solely for
your personal, educational and non -commercial use.

Accessing, using, displaying, performing, distributing, copying or downloading content from the
Site for other than personal, educational and non -commercial use is expressly prohibited without
prior written consent of Aspen or the individual copyright owner identified in any copyright

notice.

INDEMNIFICATION

By accessing the Site, you agree to defend, indemnify, and hold harmless Aspen, its and their

officers, directors, shareholders, employees, affiliates and agents ("Indemnified Parties") from

and against any and all liabilities and costs (including, without limitation, reasonable attorney s'
fees and costs) incurred by the Indemnified Parties in connection with any claim arising from any

breach by you of these Terms and Conditions of Use. You further agree to cooperate as fully as

may be reasonably required in the defense of any such claim. Aspen reserves the right to

assume, at its own expense, the exclusive defense and control of any matter otherwise subject

to indemnification by you and you shall not in any event settle any matter without the written

consent of Aspen.

DISCLAIMER OF WARRAN TY

YOU EXPRESSLY UNDERSTAND AND AGREE THAT YOUR USE OF THE SITE, INCLUDING ANY

ASPEN CLASSROOM OR ASPEN INTERACTIVE OR COLLABORATIVE AREAS, IS AT YOUR OWN

RISK. NEITHER ASPEN NOR ANY OF ITS OFFICERS, DIRECTORS, SHAREHOLDERS, EMPLOYEES,
AFFILIATES OR AGENTS WARRANTS THAT THE SITE WILL BE UNINTERRUPTED OR ERROR -FREE;
NOR DO THEY MAKE ANY WARRANTY AS TO THE RESULTS THAT MAY BE OBTAINED FROM THE

USE OF THE SITE. THE CONTENT AND FUNCTION OF THE SITE ARE PROVIDED "AS IS,"

WITHOUT WARRANTIES OF ANY KIND, EITHER EX PRESS OR IMPLIED, INCLUDING, BUT NOT
LIMITED TO, WARRANTIES OF TITLE, MERCHANTABILITY, FITNESS FOR A PARTICULAR
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PURPOSE, NON-INFRINGEMENT, QUIET ENJOYMENT, AND ABSENCE OF VIRUSES AND
DAMAGING OR DISABLING CODE. TO THE FULLEST EXTENT PERMISSIBLE BY LAW, ASP EN
SHALL NOT BE LIABLE FOR ANY INTERRUPTION OF OR ERROR IN PROVIDING SERVICES UNDER
ANY CIRCUMSTANCES OR ANY VIRUSES OR DAMAGING CODE TRANSMITTED IN CONNECTION
WITH THE SITE OR ANY ASPEN COURSES, INCLUDING, BUT NOT LIMITED TO, ASPEN'S
NEGLIGENCE OR THE NEG LIGENCE OF ANY OF ITS OFFICERS, DIRECTORS, SHAREHOLDERS,
EMPLOYEES, AFFILIATES OR AGENTS. YOU ACKNOWLEDGE THAT DUE TO THE NATURE OF THE
INTERNET, THE SITE MAY NOT BE ACCESSIBLE AT ALL TIMES AND THAT INFORMATION
TRANSMITTED OVER THE INTERNET MAY BE SUBJECT TO THIRD PARTY INTERCEPTION AND
MODIFICATION. BECAUSE SOME STATES DO NOT ALLOW THE EXCLUSION OR LIMITATION OF
IMPLIED WARRANTIES, IN SUCH STATES THE PRECEDING EXCLUSIONS AND LIMITATIONS
SHALL APPLY TO THE GREATEST EXTENT PERMITTED.

LIMITATION OF LIABILITY

IN NO EVENT WILL ASPEN UNIVERSITY OR ANY OF ITS OFFICERS, DIRECTORS,
SHAREHOLDERS, EMPLOYEES, AFFILIATES OR AGENTS BE LIABLE TO YOU OR ANY THIRD
PARTY FOR ANY INCIDENTAL, INDIRECT, SPECIAL OR CONSEQUENTIAL DAMAGES (EVEN IF
ASPEN HAS BEEN ADVISED OF THE POS SIBILITY OF SUCH DAMAGES), ARISING OUT OF YOUR
USE OF OR INABILITY TO USE THE SITE, INCLUDING WITHOUT LIMITATION, LOSS OF REVENUE
OR ANTICIPATED PROFITS, LOSS OF GOODWILL, LOST BUSINESS, LOST DATA, COMPUTER
FAILURE OR MALFUNCTION, OR ANY AND ALL OTHER DAMA GES OR LOSSES. BECAUSE SOME
STATES DO NOT ALLOW THE EXCLUSION OR LIMITATION OF LIABILITY FOR CONSEQUENTIAL
OR INCIDENTAL DAMAGES, IN SUCH STATES ASPEN UNIVERSITY'S LIABILITY IS LIMITED TO
THE GREATEST EXTENT PERMITTED.

MODIFICATION OF THESE TERMS AND CONDI TIONS OF USE

Aspen University maintains the right to modify these Terms and Conditions of Use at any time

and may do so by posting notice of such modifications on this page. Any modification is effective
immediately upon posting the modification on the rel evant Site. Your continued use of the Site
following the posting of any modification signifies your acceptance of such modification and your
willingness to be bound by the Terms and Conditions of Use as modified. Thus, you will be bound

by such revisions a nd should periodically visit this page to review the current Terms and

Conditions of Use.

GENERAL
By using the Site, you agree to these Terms and Conditions of Use. In any action to enforce
these Terms and Conditions of Use, the prevailing party will be en titled to costs and reasonable

attorney fees. In the event that any provisions of these Terms and Conditions of Use are held to
be unenforceable, such provisions shall be limited or eliminated to the minimum extent

necessary so that these Terms and Conditi ons of Use shall otherwise remain in full force and
effect. These Terms and Conditions of Use, together with the agreements entered into in
connection with taking a course, constitute the entire understanding between the parties

pertaining to use of the Si  te, and any prior written or oral agreements between the parties are
expressly canceled.

If you have any questions about these Terms and Conditions of Use, the practices of the Site, or
your dealings with the Site, please contact:

Student Services
studentservice@aspen.edu
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c/o Aspen University
720 South Colorado Blvd., Suite 1150N
Denver, Colorado 80246

PROGRAM DESCRIPTIONS

SCHOOL OF EDUCATION

ASSOCIATE OF APPLIED SCIENCE IN EARLY CHI LDHOOD EDUCATION DEG REE
REQUIREMENTS:

1 60 total semester -credits consisting of:

A 10 General Education C ourses. 105 - Introduction to Psychology, 110 - Introduction to
Sociology, 150 - Cultural Anthropology, 160 - English Composition I, 170 - English Composition II,
175 - Speech Communications, 195 - Study of Physical Science, 310 - Concepts of Fundamental
Mathematics, 333 - Personal Finance, 340 - Critical Thinking

A 7 ECE Foundation  Courses: ECE 100 i Safe and Healthful Learning Environment, ECE 101 -
Family, School and Community, ECE 102 - Skills for Early Childhood Teachers, ECE 103 -
Professionalism and Growth in the Early Childhood Field, ECE 104 T Clinical Internship | or ECE 108 i
Cultural and Linguistic Diversity, ECE 105 T Clinical Internship Il or ECE 109 T Problem Solving in
Early Childhood Education, ECE 106 T Clinical Internship Ill or ECE 110 T Essence of Play for Children
and Practitioner, ECE 107 1 Clinic al Internship IV or ECE 111 T Observation and Interview in Early
Education, ECE 200 - History and Philosophies of Education, ECE 201 - Child Development, ECE 300 -
Education Psychology, ECE 301 - Foundations of Early Childhood Education, ECE 302 - Children with
Special Needs, ECE 303 - Language Development, ECE 304 - Curriculum for Young Children, ECE 305
- New Dimensions in Early Childhood Development, ECE 306 - Teaching Strategies in Early Childhood
Education, ECE 307 - Early Childhood Research, ECE 308 - Evidence -Based Practices and Programs

A 1 Elective C ourse : ECEP 400 - Play and Learning for the Preschool Child, ECEP 401 - Guiding
Preschool Behavior, ECEP 402 - Strategies for Classroom Management, ECEP 403 - Promoting Literacy
in Preschool, ECEP 405 - Developmentally Appropriate Practices in Preschool and School Age Settings,
ECEI 406 - Quality Programs for Infants and Toddlers, ECEI 407 - Infant/Toddler Mental Health, ECEI
408 - Family Cultures of Infants and Toddlers, ECEI 409 - Developmentally Appropri  ate Practices in
Infant and Toddler Settings, ECEI 410 - Bridging: Assessment in Early Childhood Education
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1 Two Proctored Exams will be required for this program. Each exam will be administered at
the completion of each one  -half of the program.

BACHELOR OF SCIENCE IN EARLY CHILDHOOD EDUCATION DEGREE REQUIREMENTS:

1 120 total semester credits consisting of

A

A

10 General Education Courses: 105 - Introduction to Psychology, 110 - Introduction to
Sociology, 150 - Cultural Anthropology, 160 - English Composition 1,170 - English Composition II,

175 - Speech Communications, 195 - Study of Physical Science, 310 - Concepts of Fundamental
Mathematics, 333 - Personal Finance, 340 - Critical Thinking

23 ECE Foundation Courses, one of which must be the Capstone course: ECE
100 i Safe and Healthful Learning Environment, ECE 101 - Family, School and Community, ECE 102 -
Skills for Early Childhood Teachers, ECE 103 - Professionalism and Growth in the Early Childhood

Field, ECE 104 i Clinical Internship|  or ECE 108 i Cultura | and Linguistic Diversity, ECE 105 i Clinical
Internship Il or ECE 109 7 Problem Solving in Early Childhood Education, ECE 106 i Clinical
Internship Il or ECE 110 i Essence of Play for Children and Practitioner, ECE 107 i Clinical Internship
IV or ECE 11171 Observation and Interview in Early Education, ECE 200 - History and Philosophies of
Education, ECE 201 - Child Development, ECE 300 - Education Psychology, ECE 301 - Foundations of
Early Childhood Education, ECE 302 - Children with Special Needs, ECE 303 - Language Development,
ECE 304 - Curriculum for Young Children, ECE 305 - New Dimensions in Early Childhood Development,

ECE 306 - Teaching Strategies in Early Childhood Education, ECE 307 - Early Childhood Research, ECE
308 - Evidence -Based Practices and Programs, 499 - Senior Capstone Course 1 Required

Students must choose one of the two following Specializations

- Preschool Courses . ECEP 400 - Play and Learning for the Preschool Child, ECEP 401 - Guiding
Preschool Behavior, ECEP 402 - Strategies for Classroom Management, ECEP 403 - Promoting
Literacy in Preschool, ECEP 405 - Developmentally Appropriate Practices in Preschool and School
Age Settings

- Infant/Toddler Courses . ECEI406 - Quality Programs for Infants and Toddlers, ECEI| 407 -

Infant/Toddler  Mental Health, ECEI 408 - Family Cultures of Infants and Toddlers, ECEI 409 -
Developmentally Appropriate Practices in Infant and Toddler Settings, ECEI 410 - Bridging:
Assessment in Early Childhood Education

1 Three Proctored Exams will be required in this program. Each exam will be administered
at the completion of each one -third of the program.

BACHELOR OF SCIENCE IN EARLY CHILDHOOD E DUCATION DEGREE COMPLETION
REQUIREMENTS:

9 60 total semester -credits:

A

10 Core Courses: ECE 300 - Education Psychology, ECE 3 01 Foundations of Early Childhood
Education, ECE 302 - Children with Special Needs, ECE 303 - Language Development, ECE 304 -
Curriculum for Young Children, ECE 305 - New Dimensions in Early Childhood Development, ECE 306 -
Teaching Strategies in Early Chi Idhood Education, ECE 307 - Early Childhood Research, ECE 308 -
Evidence -Based Practices and Programs, 499 - Senior Capstone Course 1 Required

10 Elective Courses: ECEP 400 - Play and Learning for the Preschool Child, ECEP 401 - Guiding
Preschool Behavior, ECEP 402 - Strategies for Classroom Management, ECEP 403 - Promoting Literacy
in Preschool, ECEP 405 - Developmentally Appropriate Practices in Preschool and School Age Settings,

ECEI 406 - Quality Programs for Infants and Toddlers, ECEI 407 - Infant/Todd ler Mental Health, ECEI
408 - Family Cultures of Infants and Toddlers, ECEI 409 - Developmentally Appropriate Practices in

Infant and Toddler Settings, ECEI 410 - Bridging: Assessment in Early Childhood Education

MASTER OF EDUCATION DEGREE REQUIREMENTS:
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i 36 total semester -credits:

A 4 Core Courses (includes Capstone Course): 700 - Integrating Technologies across the
Curriculum, 705 - Research on Effective Teaching, 710 - Multidisciplinary Foundations of Education,
799 - Capstone Project

A 4 Major Courses: 720 - The Instructional Role of Assessment, 725 - Classroom Environments
and Management, 730 - Curriculum Development, Implementation and Evaluation, 735 - Current
Issues and Challenges in Education, 740 - Ethics and Educational Law, 745 - Global Educatio n and
World Citizenry

A 4 Specialization Courses in one of four areas: Please note, students may

choose two specializations. In this case, one would satisfy the Major Course
requirements.

- Education Technology Courses: 750 - Introduction to Online Learning an d Internet
Research, 751 - Instructional Design, 752 - Multimedia for Educators, 753 - The Wired School:
Emerging Technologies

- Curriculum Development and Outcomes Assessment Courses: 760 - Emotional
Intelligence and Academic Achievement, 761 - Curriculum Mapping and Assessment Data, 762
- Schools and Leadership, 763 - Academic Portfolios

- Transformational Leadership Courses: 780 - Leadership Basics, 781 - Educational
Innovation, 782 - Shaping School and Community Cultures, 783 - Communicating and

Framing Le adership Issues and Decisions
9 Two proctored exams

DOCTORATE IN EDUCATI ON - LEADERSHIP AND LEARN ING DEGREE REQUIREME NTS:

M 60 total semester -credits

A 14 Core Courses: ED 801 - Research Methods, ED 802 - Governance and Political Perspectives in
Education, ED 803 - Curriculum Development, ED 805 - Educational Leadership and Organizational
Behavior, ED 806 - Educational Assessment and Planning, ED 807 - Law, Policy, and Practice in
Education, ED 809 - Critical Theories in Education, ED 810 - Education Administration, ED 811 -
Technology in Education, ED 812 - Adult and Continuing Education, ED 815 - Psychology of Education,
ED 816 - Faculty Development, ED 818 - Continuous Improveme  ntin Education, ED 819 - Internship -
All courses except ED 820 and Comprehensive exam

A 2 Elective Courses: ED 804 - Cultural Perspectives in Education, ED 808 - Change in Education,
ED 813 - Social Issues in Education, ED 814 - Ethical Issues in Educatio n, ED 817 - Learning at a
Distance.

A Please note, students may choose to group their Core and Elective Courses to earn a
Specialization in one of three areas:

- Education Administration: Prepares students for senior leadership positions in a variety
of institutions and settings. This area supports career administrative professionals who aspire
to positions such as academic dean, provost, or university president; and contributes to
meeting nationally recognized leadership standards, including the Intersta te School Leaders
Licensure Consortium (ISLLC). ED 802 - Governance and Political Perspectives in Education,
ED 804 - Cultural Perspectives in Education (Elective), ED 805 - Educational Leadership and
Organizational Behavior , ED 807 - Law, Policy and Pract ice in Education , ED 810 - Education
Administration

- Faculty Leadership:  Advances students to excel as highly qualified master teachers in
diverse school settings. This area provides tools to effectively address complex educational
issues and conduct resear  ch in aspects of instruction at varying levels. ED 808 - Change in
Education (Elective), ED 809 - Critical Theories in Education, ED 813 - Social Issues in
Education (Elective), ED 814 - Ethical Issues in Education (Elective), ED 815 - Psychology of
Educat ion, ED 816 - Faculty Development, ED 818 - Continuous Improvement in Education

- Instructional Design: Enables students to gain the knowledge and skills needed to lead
and manage instructional challenges in a variety of online settings. This area applies cu rrent
instructional theory to organize, design, teach, and evaluate course work according to tested
principles for online education. ED 803 - Curriculum Development, ED 812 - Adult and
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1 One comprehensive exam

Continuing Education, ED 817

- Learning at a Distance (Elective), ED 80

Assessment and Planning

A 12 credit Dissertation

Note : The doctoral degree program must be completed in no fewer than two years from the date of initial enrollment,

not to exceed four years for completion of course

requirements with the exception of completing the Dissertation

course. Completion of the Dissertation is expected to conclude within two years after beginning the course. Duration

in the doctoral program is not expected to extend beyond a six year period.

completed within a maximum of 10 years.

General Education Courses:

6 - Educational

The entire program must be successfully

Course
Number

Course Title

Course Description

Credits

105

Introduction to
Psychology

This course focuses on the many voices of psychology. To some,
the science of psychology provides its students with a better
understanding of others' behaviors. Others view psychology as a
pathway to self -understanding. Others see the potential for a

future career, and some are drawn to psychology by the
opportunity for intellectual discovery that its study provides. The

overall goal of this course is to provide a comprehensive

overview to the subject of psychology.

3

110

Introduction in Sociology

This introductory course in sociology gives stude nts the
opportunity to use sociological imagination to master their social
world. It examines aspects of the social environment that

students might otherwise ignore, neglect, or take for granted. It
looks beneath the surface of everyday life to help studen ts
understand and anticipate human behavior in a variety of
environments.

150

Cultural Anthropology

This course provides anup  -to-date introduction to cultural
anthropology and carefully balances coverage of core topics with
contemporary changes in the field. No single theoretical
perspective orients this course so a wide range of views and
approaches can be applied effectively.

160

English Composition |

The overriding goal of this course is to help students master the
traditional five -paragraph ess ay and variations of this essay. It
is designed to make a dramatic difference in the student's

writing skills. The course embraces the four principles to

effective writing: unity, support, coherence, and sentence skills.
We will demonstrate how these four principles apply in the
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different patterns of essay development and in specialized types
of writing.

170

English Composition I

In the English Composition | course we focus on grammar,
sentence structure, and other aspects of the "mechanics" of
English . In this course, our emphasis is on creating arguments
that persuade, convince, and inspire. The goal is to develop the
writing skills that will enable students to develop powerful
arguments that are more than just correct; they produce the
results intend ed. We identify the fixed types of questions that an
argument can address, helping students to build writing projects
around the need to develop answers to significant questions
concerning facts, definitions, causes, values, and actions. These
guestions fo rm a logical progression - questions of fact and
definition must be settled before questions of cause can be
addressed, and soon - which means that they can serve as the
basis of a sequence of assignments.

Prerequisites: 160

175

Speech Communications

This course places emphasis on ethics and civility in
communication. It provides a comprehensive and integrated
treatment of computer  -mediated communication, and engaging
examples drawn frequently from popular culture. It presents
communication as integra | to the development of students as
responsible citizens in a diverse world.

195

Study of Physical Science

This course offers complete coverage of the physical sciences

and examines the fundamental behavior of matter and energy.
Physical Science introd uces basic concepts and key ideas while
providing opportunities for students to learn reasoning skills and

a new way of thinking about their environment.

310

Concepts of Fundamental
Mathematics

Basic College Mathematics will be a review of fundamental math
concepts for some students and may break new ground for
others. Students of all backgrounds will be delighted to find an
approach that appeals to all learning styles and reaches out to
diverse demographics. Through down  -to-earth explanations,
patient skill -building, and exceptionally interesting and realistic
applications, this course will empower students to learn and
master mathematics in the real world.

Prerequisites: All 100 series Gen -Ed courses

333

Personal Finance

This course provides comprehensive coverage of personal
financial planning in the areas of money management, career
planning, taxes, consumer credit, housing and other consumer
decisions, legal protection, insurance, investm ents, retirement
planning, and estate planning. The goal is to teach the
fundamentals of financial planning so students can make
informed choices related to spending, saving, borrowing, and
investing that lead to long -term financial security. Provided
fina ncial planning tools help identify and evaluate choices as well
as understand the consequences of decisions in terms of
opportunity costs.

Prerequisites: All 100 series Gen -Ed courses

340

Critical Thinking

This course prompts students to question thei r own assumptions
and to enlarge their thinking through the analysis of the most

common problems associated with everyday reasoning. Three

main concepts include the fundamentals of critical thinking,

common barriers to critical thinking, and strategies for

overcoming those barriers.

Prerequisites: All 100 series Gen - Ed courses
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Foundational Courses:

Course
Number

Course Title

Course Description

Credits

ECE 100

Safe and Healthful
Learning Environment

This course will introduce the importance of maintaining indoor
and outdoor environments that prevent and reduce injuries and
stress the necessity of planning for and responding to
emergencies. This course also addresses promoting wellness,
using daily rou tines to introduce good health and nutrition
practices and to recognize and report the signs of child abuse
and neglect. Other topics will include creating indoor and
outdoor spaces that support relationships and encourage
exploration and discovery. Select ing developmentally
appropriate materials and arranging equipment that will
motivate and engage children as active learners.
Comprehending the guidelines for selecting materials which will
correspond to families, cultures, languages, needs, skills,

abiliti es, and interests of children will help meet program goals.
Daily routines will be planned to create flexible schedules to
meet each child's needs which will guide them to becoming
independent.

ECE 101

Family, School and
Community

This course offers th e opportunity to learn about each child as

an individual. It will demonstrate how working as a team will

ensure a well -run purposeful program that meets the needs of
each child and how to evaluate and manage the program at

school. This course will also dem onstrate how to develop a care
giving partnership with each family and offers a variety of ways

for families to be involved in the program. Methods of providing
support to families will be discussed.

ECE 102

Skills for Early Childhood
Teachers

This cou rse prepares students to work with children in early

childhood settings. The materials are based primarily on self -

concept, social, guidance, physical, cognitive, communication
and creative skills. This course provides ways to help children
learn about the mselves, provide experiences to be successful,
build supportive relationships with children, develop social skills,
and learn how to appreciate others. It will also examine indoor
and outdoor environments that invite children to move and
explore offering o pportunities to use their muscles and gain new
physical skills. Other content will include understanding their
world, building thinking skills, language development, literacy
rich environments, expression through music and movement,
and nurturing creativit  y through art experiences.

ECE 103

Professionalism and
Growth in the Early
Childhood Field

This course provides guidance for the early childhood education
student who wants to develop professionally in the field of early
childhood education. It provides guidelines for meeting high

quality professional standards, improving performance, gaining

new knowledge and skills and behaving e thically at work.

ECE 104

Clinical Internship |

This internship experience will allow students to apply their
learned knowledge into their academic career and will allow
them to show their continued commitment to working as an
educator in the best interest of children and families. The

sixteen week cour se will immerse the students into the work of
teaching and learning. The students will be fully engaged in this
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opportunity with hands on experience. The students will also be
responsible for the social and academic growth of the children
with the guidance  and supervision of their mentoring teacher.
This course is not a unidirectional relationship but rather a
dynamic relationship of reciprocity where you will find yourself
situated as a learner being taught by young children, family
members, teachers, admi  nistrators, and even your own critical
reflections. This internship experience will offer an infinite
number of growth opportunities as a researcher in the
community, school, and classroom. The students will enter this
internship experience with eyes, ears , and minds attuned to
studying the different contexts in which they find themselves

and will connect their "research" to their planning and pedagogy
in the classroom.

ECE 105

Clinical Internship Il

This internship experience will allow students to apply their
learned knowledge into their academic career and will allow
them to show their continued commitment to working as an
educator in the best interest of children and families. The
sixteen week course will immerse the students into the work of
teac hing and learning. The students will be fully engaged in this
opportunity with hands on experience. The students will also be
responsible for the social and academic growth of the children
with the guidance and supervision of their mentoring teacher.
This course is not a unidirectional relationship but rather a
dynamic relationship of reciprocity where you will find yourself
situated as a learner being taught by young children, family
members, teachers, administrators, and even your own critical
reflections . This internship experience will offer an infinite
number of growth opportunities as a researcher in the
community, school, and classroom. The students will enter this
internship experience with eyes, ears, and minds attuned to
studying the different cont exts in which they find themselves
and will connect their "research" to their planning and pedagogy
in the classroom.

ECE 106

Clinical Internship IlI

This internship experience will allow students to apply their
learned knowledge into their academic career and will allow
them to show their continued commitment to working as an
educator in the best interest of children and families. The

sixteen week course will immerse the students into the work of
teaching and learning. The students will be fully enga ged in this
opportunity with hands on experience. The students will also be
responsible for the social and academic growth of the children
with the guidance and supervision of their mentoring teacher.
This course is not a unidirectional relationship but ra ther a
dynamic relationship of reciprocity where you will find yourself
situated as a learner being taught by young children, family
members, teachers, administrators, and even your own critical
reflections. This internship experience will offer an infinit e
number of growth opportunities as a researcher in the

community, school, and classroom. The students will enter this
internship experience with eyes, ears, and minds attuned to
studying the different contexts in which they find themselves

and will connec t their "research" to their planning and pedagogy
in the classroom.

ECE 107

Clinical Internship IV

This second internship experience will allow students to apply
their learned knowledge into their academic career and will allow
them to show their conti nued commitment to working as an
educator in the best interest of children and families. This
sixteen week course will immerse the students into the work of
teaching and learning with additional hands on experience in the
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classroom setting. The students wi Il also be responsible for the
continued social and academic growth of the children with the
guidance and supervision of their mentoring teacher. This final
internship experience will offer an infinite number of growth
opportunities as a researcher in the community, school, and
classroom. The students will enter this second internship as a
professional with experience keeping their eyes, ears, and minds
attuned to studying the different contexts in which they find
themselves and will connect their "research " to their planning
and pedagogy in the classroom.

ECE 108

Cultural and Linguistic
Diversity

This course includes a rationale for interviewing and observing

children as a way to understand their behavior, learning, and

development and makes connections to the work of major
developmental theorists and educational researchers. It

provides practical tips for incorporating observations and
interview of children into teacher
the analysis o f observational data and its uses for guiding
educational practices (e.g. instruction, cooperative grouping,

and parent conferences).

ECE 109

Problem Solving in Early
Childhood Education

This course introduces future childcare providers and preschool
teachers to a child -centered philosophy of education and
care. Theproblem -sol vi ng approach en
what kids doo as they |l earn t
and actions.  The problem -solving approach is explained,
stressing environment first, then progressing to listening skills,
negotiating, conflict resolution, and setting limits.

cour a
o tak

ECE 110

Essence of Play for
Children and Practitioner

This course examines the vital importance of play as a
developmental tool, supporting all those who work in early
childhoo d education and who care in developing and
implementing the highest quality play experiences for young
children.

ECE 111

Observation and
Interview in Early
Education

This course explores how childrendg
attention and foster a lifelong love of reading. It examines
understanding childrends responsesg
childrends |iterature, beginning b
the genres (fantasy, poetry, realistic fiction, historical fiction,

biography, and info  rmational books), planning the literature
program, and extending and evaluat
of literature.

ECE 200

History and Philosophies
of Education

This course presents an analysis of the historical and

contemporary 'big ideas' that h ave influenced societies' and
practitioners' views of children and the nature of the curriculum.

It offers both concepts and key writings from the major

educational innovators throughout history, beginning with the
ancient civilizations and proceeding to t he current 21st century.
The course provides students with a wealth of primary source
material by philosophers, classical to postmodern, whose ideas
have helped shape educational practice.

ECE 201

Child Development

This course examines theory and evidence -based practices from
the fields of special education and early childhood education. It
explores specific intervention strategies that enhance the

effective use of embedded learning opportunities within daily
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curricu lum activities and routines. It encourages a family -
centered, inclusive approach to working with young children with
special needs and their families.

ECE 300

Education Psychology

This course presents current controversial issues designed to
stimulate student interest and develop critical thinking skills.
The course examines issues of social experience, standardizing
curriculum, producing good citizens, charter schools, bilingual
education, school violence, homework, and merit pay.

ECE 301

Foundations of Early
Childhood Education

This course provides a practical introduction to caring for and
educating of children from birth to age 8. The course presents

an overview of important theory grounded in the key skills new
educators need to succeed - from respect for the diversities of
children and families to achieving the most current National
Association for the Education of Young Children (NAEYC)
standards.

ECE 302

Children with Special
Needs

This course examines theory and evidence -based practices from
the fields of special education and early childhood education. It
explores specific intervention strategies that enhance the

effective use of embedded learning opportunities within daily
curriculum activities and routines. It encourages a fa mily -
centered, inclusive approach to working with young children with
special needs and their families.

ECE 303

Language Development

This course encourages recognition of culturally linguistically
diverse children, the language variations among children
advances in linguistics and neurology, and the importance of
literacy as they impact our understanding of individual
development. The course explores syntax, morphology,
semantics, phonology, and pragmatics.

, new

ECE 304

Curriculum for Young
Children

This course provides the process of planning and implementing a
curriculum and setting up an inclusive child - centered
environment. New research and new or revised perspectives are
included. Ancillary and CD ROM materials include activity plans,
lesson pla ns, assessment forms, curriculum webs, room
arrangements, and puppet patterns, as well as a 4

on outdoor play.

-color insert

ECE 305

New Dimensions in Early
Childhood Development

This course provides an overview of the evidence underlying
current public  and private efforts to enhance early care and
education. It examines public policy as a means to promote
better early learning experiences and better development for
young children. The course also provides recent evidence about
brain development in the e arly years of life and the effects on
health, learning, and behavior throughout life.

ECE 306

Teaching Strategies in
Early Childhood
Education

This course sets out to explore some of the wider issues to be
investigated by beginning teachers - and those who support
them - when working with early years and primary age children,
while at the same time, exploring some of the delight and
enjoyment in the teaching role. It will examine how children
acquire positive approaches to learning, know what research

says about why approaches to learning are so important, and
recognize what supports and what undermines children's
enthusiasm and engagement in learning.

ECE 307

Early Childhood Research

Early Childhood Education spans the human life from birth to
age 8 . Infants and toddlers experience life more holistically than
any other age group. Social, emotional, cognitive, language, and
physical lessons are not learned separately by very young
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children. This course presents the latest research in this vital
field.

ECE 308

Evidence -Based Practices
and Programs

This course presents the latest research on school readiness,

early intervention, transitioning to Kindergarten, publicly funded
programs and home -based programs. It examines what
research tells about the long -range effects of various programs
for young children.

499

Senior Capstone Course
Required

The Senior Capstone project allows students to apply the
knowledge and skills acquired in their courses to the work
environment. The Senior Capstone emphas izes the student
initiative in defining and investigating problems or projects
focusing on integration and application of theory through
research. This project is completely individualized; students are
encouraged to select work  -related projects that are o f particular
interest to them and that will result in professional growth and
benefit the organization.

The application of newly acquired knowledge and skills to the
real world is the student's ultimate goal, and the Capstone
Project is how students demon strate that they have met this
goal. The Capstone Project is a large -scale academic project in
which students have up to six months to complete their work.
Students should select a topic that both relates to their studies
and their field of work.

The resu lts of the Capstone Project must be presented in the
form of a detailed final, written report. The formal paper should
be 5,000 -7,500 words in length (equivalent to approximately
25-35 typed pages) inclusive of a title page, a one to two page
abstract or p roject summary, a background or introductory
section, a succinct statement of the issues and questions being
explored, a literature search, a description of the research
design, protocol, or model followed, discussion of findings,
results and/or recommenda  tions, an appropriate bibliography
and appendices as appropriate. The Project is to be
appropriately formatted and cited according the APA citation
guidelines.

Prerequisite: Students may begin the Capstone course if they
have no more than 3 program courses left to complete.

Preschool Courses

Course
Number

Course Title

Course Description

Credits

ECEP 400

Play and Learning for the
Preschool Child

This course examines the vital importance of play as a
developmental tool, supporting all those who work in early
childhood education and who care in developing and
implementing the highest quality play experiences for young
children.

ECEP 401

Guiding Preschool
Behavior

This course introduces future childcare providers and preschool
teacherstoa child - centered philosophy of education and care.
The problem -solving approach encourages "kids to do what kids
do" as they learn to take responsibility for their words and

actions.

ECEP 402

Strategies for Classroom
Management

This course explores creating and managing a developmentally
appropriate early childhood classroom. Topics include young
children's growth and development, long -term and short  -term

36| Page




planning, room arrangements, center ideas, and scheduling and
management.

ECEP 403

Promoting Literacy in
Preschool

This course introduces the important connections between
language and early literacy. It explores the essential

components and processes of young children's learning, and of
intervention. Students will examine th e foundational practices
and theories that every early child educator should know.

ECEP 405

Developmentally
Appropriate Practices in
Preschool and School Age
Settings

This course provides a guide for thoughtful consideration of
classroom and caregiver  practices in Infant settings.
Developmentally appropriate practice is discussed and explored,
including the theory and research of play. This course also
addresses environments such as physical, social/emotional, and
cognitive/language. Well ~ -known curricul um approaches are
explored in -depth, allowing the student to understand how these
approaches fit into the principles of developmentally appropriate
practice.

Infant Courses:

Course
Number

Course Title

Course Description

Credits

ECEI 406

Quality Programs for
Infants and Toddlers

This course provides an introduction to curriculum and care for
infants and toddlers. It stresses the need to integrate (1)

concepts of child development with caregiving, (2) knowledge of
play as curriculum, (3) the physic al and social environment, and
(4) adult relations.

3

ECEI 407

Infant/Toddler Mental
Health

The fields of infant mental health and early intervention have
expanded rapidly, contributing to fragmentation across systems
of care. This course provides a unifying, interdisciplinary
framework for clinicians based on current neuroscientific
research, cl inically oriented to assist in assessment and
intervention.

ECEI 408

Family Cultures of Infants
and Toddlers

This course examines lengthy observations of three -year -olds in
the United States, Russia, Estonia, Finland, Korea, Kenya, and

Brazil. The focu s is on how and where children spend their time,

and who they are with, at an age when they are learning what it

means to be a part of their culture. The book provides unique

insight into variations in young children's lives in different

societies and from  different social class groups.

ECEI 409

Developmentally
Appropriate Practices in
Infant and Toddler
Settings

This course provides a guide for thoughtful consideration of
classroom and caregiver practices in Preschool & School Age
settings. Developmentally appropriate practice is discussed and
explored, including the theory and research of play. This course
also addresses environments such as physical, social/emotional,
and cognitive/language. Well -known curriculum approaches are
explored in -depth, allowing the student to understand how these
approaches fit into the principles of developmentally appropriate
practice.

ECEI 410

Bridging: Assessment in

This course explores the content and the process of young
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Early Childhood
Education

childre n's learning. It examines the assessment process, the
research base, and current trends in assessment practices for
early childhood, and also offers assessment tools that address
the whole child. it explains how to link the assessments to
planning and impl  ementing curriculum.

Graduate Level Courses:

Course
Number

Course Title

Course Description

Credits

700

Integrating Technologies
across the Curriculum

This course provides practical skills to meaningfully incorporate
technology into the classroom in order to enhance students'
understanding of the curriculum. Students will create a portfolio;
examine internet resources and evaluate educational software.

3

705

Research on Effective
Teaching

This course is a research based course that will require students
to survey the research literature on effective teaching and

schools. Research in a particular area, on -site observations in a
school setting, and post  -observation and analysis of observed
teaching and learning will be examined and compared to what

the literature reveals is "best practices".

710

Multidisciplinary
Foundations of Education

This course will give students an opportunity to study the

dynamic and continuing impact of social, political, and economic
forces on American education. Students will be introduced to the
historical evolution of the public schools to help them identify
important social issues that can have an impact on the

educational system. Students will be required to complete a

major research paper.

720

The Instruc tional Role of
Assessment

This course introduces and demystifies the entire testing and
assessment process. Equally as important, it not only links

testing and teaching, but also shows in specific ways tests can

be designed to support instruction. Content standards are
emphasized to the point of meeting and aligning with school and
district standards and outcomes. Given the current climate of

intense high stakes testing mandated by NCLB and various state

and district assessments, the course may bring light the issues
that educators are facing. Above all, testing can be used to

restore the control and direction of outcomes.

725

Classroom Environments
and Management:
Differentiated,
Democratic and
Collaborative Education

Two current forces are converging to invest classroom
management with greater importance. The first is the increasing
number and levels of disruptive student behaviors occurring in

the classroom. The second is pressure of high stakes testing

which has resulted in student disappointments, b eing left back,
and failures to graduate. What happily can be done will be

addressed in this survey and examination of classroom

management techniques.

730

Curriculum Development,
Implementation and
Evaluation

Cognitive performance is brain -wired. Lear ning pathways have
been identified for virtually all thinking and memaorizing

processes. These physiological and electrical links now

supplement and bring greater precision to the standard
developmental models of Piaget and others. The next step is to

tap t his cognitive science in the classroom and to develop lesson
plans and modes that are brain -compatible and thus more
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effective which is the goal of this course.

735

Current Issues and
Challenges in Education

The field of education like many others in transition stirs often
strong, controversial, and opposing views. The goal of this

course is to provide a forum for the expression of such views. As
such, the choice of spokesperson may vary over time to reflect

both changing issues and points of view. The focus currently is
on Gerald Bracey who has been called variously a contrarian, a
skeptic's joy, a modern Don Quixote.

740

Ethics and Educational
Law

Ethics and Educational Law will deal with the legal obligations

and ethical responsibilities of educa tors. The course will present
an overview of the general topics most commonly experienced

by educators including student privacy, gender and disability

law, constitutional rulings on prayer and religious expression,
discipline, and reporting issues. The ri ghts revolution of the
1960's and 1970's and associated changes in our educational
systems will be examined. Legal problems associated with the

use of technology will be examined in light of the extensive use

of computers in both public and private schools . The rights of
teachers, students, and school administrators will be discussed
within the context of new Supreme Court Rulings.

745

Global Education and
World Citizenry

The use of technology has changed the way that information is
distributed to  include all corners of the globe. With the spread of
information people everywhere are exposed to common ideas
and concepts. The individual student's concept of self must now
include a vision of himself as a citizen of the world. What
individuals learn mus  t also reflect an understanding of those
concepts, ideas, and knowledge that world citizens must hold in
common. As these commonalities are identified they will, in

turn, impact our educational systems and their content. This
course will look at the curren t perspectives on world citizenry
and present topics for inclusion in global education.

750

Introduction to Online
Learning and Internet
Research

This course will provide students with an opportunity to learn

about online learning, teaching, integratio n, and research issues.
Participants will learn to use online databases with success,

develop critical thinking skills, and to formulate effective search
strategies in order to research and document valuable and

current resources. Students will exploit a v ariety of Internet -
and Web -based discussion and information -sharing tools.
Students will integrate best practices of content authentication

and validation into their research techniques. Through a course

long research project on a global issue, participan ts will examine
various strategies for locating, evaluating, citing, and applying
information resources in the research process. Information

policy issues such as censorship, privacy, and freedom of

information will be explored throughout the process.

751

Instructional Design

This course addresses ways instruction can best be structured to
facilitate effective, performance -enhancing learning. Students
will examine a wide range of delivery vehicles focusing on the

role key learning theories and principle s have played in the
development, instructional design and deployment of content.
Students will examine the application of learning theories to the
design of synchronous and asynchronous e -learning
experiences, and the role of collaboration within such

env ironments. Students will gain a blueprint for designing well -

structured and compelling learning experiences. Students will
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examine best practices for when and how to use different media
and delivery methods, and how to combine e -learning to
enhance traditi onal instructional methods.

752

Multimedia for Educators

This course focuses on the integration of multimedia and
hypermedia -based content within classroom curriculum and
instruction. Students will explore all aspects of integrating media
technologies with curriculum, instruction, and assessment of
student learning. The course will examine the wide range of
multimedia products available for a wide range of disciplines and
will provide students with selection criteria that will help

students identify the best content. Students will produce a
portfolio throughout the course based on best practices for the
integration of multimedia content within Internet -net based
courses as well as traditional classroom -based instruction.
Students will focus on the select ion of multiple media content for
different learning activities and will construct lesson plans that
integrate multiple  -media content into the curriculum. Finally,
students will create a sample multimedia lesson.

753

The Wired School:
Emerging Technologies

Through this course, students explore state -of-the -art and
emerging technologies in information processing (software
development, hardware, and computer networking strategies)
appropriate for use in an educational environment. Students will
examine ways to integrate into the traditional classroom tools
frequently used in distance  -learning environments (discussion
boards, synchronous chats, and application sharing). Students
will learn the best practices for leveraging technology for
instruction and class administration. Students will learn
techniques thatthey can use to evaluate a new technology's
benefits and potential pitfalls and tools to estimate the potential
return on a technology investment. Students will establish
techniques for staying current with new technologies in today's
age of dynamic innovations.

760

Emotional Intelligence
and Academic
Achievement

The foundation for academic accomplishment lies in

understanding the student in the classroom setting; how the

student learns and  how the student is prepared to learn. The
purpose of this course is to provide a comprehensive overview of

the linkage between classroom instruction, the socio -emotional
level of students, and planning and conducting of evaluations of
achievement.

761

Curriculum Mapping and
Assessment Data

Assessment is as important as curriculum, but the two have to

work in concert. With the emphasis on outcomes assessment,

and validation of learning outcomes, educators are challenged to
establish that curriculum is ap plicable to the subject, and that
outcomes can be validated. This course examines the process of
mapping curriculum and how this provides the confirmation that

what is being assessed is what has been taught. The

understanding of the linkage between these ¢ oncepts provides
the roadmap for analyzing student work.

762

Schools and Leadership

The field of e ducation is constantly bombarded with new and
different theories on learning, on objectives, and on predicting
future direction. The ability to bring dive rse concepts into a
manageable perspective requires the ability to understand the
components of leadership. The focus of this course is to
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recognize what constitutes leadership in education, and to
comprehend the factors that determine its future direction

763

Academic Portfolios

Outcomes assessment is subject to the multiple methods of
capturing and displaying student data, but increasingly, the
Portfolio is found to be the device of choice, to house, arrange,
evaluate, and display student work. By merging the techniques
of portfolio development with relevant technology, it is possible

to showcase accomplishment, while subjecting this same work to

a variety of assessment strategies. This course introduces the
concept of the portfolio, and moves that concept through to a
tangible tool that can be manipulated to address standards,
assessment objectives, checklists, and rubrics, to demonstrate
student progress and outcomes.

780

Leadership Basics

The perennial fascination with leadership has acquired new
urgency in the fields of business and education. Global
competition has increased the need for higher levels of
productivity and innovation. National test standards and
accountability have raised the bar of school and educators'
performance levels. In both instances, boards of directors and
school boards look to leaders to provide solutions. In education,
however, the problem is compounded by overburdening

additional administrative layers and hamstringing of supervisory
options. Perhaps, more than ever before the old debate between
being a manager or a leader applies now to education.
Nevertheless, leaders do emerge and bring about major
transformations. How and why that happily still happens is the
subject of this course.

781

Educational Innovation

In order to be a transformational leader, one who is competent
as an agent of change, one must first be transformed as an
educator and person. Leaders must format creative ways to
deliver education and become prepared to take ownership as a
leader. Teacher s are being given the opportunity to create and
work in new educational environments. These opportunities
increase the responsibility level of teachers and also lead to new
skills necessary for leadership.

Participants will experience personal reflection about who they
are, why they are educators, what they hope to accomplish, and
begin setting new professional goals as teacher -leaders.
Participants also will read and discuss the history of American

education reform in order to create a personal and profes sional

philosophy for leadership and reform. Readings, reflection,
discussions, and experiences will be used to help participants
work through their rationale and begin developing a personal
philosophy and the skills to become a transformational leader.

782

Shaping School and
Community Cultures

Change in a culture, in education as in other organizations, is a
complex undertaking. Leadership for change, therefore, is
complex as well. What is necessary for transformational change
is recognition that leadership is key to large -scale
improvements. Tr  ansformational changes cannot take place
without considering the importance of culture in the
environment. Far too much emphasis is placed on reforming
schools from the outside via policies and mandates. It is time to

consider shaping school culture from w ithin. Teacher -leaders, by

understanding their moral purpose, how change takes place,

how to build relationships, how to build knowledge as an
organization, and make coherence of that knowledge, can create

a positive, caring, and intellectually challenging culture. This
course will offer insights and examples of how to build such a
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culture.

783

Communicating and
Framing Leadership
Issues and Decisions

With increased empowerment of employees in general and
leadership sharing in particular, leading and ma naging have
increasingly become a communication activity. In addition, as
mangers become leaders and employees become managers,

that process is less unilateral and more two -way, less restricted
to one sector and crossing over into many. As a result

maintai ning vision, mission and meaning requires greater
attention to and finesse with interpersonal and interdivisional
communications. Indeed, increasingly how one communicates is
how one leads and manages.

Leadership is in large part a language game. Although most
leaders spend nearly 70 percent of their time communicating,

they pay relatively little attention to language as a tool of
leadership and influence. The goal of this course is to treat

leaders as managers of the meanings of their world. In

particular, the course introduces leaders to the skill of framing
which is notin -born but can be taught. Based on extensive
research and questionnaires, framing situations, strategies and
tools can be identified, analyzed and communicated. The net
result is leadersh ip development which improves not only the
way decisions are made, but also the way they are conveyed

and ultimately implemented.

799

Capstone Project

The capstone project/research course allows students to apply

the knowledge and skills acquired in th eir courses to their school
or district environment. This project is completely individualized;
students are encouraged to select projects that are of particular
interest to them and that will result in professional growth and

benefit their school or distr ict. Due to the extensive evaluation
process, and the quantity of work and research involved, the
Capstone course has a time limit of 6 months.

Prerequisite: All courses in the program

Doctoral Courses:

Course
Number

Course Title

Course Description

Credits

ED 801

Research Methods

This course primarily investigates how to design and evaluate
research in education. Emphasis in this course is on providing
students with the basic information needed to understand the
research process fromidea  formulation through data analysis
and interpretation, enabling students to use this knowledge to
design their own research on a topic of personal interest and
permitting students to read and understand the literature of
educational research. Topics include quantitative, qualitative,
and mixed research designs; and applications specific to
education and scholarly research.

ED 802

Governance and Political
Perspectives in Education

This course is designed to provide frameworks and approaches
to the governa nce and politics of education. Policy processes
used in educational organizations and leadership are addressed
through analysis of structures used for legal, fiscal, and political
decisions and conflict management. Emphasis is on
understanding the role of participants and procedures used in
the development of public policies that affect educational
organizations. Students will also examine the demographic,
political, and social contexts of planning and policymaking and
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identify planning and policy issues by using techniques,
methods, and disciplinary constructs of the academic field.
Prerequisite: ED 801

ED 803

Curriculum Development

This course helps students develop the philosophical and
analytical skills to examine curriculum theory and practice,
including the conceptualization of purposes of the organization
of subject matters, and the instructional methods. Emphasis will
be placed on advanced curricular planning and arrangements
including open curricula, distance learning, schools without
walls, and the extended campus institutions. Career training and
continuing, lifelong learning in the light of social and institutional
changed is also addressed.

Prerequisite: ED 801

ED 804

Cultural Perspectives in
Education

This course is designed to help students explore contemporary
approaches dealing with cross  -cultural and multicultural
education in the United States today. Examining diverse and
conflicting perspectives will enable students to experience the
complexity of views and perceptions that cont ribute to pressing
issues in teaching multicultural populations within a pluralistic

society.

Prerequisite: ED 801

ED 805

Educational Leadership
and Organizational
Behavior

This course provides a historical overview of educational

leadership and organ izational behavior, investigating the many
useful theories that assist the educational leader and the
fundamental processes inherent to effective school

administration. Throughout the course, organizational theories

are presented within the context of thei r usefulness in informing
practice. Direct relationships and applications are made to the
environment of school principals and superintendents. Theories

and concepts are explored in the historical context as it is

important to recognize the larger social, cultural, and economic
forces that influence all organizations, particularly schools.
Prerequisite: ED 801

ED 806

Educational Assessment
and Planning

This course explores academic assessment from the perspective

of all the stakeholders. Assessment practices, planning
strategies, and evaluation processes in a variety of education

levels and settings are explored. Emphasis is on addressing

current issues and trends in the field of education related to

school accountability, educational assessment as i tis practiced
today, school systems, state departments, and national
organizations.

Prerequisite: ED 801

ED 807

Law, Policy, and Practice
in Education

This course is designed to provide educators and others with a

broad overview of the legal aspects o f the organization,
operation, and control of education in the United States. Topics
covered include the limits of compulsory education; the

relationship between public education and religious institutions

and practices; the nature of a constitutional righ t to education;
the adequacy and equity of school funding; the balance between
federal control through statutes, like the No Child Left Behind

Act, and state control over curriculum; school governance; the

rights and responsibilities of students; tradition al and novel torts
in the educational environment; and the rights and

responsibilities of educators.

Prerequisite: ED 801
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ED 808

Change in Education

This course builds upon the studen
and management. The role that higher educa tion plays in the
Information Age is unique and will be explored from the

perspective of establishing new programs, delivery systems,

creating strategic alliances with other institutions and business,

and developing innovative ways of meeting the education al

needs of students.

Prerequisite: ED 801

ED 809

Critical Theories in
Education

This course examines the linkages between educational theory

and practice and the larger context of ethical, philosophical,
economic, political, and cultural phenomenon that characterize
society. Emphasis is on leadership theory for faculty and
administrators through analysis of research findings and an
emphasis on the relationship of theory to practice.

Prerequisite: ED 801

ED 810

Education Administration

This course investigates theories that have impacted human
resources administration and the problems associated with
human resources. Exploration will include the hiring process
which includes before, during, and after being hired. Planning,
staffing, and compensatio  n packages are also explored.
Supporting and mentoring new teachers, the evaluation process,
and clear job descriptions are very important instructional
leadership skills in education. These will be addressed as well as
the relationship between supervisors 6 styles and te
behaviors.

Prerequisite: ED 801

ED 811

Technology in Education

This course explores how technology can contribute to

meaningful learning, achieving deep understanding of complex

ideas that are relevant to the lives of students. Emphasis is on
the effectiveness of learning supported, technology -based
curricula with a focus on history, suggesting models and

approaches for teacher professional development required to
effectively implement technology in the classroom.

Prerequisite: E D 801

ED 812

Adult and Continuing
Education

This course focuses on adult development and learning theories.
Students will identify the states of adult development and
examine the concepts of andragogy versus pedagogy. Major
theories of adult learninga  nd how they relate to instructional
practices will be explored. Intelligence, learning styles, and
motivation are discussed in the context of teaching adult
learners.

Prerequisite: ED 801

ED 813

Social Issues in Education

This course provides  contemporary social and cultural issues

that challenge higher education in
include the role of democracy, character, and values as well as

public, corporate, and government support. Studying newly

emerging issues enables the ed  ucational leader to explore the

various perspectives, identifying ways of networking with other

social and cultural institutions in a rapidly changing

environment.

Prerequisite: ED 801

ED 814

Ethical Issues in
Education

This course provides an opportun ity for students to become
familiar with contemporary ethical issues in higher education.
Topics include the evolution and application of academic ethics,
the balance between academic freedom and moral
accountability, and relationships between education an d
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business as well as between educators and students.
Prerequisite: ED 801

ED 815

Psychology of Education

This course explores trends, ideas, and practices in educational
psychology, including the roles of learner and teacher,
reflectivity and its relation to teaching, cognitive development
and learning, including the work of Piaget and Vygotsy,
intelligence a nd academic ability, including the purposes and
effects of IQ testing, and styles of thinking, learning and
studying, including multidimensional systems of learning styles.
Prerequisite: ED 801

ED 816

Faculty Development

This course suggests models, strategies, and tactics for an ideal

professional development program for new faculty. Emphasis is
on organizing and conducting a yearlong professional
development program for new faculty, presenting fresh ideas,

learning practice, sharing what is known, becoming acquainted

with the culture and systems of the new institution, and making
the transition to the profession and institution.
Prerequisite: ED 801

ED 817

Learning at a Distance

This course addresses core competencies for learning and
teaching at a distance. Emphasis is on needs of today's learners
requiring instructors and administrators to rethink delivery
strategies and instructional methods. Theoretical and conceptual
foundations of adult distant learning, systematic instructional
design, t echniques for motivating learners, and methods for
assessing learning are addressed. Treatment of administrative
and management issues and future trends in distance learning
are also addressed.

Prerequisite: ED 801

ED 818

Continuous Improvement
in Educ ation

This course provides a framework for understanding and
applying Continuous Improvement in higher education.
Emphasis is on methods that add value to higher education
institutions through the formation of a systematic approach to
managing the institution. Insights on how to obtain stakeholder
feedback through surveys and focus groups, strategic planning,
and bringing structure to the chaotic issue of measurement,
feedback in the higher education setting, and building a
collaborative campus cult  ure is also explored.

Prerequisite: ED 801

ED 819

Internship

This course provides an opportunity to experience doing an
internship, enabling the learning necessary to implement and
perform in a lengthier position. Through this internship students
gain an appreciation of the relationship between theory and
practice, and new knowledge in a vast spectrum of education
contexts. The supervised internship is built upon selected
activities observing ISLLC Standards. The experience enables
students to become aw  are of the changing dimensions of
educational work and to play a role in its evolution.
Requirements begin with development of a Learning Agreement
in consultation with a field supervisor who possesses a doctorate
degree in their current professional field . Next, students will
submit an outlined plan for completing 360 internship hours

the course of 6 months. This outline must be approved by
faculty and Aspen University before students can begin

over
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internship hours.
Prerequisite:  All courses except ED 82 0 and Comprehensive
exam
ED 820 Dissertation This course may be taken once all courses have been completed 12
in addition to the successful completion of the Comprehensive
Examination. Successful completion of this course is based on
the submission of an approved dissertation. Emphasis is on
preparation and guidance, presenting how to plan, write, and
defend a dissertation. It addresses the meaning of the
dissertation as well as dealing with the psychological and
emotional barriers students confront in the process of producing
the doctoral dissertation. The Dissertation is worth 12 credits,
and it is presumed that most student will complete this course in
1 to 2 years. An oral presentation of the doctoral candidate's
dissertation proposal and a defense of the concluded dissertation
(conducted by conferenc e call) with the dissertation committee
is required.
Prerequisite: All courses - except for ED 819, Comprehensive
exam
SCHOOL OF BUSINESS
BACHELORS OF SCIENCE IN BUSINESS ADMINIST RATION DEGREE REQUIREMENTS:
1 120total semester -credits consisting of:

A 14 General Education courses . 105 - Introduction to Psychology, 110 - Introduction to
Sociology, 115 - Human Relations Management, 125 - Critical Thinking, 130 - Concep ts of
Fundamental Mathematics, 150 - Cultural Anthropology, 155 - American History I, 156 - American
History Il, 160 - English Composition I, 170 - English Composition Il, 175 - Speech Communications,
180 i Statistics, 190 - Introduction to Economics, 195 - Study of Physical Science

A 42 Credit Hours from Core Courses : 210 - Business Fundamentals, 215
Relationship Management, 220 - Management Communication, 225 - Legal Environment of Business,
230 - Human Resource Management, 240 - Operations Management, 282 - Introduction to eBusiness
(4 credits), 283 - Affil iate Marketing (4 credits), 284 - Internet Marketing Strategy (4 credits), 305
Business Research and Communications, 315 - Business Information Systems, 320 - Principles of
Marketing, 325 - Principles of Accounting I, 327 - Principles of Accounting Il, 3 30 - Principles of
Macroeconomics, 332 - Principles of Microeconomics, 350 - Quantitative Methods

A 12 Business Major Courses: 414 -Management
424 - Leadership in Organizations, 434 - Internet Marketing, 444 - Finance for Managers, 454 - Ethical
Decision Making for Business, 464 - Organization Behavior, 474 - Fundamentals of Project
Management, 484 i Entrepreneurship, 490 i eBusiness, 494 - Strat egic Management, 495
International Business, 499 - Senior Capstone

1 Three proctored exams will be required for this program. Each exam will be administered

at the completion of each one -third of the program.

BACHELORS OF SCIENCE IN BUSINESS ADMINIST RATION DEGREE COMPLETION

REQUIREMENTS:

1 60 total semester -credits:
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A Students must complete the following 7 Core Courses: 305 Business Research and
Communications, 315 Business Information Systems, 320 Principles of Marketing, 325 Principles of
Accounting |, 327  Principles of Accounting I, 330 Principles of Macroeconomics, 332 Principles of
Microeconomics, 350 Quantitative Methods

A Students must complete the following 12 Major Courses: 414 Management, 424
Leadership in Organizations, 434 Internet Marketing, 444 Fi nance for Managers, 454 Ethic al Decision
Making for Business, 464 Organization Behavior, 474 Fun damentals of Project Management, 484
Entrepreneurship, 490 eBusiness , 494 Strategic Management, 495 International Business, 499 Senior
Capstone

MBA DEGREE REQUIREMENTS:

1 36 total semester -credits:

A Students must complete the following 12 courses : 500 i Management, 510 i
Accounting, 520 - Quantitative Analysis, 530 - Marketing Management, 540 - Managerial Economics,
550 i Finance, 560 - Business Ethics, 570 - Stra tegic Management, 580 - Strategies for Change, 590
Organizational Behavior, 685 i eBusiness, 599 - Capstone Project

1 Two proctored exams

MBA SPECIALIZATION I N FINANCE DEGREE REQ UIREMENTS:

i 36 total semester -credits :

A Students must complete the following 12 courses: 500 i Management, 510 i
Accounting, 520 - Quantitative Analysis, 530 - Marketing Management, 540 - Managerial Economics,
550 i Finance, 551 - Corporate Financial Management, 552 - Innovative Finance and Vent ure Capital ,
553 - Global Corporate Finance, 560 - Business Ethics, 590 - Organizational Behavior, 599 - Capstone
Project

I Two proctored exams

MBA SPECIALIZATION I N INFORMATION MANAGE MENT DEGREE REQUIREMENTS:

i 36 total semester -credits:

A Students must complete the following 12 courses: 505 - Managing in an Age of
Information Technology Change or 645 - Project Management Essentials, 510 i Accounting, 515 -
Management of Information Systems, 520 - Quantitative Analysis, 525 - Information Sys tems
Strategic Planning, 530 - Marketing Management or 605 - Customers, Markets, and Technology, 540 -
Managerial Economics, 545 - Emerging Technologies, 550 i Finance, 560 - Business Ethics, 685 1
eBusiness, 599 - Capstone Project

1 Two proctored exams

MBA SPECIALIZATION IN PH ARMACEUTICAL MARKETI NG AND MANAGEMENT DE GREE
REQUIREMENTS:

1 36 total semester -credits, 11 courses (includes Capstone Project) and 1 elective:

A Students must complete the following 11 courses . 502 - Sales Force Management,
510 i Account ing, 520 - Quantitative Analysis, 532 - Healthcare Marketing, 540 - Managerial
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Economics, 550 i Finance, 562 - Pharmaceutical Ethics, 582 - Advanced Concepts in Managed Care,

583 - Pharmacy Management and Leadership, 590 - Organizational Behavior, 599 - Capstone Project
A 1 Elective Course . 572 - Pharmaceutical Portfolio and Career Planning, 554 - Pharmaceutical
Regulation

9 Two proctored exams

MBA SPECIALIZATION IN PR OJECT MANAGEMENT DEGREE REQUIREMENTS:

1 36 total semester -credits:

A Students must complete the following 11 courses :510 i Accounting, 520 -
Quantitative Analysis, 530 - Marketing Management, 540 - Managerial Economics, 550 i Finance, 560
- Business Ethics, 570 - Strategic Management, 645 - Project Management Essentials, 646 - Project
Management Organization Framework, 647 - Project Management Integration Framework, 599 -
Capstone Project

1 Elective Course: 590 - Organizational Behavior , 649 - Information Technology Project
Management

Please note, applicants who hold valid and current PMP® certifi cation are eligible to

receive nine credits in lieu of the following courses: 645 - Project Management Essentials,
646 -Project Manag ement Organization Framework and 647 -Project Management Integration
Framework

1 Two proctored exams

>

p>

General Education Courses:

Course Course Title Course Description Credits
Number
105 Introduction to This course focuses on the many voices of psychology. To some, 3
Psychology the science of psychology provides its students with a better
understanding of others' behaviors. Others view psychology as a

pathway to self -understanding. Others see the potential for a
future career, and some are drawn to psychology by the
opportunity for intellectual discovery that its study provides. The
overall goal of this course is to provide a compre hensive
overview to the subject of psychology.

110 Introduction to Sociology This introductory course in sociology gives students the 3
opportunity to use sociological imagination to master their social
world. It examines aspects of the social environment that
students might otherwise ignore, neglect, or take for granted. It
looks beneath the surface of everyday life to help students
understand and anticipate human behavior in a variety of
environments.

115 Human Relations This c ourse introduces the latest thinking about the subject of 3
Management human relations and its impact on organizations. The overriding
goal of the course is to answer the question: "Why do people act
the way they do at work?" We will explore how companies can
make the work and work lives of their employees more
meaningful and enjoyable as a means to improving job
performance. Students will form a general understanding of the
nature of human relations, the thought leaders who contribute

to this area, and practical ideas they can apply in their
professional lives.

125 Critical Thinking This course prompts students to question their own assumptions 3
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and to enlarge their thinking through the analysis of the most
common problems associated with everyday reasoning. Three
main concepts include the fundamentals of critical thinking,
common barriers to critical thinking, and strategies for
overcoming those barriers.

130

Concepts of Fundamental
Mathematics

Basic College Mathematics will be a review of fundamental math
con cepts for some students and may break new ground for
others. Students of all backgrounds will be delighted to find an
approach that appeals to all learning styles and reaches out to
diverse demographics. Through down -to - earth explanations,
patient skill -building, and exceptionally interesting and realistic
applications, this course will empower students to learn and
master mathematics in the real world.

150

Cultural Anthropology

This course provides anup  -to-date introduction to cultural
anthropology and carefully balances coverage of core topics with
contemporary changes in the field. No single theoretical
perspective orients this course so a wide range of views and
approaches can be applied effectively.

155

American History |

Part | of American  History covers the first Americans through the
transformation of the West and into the rise of industrial

America in the late 1800s. The course explores the tensions and
conflicts that have marked virtually every chapter of American
history. It presents hi  story as a dynamic, unpredictable, and
dramatic process shaped by the choices made by people of all
classes.

156

American History Il

Part Il of American History covers the rise of industrial America,
up to the post -cold -war era. The course visually represents
complex and controversial decisions and underscores that
historical events were contingent on human agency, and not
inevitabl e.
Constitution,

drop the atomic bomb on Japan. It also presents students with
excerpts from key primary source documents to exemplify
conflicting visions of America. This feature helps students to
recognize that A mericans have always debated the course of
action their country should take to remain true to its founding
principles.

Prerequisites: 155

Topics include New Yor
female suffragistso
the Fifteenth Amendment, and Presi

160

English Composition |

The overriding goal of this course is to help students master the
traditional five -para graph essay and variations of this essay. It
is designed to make a dramatic difference in the student's

writing skills. The course embraces the four principles to

effective writing: unity, support, coherence, and sentence skills.
We will demonstrate how th ese four principles apply in the
different patterns of essay development and in specialized types
of writing.

170

English Composition Il

In the English Composition I. course we focused on grammar,
sentence structure, and other aspects of the "mechanics" of
English. In this course our emphasis is on creating arguments
that persuade, convince, and inspire. The goal is to develop the
writing s Kkills that will enable students to develop powerful
arguments that are more than just correct; they produce the
results intended. We identify the fixed types of questions that an
argument can address, helping students to build writing projects
around the n eed to develop answers to significant questions
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concerning facts, definitions, causes, values, and actions. These
guestions form a logical progression - questions of fact and
definition must be settled before questions of cause can be
addressed, and soon - which means that they can serve as the
basis of a sequence of assignments.

Prerequisite: 160 - English Composition |

175

Speech Communications

This course places emphasis on ethics and civility in
communication. It provides a comprehensive and integ rated
treatment of computer  -mediated communication, and engaging
examples drawn frequently from popular culture. It presents
communication as integral to the development of students as
responsible citizens in a diverse world.

180

Statistics

This course is designed to provide students an overview of the

field of statistics and its many applications. This course is
applications oriented and written with the needs of the non -
mathematician in mind. Although the course is applications -
orientated, we ha ve taken care to provide a sound
methodological development and to use notation that is

generally accepted for the topic being covered. Students will find
that this course provides a good preparation for the study of

more advanced material.

Prerequisites: 130

190

Introduction to
Economics

This course focuses on resource  -allocation, strategic, and

tactical decisions that are made by analysts, managers, and
consultants. Managerial economic techniques seek to achieve

the objectives of the organization i n the most efficient manner,
while considering both explicit and implicit constraints.

Managerial economics is an applied branch of microeconomics.

This course emphasizes real  -world business applications - not
just theories and concepts. We have organized the course
around the twin themes of product -line rivalry and shareholder
wealth management.

195

Study of Physical
Science

This course offers complete coverage of the physical sciences
and examines the fundamental behavior of matter and energy.
Physical Science introduces basic concepts and key ideas while
providing opportunities for students to learn reasoning skills and
a new way of thinking about their environment.

Core Courses:

Course
Number

Course Title

Course Description

Credits

210

Business Fundamentals

This course presents the most current topical coverage of
business concepts, putting students in touch with today's real
business issues. The course provides an overview of the world of
business by exploring both the external and the internal
environments that impact organizations. Basic business aspects
such as organizational structures and forms, marketing,
management, human resource development, finance, and
operations will be evaluated. Each of these concepts will be
applied to re al-life situations for further understanding.

3
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215

Customer Relationship
Management

This course explores the aspects and impacts of CRM. It

examines how Web 2.0 technologies and social media tools are
being woven into CRM strategies. The course identifies the new
business models being used by the most successful companies

and also provides guidance on how other companies can and

should adopt these innovations. Students will explore companies

that are providing the best tools, provide various

reco mmendations and insights and present insightful interviews

with industry leaders on how to establish and maintain customer
relationships.

220

Management
Communication

This course focuses on the skills and strategies that managers
need i n t od &gedThe relecof cknpmunications will be
explored, as well as an examination of effective communications

in hiring and promoting, conflict management, presentations,

routine messages, and reporting and proposals. Studies

consistently report the importance of communication to business
success, and managers frequently correlate communications
proficiency with career satisfaction and progress. This course

builds that ability so central to managers as they pursue goals

and objectives.

225

Legal Environment  of
Business

This course provides a comprehensive introduction to the legal
and regulatory environment of business. Topics include law as a
foundation of business, litigation, contracts, intellectual

property, criminal law, securities regulations, agency a nd
employment laws, discrimination, consumer protection, and
more.

230

Human Resource
Management

This course focuses on the skills and strategies that human

resource managers need in todayds

human resources will be explored, as we Il as an examination of
effective strategies in hiring, retention, evaluating, and

compensating employees. This course will also discuss managing
human resources in the global environment, labor relations, and
creating and maintaining effective organizatio ns.

240

Operations Management

This course examines recent developments in operations
management including revenue management, bullwhip effect,

supply chain coordination and manufacturing flexibility.

Quantitative topics are explained using real -world examples with
data from actual comp  anies. It introduces the topics including
process flow, estimating, labor costs, batching, the impact of
variability, projecting uncertain demand, reactive capacity, risk

pooling and others.

282

Introduction to eBusiness

This course will introduce eBu  siness strategies, including
branding, competitive analysis, technology assessment, business
method models, and preparing for emerging trends. Course
assignments involve basic case studies and online research
using the latest e  -tools.

283

Affiliate Marketing

Over the last few years, affiliate marketing has gone from being

the little idea that could, to a prominent, cash -generating
internet force to be reckoned with. More and more businesses

are recognizing the important role affiliate marketing plays in
their marketing strategies and are offering more and more
competitive payment plans for affiliate marketers. Such a surge

in affiliate marketing has created untold opportunities for people
interested in making money online. This course introduces you

to the basics of affiliate marketing and sets you on a path of

creating wealth by employing a few simple strategies.
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Not only will you learn how to find and evaluate affiliate offers,
you will learn how to use a blogging platform to promote those
offers in conjunction with other marketing strategies. The
knowledge you gain in this course and implementing the
strategies discussed offers you a unique opportunity to build an
affiliate based business while you progress through the course.
Knowledge combined wit  h action propels success!

284

Internet Marketing
Strategy

The goal of this course is to encourage current and future

executives, managers and strategists to rethink their views on
marketing strategy. The course presents a customer -centric
view of marketing, one that focuses on how firms can create

tangible customer relationships by using a practitioner -focused,
seven -stage framework for the conception, design and

implementation of marketing programs. These customer

relationships are enhanced by a w ide range of online and offline
marketing levers, with an emphasis on the Internet.

305

Business Research and
Communications

This course provides an understanding of business research and
communications. It familiarizes students with the techniques,
strategies, and forms of writing used in the professional world in
order to achieve their business goals. Through library research

and online information gathering, this course will increase

students' knowledge of organizational writing and

communications including case analysis, data interpretation,
problem solving, and report writing.

Prerequisites: All General Education Courses and 200 -Level
Courses

315

Business Information
Systems

In today's wired economy, the collection and dissemination of
information has become increasingly critical to the success of
most businesses. While information systems in business perform
a wide variety of tasks; ultimately the goal is to increase

revenue and/or reduce costs. From financial executives to
administrati ve assistants, people in all capacities use information
to improve effectiveness, customer service, and to gain a
competitive advantage. This course outlines the current business
requirements that drive the need for information systems, the
technology avai lable to satisfy those requirements, the
procedures and components of system analysis, planning and
development, and the ethical issues that define the boundaries

of acceptable behavior as they relate to information systems.
Prerequisites: All General Educ  ation Courses and 200 -Level
Courses

320

Principles of Marketing

Students develop an understanding of the fundamentals of
marketing including a general understanding of the strategies

and methods involved in marketing a variety of goods and
services. T opics include market research, segmentation, target
marketing, positioning, developing new products, pricing,
distributing and promoting goods and services, and marketing
management. As a concluding project, students will prepare a
marketing plan for a sim ple product offering.

Prerequisites: All General Education Courses and 200 -Level
Courses

325

Principles of Accounting |

Accounting, the language of business, provides crucial decision
making information to business organizations. Principles of
Accounting | presents an introduction to the basic theory and
techniques of contemporary financial accounting. Topics include
the ac counting cycle, preparation of financial statements for solo
proprietorship, and ethical accounting considerations.
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Prerequisites: All General Education Courses and 200 -Level

Courses

327

Principles of Accounting
I

A continuation of Principles of Acc ounting |, this course extends
the accounting principles and procedures to corporate

accounting. Budgeting, managerial accounting, and automated
accounting systems are introduced.

Prerequisites: 325

330

Principles of
Macroeconomics

Macroeconomics emphasizes national income, the monetary
system, economic fluctuations, fiscal policy, and the

international economy. This course includes a study of

institutions that help develop the national and international
economy. Supply and demand, theory of prices , government
spending and taxation, business cycles, fiscal and monetary
policy, banking system and economic development are
examined through class discussion and analysis of current
economic events.

Prerequisites: All General Education Courses and 200
Courses

-Level

332

Principles of
Microeconomics

Microeconomics focuses on economic decision -making,
production, competition and market structures, government,

labor markets, unions and the distribution of income. The

principles of scarcity, choice, and th e laws of supply and demand
are examined through class discussions and analysis of current
economic events.

Prerequisites: All General Education Courses and 200
Courses

-Level

350

Quantitative Methods

The quantitative approach involves using humbers to help
define, describe, and resolve a wide range of business problems.
Quantitative Methods is an overview of statistical techniques

used in business decision -making. Students examine research
design, statistics, data analysis, and research methodology.
Prerequisites: All General Education Courses and 200
Courses

-Level

Major Courses:

Course
Number

Course Title

Course Description

Credits

414

Management

Effective management is the touchstone for any successful
organization. The primary aim of the Management Course is to
help the student develop a basic understanding of the essentials

of management and the nature of complex organizations. To
accomplish these goals, students focus on the basic theories,
principles, concepts, and applications of manag ement and
organizations; develop rational and systematic techniques of
analysis and inquiry; and finally interface theory with practice.
Prerequisites: All General Education Courses and 200 -Level
Courses

424

Leadership in
Organizations

This course provides a basic foundation of skills needed to equip
students for future leadership activities. It introduces the

history, philosophy, theories, and concepts of leadership and its
relationship to the management of organizational change.
Students identify ~ and hone their own personal characteristics
that will help them develop into effective leaders.

Prerequisites: All General Education Courses and 200 -Level
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Courses

434 Internet Marketing The new economy presents new challenges and opportunities for
organizations and professionals alike. One area in which firms
have felt this influence most acutely is in marketing. This course
presents a framework to help students and practitioners
understand how to think about and implement effective Internet
marketing programs. The course concludes with the students
generating an Internet marketing plan for a selected
organization or product.

Prerequisites: 320

444 Finance for Managers This introduction to corporate financial management and
investments provides  the framework, concepts, and tools for
analyzing financial decisions by applying the fundamental
principles of modern financial theory. Major topics include the
time value of money and capital budgeting.
Prerequisites: All General Education Courses and 200 -Level
Courses

454 Ethical Decision Making This course examines ethics and values in business. It begins

for Business with an introduction to ethics in business. The perspective then

broadens to include corporate ethics and the role of moral
leadership in business. The course concludes with an
examination of ethical dilemmas created by an expanding global
economy.
Prerequisites: All General Education Courses and 200 -Level
Courses

464 Organization Behavior This course focuses on the people in the organization and how
they work and behave in the work environment. It examines the
behavior of individuals, the dynamics of teamwork, the
processes of small groups, decision -making, problem -solving,
conflict management, and ways to eliminate barriers to ef fective
communications within the workplace.
Prerequisites: All General Education Courses and 200 -Level
Courses

474 Fundamentals of Project This course introduces students to the fundamental elements of

Management effective project management. In the context of the typical

project life cycle, the required tools and techniques used to plan,
measure, and control projects and the methods used to organize
and manage projects are presented.
Prerequisites: All General Education Courses and 200 -Level
Courses

484 Entrepreneurship Entrepreneurship is an introductory course intended to provide
students with a solid foundation in terms of the vital role played
by entrepreneurs and entrepreneurship in the 21st century
global economy. Students will assess, explore, critique, and
celebrate the phenomenon of entrepreneurship. The course will
focus on the creation of new ventures, the ways that they come
into being, and factors associated with their success.

Prerequisites: All General Education Courses and 200 -Level
Courses
490 eBusiness The Internet and related technologies pose enormous

opportunities for developing new business models and significant
threats to existing models. Today's professionals need to be

aware of the emerging opportunities as well a s the limitations
presented in the ever  -evolving electronic economy. This course
introduces students to the fundamentals of eBusiness and the
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strategic role information technology plays in gaining and
maintaining competitive advantage. Topics cover subject
the foundations of eBusiness, through the hardware, software,
networking, ethics, and security of conducting business online.

s from

Special attention is given to the tools that enable successful e -

businesses to support operations, decision -making and
coll aboration. Course assignments include multiple real
case studies and online research.

Prerequisites: 434

-world

494

Strategic Management

Strategic management is designed to help students effectively
guide an organization toward a profitable and dynamic

This course provides students with a formal method of defining
the organization's purpose and aligning the entire business to
achieve corporate goals. It also examines emerging technologies

in information processing as an important element of stra tegic
planning.

Prerequisites: 414

future.

495

International Business

Business today happens at breakneck speed and keeping up
with the changes can be a challenge. Change is so profound that
it provides new constraints in how business is conducted. The
challenge is to compete successfully in the global marketplace as
it exists today and as it develops. This course presents the
impact of international business on countries, corporations, and
individuals. In  -depth attention is paid to the role of culture,
policies, and politics. Theoretical foundations, market entry,
strategy, and operations in international business are
highlighted. The dimensions of ethics, social responsibility, and
diversity are fully reflected through examples and vignettes. A
research component provides an opportunity to increase your
knowledge and application of matters relative to the

international business environment.

Prerequisites: 305, 315, 320

499

Senior Capstone

The capstone project allows students to apply the knowledge

and skills acquired in their courses to the work environment. The
Senior Capstone emphasizes the student initiative in defining

and investigating problems or projects focusing on integration

and application of theory through research. This project is

complet ely individualized; students are encouraged to select

work -related projects that are of particular interest to them and

that will result in professional growth and benefit the

organization. Recommended final course for Business
Administration majors. Due t o the extensive evaluation process,
and the quantity of w  ork and research involved, the ¢ apstone
course has a time limit of 6 months.

Prerequisites: At least 111 credits of the program must be

earned prior to enrollment in the Capstone.

Graduate Level

Courses:

Course
Number

Course Title

Course Description

Credits

500

Management

Management provides a solid foundation for facing the

challenges of a rapidly changing and highly competitive business
environment. This course introduces the fundamental

management functions of planning, decision -making, organizing,
leading, and controlli  ng, as well as the tools and techniques of

3
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managing people, processes, projects, and the work
environment. Students explore current issues in management
and gain insights into how successful organizations operate.

502

Sales Force Management

To function effectively as managers, students must know how
salespeople perform their jobs. This course covers the concepts
and applies the theories associated with managing a sales force.
It is designed to help students learn sales management concepts
and to apply them to solve business problems in the
pharmaceutical industry. The focus is primarily on the activities
of field sales managers.

Prerequisites: 510, 590

505

Managing in an Age of
Information Technology
Change

This course investigates the ch allenges that fast -paced
frequently -changing IT environments present to managers.
Students will examine factors that are common to most IT
departments, symptoms of IT -related problems, the
characteristics of software projects, and the challenges of
managin g IT personnel and IT projects. Students will establish
lists of "best practices" that managers should follow for a wide
range of IT -related issues. Students will develop the skills
managers must possess to successfully manage IT projects.

510

Accounting

Accounting, the language of business, provides crucial decision

making information to business organizations. This introduction

to financial and managerial accounting prepares students to

construct and interpret financial statements, generate bu dgets,
and to use accounting data for strategic and management

purposes with an emphasis on profitability. Legal and ethical

issues in accounting are also discussed.

515

Management of
Information Systems

In this course, students gain valuable insight into the planning,
organizing, and controlling of user services, as well as the
management of the information systems development process.

The course also examines organizational learning curves, dealing
with vendors, budgeting, accounting, management repo rting,
and legal considerations of information systems.

520

Quantitative Analysis

Quantitative analysis is a valuable process for decision -makers
and professionals who are responsible for guiding their

organizations in today's dynamic business environm ent. This
course provides the necessary quantitative tools for analyzing

data, modeling problems, and making informed decisions. The

focus is on construction of models, interpretation of results, and

critical evaluation of assumptions.

525

Information  Systems
Strategic Planning

Information systems are an integral part of corporate

operations. This course examines guidelines for developing an
information systems plan, selecting systems projects, assessing
current systems, and planning future systems expa nsion that
supports organizational growth.

530

Marketing Management

Marketing is the epicenter of an organization's strategic and
operational life. This course presents marketing management
within the broader context of the organization's strategies an d
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operations. Students discover the benefits of market research
and analysis, and develop effective marketing strategies through
segmentation, targeting, and positioning.

532

Healthcare Marketing

This course examines foundational knowledge of the principles of 3

marketing and their application in healthcare. This course also
focuses on the perspective of how the application of marketing
principles must shift in terms of their strategic application to
respond to the changing environmental forces of th e
marketplace. Included in the course are examples from a wide
array of health care providers, health systems, HMOs, physician
hospital organizations, and more; the chapters cover market
research, strategy, and the strategic marketing process.
Prerequisite s: 502

540

Managerial Economics

Managerial economics form the overall theory and foundation for
the workings of a corporation. This course deals with applying
microeconomic theory to the management of the firm by

focusing on the use of microeconomics t 0 enhance decision
making. By exploring the complex relationships between a
manager's decisions and the resulting impact of those decisions
on the demand for the company's products and the profitability

of the firm, students come to understand the economic
environment in which the firm operates and learn how to think
strategically within this environment.

545

Emerging Technologies

Through this course, students explore state -of-the -art and
emerging technologies in information processing (software
development, hardware, and computer networking strategies).
Students will learn techniques and metrics managers can use to
evaluate a new technology's benefits and potential pitfalls.
Students will also learn best practices for integrating technology
witho ut disrupting a company. Students will establish techniques
for staying current with new technologies in today's age of
dynamic innovations.

550

Finance

This introduction to corporate financial management and
investments provides the framework, concept s, and tools for
analyzing financial decisions by applying the fundamental
principles of modern financial theory. Major topics include the

time value of money and capital budgeting.

551

Corporate Financial
Management

This course guides students to develop intuition about decision
making that will hold true through future evolutions in the

financial world. It provides an integrated view of the theory of
finance providing timely, real word examples and connecting the
theory with practice. The course ¢ overs important corporate
financial management topics and theories including options,
agency theory, corporate governance, capital budgeting, long

term financing, risk analysis, and international corporate

finance.

Prerequisites: 500, 510, 520, 530, 540, 5 50, 590

552

Innovative Finance and
Venture Capital

This course provides a connection between finance theory and
venture capital practice. It explores cutting edge financial tools
applied to to venture capital and research and development
investing. Var ious techniques are explored, including Monte
Carlo analysis, real options, binominal trees, and game theory.
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Prerequisite: 551

553

Global Corporate Finance

This course provides an overview of the global financial
environment, such as motives for foreign trade and investment,
the balance of payments, and the international monetary

system. It deals with the forces that affect the relative prices of
currencies in international markets. The course goes on to

describe sources of global corporate financ e and discusses the
management of assets.

Prerequisite: 552

560

Business Ethics

This course examines ethics and values in multiple contexts. It
begins with an exploration of individual values and the
integration of mind, body and soul. The perspective then
broadens to include corporate ethics and the role of moral
leadership in business. The course concludes with an
examination of ethical dilemmas created by an expanding global
economy.

562

Pharmaceutical Ethics

The course examines the important moral, scientific and public
policy challenging the relationship between the pharmaceutical
industry and society in a market driven, profit seeking economy.
Major topics include intellectual property rights and patents, the
moral and economic consideration s of research and clinical
trials, drug pricing, marketing, and advertising.

Prerequisites: 554

570

Strategic Management

Strategic management is designed to help students effectively
guide an organization toward a profitable and dynamic future.
This ¢ ourse provides students with a formal method of defining
the organization's purpose and aligning the entire business to
achieve corporate goals. It also examines emerging technologies
in information processing as an important element of strategic
planning.

580

Strategies for Change

Today's rapid -fire changes in technology demand that business
people learn to adapt quickly. This course teaches students to
identify significant changes in information technology and adjust
work processes to profit from them. Course participants also
learn to develop strategies for managing change in their own
work environments.

582

Advanced Concepts in
Managed Care

This course explains managed care and insurance roles in the
pharmaceutical industry. Students will exp lore the dynamics and
trends of the evolving healthcare system and review managed
care's impact on pharmaceutical industry. The course explains

the fundamentals of developing and operating a successful
managed care pharmacy benefit, and also supplies insig htful
guidance on professional careers in the field. Students will

assess managed healthcare market segments in order to better
determine the needs of this customer and to identify the

potential business opportunities for their company's brands, and
develo p strategies for success with the managed care customer.
Prerequisites: 562

583

Pharmacy Management
and Leadership

This course focuses on developing leadership, professionalism,
and advocacy in the pharmaceutical sales industry. You will
explore unigue perspectives from leaders in the field who share
stories, real life dilemmas, experienced perspectives, and rare
caree r insights.
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Emphasis is also placed on issues such as personal stress
management, finances, customer service, people
skills, marketing, and value
and case studies are provided to solidify the concepts presented.
Prerequisites: 582

-management
-added services. Numerous models

590

Organizational Behavior

Today, businesses run on hardware, software, and human
capital more than ever before. This course focuses on the people
in the organization and how they work and behave in the work
environment. It examines the behavior of individuals, the
dynamics of teamwork, the processes of small groups, decision
making, problem -solving, conflict management, and ways to
eliminate barriers to effective communications within the
workplace.

599

Capstone Project

The capstone project allows students to apply the knowledge
and skills acquired in their courses to the work environment.
This project is completely individualized; students are
encouraged to select work
interest to them  and that will result in professional growth and
benefit the organization. Due to the extensive evaluation
process, and the quantity of work and research involved, the
Capstone course has a time limit of 6 months.

-related projects that are of particular

605

Customers, Markets, and
Technology

The relationship between technology -based products and the
consumers of these products comes under investigation in this
course. This course also teaches methods for designing,
developing, and delivering technology
solve real -world problems. Students will examine best practices
for integrating technology solutions and metrics managers can
apply to measure the return on an IT investment. Throughout

the course, students will learn skills they can use to increase

their own creative ski lls.

-based products that can

645

Project Management
Essentials

PME introduces students to the fundamental elements of
effective project management. It provides students with the
opportunity to apply these elements using exercises and
examples based onreal -time projects. The
techniques used to plan, measure, and control projects and the
methods used to organize and manage projects are also
discussed.

required tools and

646

Project Management
Organization Framework

PMOF introduces the fundamental concepts of scope, time
management, human resource planning and project
communications as presented in the Project Management
Institute's Project Management Body of Knowledge. Emphasizing
both theory and practical applicatio
with an opportunity to apply these concepts using real -life
exercises, examples, and software tools..

Prerequisite: 645

n, PMOF provides students

647

Project Management
Integration Framework

PMIF completes the topics presented in the Project Management
Institute's Project Management Body of Knowledge and includes
project cost, quality, procurement, and risk management.
Continuing the work from PMOF, PMIF provides students with
additional opportunities to apply these concepts using real
exercises, e xamples, and software tools. Special consideration is
given to preparing students for the Project Management
Professional (PMP) certification exam.

Prerequisite: 646

-life

649

Information Technology

In today's fast -paced and dynamic enviro  nment, innovative
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Project Management information technology and system development projects are

critical to many companies' success. The emphasis on such
projects creates greater demand from senior management to
deliver quality information technology projects on time, within
budget, and which add functionality and value to their customers
and clients. IT Project Management will teach the project
manager how to integrate sound project management principles
in the information technology project's development profile in
order to assure every aspect of the project is under control and
delivers the technical objectives. This course will also cover the
IT project's life cycle from initiation through closeout and
address all the components of project management as they
relate to IT p rojects, based on the Project Management Body of
Knowledge (PMBOK) as defined by the Project Management
Institute (PMI).

685 eBusiness The Internet and related technologies pose enormous 3

opportunities for developing new business models and significant
threats to existing models. Information Professionals must be
prepared to recognize opportunities and overcome challenges

posed by the elec tronic economy. This course defines the core
elements of developing an eBusiness strategy, including

branding, competitive analysis, technology assessment, business
method models, and preparing for emerging trends. Course
assignments involve extensive case studies and online research
using the latest e  -tools. Students collaborate to create a

prototype eBusiness venture.

SCHOOL OF CRIMINAL J USTICE

BACHELOR OF SCIENCE IN CRIMINAL JUSTICE DEGREE REQUIREMENTS:

I 120 total semester -credits consisting of:
A 10 General Education Courses: CJ 105 - Technology in Criminal Justice, 105 - Introduction
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Criminal Justice, CJ 301 - Introduction to Law Enforcement, CJ 303 - Introduction to Justice
Administration, CJ 304 - Introduction to Criminology, CJ 305 - Constitutional Law I, CJ 306 -
Constitutional Law II, CJ 400 - Criminal Law, CJ 405 - Community Policing, CJ 410 - Police
Management, CJ 415 - Supervision of Police, CJ 420 - Criminalistics and Forensic Investigation, CJ 423

- Criminal Procedure, CJ 425 - Criminal Investigation I, CJ 426 - Criminal Investigation I, CJ 430 -
Criminal Evide nce, CJ 435 - Kinesic Interviewing, CJ 440 - Juvenile Justice, CJ 445 i Corrections, CJ
450 - Homicide Investigation |, CJ 451 - Homicide Investigation Il, CJ 455 - Investigation of Organized
Crime, CJ 460 - Investigation of Terrorism, CJ 465 - Clandestine Laboratory Investigation, CJ 470 -
Investigation of Sex Crimes, CJ 475 - Investigation of Arson, CJ 480 - Investigation of Computer

Crime, CJ 485 - Traffic Law and Accident Investigation, CJ 490 - Investigation of White Collar Crime,

CJ 493 - Security Sys tems, Procedures, and Developments, CJ 495 - Police Patrol, CJ 497 - First
Responders, 499 - Senior Capstone - Required

Students may also choose to take 6 previously determined Subject Courses to earn

a Specialization in:

- Major Crime Investigative Proced ures : CJ420 - Criminalistics and Forensic
Investigation, CJ 425 - Criminal Investigation I, CJ 426 - Criminal Investigation I, CJ 430 -
Criminal Evidence, CJ 450 - Homicide Investigation I, CJ 451 - Homicide Investigation Il




- Criminal Justice Administrat ion : CJ400 - Criminal Law, CJ 405 - Community
Policing, CJ 410 - Police Management, CJ 415 - Supervision of Police, CJ 423 - Criminal
Procedure, CJ 445 i Corrections

NYPD Elective Courses : (For NYPD Police Officers; Each courses is 1 credit) CJ 200
- Oper ational Duties and Responsibilities, CJ 201 - Law Enforcement Personnel Conduct, CJ 210 -
Firearms and Law Enforcement Equipment, CJ 215 - Personnel and Human Resource Regulations, CJ

220 - Law Enforcement Violations and Discipline, CJ 225 - Corruption and  Incident Complaints, CJ 230

- Arrest Procedures, CJ 235 - Summons & Prisoner Procedures, CJ 237 - Command Operations, CJ 240

- Emergency Incidents and Management, CJ 245 - Life Situations and Enforcement, CJ 250 -
Procedural Issues Involving Juveniles, CJ 255 - Aideds & Accidents, CJ 260 - Property Procedure and

Processing, CJ 265 - Department Property and Court Appearances

1 Three Proctored Exams will be required in this program. Each exam will be administered
at the completion of each one -third of the prog ram.

BACHELOR OF SCIENCE IN CRIM INAL JUSTICE DEGREE COMPLETION REQUIREMENTS:

i 60 total semester -credits:

13 Major Courses . CJ100 Ethics in Law Enforcement, CJ102 Effective Professional

Communications, CJ405 Community Policing, CJ410 Police Management, CJ4 15 Supervision of Police,
CJ420 Criminalistics and Forensic Investigation, CJ425 Criminal Investigation |, CJ426 Criminal

Investigation Il, CJ430 Criminal Evidence, CJ435 Kinesic Interviewing, CJ440 Juvenile Justice, CJ445
Corrections, 499 Senior ~ Capstone

7 Elective Courses: CJ450 Homicide Investigation I, CJ451 Homicide Investigation I, CJ455
Investigation of Organized Crime, CJ460 Investigation of Terrorism, CJ470 Investigation of Sex

Crimes, CJ475 Investigation of Arson, CJ480 Investigation of Computer Crime, CJ485 Traffic Law and
Accident Investigation, CJ490 Investigation of White Collar Crime, CJ493 Security Systems,

Procedures, and Developments

MASTER OF SCIENCE IN CRIMINAL JUSTICE DEG REE REQUIREMENTS:

i 36 total semester -credits:

5 Core Courses: CJ 500 - Criminal Law, CJ 510 - Criminal Procedure, CJ515 - Technology in Law
Enforcement, CJ 520 i Criminology, 599 - Capstone Course

7 Major Courses: CJ 530 - Law Enforcement Management, CJ 535 - Crime Scene Investigation,

CJ 540 i Fingerprinting, CJ 545 - Drug Enforcement, CJ550 - Forensic Science, CJ560 - Dynamics of
Family Violence, CJ565 - Use of Force in Law Enforcement, CJ 570 - Patrol Procedures, CJ575 - Police
Administration, CJ 580 - Terrorism and Homeland Security, CJ 585 i Corrections, CJ590 - Interview &
Interrogation, CJ 595 - Communications in Law Enforcement

Please note, students may choose to group their Major Courses to earn a Specialization in

one of three areas

A Forensic Sciences: Focuses on the methods of data collection and present ation of facts
concerning items of interest within the Criminal Justice discipline. CJ 550 - Forensic Science,
CJ 535 - Crime Scene Investigation, CJ 540 I Fingerprinting, CJ 545 - Drug Enforcement

A Law Enforcement Management: Focuses on the management, adm inistration and
collaboration of Law Enforcement activities. CJ 530 - Law Enforcement Management, CJ 575 -
Police Administration, CJ 595 - Communications in Law Enforcement, CJ 565 - Use of Force in
Law Enforcement

A Terrorism & Homeland Security: Focuses on the definition, identification and methods
necessary to improve Law Enforcement activities in light of modern global security
considerations. CJ 580 - Terrorism and Homeland Security, CJ 590 - Interview & Interrogation,

CJ 565 - Use of Force in Law Enforc ement, CJ 570 - Patrol Procedures

I Two proctored exams

General Education Courses:
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Course
Number

Course Title

Course Description

Credits

100

Ethics in Law
Enforcement

This course explores ethical standards and codes in criminal
justice professions. The  scope of the course covers the Law
Enforcement Code of Ethics, American Bar Association'
Standards of Professional Responsibility, the American Jail
Association Code of Ethics, and the American Correctional

Association Code of Ethics. It also explores role s of professional

organizations and agencies, ethics and community relations, and
civil liability in law enforcement and correctional environments.
The students will study cases presented to illustrate ethical

issues and derive solutions to ethical dilemma S using critical
thinking.

3

105

Introduction to
Psychology

This course focuses on the many voices of psychology. To some,
the science of psychology provides its students with a better
understanding of others' behaviors. Others view psychology as a
pathwa vy to self -understanding. Others see the potential for a
future career, and some are drawn to psychology by the
opportunity for intellectual discovery that its study provides. The
overall goal of this course is to provide a comprehensive
overview to the sub  ject of psychology.

110

Introduction to Sociology

This introductory course in sociology gives students the
opportunity to use sociological imagination to master their social
world. It examines aspects of the social environment that

students might other  wise ignore, neglect, or take for granted. It
looks beneath the surface of everyday life to help students
understand and anticipate human behavior in a variety of
environments.

115

Human Relations
Management

This course introduces the latest thinking about the subject of
human relations and its impact on organizations. The overriding
goal of the course is to answer the question: "Why do people act
the way they do at work?" We will explore how companies can
make the work and work lives of their employee S more
meaningful and enjoyable as a means to improving job
performance. Students will form a general understanding of the
nature of human relations, the thought leaders who contribute

to this area, and practical ideas they can apply in their

professional lives.

120

Diversity and Culture

This course focuses on understanding and managing diversity.
Our overall goal in this course is to assist students who will work
in the field of criminal justice and as a result, we approach the
subject of diversity and culture within the context of law
enforcement. Clearly, diversity is an interdisciplinary field. Much
of its theoretical framework originates in the social sciences.
There is some disagreement among scholars on the definition of
diversity; much less what materials should be included in a
course about diversity. To meet this challenge we have selected
a text for this course that gathers a wealth of information from
the salient issues surrounding the topic of diversity in a law
enforcement setting.

140

Managing Performance
and Developing Teams

We believe the combination of performance and team
management can produce dramatic improvement in
organizational success. Too often performance management
programs are more about classifying or categorizing employe
rather than improving their performance. These approaches tend
to be administrative in nature, rather than tools managers can
use to improve performance. In today's organizations, teams

es
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not the individual - have become the basic unit of performance
ma nagement. As a result, team building and development has
become critical. This course addresses two of the most

important challenges managers face. The first half of the course

is devoted to managing performance toward achieving the
organization's strategi ¢ objectives. The second half of the course
is focused on creating, developing, and leading high -
performance teams.

160

English Composition |

The overriding goal of this course is to help students master the
traditional five -paragraph essay and variati  ons of this essay. It
is designed to make a dramatic difference in the student's

writing skills. The course embraces the four principles to

effective writing: unity, support, coherence, and sentence skills.

We will demonstrate how these four principles app ly in the
different patterns of essay development and in specialized types

of writing.

170

English Composition I

In the English Composition | course we focused on grammar,
sentence structure, and other aspects of the "mechanics" of
English. In this  course our emphasis is on creating arguments
that persuade, convince, and inspire. The goal is to develop the
writing skills that will enable students to develop powerful
arguments that are more than just correct; they produce the
results intended. We iden tify the fixed types of questions that an
argument can address, helping students to build writing projects
around the need to develop answers to significant questions
concerning facts, definitions, causes, values, and actions. These
questions form a logica | progression - questions of fact and
definition must be settled before questions of cause can be
addressed, and soon - which means that they can serve as the
basis of a sequence of assignments.

Prerequisite: 160

180

Business Statistics

This course is  designed to provide students an overview of the
field of statistics and its many applications. This course is
applications oriented and written with the needs of the non -
mathematician in mind. Although the course is applications -
orientated, we have taken care to provide a sound
methodological development and to use notation that is

generally accepted for the topic being covered. Students will find
that this course provides a good preparation for the study of

more advanced material.

190

Managerial Economics

This course focuses on resource -allocation, strategic, and
tactical decisions that are made by analysts, managers, and
consultants. Managerial economic techniques seek to achieve
the objectives of the organization in the most efficient manner,
while considering both explicit and implicit constraints.
Managerial economics is an applied branch of microeconomics.

This course emphasizes real -world business applications - not

just theories and concepts. We have organized the course
around the twin them  es of product -line rivalry and shareholder
wealth management.

CJ 100

Ethics in Law
Enforcement

This course explores ethical standards and codes in criminal
justice professions. The scope of the course covers the Law
Enforcement Code of Ethics, American Bar Association'
Standards of Professional Responsibility, the American Jall
Association Code of Ethics, and the American Correctional
Association Code of Ethics. It also explores roles of professional

organizations and agencies, ethics and community rela tions, and
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civil liability in law enforcement and correctional environments.
The students will study cases presented to illustrate ethical
issues and derive solutions to ethical dilemmas using critical
thinking.

CJ 102

Effective Professional
Communications

This course provides an understanding of research and
communications in a professional environment. It familiarizes
students with the techniques, strategies, and forms of writing
used in the professional world. Through library research and
online information gathering, this course will increase students'
knowledge of organizational writing and communications
including case analysis, data interpretation, problem solving,
and report writing. Students will also learn presentation
techniques usin g Microsoft PowerPoint.

CJ 105

Technology in Criminal
Justice

This course provides a framework of information about

technology and computers and specifically how they are used by
criminals and law enforcement agencies. It examines basic
computer concepts and design, networking and information
exchange, and then delves into more advanced and crime -
specific technologies such as wiretaps, surveillance, and the use
of technology in high  -tech crimes, disaster response, and police
protection. The study  of technology is integrated into wider
criminal justice themes: ethical and legal implications of
technology; technology's place in the community based policing
model; and, how technology impacts traditional criminal justice
theories.

Subject Courses:

Course
Number

Course Title

Course Description

Credits

CJ 300

Introduction to Criminal
Justice

This introductory course focuses directly on the crime picture in
America and the three traditional elements of the criminal

justice system: police, courts, and corrections. The course is
divided into eight modules corresponding with the major issues

of criminal justice including an introductory study of the

definition of criminal justice, the crime picture in America, and

the nature and purpose of criminal law a nd how the guilty are
handled.

3

CJ301

Introduction to Law
Enforcement

This course studies the philosophy and history of law
enforcement, presenting an overview of the crime problem and
policy response issues. It provides in depth coverage of such
topics as patrol, the police subculture, accountability, civil
liability, extraordinary problems and practices, the rule of law
investigations, organization and administration, and the future

of policing. It also examines the qualification requirements and
career opportunities in the law enforcement profession as well as
a comparative perspective of policing in selected foreign
countries.

CJ 303

Introduction to Justice
Administration

The purpose of this course is to provide an introduction to the
justic e administration system, encompassing police, courts, and
corrections management. These three institutions must work
together to achieve an effective overall system for the protection
of public safety and order, the impartial and fair trial of those
accuse d of crime, and the enlightened confinement and
rehabilitation of those found guilty to minimize the rate of
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recidivism.

CJ 304

Introduction to
Criminology

This course introduces the student to dynamic field of

criminology that changes constantly with each release of major
research studies, Supreme Court rulings, and governmental

policy -not to mention the current events of everyday life.
Criminologists spend their career trying to understand what

drives people to commit crime. This introductory course w ill
provide insights into the answers for many of these questions

and will help students to think critically about law and justice. At

the end of this course students should have developed a critical
perspective toward the social and legal institutions ent rusted
with crime control.

CJ 305

Constitutional Law |

Effective law enforcement requires a basic understanding of the
fundamental laws of the land. This course provides the overview
of legal guidelines and protections enshrined in the US
Constitution, from which all American criminal law is derived.
Students will explore the theory of governmental authority that
underpins the Constitution and the evolution of Constitutional
rights as codified in the Constitutional amendments.

CJ 306

Constitutional Law Il

This course builds on the foundations established in
Constitutional Law | by taking the students through a series of
legal case studies to gain an appreciation of how the legal
system works in practice. The objective of these case studies is
to prov ide the students with the insights that come from
courtroom experience so that they are better prepared to find,
collect, and handle evidence in a way that will facilitate criminal
conviction.

CJ 400

Criminal Law

This course studies the historical background and foundations of
American criminal law, including United States Constitutional
requirements, Federal and State court organization and

jurisdiction, criminal law basics, and rules of evidence and
procedure. It covers in depth various categories of crimes and
offenses including assault, homicide, sex offenses, theft, arson,
forgery, narcotics, extortion, traffic offenses, crimes affecting

the judicial process and organized crime.

CJ 405

Community Policing

This course focuses on an innovative and topical model of
policing being adopted in many communities throughout the
country. Community policing is not merely a means of better
addressing community needs, but a philosophy that turns
traditional policing on its head by empowering the community
rather than dictating to the community. Community policing
requires a new breed of police officers who not only serve as law
enforcers, but also play the important roles of advisors,
facilitators, and supporters of new community -based initiatives.
As the ¢ ommunity's conduit for positive change, community
policing enlists citizens in the process of policing themselves.

CJ 410

Police Management

This course is designed to be an introduction to a wide variety of
issues that confront today's modern police manager. The
complex nature of policing in modern society mandate a

thorough understanding of such issues as organizational culture,
leadership styles, transactional analysis, problem identification

and decision making, management by objectives, productivi ty,
fiscal management, civil liability, accreditation, and ethics, to

name but a few. This course will explore these issues.

CJ 415

Supervision of Police

This course explores what a modern police supervisor is and




what that person should know and do, a s well as when and how
to do it. The course addresses the issue of role conflict that

someone typically experiences when in the situation of having to

meet the expectations of numerous sets of constituencies. This
course will provide an understanding of th e group behaviors and
organizational dynamics necessary to understand the

fundamentals of police administration.

CJ 420

Criminalistics and
Forensic Investigation

This is an introductory course to criminalistics which explores
the history and scope of forensic science. Criminalistics, or
forensic science is the application of science to those criminal
and civil laws that are enforced by police agencies in a criminal
justice system. The scope of this course includes discovery at a
crime scene, the most important location of evidence; physical
evidence; analytical techniques for organic and inorganic
materials; forensic toxicology; and firearms, ammunition, unique
tool marks, and various impressions (e.g., shoe prints, fabric
properties, and bloodstains).

CJ 423

Criminal Procedure

The focus of this course is on constitutional criminal procedure,
specifically, U.S. Supreme Court decisions that interpret relevant
prov isions of the U.S. Constitution. This course examines
criminal procedure as it relates to the law enforcement
profession. Topics of Constitutional provisions applicable to
arrest, search and seizure, interrogation, confessions, the trial
and pretrial proce ss, and immunity will are covered in detail.

CJ 425

Criminal Investigation |

This course presents the fundamentals of criminal investigation

and their application to the more important felonies. It will also

help the student to understand how detective work should be
performed and to demystify the investigative process. Since

criminal investigation must be conducted within the framework

of our democratic system, those U.S. Supreme Court decisions

that affect the investigative function are quoted extensi vely. In
this course you will find that the ability to conduct any type of

inquiry can be honed by studying the investigative process.

CJ 426

Criminal Investigation Il

This course builds on the fundamentals of criminal investigation
that were studied i n Criminal Investigation I, and illustrates their
application to some of the special issues presently plaguing law
enforcement worldwide  -such as terrorism and enterprise crime.
In this course you will find that the ability to conduct any type of
inquiry ca n be honed by studying the investigative process so
Case Studies are illustrated.

CJ 430

Criminal Evidence

This course builds on the foundations laid in Criminal Law by
exploring the principles and rules associated with the
management of criminal evidence. Topics covered include the
collection of evidence, how to handle evidence to prevent
contamination, chain of custody, and preparation of evidence for
presentation in the courtroom to attain criminal convictions. The
rules of evidence are thorough ly discussed. The scope of the
course encompasses physical evidence, witness testimony,
polygraphs and technical evidence.

CJ 435

Kinesic Interviewing

Of all the topics taught in law enforcement academies and

criminal justice training centers throughou t the United States,
one of the critical topics that always seem to little or no

attention is the principles of interview and interrogation. For that
reason, this course on Kinesic Interviewing equips the criminal
justice student with a complete and practi cal set of procedures
and techniques needed for interviewing and interrogation. It is
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vital to any case that investigators obtain essential information
from victims, witnesses, informants, and confessions from
suspects in such a way as to stand up to court scrutiny.

CJ 440

Juvenile Justice

This course provides an orientation to the area of juvenile
delinquency, including the origins, causes, and course of
development of delinquent behavior. The course outlines
problems facing modern juveniles, and compares adult and
juvenile justice systems. Topics include intervention,
apprehension, referral, and preventive techniques. Juvenile
problems addressed include chemical dependency, mental
illness, and compulsive and habitual offenders. Finally the course
outlines the problems inherent in the police handling of juveniles
and the function of juvenile courts.

CJ 445

Corrections

This course provides an introduction to the corrections system.
The growing population of persons in prisons constitutes a
manage ment challenge for all law enforcement communities and
a potential source of governmental liability. This course will
discuss the historical development of corrections, and examine
the goals of criminal sentencing, the management of jails and
prisons, the concept of alternative sentencing, guidelines on
prisoner rights, and issues associated with parole and probation.

CJ 450

Homicide Investigation |

The purpose of this course is to equip the criminal justice
student with a complete and practical set of methods for
processing a homicide investigation. This course guides the
student on what to do upon arriving on the scene of a violent
and sudden death. Guidelines are provided on how to manage
the scene and analyze the evidence to determine the likely
caus e of death and initiate the process of identifying the
perpetrator. Techniques that were introduced in the major
courses are applied to the specific purpose of homicide
investigation to provide a sound foundation of effective police
work.

CJ 451

Homicide Investigation I

This course is the second part of homicide investigation with

Homicide Investigation | as the prerequisite course. The purpose

of this course is to equip the criminal justice student with a

complete and practical set of procedures and techniques that are
needed after the homicide scene has been processed. The

student proceeds through the follow -on work necessary to
prepare a solid case for presentation in court and the attainment

of a homicide conviction.

Prerequisite: CJ 450

CJ 455

Investigation of
Organized Crime

This course explores the origins and development of organized
crime in the United States. It described the types of criminal
organizations looking at their goals, structures, and activities.
The history of the major investigations into organized crime
syndicates is discussed and the effective legal and law
enforcement strategies are outlined to combat various types of
criminal organizations.

CJ 460

Investigation of Terrorism

The Global War on Terror has posed new challenges for law
enforcement organizations to contribute, along with military

forces, to the homeland security of the United States. The

purpose of this course is to offer the latest information on the
technology, weapons (including weapons of mass destr uction),
transportation modes of terrorists, and profiles of terrorists
themselves. Likely trends in 21st Century terrorism and the law
enforcement response are also discussed.
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CJ 465

Clandestine Laboratory
Investigation

The investigation of  clandestine labs is one of the most
challenging of law enforcement. Traditional investigative
techniques are used to develop information concerning the
location of the lab and the identity of the operator. No other law
enforcement activity relies on forens ic experts as heavily as
does the investigation of clandestine labs. This course explores
the many people involved in identifying the clandestine lab, the
proper collection and preservation of the physical evidence
followed by the complete analysis of the evidentiary samples. It
reveals how the information gathered is the cornerstone on
which the forensic expert's opinion is based and if it is handled
properly, the Court will have all the information it needs to make
a fully informed decision.

CJ 470

In vestigation of Sex
Crimes

Recent statistics reveal that just slightly more than half of
reported rape cases result in the arrest of a suspect. These
statistics become even more troubling when realizing that less
than half of all rapes believed to occur are reported to law
enforcement officials. Concurrent with the increasing numbers of
rape victims, there has been a burgeoning of research into
myriad factors interwoven with sexual violence and its
aftermath. This course will provide an understanding of the
latest research and guidelines concerning the investigation of
sex crimes.

CJ 475

Investigation of Arson

In terms of property values destroyed, arson is one of the most
serious crimes in the United States today. Yet a surprisingly

small percentage of a  rson crimes are ever solved, meaning that
a large number of arsonists are never brought to justice. This
course explores the nature of this crime, to include motives such
as insurance fraud, methods and techniques of setting deliberate
fires, the pathology  of serial arsonists, and effective cooperation
between police and fire departments along with other agencies.

CJ 480

Investigation of
Computer Crime

The purpose of this course is to equip the criminal justice

student with a complete and practical set of technological
procedures and techniques for digital crime. This course will
covers the challenging process of seeking scientific truth through
objectiv e and thorough analysis of digital evidence. As computer
criminals grow cleverer, digital forensics must keep pace in

order to pierce the veil of deception that makes such crimes as
identity theft more common. This course will prepare the

criminal justice  student to develop in this field as a forensic
science discipline.

CJ 490

The Investigation of
White Collar Crime

The illegal appropriation of corporate funds every year costs
share -holders and investors millions of dollars. This course
provides an ove rview of the forensics of accounting, so that
investigators can trace paper trails of white collar crimes to put
together solid cases which lead to convictions. The course
includes an overview of this criminal endeavor, common scams
used by executive crimi  nals, investigative techniques, and
guidelines for the collection and presentation of evidence.

CJ 493

Security Systems,
Procedures, and
Developments

This course covers the various, diverse components which make
up an effective security system, to include such areas as the
relationship between private security and policing, technology,
and structure of security operations. Security issues discussed
rang e from security equipment and design theory to security
management practice. In light of the industry changes since the
9-11-01 World Trade Center attacks, this course discusses the
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ramifications of Homeland Security in the United States as it
relates to ¢ argo and travel security, potential areas of attack and
target hardening techniques, and the use of current technologies
to combat new threats. Traditional physical and guard security is
covered in addition to the advances in the electronic and
computer se curity areas including biometric security, access
control, CCTV surveillance advances.

CJ 495

Police Patrol

This course emphasizes a practical application of theory with the
"how -to" of "real world" policing. It details the core functions of

a police a gency -covering patrol operations, goals, and

strategies. It combines management theory with case study
examples taken from small and medium sized police

departments. The course includes coverage of patrol techniques,
preparing for patrol and the role of th e uniformed patrol officer
in the criminal investigation process.

CJ 497

First Responders

This course provides and extensive examination of the
responsibilities of the first responder. It covers all aspects of
assessing the scene, assessing the patient, communication and
documentation, dealing with various types of injuries, and

special situations including hazardous materials, multiple

casualty incidents and special rescue situations. The course goes
beyond the national standards set by the U.S. govern ment to
fully cover the D.O.T. ¢ urriculum, offers expanded coverage of
common medical emergencies not covered in the D.O.T.

curriculum, and includes a variety of "enrichment" materials.

499

Senior Capstone

The capstone project allows students to apply the knowledge
and skills acquired in their courses to the work environment. The
Senior Capstone emphasizes the student initiative in defining

and investigating problems or projects focusing on integration

and application of theory through research. This project is
completely individualized; students are encouraged to select

work -related projects that are of particular interest to them and
that will result in professional growth and benefit the

organization. Recommended final course for Business

Admin istration majors.

Graduate Courses:

Course
Number

Course Title

Course Description

Credits

CJ 500

Criminal Law

This course examines the background and foundations of
American criminal law, including United States Constitutional
requirements, Federal  and State court organization and
jurisdiction, criminal law basics, and rules of evidence and
procedure. It covers in depth various categories of crimes and
offenses including assault, homicide, sex offenses, theft, arson,
forgery, narcotics, extortion, tr affic offences, crimes affecting
the judicial process and organized crime.

CJ510

Criminal Procedure

This course provides a clear and legally based exploration of the
criminal procedure. It takes an in -depth look at conducting
searches and what goes in to obtaining a search warrant,
conducting plain view, open fields and consent searches and
frisk searches. It covers all aspects of confessions, suspect
identifications, and entrapment. This course concludes with
pretrial matters and the trail and jury pr 0CESS.
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CJ515

Technology in Law
Enforcement

This course provides a comprehensive outline of the use of
technology by both criminals and law enforcement agencies.
Advanced law enforcement  -specific technologies are explored in
depth. Topics include wiret  aps, surveillance, high  -tech crimes,
disaster response, and police protection. Ethical and legal
implications of technology are explored, as well as technology's
place in the community based policing model; and, how

technology impacts traditional criminal justice theories.

CJ 520

Criminology

This course explores criminology and the factors that affect it
including Supreme Court rulings, and governmental policies.
This course examines the nature and causes of crime, and the
effects of crime on issues of law, community, and law
enforcement. Students will explore the nature, extent, and
patterns of crime; victims and victimization; and theories of
crime causation.

CJ 530

Law Enforcement
Management

This course covers the skills necessary for gathering evidence
from a crime scene and reconstructing what occurred. It starts
with the basic search principles necessary for gathering evidence
and ways to capture the evidence. It will then go into the

diffe rent types of evidence present. This includes fingerprint,
hair, fiber, glass, paint, soil, arson accelerant, biological fluid
stain, firearms, impression, drug, alcohol and document
evidence. Finally this course concludes with how to use this
evidence to reconstruct the crime.

CJ 540

Fingerprinting

With the advances in technology and research into fingerprinting
it is important to stay up to date on current developments. This
course explores the latest techniques and findings in the science
of finger printing. It covers how a fingerprint is formed, the
techniques necessary for detecting fingerprints on a wide variety
of surfaces, how to identify the fingerprint, and issues related to
fingerprint evidence.

CJ 545

Drug Enforcement

The drug trafficking industry is continually growing and changing
making enforcement. This course is deigned to explore drug
enforcement through a variety of methods as well as look at
those methods used by criminals to avoid detection. We will look
at drug investi gations in hotels/motels, airports, storage units,
trains, commercial busses, parcels and rental vehicles. It also
looks at various ways of obtaining information and conducting
investigations.

CJ 550

Forensic Science

This course covers the  comprehensive realm of forensic science
or criminalistics as it is commonly known. Case studies are

combined with the most current technologies in forensic analysis

to instruct students how to properly identify, collect & preserve

crime scene evidence. Com  mon items of physical evidence
encountered at crime scenes including fingerprint development,
document examination, and bullet identification are examined.
Students will also explore the history and scope of forensic

science and how it is applied to those criminal and civil laws that
are enforced by police agencies in a criminal justice system.

CJ 560

Dynamics of Family

Family violence is often difficult to identify and interpret legally.
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