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Dear Preceptor: 
 
 

Thank you for serving as a preceptor for a student enrolled in the Master of Arts in 
Psychology and Addiction Counseling (MAPAC) program at Aspen University. The clinical 
experiences the student will obtain in your organization are of critical importance to a 
successful learning experience in the program. Students need the “real life” experience that 
only a seasoned Counselor can offer. This clinical experience provides opportunities where 
the student can acquire knowledge, advance skills, and observe the modeling of 
professional behaviors. Without your willingness to participate, it would be impossible to 
replicate the experiences the student needs to be successful. 

 

The clinical setting is where synthesis of concepts and application of principles of addiction 
education occur. You are the key to successful learning experiences in the clinical setting. 
The graduate psychology and addiction student will work closely with you, learning from 
your advice and example. Through your supervision, the student will progressively 
develop the knowledge, skills, and behaviors necessary to become an Addiction 
Counselor. 

 
The Preceptor and Aspen University Faculty members collaborate in providing clinical 
instruction and evaluation. This Preceptor Handbook provides a brief description of the 
MAPAC program. It outlines the responsibilities of the student, the preceptor, the faculty, and 
the school. Prior to or concurrent to enrollment in this Practicum course, students have 
completed 42 credits of coursework. This coursework includes core MAPAC courses (e.g. 
theory, research, ethics, and diversity) as well as specialty courses to prepare them for their 
role as an Addiction Counselor. 
 
The course descriptions contained within this handbook provide you with an overview of the 
program, which should assist you in determining which types of practicum experiences are 
most appropriate for the student. The student will also develop and share with you 
individualized clinical objectives for this course to assist you in identifying the most 
appropriate learning experiences. Lastly, copies of all forms and evaluation tools are also 
provided as part of this handbook. 

 

Again, many thanks to you! Your participation in this clinical experience is invaluable to the 
student and their success in the MAPAC Education program. The faculty values your 
services as a preceptor and welcomes your recommendations for making the preceptor role 
more effective and satisfying. 
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I. PROGRAM OVERVIEW   
Mission Statement 
The mission of the Aspen University MAPAC program is to enhance the health and quality of 
life for individuals, families, and communities at local, state, and national levels through 
excellence in teaching, scholarship and practice. The Master of Psychology and Addiction 
(MAPAC) program prepares counselors to assume counseling and clinical practice roles within 
a diverse society and across a spectrum of healthcare settings. 

 

Theory courses combine the basic foundation of traditional education in a convenient distance-
learning format, enabling practicing counselors to meet their academic, professional and 
personal goals. Practicum courses are performed in a clinical setting allowing students to 
apply learned concepts under the direct supervision of a Preceptor. 

 

Aspen University Education Goals 
 

The goals of Aspen University’s healthcare education programs are to prepare 

students  who emulate the following characteristics and behaviors: 

 
• Professional Behavior/Ethics 

Within a legal and ethical framework, apply diverse skills in management, education, 
and clinical practice in varied healthcare and academic settings. 

 

• Cultural Competence 
Foster behaviors, attitudes, and policies that help ensure access to care that 
accommodates varying cultural beliefs, and to be sensitive to the cultural diversity 
among providers and consumers that reflects the changing demographics of society. 

 
• Research and Evidence-based practice 

Collaborate in research activities to generate, utilize, and disseminate knowledge in 
order to improve health care delivery, as well as healthcare and educational systems 
and organizations. 

 

• Leadership/Advocacy 
Influence change within the counseling profession by addressing psychosocial, 
environmental, and cultural factors, as well as legal and economic policies that affect 
health care delivery and counseling education. 

 
Assume roles as leaders and collaborators with other professionals and communities in 
planning, implementing, teaching, and evaluating mental health care for a diverse 
population 

 
• Technology 

Recommend and design programs to meet the challenges of advanced technology, 
and the expanded body of knowledge and research within the field of addiction 
counseling. 
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MAPAC Program Goals - Anticipated Student Learning Outcomes 
 

At the completion of the MAPAC Program, graduates will have the knowledge and skills to: 
 

• Breadth of Knowledge: Apply a well-rounded and comprehensive knowledge of general education 

topics including psychology, sociology, American history, physical science, mathematics, 

communications, statistics, as those disciplines apply to increased efficacy in addiction counseling. 

• Theoretical Frameworks:  Synthesize the basic theories and contemporary issues in psychology and 

addiction counseling into a personalized style of practice 

• Operational Considerations:  Devise a system of incorporating economic, accounting, human resource, 

ethical and operations principles, and best practices within a counseling practice  

• Ethical, Legal, and Strategic Case Management:  Evaluate and implement methods of patient 

assessment and development within a legal, ethical, and strategic framework. 

• Collaborative Treatment:  Communicate effectively, integrating a collaborative professional approach 

within the counseling community  

• Competent Communication:  Competently assess, interpret, and communicate counseling 

information using oral, written, and electronic methods. 
 

Addiction Related Anticipated Student Learning Outcomes: 
 

• Identify concepts in counseling and the psychology of addiction to 
develop skills in providing high-quality addiction counseling. 

•  • Explore advanced topics in the chemical and psychological process 
of addiction, counseling skills, and ethics, ensuring successful 
application of the understanding. 

 • Discover a conceptualization of addiction and counseling as       
applied to the counseling profession. 

 • Learn advanced principles of addiction counseling as applied to 
the counseling profession. 

 • Understand ethical issues in counseling. 
 • Apply leadership and professionalism in counseling profession. 
 • Prepare students to pursue licensure. 
  

Program Description:  
The mission of the Master of art in Psychology and addiction counseling program is to 
educate students in the foundations of counseling and addiction, to prepare individuals to 
apply ethical reasoning and discerning critical thought while presenting the strong 
communication and analytical skills needed to undertake the important and challenging roles of 
an addiction counselor. 

The program offers a comprehensive curriculum designed to provide students with the skills 
needed to gain a competitive edge when pursuing or advancing in addiction counseling 
careers. Successful completion of the program will provide graduates with a recognized degree 
that will prove invaluable when pursuing growth and promotion opportunities in psychology, 
counseling, and addiction counseling careers. 

The program is versatile in its ability to offer a course of study both for students who are 
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pursuing licensure, or students who just are looking to further their education in counseling 
and addiction. With the move to 8-week courses, students seeking licensure may complete a 
practicum totaling 320 hours over both PAC798A and PAC798B.  If still in 10-week courses, 
students may complete up to 400 hours over both courses.  Students continuing their 
education with previous licensure or not seeking licensure can complete a research-based 
capstone project. 

The Master of Arts in Psychology and addiction counseling program provides courses that 
cover fundamental theories of general counseling and addiction and courses that tie the two 
together, so that students can have a wide berth of knowledge to draw upon with a focus in 
the field of addiction counseling. 

 

ADDITIONAL INFORMATION:  
As an NAADAC approved education Provider and approved program, Aspen University 
voluntarily has opened its educational programs to examination by an independent body. 
The NAADAC approved academic education Provider program ensures that state, national, 
and international certification standards of all participating programs are scrutinized and 
approved by the national certification commission (NCC). This rigorous review process 
ensures that students receive a consistent, reliable, and quality learning experience that is 
applicable to their careers and advances their understanding of addiction-related issues. 

Specifically, the NAADAC approved academic education Providership demonstrates a college 
or university’s commitment to quality education and its dedication to excellence that only can 
be achieved by connecting a student’s learning experience to the standards and learning 
objectives required by the addiction profession. 

By completing an NAADAC approved academic education Provider degree program, students 
are completing many of the state, national, and international certification requirements 
simultaneously that must be met to practice as an addiction professional in the United States 
and abroad, as well as receiving the highest quality education available to addiction 
professionals looking to enter the profession. NOTE: to be eligible to take the national 
certified counselor exam, which is the exam many states use for counselor licensure, 
students must complete additional requirements beyond the degree requirements. Please 
check www.naadac.org for more information. 

Students who are scheduled to complete an approved academic education Provider degree 
program are eligible to take the NAADAC’s national certification written examination during 
their last semester of courses without having to pay the application fee. The student’s score 
on the national certification written examination will be eligible for four years, and can be 
used to satisfy state, national, and/or international certification requirements. 

Degree Requirements: Master of Arts in Psychology and Addiction Counseling-48 

credit hours 

Required Courses:  

RSH505 Research in Counseling (3)  
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ADC510 Addiction Counseling Theory and Practice (3)  
ADC515 Psychology of Addiction (3) 
ADC605 Substance Abuse Prevention (3)  

ADC655 Neurobiology of Addiction (3)  

ADC665 Advanced addiction counseling (3)  

PSY530 Counseling Skills (3) 

PSY650 Counseling Ethics (3) 

ADC630 Diagnosis and Treatment of Substance Abuse Disorders (3)  
ADC660 Addiction Counseling and Families (3)  
CJ545 Drug Enforcement (3)  
PAC610 Psychopharmacology for Counselors (3)  
PSY540 Clinical Supervision (3)  
PSY620 Psychological consultation (3)   

 

Required Capstone Course-6 credits choose 1 of the following courses: 

PAC798 Counseling Practicum (6) 
PAC799 Counseling Capstone (6)  
 
 

II. POLICIES  
 
Academic Integrity 
 
Aspen University fosters a spirit of honesty and integrity. Students at Aspen University are 
responsible for following accepted standards of academic integrity. Distance learning 
programs require a higher level of self-monitoring with regard to academic integrity. 

 
All students are required to sign a statement of academic integrity as part of the enrollment 
process. Any work submitted by a student must represent original work produced by that 
student. All sources used must be documented through acceptable scholarly references and 
citations, and the extent to which the sources have been used must be apparent to the 
reader. 

 
Students found guilty of academic dishonesty or plagiarism will be liable for sanctions, which 
may include dismissal from the University. 

 

 

Clinical Setting Selection 
 

Students will identify practicum sites and preceptors based on appropriateness to the 
required learning outcomes with the approval of the Clinical Coordinator. 

 

Specific Policies for Students in Clinical Facilities 

 
• Professional apparel that meets agency guidelines is expected. 
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• The student will work within the policies of the agency and maintain a constructive 
relationship with the agency. 

• The student is required to supply health information to facilities as requested. 

• The student should wear a name badge which identifies her or his status as graduate 
student if required. 

• The student is responsible for her or his individual costs related to clinical experiences. 

• Aspen University provides general liability coverage for students.  If required by the 
preceptor site, the student must secure coverage of any excessive liability insurance (1 
million/3 million) prior to commencement of the first clinical practicum course.   

 
General Guidelines Regarding Clinical Practicum 

 
• Participation in approved clinical experiences at the required number of hours for each 

specific course; student must be prepared, active, informed, accountable, and 
professional. 

• Demonstration of effective and appropriate communication skills. 

• Demonstration of effective and appropriate documentation on client’s records, 
dictation, and clinical logs, including correct spelling. 

• Completion of clinical logs documenting variety of experiences using the required 
system. 

• Clinical conferences with instructor. 

• Completion of personal/professional objectives along with self-evaluation of progress. 

 
 

Attendance at Clinical Experiences 
 

Students are to negotiate acceptable hours with the preceptor prior to starting clinical 
practicum. The student is expected to accommodate the preceptor's availability and schedule. 
Students are expected to treat the agreed upon clinical hours as they would a place of 
employment. If the student is to be absent for a scheduled clinical day due to illness or 
emergency, the preceptor should be notified prior to the beginning of the clinical day. The 
student should negotiate the procedure for contacting the preceptor in case of absence prior 
to starting clinical practicum. Make-up hours are then to be negotiated. Students also must 
contact the faculty member promptly. 

 
Students are required to keep a log of completed clinical hours and have the preceptor sign 
the log each clinical day. Specific intervals required are set by each course. If the student is 
not attending as scheduled, the faculty member needs to be notified promptly. 

 

III. CRITERIA FOR GRADING CLINICAL PROGRESS  
 
Faculty Role 
 
The Clinical Coordinator and Course Faculty assume the ultimate responsibility for the 
evaluation of the student. Faculty employ several methods, including communication with 
preceptor, regular review of student's clinical logs documenting the student's clinical 
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experiences, supportive evidence from the clinical preceptor, and evaluation of assignments 
as outlined in the study guide of the course. 

 
Preceptor Role 

 

While the faculty members (Clinical Coordinator and Course Faculty) assumes ultimate 
responsibility for the formal written evaluation, the preceptor's input will provide supportive 
evidence for the ratings. The preceptor's primary role is teaching. In the teaching process, 
the preceptor will observe the student in practice. The preceptor is in a position to collect 
data that gives evidence of student competence. Also, the preceptor has the opportunity to 
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support professional practice standards and the credibility. The preceptor's observations of 
the student's performance should be compared with practice standards, validated with 
faculty, and shared with the student. The student's response to your day to day feedback 
also becomes a part of your evaluation data. 

 
Preceptors need to remember that they do not fail students or stall a student's progress. 
Instead, the student's performance either meets or fails to meet criteria. 

 

IV. FACULTY CONTACTS AND SUPPORT  

Clinical Coordinator: 
 

 

Course Faculty: 
 

 

Dean of School of Professional Studies:  THOMAS MASON  - tom.mason@aspen.edu  

 
 

V. FACULTY RESPONSIBLITIES  

 
Clinical Coordinator: 

• Make student/preceptor assignments. 
• Evaluate clinical sites and preceptors for appropriateness of learning experiences 

• Review all documents related to the preceptorship, including the Preceptor Intent 
of Relationship, Preceptor Profile (and curriculum vitae), and Clinical Site 
Agreement (Memorandum of Agreement). 

• Arrange at least ONE teleconference with the preceptor and student (jointly) during 
the practicum for evaluation purposes. 

• Provide immediate consultation and/or support of the preceptor when needs or 
problems are reported. 

• Seek preceptor input regarding the student’s performance 

• Document the student’s progress and specify satisfactory/unsatisfactory completion of 
clinical experience based on the preceptor evaluations (Student Performance 
Evaluation and teleconference) and the achievement of clinical objectives for the 
practicum experience. 

• Review completed Site evaluation and preceptor evaluation forms at the end of 
the course, and making revisions as dictated by student feedback. 

mailto:tom.mason@aspen.edu
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Course Faculty: 

 
• Responsible for evaluating and providing feedback on student assignments as outlined 

in the study guides for each clinical course. 
• Communicate with Clinical Coordinator to ensure appropriate feedback is provided and 

that learning objectives are being met at each clinical location. 

• At the completion of the final practicum course, complete the Clinical Competence 
Scale, weighing input of both the Preceptor and the Clinical Coordinator. 

 

Specific Details Pertaining to Faculty and Clinical Coordinator Responsibilities: 
 

Preceptor & Site approval and verification of current contracts 
 
All preceptors and clinical sites must be approved by the Clinical Coordinator prior to a final 
agreement with the preceptor. The preceptor must have a minimum of two years of 
counseling experience and a Master’s degree.  An Addiction Counselor with a Masters or 
Doctoral degree in Psychology and Addiction Counseling and NAADAC certification is the 
optimal candidate. The preceptor's credentials to practice in the state of the clinical practice 
site and a CV must accompany the students' request for preceptorship. Contracts with the 
preceptor/clinical agency must be in place prior to the student being on site for clinical. 

 

Communication with preceptors 
The Clinical Coordinator must contact the Preceptor prior to the onset of student clinical 
experience. Information that should be shared includes: course requirements; level of 
prospective student; time and method of regular communication; expectations of the 
Preceptor; method(s) of student performance evaluation. This information can be through 
written or verbal communication. The Clinical Coordinator should verify that the preceptor  
has received the following documents from the student: Preceptor Handbook, completed 
Student Profile, resume, 6 and liability insurance (if required), and individualized 
clinical objectives. 

 

Evaluation of student 
The course syllabus and clinical evaluation forms include the requirements and evaluation 
criteria for successful student performance. Evaluations by the faculty members, with input 
from the preceptor are important components of the student performance. Open 
communication between the Clinical Coordinator, Course Faculty, preceptor and student is 
essential. Faculty employ several methods including interactions with preceptor, regular 
review of student's clinical logs documenting the student's clinical experiences and supportive 
evidence from the clinical preceptor are utilized. 

 
Evaluation of clinical site and preceptor 
The Clinical Coordinator will complete a regular review of each preceptor using information 
from student evaluations. These documents will be used for continued approval or removal 
as a preceptor. 
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VI. PRECEPTOR RESPONSIBILITIES 
 

• Sign the Preceptor Agreement Form (the “Intent of Relationship” form establishing 
your willingness to serve as a preceptor for the specified student). This will be 
submitted by the student after it is signed by the administrative or business manager 

• Complete the Preceptor Profile and attach a curriculum vitae/resume. Submit  
this to the student, who will then forward it to Aspen University. Alternatively, the 
preceptor may submit it directly to Aspen University. Contact information is provided 
on each form. 

• Assist in collection of legal and contractual documents (Clinical Site Agreement), to 
be submitted by the student prior to beginning the clinical experience. 

• Provide a setting in which the student may observe and participate in educational 
and counseling situations in a mental healthcare or academic organization. 

• Function as a role model and provide leadership and supervision for the student. 

• Sign the student’s clinical hours tracking log each day the student is present in his/her 
clinical site. 

• Participate in at least ONE teleconference with the student and Clinical Coordinator 
(jointly) to discuss the student's progress and learning needs. 

• Provide input regarding clinical evaluation of the student and will complete the 
Student Performance Evaluation form at the end of the course. 

• Notify the Clinical Coordinator immediately when satisfactory performance of the 
student is in question. 

 

Specific Details Pertaining to Preceptor Responsibilities 
 

The preceptor's primary role is teaching. Preceptors assist the student to integrate and apply 
knowledge from their foundational courses incorporating the information into clinical 
situations. Preceptors also stimulate decision making through questioning the student 
regarding their observations and reasoning. This process assists the student to reflect and 
describe their assessment and recommend clinical strategies. Additionally, preceptors assist 
the student to become more accurate and complete in their communication with the 
healthcare and academic team. The preceptor has the opportunity to model interpersonal 
relationship skills with colleagues, superiors, and subordinates. Preceptors can model 
behaviors to navigate the health care and academic organizational system such as 
experiences with students, peer faculty, and clinical educators. Furthermore, the preceptor 
models the role of an educator and an interdisciplinary team member. 

 

Communication with Faculty 

 
While preceptors are encouraged to contact the Clinical Coordinator at any time, preceptors 
should initiate contact as soon as possible for situations involving a student's unsafe practice, 
unethical conduct or any changes in the preceptor's availability to precept. Any agency 
concerns should also be related to the faculty member. 
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Communication with student 
 

Preceptors are encouraged to provide regular feedback to the student including brief 
discussions of the student's daily performance, as well as midterm and final evaluations. 
Preceptors are encouraged to relate concerns to the student at the time of occurrence in 
order for the student to rectify any concerns as soon as possible. 

 

Evaluation of student 
 

While the Clinical Coordinator assumes ultimate responsibility for the formal written 
evaluation, the preceptor's input will provide supportive evidence for the ratings. Preceptors 
are in a position to collect data that gives evidence of student competence. Also, preceptors 
have an opportunity to support professional practice standards and the credibility. 
Observations of the student's performance should be compared with practice standards, 
validated with faculty, and shared with the student. The student's response to your day-to- 
day feedback also becomes a part of the preceptor's evaluation data. 

 

Preceptors need to remember that they do not fail students or stall a student's progress. 
Instead, the student's performance either meets or fails to meet criteria. 

 

VII. STUDENT RESPONSIBILITIES 
 

• Suggest a preceptor to the Clinical Coordinator based on geographic need, preceptor 
qualification, reputation, and availability. 

• Provide the preceptor with the Preceptor Handbook (which contains course 
objectives and appropriate evaluations tools). 

• Complete and submit the Preceptor Agreement Form (the “Intent of Relationship” 
form establishing your preceptor’s willingness to serve as a preceptor, along with the 
signature of administrative representative or business manager) 

• Assist in collection of legal and contractual documents (Preceptor Profile and 
curriculum vitae/resume, and the Clinical Site Agreement) prior to 
beginning  the clinical experience. 

• Submit a completed student profile and curriculum vitae/resume, and 
individualized learning objectives to the preceptor on or before the first clinical 
day. 

• Establish a mutually agreeable schedule for clinical time with the preceptor. He/she 
will come to the clinical experience prepared to perform in accordance with assigned 
learning activities in accordance with course. 

• Fulfill all agency requirements prior to starting the practicum. This may include 
liability insurance (1 million/3 million), criminal background checks, and drug 
screens. 
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• Follow policies and procedures established in the preceptorship site and will keep the 
preceptor informed about learning activities. 

• Participate in conferences with the preceptor and Clinical Coordinator to discuss 
progress, problems, and learning needs. 

• Maintain accurate records of clinical time and experiences on the Clinical Hours 
Tracking Log (CHTL). This document will be completed, including the preceptor’s 
signature each day the student is in the clinical site. The original CHTL will be 
submitted to the Clinical Coordinator at midterm (Week 8) and at the completion of 
the course (Week 16). Retain a copy for your records. 

• Complete and submit the Site Evaluation and Preceptor Evaluation at the end of 
the course. 

 

Specific Details Pertaining to Student Responsibilities 
 

It is important for students to recognize their role as a graduate student and his/her 
responsibilities to the clinical site and preceptor. The student can optimize their clinical 
learning experience by following these guidelines. 

 
Selection of Preceptor 
 

Students suggest a preceptor to Aspen’s Clinical Coordinator based on geographic need, 
preceptor qualification, reputation, and availability. All preceptors and clinical sites must be 
approved by the Clinical Coordinator prior to a final agreement with the preceptor. The 
preceptor must have a minimum of two years of counseling experience and a master’s 
degree.  A preceptor with a Masters or Doctoral degree in Psychology and Addiction 
Counseling and full NAADAC certification is the optimal candidate. The preceptor's credentials 
to practice in the state of the clinical practice site and a CV must accompany the students' 
request for preceptorship. Contracts with the preceptor and the clinical agency must be in 
place prior to the student being on site for clinical. 

 

Interview with Preceptor 
 

The student should set up an appointment to meet with the preceptor prior to beginning 
clinical hours. The student should go to the meeting prepared with the Student Profile, a 
resume, written individualized clinical objectives, and liability insurance (If needed). 

 

Negotiation of clinical hours 
 

Students are to negotiate acceptable hours with the preceptor prior to starting clinical 
practicum. The student is expected to accommodate the preceptor's availability and 
schedule. The student's personal and work schedules are expected to accommodate 
participation in the required number of clinical hours specified by the clinical course. A 
clinical calendar should be completed by the student, and submitted to the Clinical 
Coordinator and the preceptor. Changes to the clinical schedule are provided in writing to the 
preceptor and the Clinical Coordinator. 
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Preparation for Practicum 
 

The student is expected to prepare for the practicum as recommended by the faculty and 
preceptor. This preparation includes developing individual learning objectives, conferring 
with faculty and preceptor on areas of weakness that need to be refined, and seeking 
independent learning experiences that will provide the student with a higher level of self- 
confidence. The student is expected to prepare for the practicum by reading current 
reference and course materials for the educational challenges most often encountered by the 
preceptor. Subsequent clinical day’s preparation should include reading appropriate 
reference material to expand knowledge regarding situations encountered by the student 
during the practicum hours. 

 

Evaluation of clinical site and preceptor 
 
The student's evaluation of their preceptored experience and the expertise of the preceptor is 
required at the end of each clinical experience. The Site Evaluation and Preceptor 
Evaluation must be submitted at the completion of this course. 

 
 

Confidentiality of Information 
 

The student will maintain confidentiality while communicating data, plans, and results in a 
manner that preserves the dignity and privacy of the client and provides a legal record of 
care. For purposes of accreditation, students will assemble certain information in relation to 
their participation in the care of patients, but subsequent use of the information will be in 
redacted form meeting HIPAA Limited Data Set requirements. 
When recording data to document student experiences, the student will remove any patient 
identifying data identified as "Limited Data Sets." Limited Data Sets are Protected Health 
Information (PHI) with the following 18 identifiers regarding the patient, the patient's 
employer, the patient's relatives and the members of the patient's household removed from 
it: 1)Names; 2)All geographic subdivisions smaller than a state; 3) All elements of dates 
(except year) for dates directly related to an individual; 4)Telephone numbers; 5)Fax 
numbers; 6) Electronic mail addresses; 7) Social Security numbers; 8) Medical record 
numbers; 9) Health plan beneficiary numbers; 10) Account numbers; 11) Certificate/license 
numbers; 12) Vehicle identifiers and serial numbers, including license plate numbers; 13) 
Device identifiers and serial numbers; 14) Web Universal Resource Locators; 15) Internet 
Protocol (IP) address numbers; 16) Biometric identifiers, including voice and finger prints; 
17) Full face photographic images and any comparable images; and 18) Any other unique 
identifying number, characteristic or code 
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VIII. SCHOOL RESPONSIBILITES  

 
Verification of student pre-requisites 

Aspen University is responsible for verifying that students meet pre-clinical requirements   
prior to entering the clinical setting. This includes verifying that the student has completed 
pre-requisite course work. 
Aspen University will also ensure that the student has fulfilled all agency requirements prior 
to starting clinical. This may include liability insurance (1 million/3 million), criminal 
background checks, and drug screens.  

 
Methods to orient the student to their responsibilities include but are not limited to verbal 
and written communication. Orientation materials can include this document. 

 

 

IX. COURSE SYLLABUS 
 

PAC798A and B: Psychology and Addiction Counseling Practicum 
 

Welcome to PAC798 Practicum!  This graduate level course focuses on the addiction 
counselor role through the application of theoretical teaching and learning concepts and 
strategies for a selected client population in an academic or clinical setting. Emphasis is on 
effective communication and sensitivity to varying needs of the clients based on cultural and 
educational background. The addiction counseling role will be analyzed and applied in 
collaboration with a master's prepared addiction counseling 
preceptor. Evidence-based teaching strategies will be developed into a comprehensive 
teaching plan to engage learners in active learning and implemented to meet mutually 
determined outcomes. Clinical hours required: 320. 

 

 

This course has been based on the following learning goals. At the completion of this course, 
students should have the knowledge and skills to: 
 

• Critically appraise current and innovative practices in addiction counseling, 
including monitoring quality of clinical practices among diverse practitioners. 

• Synthesize and apply principles of addiction counseling while planning the development, 
implementation, and evaluation of a treatment plan. 

• Select appropriate clinical planning and evaluation strategies based on client needs. 
• Recognize personal counseling style and evaluate own effectiveness and growth as 

an addiction counselor. 
• Analyze institutional purposes and goals in addiction counseling at all levels as related 

to professional and societal issues. 
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• Engage in collaboration, consultation, and referral with other disciplines involved in clinical 
practice and mental health education. 

• Evaluate and implement evidence-based research findings in education and related fields 
as applied to addiction counseling. 

 

Required Texts: 
 

Courtois, C. A., & Ford, J. D. (Eds.) (2009). Treating Complex Traumatic Stress Disorders: Scientific 

foundations and therapeutic models.  New York, NY: Guildford.  ISBN-13. 

 

Groth-Marnat, G. (2009). Handbook of psychological assessment (5th ed.). Hoboken, NJ: Wiley.  ISBN-

13. 

 

Miller, W. R., & Rollnick, S. (2013). Motivational Interviewing: Helping people change (3rd ed.).  New 

York, NY: Guildford.  ISBN-13. 

 

Mueser, K. T., Noordsy, D. L., Drake, R. E., & Fox, L. (2003). Integrated treatment for dual disorders: 

A guide to effective practice.  New York, NY: Guildford.  ISBN-13. 

 

NAADAC code of ethics. (n.d.). Retrieved from http://www.naadac.org/code-of-ethics 
 

Sue, D. W., & Sue, D. (2013). Counseling the culturally diverse: Theory and practice.  Hoboken, NJ: 

Wiley.  ISBN-13. 

 

Thomas, A. J., & Schwarzbaum, S. (2010). Culture and identity: Life stories for counselors and 

therapists.  Thousand Oaks, CA: Sage. ISBN-13. 

 

X. CLINICAL FORMS AND EVALUATION TOOLS 
 

Clinical Site Agreement* 
Preceptor Intent of Relationship* 
Preceptor Profile* 
Student Profile 
Student Performance Evaluation 
Clinical Hours Tracking Log 
Site Evaluation 
Preceptor Evaluation 

 
 

*These items should be submitted directly to your Aspen instructor approximately two weeks 
BEFORE you register for your Practicum course 

http://www.naadac.org/code-of-ethics
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Clinical Site Agreement 

**NOTE: Agency will receive an original MOA from Aspen University as needed. 

 

 
This agreement is executed on (date), between Aspen University and 

  (Agency). 

Whereas it is agreed by the parties that: 

The mission of the Aspen University Masters of Psychology and Addiction Counseling is to enhance the health and 
quality of life for individuals, families, and communities at local, state, and national levels through excellence 

in teaching, scholarship and practice. The Master of Psychology and Addiction (MAPAC) program prepares 

counselors to assume counseling roles in management, education, and clinical practice within a diverse 
society and across a spectrum of mental healthcare settings. 

 

The parties to this agree as follows: 

 

1. The students receiving clinical experience at Agency will be students in the graduate MAPAC program. 

2. The students will be in the Agency during an academic period in which they are enrolled in a graduate 

course. The graduate students will be under the direct supervision of a specified preceptor agreed 
upon by the School and Agency. 

3. Faculty and students will be subject to the rules and regulations established by the Agency to which 

they are assigned. A general orientation to the Agency will be provided and must be attended by all 
students prior to beginning the clinical experience. 

4. Students will be responsible for their own transportation, meals, laundry and health care needs in the 

performance of this agreement. There will be no exchange of monies between the Agency, the School, 
the Preceptor, or the Student. 

5. The School agrees that members of the faculty may serve as consultants and on committees of the 

Agency when requested by the Agency. 

6. The specific areas of student assignment and student being assigned will be negotiated each period. 

7. This agreement is for a period of three years unless terminated by either party upon giving 30 days 

advance written notice to the other party. 
 

 

Aspen University Agency 
 

By:    By:   

 

Print Name:    Print Name:    

 

Title:    Title:    

 

Date:    Date:    

 

 

Student: Submit this completed form directly to your Aspen instructor! 
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Preceptor Intent of Relationship 

I, , Graduate  Student agree that it is my 
responsibility to arrange a clinical preceptor to meet the course requirements of Course 
PAC798. I verify that I have discussed the requirements with the following person who 
agrees to serve as a preceptor for this course(s). I verify that I have provided this individual 
with a Preceptor Handbook. 

 
Preceptor’s Name:   

E-mail                                                                                         address:   

   Address:   

    Telephone #

 Fax # Date Contacted     

 

 

Clinical site(s) we have agreed to utilize for the purposes of this course (i.e. office, clinic, 
hospital, nursing home): 

 
Name                    of                    Site                    1:     
Address:     
Phone:    

 

 
 

Signature of administrative representative or business manager 
 
Printed Name:    

 

 

 

Name                    of                    Site                    2:     
Address:     
Phone:    

 

 
 

Signature of administrative representative or business manager 
 

Printed Name:    
 
 

 

 

Student: Submit this completed form directly to your Aspen instructor! 
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Preceptor Profile 

 
Name:    

 

 

Agency Affiliation:    
 

Agency Address:    
 

 
 

 

Preceptor’s e-mail address:    
 

Telephone No.: ( )    Fax No.: ( )   

 

 

Position Title:    
 

 

EDUCATION 
 

University Degree (highest level attained) 
 

   Baccalaureate or Masters – Specify 

    

 MA  Specialty    

    

 Doctoral Degree 
(PhD, ED) 

  
   

 

License No. State Expiration Date    
 

 

EXPERIENCE (Please attach a 5 year resume or CV) 
 

I agree to function as a clinical preceptor. I have reviewed the Preceptor Handbook and 
accept the role and function as a preceptor. The information provided herein is true to the 
best of my knowledge. 

 

 

  _ Signature   
Printed Name  Date 

 

 

Student: Submit this completed form directly to your Aspen instructor! 
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Student Profile 
 
 

Date:   
 

Full Name    
 

Street address 
 

 
 

 

City/State/Zip Code 
 

 
 

 

 

Home Telephone    
 

Other Telephone (if applicable)    
 

E-mail address   
 

Year of Birth: Gender:    
 

 
 

 

Emergency Contact Person 
 
Name:    

 

Telephone:    
 

Relationship:   
 
 

 
 

 

 

 

STUDENTS: PLEASE ATTACH YOUR RESUME AND SUBMIT THIS FORM TO YOUR 

PRECEPTOR 
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Student Performance Evaluation 
 

     

Student 

Name: 

 Dates 

Observed 
 

to 

 

Course: 

Preceptor: 

     

(1) = Poor (2) = Fair (3) = Satisfactory (4) = Good (5) = Excellent 

Integrates clinical, human 
resource, and financial data to 
appropriately plan care 

    

Comments: 

Uses theoretical counseling 
knowledge appropriately 

    

Comments: 

Uses research to gain 
knowledge and skill in 
counseling activities 

    

Comments: 

Uses appropriate policies to 
guide care and services 

    

Comments: 

Demonstrates professional  
treatment planning and case 
management skills 

    

Comments 

Exhibits professional behavior 
in interaction with members of 
the counseling  team 

    

Comments: 

  Seeks supervisory advice when  
   appropriate 

    

Comments: 

 

Additional Comments: 

 

 
Preceptor Signature: Date   

 
Preceptor: Please submit this completed form directly to Aspen University in one of three ways: 1) mail to  
Aspen University, 1660 S. Albion St., Suite 525 Denver, CO 80222; or 2) fax to 303-336-1144 Attn: 

Clinical Coordinator, MAPAC Program; or 3) e-mail to info@aspen.edu  

mailto:info@aspen.edu


Student: Submit this completed form directly to your Aspen instructor! 

 
 

 

Clinical Hours Tracking Log 
 
 

Student    Preceptor    

 

Course #/Name    

 
 

Date Activities # of Clinical 
Hours 

Preceptor Signature 

    

    

    

    

    

    

    

  
 
 
 
 
 
 
 
       
  

 

  



Student: Submit this completed form directly to your Aspen instructor! 

 
 

 

Site Evaluation 
 
Course #/Name:    

 

Site:    
 

Completed By: Date:    
(student) 

Directions: Please answer each question by placing an “X” in the appropriate box of the 
scale, which best represents your response. 

 
 

DOES THIS CLINICAL SITE HAVE…………. 
 
 
1. adequate space? 

 

2. adequate numbers of clinically competent staff? 
 
3. autonomy and accountability for counseling practice? 

 
4. adequate supervision of practice and the practice 

environment? 
 
5. adequate feedback commensurate with responsibilities, 

education, and performance? 
 

6. opportunities to follow-up with counseling problems of 
interest? 

 
7. access to education, research, and appropriate technologies? 

 
8. promotion of evidence-based practice? 

 

9. support staff that are accepting of student’s role? 
 
10. Is the philosophy of the organization directed at a healthy work 

environment and improved patient outcomes? 
 

11. Does the organization use procedure and protocol manuals, 
educational materials, and have personnel to adequately 
support a student? 

 
12. Are community resources, other agencies, and professional 

disciplines involved with client welfare? 
 
13. Would this site be recommended for future student placement? 
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Preceptor Evaluation 
 

Course #/Name:    
 

Preceptor:    
 

Site:    
 

Completed by:     
(student) 

Date:    

The purpose of this tool is to assist the student in providing the Clinical Coordinator with 
formal feedback. 

 

Directions: Please answer each question by placing an “X” in the appropriate box of the 
scale, which best represents your response. 

 

Roles of Preceptor 
 
 

 

Advocate  
Did your preceptor: 

 
 

Assist you with setting goals and providing constructive feedback? 

Maintains confidentiality of patients/staff? 

Maintain confidentiality of your work performance? 
 
Demonstrate understanding of the counseling student role? 

 

Role Model 
 

Did your preceptor: 
 
 
Function as a client advocate? 

 
Interact well with superiors, subordinates, and ancillary personnel? 

Consider your individual learning needs? 

Communicate leadership and management knowledge well? 
 
Utilize other members of the mental health care teams? (i.e.:  social 
worker, allied mental health professionals, human resources) 
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Teacher 
 

Did your preceptor: 
 

Help you identify your learning needs? 
 

Suggest or provide additional learning experiences (i.e. professional 
develpment opportunities, etc.) 

 

Collaborate with you in making decisions?  

Provide immediate and adequate feedback? 

 
Promote and organizational climate that supports validation of and 
problem-solving of client problems? 

 

Lead you through decision analysis? 

Encourage questions? 

Provide opportunities for you to work with diverse clients? 
 
 
Consultant 

 

Did your preceptor: 
 

Encourage you to be independent as you gained experience? 
 
 
Help you recognize and utilize resource persons other than 
himself/herself? 

 
Remain accessible for consultation as you gained competence? 

 
 
Additional Comments: 

 

Student: Submit this completed form directly to your Aspen instructor! 
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